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AGENDA  
City of Aztec 

COMMISSION WORKSHOP 
May 13, 2014 

201 W Chaco, City Hall 
5:00 pm to 5:45 pm 

 
 
 

5:00pm-5:45pm    
 
A.  Business Christmas Decorations 
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A G E N D A 
CITY OF AZTEC 

CITY COMMISSION MEETING 
May 13, 2014 

201 W. Chaco, City Hall 
6:00 p.m. 

 
 

I. CALL TO ORDER
 

  

II. 
 

INVOCATION 

III. 
 

PLEDGE OF ALLEGIANCE 

IV. 
 

ROLL CALL 

V. 
 
AGENDA APPROVAL 

VI. 
 
A.  Complete Streets Presentation/Dan Burden 
 

PRESENTATION    

VII. 
 

CITIZEN RECOGNITION 

VIII. 
 
EMPLOYEE RECOGNITION 

IX. 
 
CONSENT AGENDA 

A. Commission Workshop Minutes, April 22, 2014 
B. Commission Meeting Minutes, April 22, 2014 
C. Travel Requests 
D. Bid# 2014-405 Asphalt Paver  
E. Approval to Destroy City Documents-Community Development Office 

 
Items placed on the Consent Agenda will be voted on with one motion. If any item 
proposed does not meet the approval of all Commissioners, a Commissioner may 
request that the item be heard under “Items from Consent Agenda” 
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IX. CONSENT AGENDA(CONTINUED) 
 
 F. National Parks Service Contract #P14PC00152 
 G. Bid #2014-402 Reservoir 3 Waterline Extension Change Order #1 
 H. New Mexico Aging & Long Term Services Department Agreement  
      2014-1196 

I.  NM TRD Municipal Motor Vehicle Service Provider Contract Amendment No. 1 
 J. Memorandum of Understanding (MOU) between City of Aztec-Public Library             
     and City of Bloomfield-Public Library Renewal Agreement 
 
 
X. 

XI. 

ITEMS FROM CONSENT AGENDA   
 

  

(Citizens who wish to speak will sign up prior to the meeting – this section is for 
items not otherwise listed on the agenda)   
 

XII. 

CITIZENS INPUT (3 Minutes Maximum) 

BUSINESS ITEMS   
 
 
XIII. LAND USE HEARING   
 
 A.   Setback Variance for 602 Blackshawl Circle   
      
XIV.     CITY MANAGER/COMMISSIONERS/ATTORNEY REPORTS 
 
 
XV.    DEPARTMENT REPORTS  

(When this item is announced, all Department Heads who wish to give a report 
will move to the podium)     
 

XVI. ADJOURNMENT 
 
 
 



 

CITY OF AZTEC 
 COMMISSION WORKSHOP MINUTES 

APRIL 22, 2014 
 

I.   Call to Order 
 
 Mayor Burbridge called the Meeting into order at 4:45p.m. at the Aztec City 
 Commission Room, City Hall, 201 W. Chaco, Aztec NM. 

 

 MEMBERS PRESENT: Mayor Sally Burbridge; Commissioner Sheri   
     Rogers; Commissioner Katee McClure.  

 MEMBERS ABSENT: Mayor Pro-Tem Sipe; Commissioner Roberta Locke 

  

 OTHERS PRESENT: Southwest Water Consultant, Phil Soice; City   
     Manager, Joshua Ray; City Attorney, Larry Thrower;  
     City Clerk, Karla Sayler; Project     
     Manager, Edward Kotyk;  Kris Farmer, Finance  
     Department (see attendance sheet) 

 

A. YOUTH CONSERVATION CORP FY2015 PROJECTS 

  City Manager, Josh stated that the application in front of Commission is the YCC 
plan for the summer of 2015. He mentioned that the projects for 2015 will focus on the 
grounds at Florence Park. He mentioned the following projects that  YCC will be working 
on at the current park which will include putting in a new pavilion, a new screening 
around the Tennis Court, and painting murals underneath the bridge. Commissioner 
McClure asked about the picnic tables that are at Florence Park now. Josh answered 
that they will be moved out and will be used where needed. He mentioned that new 
restrooms and trashcan enclosures have already been installed and that there are still a 
number of things that need to be done at the park. He mentioned that Dale Brooks, a 
homeowner near the park, has offered to allow the City to put a Park sign, on his 
property. Josh mentioned that the budget for the park is $78,000. 

 Kris Farmer, Finance Department mentioned that the Grant Application is due 
July 13, 2014. Josh gave commission an overview of the program and how the program 
works. Kris mentioned that there is 7 weeks of actual work time for the YCC members to 
complete projects. Kris mentioned that the kids that work for this program can get a 
scholarship after 4 years to apply towards school or take a cash scholarship.  
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B. 2013 ANNUAL WATER REPORTS-PHIL SOICE 

 

 Phil Soice, President of the Southwest Water Consultants, gave a presentation 
 regarding the 2013 Annual Water Utility Report. The report included: 

• Water Diversion 
• Water Treatment 
• Fiscal 2012-2013 Water Sales 
• Wastewater Flows 
• Water Rights 
• Financial information 
• Water Supply Status 
• Water Projects in 2013 

 In closing he summed up by mentioning that maximizing return flow credits or 
reuse of water streams, monitoring the accuracy of waste system meter, reinvesting in 
infrastructure, along with acquisition of senior water rights should position the City of 
Aztec for continued excellent water service to its citizens. . 

   Adjournment 

 MOVED by Mayor Burbridge to Adjourn the Meeting at 5:50 pm. 

     

     

            
      ______________________________ 

      Mayor, Sally Burbridge 

ATTEST: 

 

_________________________________ 

Karla H. Sayler, City Clerk 
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MINUTES PREPARED BY: 

 

_________________________________ 

Chelsea Clowe, Support Service Secretary 



 

CITY OF AZTEC 
COMMISSION MEETING MINUTES 

APRIL 22, 2014 
 

I. CALL TO ORDER 
 
 Mayor Burbridge called the Meeting to order at 6:03 p.m. at the Aztec City 
 Commission Room, City Hall, 201 W. Chaco, Aztec, NM. 
 
II. INVOCATION 
 
 The invocation was led by City Attorney, Larry Thrower 
 
III. PLEDGE OF ALLEGIANCE 
 
 The Pledge of Allegiance was led by Chief, Mike Heal 
 
IV. ROLL CALL 
 
  Members Present:       Mayor Sally Burbridge; Commissioner Sheri Rogers;  

          Commissioner Katie McClure      
 
  Members Absent:        Mayor Pro-Tem Sherri Sipe, Commissioner Roberta  

           Locke 
 

   Others Present: City Manager, Joshua Ray; City Attorney, Larry Thrower; 
City Clerk, Karla Sayler; Project Manager, Edward Kotyk 
(see attendance sheet)  

 
 
 
 
 
V. AGENDA APPROVAL 
 
 MOVED by Commissioner Rogers, SECONDED by Commissioner McClure to 
 Approve the Agenda with the exception of Consent Item H. Aztec Arterial Phase 
 2 Professional Services.  
 
 
VI. CITIZEN RECOGNITION 
 
 None 
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VII. EMPLOYEE RECONGNITION 
 
 City Manager, Josh Ray introduced the new Community Development Director, 
 Bill Homka. He mentioned that Tyrel Lee was selected for the YCC Coordinator 
 position. He also recognized Senior Center Director, Cindy Iacovetto for helping 
 a citizen in a time of need. 
 
VIII. CONSENT AGENDA 
 
 MOVED by Commissioner Rogers, SECONDED by Commissioner McClure to 
 Approve the Consent Agenda  
 

A. Commission Workshop Minutes, April 8, 2014 
B. Commission Meeting Minutes, April 8, 2014 
C. Travel Request 
D. Water Plant Clearwell Expansion Contract 
E. RFP # 2014-233 Annual Audit and Contract Award 
F. Capital Outlay Request (Senior Center) 
G. TIGER6 Funding Application – Aztec Arterial Route 

 
IX. ITEMS FROM CONSENT AGENDA 
 
 None 
 
X. CITIZENS INPUT 
  
 None 
 
XI. BUSINESS ITEMS 
 

A. Resolution 2014-938 Establishing a Moratorium  on Changing a Fee on 
Temporary Garage/Yard Sale Signs 

  
 Josh stated that this item is in direct relation to the workshop that was held on 
 April 8th in regards to garage sale signs and permits. He mentioned that Bill 
 Homka has been reviewing sign code and proposed to do a moratorium that 
 would waive the fees, for 180 days, for anyone that wants to put up a temporary 
 sign.  
 
  MOVED by Commissioner McClure, SECONDED by Commissioner 
 Rogers to approve Resolution 2014-938 Establishing a Moratorium on Charging 
 a Fee on Temporary Garage/Yard Sale Signs (Chapter 16, Section 16-291 
 Permit Fees). 
 
 All Voted Aye; Motion Passed Three to Zero 
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XII. LAND USE HEARING 
 

  Mayor Burbridge opened the Land Use Hearing for a Zone Change- Bison 
 trail and a Setback Variance at 805 La Plata Ave. Mayor Burbridge stated that 
 this hearing would be conducted under Procedures mandated by the New 
 Mexico Court of Appeals in Battershell versus the City of Albuquerque, which 
 were intended to protect the due process rights of our parties. Mayor Burbridge 
 subsequently identified the parties and City Staff. Mayor Burbridge then asked 
 Commission if they would accept the parties and they did. She reviewed the 
 procedures and then asked if any members of the Commission had a conflict  
 of interest, bias, or engaged in ex parte communication, there were none. Mayor 
 Burbridge then swore in the parties and then reviewed the Order of  Presentation.  

 
 

A. Zone Change – Bison Trail 
 
  Michelle Morgan mentioned that Philadelphia Baptist Church has 
 submitted a zone change request to change a vacant parcel of 2.4 acres from 
 its currently zoned O-1Office and Institutional to M-1 Light Manufacturing 
 District. She also mentioned that a privacy fence should be maintained around 
 the property. She stated that the purpose for this zone change is so the 
 Applicant can sell the land  to an interested party who will be using the land for 
 parking, storage equipment, and other things for commercial industrial use. 
 She stated that the only comment she received was from Gordon and Diane 
 Crane on April 10, 2014 and they were ok with the Zone Change. 
 
  Pastor of Philadelphia Baptist Church, Arthur Bevins stated that when the 
 church bought the property they planned to build a church there, but because of 
 financial reasons they couldn’t, so that is why they are selling the property. Ryan 
 Clow, a party to the hearing, questioned if the privacy fence would need to be 
 around the entire property. Michelle answered that it would need to be around 
 the entire property. 
 
   Commission and Staff discussed Findings of Facts. The Community 
 Development Department recommends Approving this application for a Zone 
 Change from an O-1 Office and Institutional District to an M-1 Light 
 Manufacturing District at 110 Bison Trail, Property Tax ID #R0015476, in Aztec, 
 New Mexico, advising Commission to accept Findings of Fact #1-9 and vote 
 “YES” to show the motion as Approved. 
 
  MOVED by Commissioner McClure, SECONDED by Commissioner  
 Rogers to Approve this application for a Zone Change from an O-1 Office and 
 Institutional District to an M-1 Light Manufacturing District at 110 Bison Trail, 
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 Property Tax ID #R0015476, in Aztec, New Mexico, Accepting Findings of Fact 
 #1-9. 
 
 A Roll Call Was Taken; All Voted Aye; Motion Passed Three to Zero 
 
 

B. Setback Variance – Patio Cover at 805 La Plata Ave. 
 

  Michelle Morgan mentioned the Applicant, Roy Rapp has come in asking 
to cover the back patio on his property. She mentioned that if you put a cover on 
your back patio and it is attached to the home, it then becomes part of the home, 
and the home has to be 30ft from the rear property line. She stated that if the 
Applicant puts the cover on patio his home would only be 20ft from the property 
line.  

 
  The Community Development Department recommends Approving this 
 application for a Variance to Setbacks Request to twenty (20) feet in the rear 
 yard, for this property at 805 La Plata Avenue, Aztec, NM 87410, Property Tax ID 
 #R000178, advising Commission to accept Findings of Fact #1-7 and vote “YES” 
 to show the motion as approved. 
 
  MOVED by Commissioner Rogers, SECONDED by Commissioner 
 McClure to approve this application for a Variance to Aztec Municipal Code 
 Sec. 26-2-35 (3) Setbacks for property at 805 La Plata Avenue, Aztec, NM 
 87410, Property Tax ID #R000178, accepting Findings of Fact #1-7. 
 
 A Roll Call Was Taken; All Voted Aye; Motion Passed Three to Zero. 
 
 
XIII. CITY MANAGER/COMMISSIONERS/ATTORNEY REPORTS 
 
  Josh mentioned that the City Clean Up Day will be this Thursday April 24th 
 starting at 1pm. He mentioned that two Commissioners and Chief Heal attended 
 the Emergency Management Meeting and they have received their certificates 
 for attending that meeting. He stated that there was Emergency Operations 
 planning today in Farmington and that the County has hired a consultant from 
 Nashville, Tennessee to help update the Emergency Operations Plan. Josh 
 encouraged everyone with a smart phone to download the free City of Aztec App 
 so that citizens can know what is going on around the City. He stated that there 
 has been a recent update to the City’s website, on the bottom left of the page 
 there is a tab called Transparency where citizens can get their financial questions 
 answered and how the City does business.  
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  Mayor Burbridge mentioned that she presented to a Sociology class at 
 San Juan College about Politics and Economics and that it was very interesting. 
 She mentioned that her and Josh presented at Leadership San Juan during 
 Government  Day and it was a very good presentation. She stated that there is 
 also a public  meeting for the Paddle Trail Project on Thursday, May 1st at Three 
 Rivers Brewery from 6pm-7:30pm. She mentioned that she attended a Four 
 Corners Economic Development Tourism Committee and mentioned that they 
 came up with a list things to do around San Juan County that revolve around a 
 certain theme such as Water Recreation. Mayor Burbridge mentioned that at the 
 Aztec Highland Games and Celtic Music Festival October 4th-5th, they will be 
 holding the first Four Corners Regional Championship games.   
 
  Commissioner McClure mentioned that there are two events on Friday, 
 April 25th on Main Street, Feet of Clay will be having their Recycled Show from 
 5pm-7pm and Crash Music will have a concert starting at 8pm featuring Bad 
 Brad and the Fat Cats. She mentioned that she had Coffee with the Chief  and it 
 was very informative. She also mentioned that she attended the Echo Board 
 Meeting and  that ECHO is doing a terrific job around San Juan County and 
 works all year round. 
 
  Commissioner Rogers mentioned that she attended the County 
 Commission  Meeting and it was very fast. She also mentioned that she attended 
 the San Juan County Safe Initiatives Meeting and was elected to the board. 
 She mentioned that April 23rd the County is celebrating 20 years of Service for 
 the Consolidated Communications Center at 2pm. 
 
XIV. DEPARTMENT REPORTS 
 
 None 
 
XV. ADJOURNMENT 
 
 MOVED by Commissioner Rogers to Adjourn the Meeting at 6:50 pm. 

     
            

      ______________________________ 
      Mayor, Sally Burbridge 
ATTEST: 
_________________________________ 
Karla Sayler, City Clerk 
 
 
MINUTES PREPARED BY: 
________________________________ 
Chelsea Clowe, Support Service Secretary  



 
Staff Summary Report 

MEETING DATE:                                           May 13, 2014 

AGENDA ITEM:  IX.  CONSENT AGENDA (C) 

AGENDA TITLE: Travel Requests 

ACTION REQUESTED BY:   Fire, Community Development and Courts 

ACTION REQUESTED: Approval of Employee/Public Official Travel Requests 

SUMMARY BY: Cheryl Franklin 

 
 
PROJECT DESCRIPTION / FACTS (Leading Department) 

 
• Resolution 2003-603 identifies the requirement for employee/public official travel 

requests to be pre-approved by the commission.  All travel requests will be submitted to 
the commission for approval prior to the travel occurring except in unusual 
circumstances when the City Manager may approve as provided in resolution 2003-603. 

 
• The attached log is sorted by dates of travel and then by department.  Two requests for 

travel had already occurred and the Fire Dept and Community Development is 
requesting approval for travel on the date of this meeting; however, the remaining 
request are dated for future. 
 

 
• If travel/training is to be reimbursed or some of the costs will be paid by another entity, 

those notes have been included on the log.   
 

 
FISCAL INPUT  (Finance Department) 

 
• All departments requesting travel have sufficient funds budgeted within their 

travel/training budgets 
 
 
 
   
  
 
  
SUPPORT DOCUMENTS: Travel Log May 13, 2014 

DEPARTMENT’S  RECOMMENDED MOTION:  Approve Employee/Public Official Travel 
Requests 

 



EMPLOYEE/PUBLIC OFFICIAL TRAVEL REQUESTS FOR COMMISSION APPROVAL 
MEETING DATE:  MAY 13, 2014 

 

Dates of Travel Department Purpose of Travel/Location Over-
night 

Out of 
State Costs Explanation of Cost 

FY14 
Budget 
Availabl

e 

04/24-28/14 Fire EMS Region III Conference 
Ruidoso, NM. Yes No 

168.00 
275.00 
412.50 

Meal & Gratuity Allowance 
Registration 
Rate per miles 

 
 

Yes 
 
 

05/08-09/14 Comm. Dev. E-911/Addressing Training 
Albuquerque, NM. Yes No 

72.00 
796.33 
69.70 

 

Meal & Gratuity Allowance 
*Registration 
*Lodging 
(*Paid by PSAP) 

 
 

Yes 
 
 

06/19-28/14 Courts 35th

Yes  Annual Education Conference 
Charleston, SC. Yes 

540.00 
250.00 
700.00 

1290.00 

Meal & Gratuity Allowance 
Registration 
Estimated Fuel Cost 
Estimated Lodging Cost 

 
 

Yes 
 
 

 



 
Staff Summary Report 

MEETING DATE:                                                May 13, 2014 

AGENDA ITEM:  IX.  CONSENT AGENDA (D) 

AGENDA TITLE: Bid 2014-405 Asphalt Paver 

ACTION REQUESTED BY:   Purchasing/Public Works Department 

ACTION REQUESTED: Approval 

SUMMARY BY: Kris Farmer 
 
PROJECT DESCRIPTION / FACTS 

• The City’s Public Works Department seeks to purchase a new Asphalt Paver 
• The Asphalt Paver will expand the department’s ability to perform routine maintenance. 

 
PROCUREMENT / PURCHASING (if applicable) 

 
• Bid #2014-405 was advertised on April 13, 2014 and opened on April 28, 2014 
• One responsive bid was received. 
• The Public Works Director has reviewed the bid and has determined the bid received 

from Balar Equipment Corporation for Model 05022 Min-Tracker Paver-TP411 meets or 
exceeds the specifications of the bid. 

• Guaranteed Shipping/Deliver time is 60 calendar days from Notice of Award/Order 
 
FISCAL INPUT / FINANCE DEPARTMENT (if applicable) 

• Total Purchase Cost: 
o Model 050222 Mini-Tracker Paver – TP411 $36,695.00 

 
• The FY2014 Adopted Budget, General Fund, Streets Department (101-3310-83200) 

includes $40000 for the purchase of this equipment. 
 
SUPPORT DOCUMENTS: Invitation to Bid 

Bid Form 
Pictures of Mini-Track Paver-411 
Model 05022 Mini-Track Asphalt Paver, TP411 Spec Sheet 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve the award of Bid# 2014-405 
Asphalt Paver to Balar Equipment Corporation in the Amount of $39,695.00 

 



. , f i 

INVITATION TO BID 

Ba/ad /o_/at, ~jj, &iwfi_~ -iuoe"'t //t?.J3j!U..//fve. flk.Jk • '87J.<i 
COMPANYNAMEf MAILING ADDREssclfY 1 STATE 1 ZIP (r:>lease print) 

fefe~ £V<r#.5 fe~ J£/S e,bakr.cPh't 602 -9YI/ -1?3 3 
CONTACT PERSON (please print) EMAIL TELEPHONE 

IMPORTANT- BIDS MUST BE SUBMITTED IN A SEALED ENVELOPE WITH THE BID NUMBER AND 
OPENING DATE CLEARLY INDICATED ON THE FRONT OF THE ENVELOPE. EMAILED OR FAXED 
BIDS WILL NOT BE ACCEPTED. SUBMITTING A "NO BID" IS NOT REQUIRED TO BE KEPT ON 
THE CITY'S BIDDERS LIST. 

Sealed bids will be received until the April28, 2014, 10:00 A.M. MDT and then opened at the City of 
Aztec Finance Department and read aloud. This bid is subject to the Purchase Order Terms and 
Conditions, Bidding Requirements and Specifications. 

In-State Preference lttiiJ. be applied only to those in-state certified businesses that~ completed 
the following: 

Bidder has received certification from the State of New Mexico for Resident Business Certification. Bidder 
has been issued Certification# AI/& and is therefore eligible for the 5% preference. 
In-state certification approval is required at the time of the proposal opening to be eligible for in-state 
preference. 

Resident Veterans Preference lttiiJ. be applied only to those bidders who b.ill£.1:. completed the 
following aJ.smg, wj1b, the Resident Veterans Preference Certification form included in this RFP: 

Bidder has received certification from the State of New Mexico for Resident Veterans Preference. Offeror 
has been issued Certification # Nj"ft . Bidder must include their State of New Mexico 
certificate with their proposal. Resident veterans preference certification approval is required at the time of 
the proposal opening to be eligible for resident veterans preference. 

Payment Terms: 0 % ..Ja Days; Net 30 Days After Receipt of Invoice (Discount Not Considered in 
computing low bid) . 

Federal Tax Identification Number: 7 3 - /6'{(] 2S S 

Delivery:~(O Calendar Days F.O.B. 610 Western Avenue. Aztec. NM 87410 
/tAO 

Title C~ Q. 0 ... 
Bidder must check the appropriate box below: 

If applicable, BIDDER ACKNOWLEDGES RECEIPT OF THE FOLLOWING AMENDMENT(S) : 

Addendum No.__ Dated ____ _ 

Addendum No. Dated ____ _ 

Addendum No. 

Addendum No. 
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Dated ____ _ 

Dated ____ _ 

B/, LAR EQUIPMENT CORP· 
11023 N. 22nd Avenue 
Phoenix , .-\rizona S5029 

(6Ul) ~44-1 933 



BID FORM 

City of Aztec 
Bid # 2014-405 

Asphalt Paver Bid 
Opening 10:00 a.m. MDT, Monday, April28, 2014 

Bid Item Model/ Description Unit Bid 

A NEW Asphalt Paver $ 3t61S oo 

3Z t'crs-
oCJ 

TOTAL BID: $ 

Written Total Bid Amount: 

TLciya:ue -tJM,,.Jsid u • .fr,.,&,~c ~.../ 0~0_§ 
Guaranteed Shipping/Delivery Time: C::O calendar days from Notice of 
Award/Order. 

F.O.B. City of Aztec Public Works Department 

*Please include a picture and specification sheet to this bid form* 

Acknowledge that bid includes: 

Warranty: 
The asphalt paver shall be provided with a full one (1) year standard warranty. 

Training: 
Manufacturer/supplier shall furnish eight (8) hours of class room I hands-on training on-site in 
Aztec, NM after the asphalt paver is delivered Y~ ..5 

The Bidder agrees to supply the items as described above and in the contract specifications 
under the cond~ions outlined in attached documents for the amount stated above. 

The undersigned certifies that he has examined and carefully prepared this bid and has 
checked the same in detail before submitting this bid , and that the statements contained herein 
are true and correct. 

i/23/Jr 
(Date) 
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CORPORATE SEAL 
(If available) 

BALAR EQUIPMENT CORP. 
ll 023 N. 22nd A venue 
Phoenix, Arizona 85029 
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Mini-Track Paver-411 
Quality of Workmanship, Innovative 
Design, Built to Last! MADE IN THE U .. A 

THE GO-ANYWHERE PAVER! 
SIDEWALKS,- CART PATHS- TRENCHES, ETC. 

* LABOR SAVING, 

Hydraulic Tilt Hopper. Hopper 
easily bolts together. Raise the 
complete hopper for ease of 
maintenance. 

Lifting Rings allow the 
operator to lift the unit 
around obstructions 
while in the field , if 

* TIME SAVING, 

* MONEY SAVING! 

Extra Large Cut Off Door with two (2) Cylinders & Flow 
Regulators that open the door evenly & smoothly. 

Hydraulic End-Gates move in & out, and have rulers on the top of 
the end gate to see where they are. 

Hydraulic Moveable Tracks. Available as an option. 

All controls are on the rear of 
the machine , including the Key 
Switch & Throttle . 

Two (2) 9" Cast Augers are 
independently operated both 
Forward & Reverse . 

Quality of Workmanship, Innovative Ja/SCil/NC. Design, Built to Last! BrlLAR EQUIPMENT CQRF. A D E R B Y D E S I G N 
I 1023 N. ~2nd Avenue 
Phocni:x, Arizona X5029 

(6U2J Y44-1933 



SPECIFICATIONS- MODEL 05022 MINI-TRACK ASPHALT PAVER, TP411 

ENGINE: Hatz 14HP Diesel, Model 1D81Z-9221 Electric Start mounted on 1/2" thick steel plate 
motor mount. 

PUMP: Dual Hydrostatic, Variable Speed. Each section has a displacement of .97 cu. In/rev 

DRIVE MOTORS: Qty. 2 Drive Motors for Tracks- 29.4 Cu.In. Displacement, Eaton Char-Lynn 
Qty. 2 Drive Motors for Augers- 24.0 Cu.In. Displacement, Eaton Char-Lynn 

HOSES: 2,500 P.S.I., working, 10,000 P.S.I. , burst 

BATTERY: 12 volt, automotive type, 850 CCA 

FUEL TANK: Steel, 8.9 Gallons Capacity 

HYDRAULIC TANK: Steel, 8 Gallon Capacity 

HOPPER: Dual hopper, 1/4" thick, steel plate. Inside hopper tilts to 52• angle for ease of 
dumping material. 1.85 Sq . Yd. Capacity 

SCREED: 4'2'" Long x 1'2" Wide, with Crown/Invert Adjustment, Power End Gates and Endgate 
Adjustment Plates for uniform texture. 

AUGER ASSEMBLIES: (2) 9" Cast Augers, both with independent hydraulic drive, Forward and Reverse 

DRIVE: Hydrostatic; variable forward and reverse 

TRACK ASSEMBLIES: Heavy Duty Bridgestone Tracks. Tracks are self-adjusting, always mantaining the 
I proper adjustment. Track width can be chal}ged from 3' to 4' 

CONTROLS: All controlls are located at the rear of the machine over the screed, for ease of 
operation. 

MAIN FRAME: One (1) piece, 1/4" thick steel main frame. 2" x 2" square tubing supports. 

WELDS: Continuous welds where needed for durability. 

GUSSETS: 1/4" gussets where needed for strength . 

BEARINGS: Cast Iron, heavy duty, greaseable. 

CHAINS & SPROCKETS: #80 chain and sprockets. 

PAVING SPEED: 0 - 50 ' +, per minute 

PAVING WIDTH: 36" to 72" (Narrow paving with cut off plates) 

PAVING THICKNESS: 1/4" - 5" Thick 

GUARDS/DECALS: All Moving Parts Guarded. Full Set of Safety Decals. 

PAINT: Powder coat baked enamel polyester f inish; resists ultraviolet light. 

DIMENSIONS: Length: 9' 4" (with step up) 
Width: 4' 9 " 
Height: 3' 11" (from the ground to the top of hopper) 
Weight : 3,060 lbs. 

WARRANTY: 1-year standard warranty 

Specifications & Options Subject to Change Without Notice REV. 09/2011 

MANUFACTURER OF OUTDOOR POWER EQUIPMENT 

Products for Thrf & Lawncare, Rental, Construction, Tree Care, Wood Processing, Nursery & Farm Industries 

Other Salsco Equipment 

Skid Steer Side Dump Bucket - Cobra Curber - Mini Paver - Scorpion Pavement Router 
3-112"- 18" Capacity, Gas, Diesel, & P.T.O., Wood/Brush Chippers 

Chipper Shredder Vacuums - Tailgate & Truckloader Vacuums 
Gas and Electric Driven Greens Rollers 

105 School House Road 
Cheshire, CT 06410 U.S.A. ~ / S C Q INC...,. • T' 800-872-5726 (Toll Free), 203-271-1682,203-271-2596 (Fax) 

L E A D E R B y D E s 1 G Ntir~LAR EQUIPMc.N,.'JY~RP.'aom, sales@salsco.com (email) 
I ! 023 N. 22ncl A venue 
Phoenix, Arizona S5029 

{6U2J Y44-1 933 



 
Staff Summary Report 

MEETING DATE:                                                 May 13, 2014 

AGENDA ITEM:  IX. CONSENT AGENDA (E)  

AGENDA TITLE: Approval to Destroy City Documents – Community 
Development Office  

ACTION REQUESTED BY:   Michelle Morgan, Planning Technician  

ACTION REQUESTED: Approval to destroy records 

SUMMARY BY: Michelle Morgan 

 
PROJECT DESCRIPTION / FACTS (Leading Department) 

 
• Commission approved Resolution 2008-776 “Approving and Establishing a Records 

Management Program” for the City of Aztec” on October 21, 2009. 
 
• Records from Community Development fall under the Planning Records Retention Schedule 

Document type 1.19.8.202 Zoning Permit Files for a retention period of 3 years after date of 
final inspection. 

 
• All records have been scanned into Laserfiche for ease of retrieval and retention 

purposes. 
 

• Prior to the destruction of any city document Commission Approval must be obtained. 
 

• If Approval is obtained the documents will be shredded and the Destruction Form will be 
signed and held by the City Clerk. 

 
• The certain paper documents described below are scheduled to be destroyed as they have 

meet the above requirements for destruction: 
 

o 
 

Draft Plats and Plans 

• Animas Heights Amended Plat - duplicate copy 
• Aztec Vista Sub Proposed - 5 duplicate copies 
• Baird Addition Amended Plat - duplicate copy 
• Brown Subdivision  - 2 duplicate copies 
• Caldwell Addition - duplicate copy  
• Catawba Village - 2 duplicate copies 
• Fernando Maestas Tract - 3 duplicate copies 
• Estes Addition - 3 duplicate copies 
• Daly Subdivision - duplicate copy 
• Crane Burge Subdivision - 2 duplicate copies 
• Crane Burdge Prelim - 4 duplicate copies 
• Riverwest Subdivision Replat - duplicate copy 
• River West Replat Block 2 & 3 - duplicate copy 
• Riverview Subdivision - 2 duplicate copies 
• Riverside Addition Street Drainage Plan - duplicate copy 
• Replat Orchard View Subdivision - duplicate copy 
• Orchard Estates - duplicate copy 
• Oliver Subdivision - duplicate copy 



• Midway Subdivision - 2 duplicate copies 
• Mesilla Heights Subdivision - duplicate copy 
• Maddox Subdivision - duplicate copy 
• Lasater Subdivision - duplicate copy 
• Mesa Heights Subdivision - duplicate copy 
• Joseph T Jones Subdivision - 4 duplicate copies 
• J.D. Noyes Subdivision - 2 duplicate copies 
• Marcha Monette Alternate Summary - duplicate copy 
• Graceland Park Replat No. 1 - 2 duplicate copies 
• Lema Giles Alternate Summary - duplicate copy 
• Leopoldo Garcia Boundary Line Adjust - duplicate copy 
• First Divide Preliminary Drainage Plan - 2 duplicate copies 
• Villa de Animas Subdivision - duplicate copy 
• J.C. Townsend Subdivision - 2 duplicate copies 
• STR Subdivision Phase 2 - duplicate copy 
• Sturtevant Subdivision - duplicate copy 
• Story Subdivision  - duplicate copy 
• Spath's Addition - 3 duplicate copies 
• K.R. Shorter Summary Plat - duplicate copy 
• Romine-Brown Subdivision - 2 duplicate copies 
• Kokopelli Sub No 2 & 3 Water Supply System - 2 duplicate copies 
• Ancient Trails Sub Improvement Plans - duplicate copy 

 
o 

 
Planning Permits 

• ·   PLANNING APP 2013-001 sign 
• ·   PLANNING APP 2013-002 sign 
• ·   PLANNING APP 2013-003 sign 
• ·   PLANNING APP 2013-004 sign 
• ·   PLANNING APP 2013-005 sfd 
• ·   PLANNING APP 2013-007 lot split 
• ·   PLANNING APP 2013-009 sign permit 
• ·   PLANNING APP 2013-012 elect 
• ·   PLANNING APP 2013-014 phone 
• ·   PLANNING APP 2013-016 nic water 
• ·   PLANNING APP 2013-017 sign 
• ·   PLANNING APP 2013-019 sign 
• ·   PLANNING APP 2013-021 other -  landscape 
• ·   PLANNING APP 2013-023 sign 
• ·   PLANNING APP 2013-024 sfd 
• ·   PLANNING APP 2013-025 elec upgrade 
• ·   PLANNING APP 2013-026 NIC water meter 
• ·   PLANNING APP 2013-028 other 
• ·   PLANNING APP 2013-029 SIGN 
• ·   PLANNING APP 2013-030 sfd 
• ·   PLANNING APP 2013-034 sfd 
• ·   PLANNING APP 2013-035 fence 
• ·   PLANNING APP 2013-036 sfd 
• ·   PLANNING APP 2013-037 sign 
• ·   PLANNING APP 2013-038 walk-in 



• ·   PLANNING APP 2013-040 sfd 
• ·   PLANNING APP 2013-042 remodel 
• ·   PLANNING APP 2013-043 remodel 
• ·   PLANNING APP 2013-044 demo 
• ·   PLANNING APP 2013-045 other elec 
• ·   PLANNING APP 2013-048 other lower meter 
• ·   PLANNING APP 2013-050 access struct shed 
• ·   PLANNING APP 2013-054 access shed 
• ·   PLANNING APP 2013-055 nic water meter 
• ·   PLANNING APP 2013-057 ROW 
• ·   PLANNING APP 2013-058 SIGN 
• ·   PLANNING APP 2013-059 shed 
• ·   PLANNING APP 2013-061 other 
• ·   PLANNING APP 2013-062 remodel 
• ·   PLANNING APP 2013-063 fence 
• ·   PLANNING APP 2013-064 remodel 
• ·   PLANNING APP 2013-065 sign 
• ·   PLANNING APP 2013-066 sign 
• ·   PLANNING APP 2013-067 remodel 
• ·   PLANNING APP 2013-072 noise 
• ·   PLANNING APP 2013-073 sign 
• ·   PLANNING APP 2013-074 sign 
• ·   PLANNING APP 2013-075 sfd 
• ·   PLANNING APP 2013-076 garage 
• ·   PLANNING APP 2013-078 other elec upgrade 
• ·   PLANNING APP 2013-079 other elec upgrade 
• ·   PLANNING APP 2013-080 demo 
• ·   PLANNING APP 2013-081 sign 
• ·   PLANNING APP 2013-083 sign 
• ·   PLANNING APP 2013-085 remodel 
• ·   PLANNING APP 2013-086 other/misc 
• ·   PLANNING APP 2013-090 remodel 
• ·   PLANNING APP 2013-092 walk-in 
• ·   PLANNING APP 2013-095 phone conversation 
• ·   PLANNING APP 2013-095 phone conversation 
• ·   PLANNING APP 2013-099 fence 
• ·   PLANNING APP 2013-102 sign 
• ·   PLANNING APP 2013-103 sign 
• ·   PLANNING APP 2013-104 fence 
• ·   PLANNING APP 2013-105 acc struct 
• ·   PLANNING APP 2013-106 sfd 
• ·   PLANNING APP 2013-108 misc elect 
• ·   PLANNING APP 2013-115 lot split 
• ·   PLANNING APP 2013-122 commercial 
• ·   PLANNING APP 2013-123 sign 
• ·   PLANNING APP 2013-137 sign 
• ·   PLANNING APP 2013-145 demo 
• ·   PLANNING APP 2013-152 access struct carport 
• ·   PLANNING APP 2013-153 sign 
• ·   PLANNING APP 2013-155 fence 



• ·   PLANNING APP 2013-157 fence 
• ·   PLANNING APP 2013-162 sign 
• ·   PLANNING APP 2013-163 remodel 
• ·   PLANNING APP 2013-164 remodel 
• ·   PLANNING APP 2013-165 remodel 
• ·   PLANNING APP 2013-166 phone conversation 
• ·   PLANNING APP 2013-167 walk-in 
• ·   PLANNING APP 2013-168 sign 
• ·   PLANNING APP 2013-172 remodel 
• ·   PLANNING APP 2013-173 remodel 
• ·   PLANNING APP 2013-174 fence 
• ·   PLANNING APP 2013-176 lot split 
• ·   PLANNING APP 2013-181 access structure 
• ·   PLANNING APP 2013-183 remodel 
• ·   PLANNING APP 2013-185 walk-in 
• ·   PLANNING APP 2013-188 sign 
• ·   PLANNING APP 2013-192 sfd 
• ·   PLANNING APP 2013-196 sign 
• ·   PLANNING APP 2013-197 fence 
• ·   PLANNING APP 2013-212 fence 
• ·   PLANNING APP 2013-214 sign 

 
Note
 

:  any resolutions, agreements, ordinances, etc., will not be destroyed  

 FISCAL INPUT  (Finance Department) 
 
Proper destruction of documents actually saves dollars due to the fact that they will no longer 
take up office storage space. 
 

SUPPORT DOCUMENTS: None 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve the Destruction of 
above listed records. 

 



 
Staff Summary Report 

MEETING DATE:                                                 May 13, 2014 

AGENDA ITEM:  IX.  CONSENT AGENDA (F) 

AGENDA TITLE: 

ACTION REQUESTED BY:   

National Parks Service Contract #P14PC00152 

Electric Department 

ACTION REQUESTED: Approval of National Parks Service Contract #P14PC00152 

SUMMARY BY: Kathy Lamb 
 
PROJECT DESCRIPTION / FACTS 

 
Aztec Ruins National Park received funds to bury approximately 2500’ of 15 KV overhead power 
lines on National Park Service (NPS) grounds.  This project includes installation of electrical 
vaults, transformer, pole replacements, and street light installation.  Project also includes the 
demolition and/or removal of abandoned equipment including that which was replaced.   
 
The City will retain ownership of the electric infrastructure and will be responsible for the 
maintenance and upkeep of the system. 
 
All subsurface disturbances (trenching, installations, backfill) will be monitored by an NPS 
archeologist. 
 
The Electric Department estimates the project will require 4-6 weeks to complete.  Work will be 
scheduled as soon as fully executed contract is received by City. 
 
PROCUREMENT / PURCHASING  

 
Materials purchased for the project will follow established city procurement procedures as per 
State of New Mexico procurement code. 
 
FISCAL INPUT / FINANCE DEPARTMENT  

 
NPS will provide $103,436.75 for the completion of this project.   
 
The FY14 Adopted Budget includes $127,000 for the project, of which $65,000 was estimated to 
be paid by the City for the upgrade of the electric infrastructure ($62,000 was estimated to be 
paid by NPS).  The additional funds provided by NPS will reduce the amount provided from the 
Joint Utility Fund. 
SUPPORT DOCUMENTS: NPS Contract P14PC00152 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve National Parks Service 
Contract #P14PC00152 

 





























 
Staff Summary Report 

MEETING DATE:                                                 May 13, 2014 

AGENDA ITEM:  IX.  CONSENT AGENDA (G) 

AGENDA TITLE: Bid # 2014-402 Reservoir 3 Waterline Extension Change 
Order #1 

ACTION REQUESTED BY:   Public Works Department 

ACTION REQUESTED: APPROVAL 

SUMMARY BY: Kathy Lamb 

 
PROJECT DESCRIPTION / FACTS (Leading Department) 

• Maranatha Enterprises was awarded Bid #2014-402 Reservoir 3 Waterline Extension on 
February 25, 2014.  The notice to proceed was issued March 4, 2014 with substantial 
completion required by May 9, 2014.  The contract also provides for an incentive of $500 
per day to a maximum of 10 calendar days for early completion. 

• Maranatha Enterprises has completed the installation of the waterline and required fittings 
and valves as identified in the project plans prepared by CHC Engineers and reviewed by 
city staff.  The plans failed to include a 16” butterfly valve to separate systems at the water 
plant. 

• The valve requires 6 weeks for delivery from the authorization by the City to proceed.  Due 
to the extended lead time for the valve, construction days on the contract will be increased 
by 69 days to a total of 129 days. 
 

PROCUREMENT INPUT  (Purchasing) 
 

• Bid # 2014-402 was advertised on February 9, 2014. 
• A mandatory pre bid was held on February 18, 2014. 
• Four responsive bids were received on February 24, 2014 at 2:00 pm.  
• The bid was awarded to Marantha Enterprises on February 25, 2014 in the amount of 

$95,318.21 (not including NMGRT). 
• Change order #1 increases the contract amount by $10,266.77 plus NMGRT and 

increases the contract time to 129 days. 
• The amended contract will be $105,584.98 plus NMGRT 

 
 
 
 



FISCAL INPUT  (Finance Department) 
 

• The FY14 Annual Adopted Budget, Joint Utility Fund, Water Treatment Department, 
includes $120,000 for this project.  Of this amount, $12, 235.05 is available.  The change 
order, with tax, totals $11,068.86.  Sufficient funds exist in the established budget for 
commission to authorize Change Order #1. 

• Note – the construction incentive at the maximum of 10 days ($5,000) was encumbered on 
the original contract and will not require additional funds if Maranatha Enterprises achieves 
substantial completion prior to the established contract days. 

 
SUPPORT DOCUMENTS: Bid 2014-402 Change Order #1 

DEPARTMENT’S RECOMMENDED MOTION:  Move to APPROVE Bid # 2014-402 Change 
Order #1 increasing the $105,584.98 plus NMGRT and increasing construction time to 129 
days. 

 



CONTRACTOR: CHANGE ORDER No. 1

Maranatha Enterprises LLC PROJECT: Reservoir #3 Waterline Extension

8604 Rancher Rd SW Albuquerque, NM 87121 PROJECT No. 2014-402

OWNER: ENGINEER:

City of Aztec CHC Engineering, LLC

201 W. Chaco, Aztec, NM 87410 50 Valley Court, Durango, CO 81301

DATE OF ISSUE: 5/1/2014 EFFECTIVE DATE: 5/1/2014

CHANGE IN CONTRACT PRICE: CHANGE IN CONTRACT TIMES:

Original Contract Price: Original Contract Times:  (calendar days)

$95,318.21 plus NMGRT 60 Days

Net changes from previous Change Orders Net changes from previous Change Orders (calendar days)

$0  plus NMGRT 0 Days

Contract Price Prior to this Change Order: Contract Times prior to this Change Order: (calendar days)

$95,318.21 plus NMGRT 60 Days

Net Increase (decrease) of this Change Order: Net Increase (decrease) of this Change Order: (calendar days)

$10,266.77  plus NMGRT 69 Days

New Contract Price with all Approved Change Orders: New Contract Times with all Approved Change Orders:

DATE OF ISSUE: 5/1/2014 (calendar days)

$105,584.98 plus NMGRT 129 Days

RECOMMENDED: (Engineer) APPROVED: (Owner)

CHC Engineers, LLC City of Aztec

By:      By:     

Dare: 5/1/2014 Date:     

ACCEPTED: (Contractor) REVIEWED: (Funding Agency)

By:      By:     NA

Date:      Date:     

Contractor Cost Breakdown; Quantity Adjustments

CONTRACT CHANGE ORDER

The Contractor is hereby directed to make the following changes in the Contract Documents.

Description: 

Reason for Change Order: 

Attachments: (List documents supporting change and justifying cost and time ) 

Quantity Adjustments; Add a 16" Butterfly Valve

14LF of additional pipe was needed; 2 11.25 degree bends were not necessary; A new valve is needed to separate systems at the water 

plant. Additional time is required due to 6 week lead time for valve delivery.



Maranatha Enterprises,LLC

 
 OWNER: City of Aztec  PREPARED BY:DP
 PROJECT #:  BID DATE: 5/1/2014
 LOCATION: 201 Navajo Dam RD  BID TIME:

PROPOSAL NO. 1
Cost             MATERIAL            EQUIPMENT          SUBCONTRACT  TOTAL
Code  DESCRIPTION  QTY  UNIT  MH/UNIT  MANHOURS  RATE  TOTAL  UNIT PRICE  TOTAL  UNIT PRICE  TOTAL  UNIT PRICE TOTAL  

 Place new 16" BFV 1 90.000 90.0 20.00$      1,800$    2,934.01$     2,934$          1,640.00$ 1,640$       -$                 -$               6,374$           
Subsistence(perdiem/motel) 1 0.000 0.0 -$          -$        -$              -$              -$          -$          1,200.00$        1,200$           1,200$           
Fuel 1 0.000 0.0 -$          -$        -$              -$              -$          -$          500.00$           500$              500$              
Equipment Transportation 2 0.000 0.0 -$          -$        -$              -$              -$          -$          625.00$           1,250$           1,250$           

0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               

SUBTOTAL 90.0 1,800$    2,934$          1,640$       2,950$           9,324$           
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               

Labor Burden 40.0000% % 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               720$              
0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 Subtotal 10,044$         

Overhead 5.0000% % 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               502$              
0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 Subtotal 10,546$         

Profit 10.0000% % 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               1,055$           
0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 Subtotal 11,601$         

Bond 3.5000% % 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               406$              
0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 Subtotal 12,007$         

NMGRT 0.0000% % 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               
0 0.000 0.0 -$          -$        -$              -$              -$          -$          -$                 -$               -$               

12006.85

 LABOR

Total Change Order



Reservoir #3 Waterline Extension

Bid Quantity Adjustments

5/5/2014

ITEM DESCRIPTION UNIT BID QTY FINAL QTY UNIT COST TOTAL OVER/UNDER

1 16" PVC C905 DR25 Waterline LF 860 874 $37.52 $32,792.48 $525.28

2 Trenching and Backfill LF 860 874 $13.52 $11,816.48 $189.28

3 Air Relief Valve Assemebly Inc. Vault Per D-208 EA 1 1 $4,278.80 $4,278.80

4 16" Butterfly Valve EA 2 2 $3,534.36 $7,068.72

5 16" DI 45° Bend with Restraints EA 9 9 $1,095.56 $9,860.04

6 16" DI 22.5° Bend with Restraints EA 1 1 $2,335.59 $2,335.59

7 16" DI 11.25° Bend with Restraints EA 9 7 $1,227.32 $8,591.24 ($2,454.64)

8 16" DI Cut-in Tee with Restraints EA 2 2 $3,102.42 $6,204.84

9 Concrete for Irrigation Ditch Protection CY 1 1 $681.92 $681.92

10 Removal and Replacement of Obstructions LS 1 1 $1,056.31 $1,056.31

11 Construction Staking by Contractor LS 1 1 $3,342.75 $3,342.75

12 Traffic Control LS 1 1 $1,002.82 $1,002.82

13 Testing LS 1 1 $2,406.78 $2,406.78

14 Mobilization LS 1 1 $2,139.36 $2,139.36

Total Bid $93,578.13 ($1,740.08)



 
Staff Summary Report 

MEETING DATE:                                                  May 13, 2014 

AGENDA ITEM:  IX.  CONSENT AGENDA (H) 

AGENDA TITLE: New Mexico Aging and Long-Term Services Department 
Agreement 2014-1196 

ACTION REQUESTED BY:   Kathy Lamb 

ACTION REQUESTED: Approval of New Mexico Aging and Long-Term Services 
Department Agreement 

SUMMARY BY: Kathy Lamb  

 
PROJECT DESCRIPTION / FACTS (Leading Department) 

 
• The New Mexico Laws of 2012 included legislative funding through the sale general 

obligations bonds to the New Mexico Aging and Long-Term Services Department for 
various improvements to senior centers throughout the state including the Aztec Senior 
Center. 

• The amount of funding is $14,000, requires no city match of funds, and must be fully 
expended prior to June 2015. 

• Due to the short time frame to expend the funds, staff will determine specifications of 
the equipment and be prepared to purchase and install the equipment beginning July 
2014. 

 
 FISCAL INPUT  (Finance Department) 

 
• The FY14 Adopted Annual Budget includes this funding and equipment purchase.   

 

SUPPORT DOCUMENTS: New Mexico Aging and Long-Term Services 
Department Agreement 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve New Mexico Aging and 
Long-Term Services Department Agreement, 2014-1196 

 



STATE F NEW MEXICO 

(JJ m! .\gr~ement # 2014-1196 
Aztec Senior Center Meals Equip 

City of Aztec 

AGING AND LONG-T RM SERVICES DEPARTMENT 
FUND 89200 CAPIT L APPROPRIATION PROJECT 

THIS AGREEMENT is made and e tered into as of this __ day of , 2014, by 
and between the Aging and Long-Term Servi es Department, P.O. Box 27118, New Mexico, 87502-
7118, hereinafter called the "Department" or ~bbreviation such as "ALTSD", and City of Aztec, 
hereinafter called the "Grantee". This Agreer1 ent shall be effective as of the date it is executed by the 
Department. 

RECITALS 

WHEREAS, in the Laws of 2012, C 1apter 54, the Legislature made an appropriation to the 
Department, funds from which the Departme t is making available to the Grantee pursuant to this 
Agreement; and 

WHEREAS, the Department is grant ng to Grantee, and the Grantee is accepting the grant of, 
funds from this appropriation, in accordance ith the terms and conditions of this Agreement; and 

WHEREAS, State Agency on Aging (28-4-1 to 28-4-9 NMSA 1978: successor agency, Aging 
and Long-Term Services Department (9-23-1 to 9-23-12 NMSA 1978) may enter into grants and 
contracts as appropriated by law. 

A:GREEMENT 

NOW, THEREFORE, in considerat on ofthe mutual covenants and obligations contained 
herein, the parties hereby mutually agree as llows: 

ARTICLE I. PROJECT DESCRIPTION, AMOUNT OF GRANT AND REVERSION DATE 

A. The project that is the subject oft' Jis Agreement is described as follows and is further 
described in Exhibit 4, Project Description. cl;rantee agrees to expend the funds in accordance with the 
Project Description: 

2014-1196 $14,000 PPROPRIATION REVERSION DATE: June 30,2015 
Laws of 2013, Chapter 226, Section 5, Para aph 36, fourteen thousand dollars ($14,000), to purchase 
and install meals equipment in the Aztec sen or center in San Juan county. 

The Grantee's total reimbursements shall no exceed the appropriation amount fourteen thousand 
dollars ($14,000), (the "Appropriation Amo 1 nt") minus the allocation for Art in Public Places ("AIPP 
amount") 1, if applicable, ($0), which equals $14,000), (the "Adjusted Appropriation Amount"). 

1 The AIPP amount is "an amount of money equal to f ne percent or two hundred thousand dollars ($200,000), whichever is 
less, of the amount of money appropriated for new co struction or any major renovation exceeding one hundred thousand 
dollars ($100,000)." Section 13-4A-4 NMSA 1978. 
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<.1tant .\gn:ement # 2014 1196 
Aztec Senior Center Meals Equip 

City of Aztec 

In the event of a conflict among the Appropri tion Amount, the Reversion Date, as defined herein 
and/or the purpose of the Project, as set forth ·n this Agreement, and the corresponding appropriation 
language in the laws cited above in this Artie e I( A), the language of the laws cited herein shall control. 

This project is referred to throughout the rem inder of this Agreement as the "Project"; the information 
contained in Article I(A) is referred to collecfvely throughout the remainder of this Agreement as the 
"Project Description." The Grantee shall re:fl renee the Project's number in all correspondence with 
and submissions to the Department concemidg the Project, including, but not limited to, Requests for 
Payment and reports. 

ARTICLE II. LIMITATION ON DEPART I ENT'S OBLIGATION TO MAKE GRANT 
DISBURSEMENT TO GRANTEE 

A. Upon the Effective Date of this AgiJeement, for permissible purposes within the scope of the 
Project Description, the Grantee shall only b9 reimbursed monies for which the Department has issued 
and the Grantee has received a Notice ofDep_tutment's Obligation to Reimburse2 Grantee (hereinafter 
referred to as "Notice of Obligation"). This t rant Agreement and the disbursement of any and all 
amounts ofthe above referenced Adjusted AJwropriation Amount are expressly conditioned upon the 
following: I 

(i) Irrespective of any Notice of Obligation, the Grantee's expenditures shall be made on or before 
the Reversion Date and, if applicable, Jan Early Termination Date (i.e. , the goods have been 
delivered and accepted or the title to tpe goods has been transferred to the Grantee and/or the 
services have been rendered for the Gf.antee); and 

(ii) The total amount received by the Grantee shall not exceed the lesser of: (a) the Adjusted 
Appropriation Amount identified in ~! icle I( A) herein or (b) the total of all amounts stated in 
the Notice(s) of Obligation evidencing that the Department has received and accepted the 
Grantee's Third Party Obligation(s), a · defined in subparagraph iii of this Article II(A); and 

(iii)The Grantee' s expenditures were mad~ pursuant to the Grantee's legal procurement and 
execution of binding written obligatio~s or purchase orders with third party contractors or 
vendors for the provision of services, ircluding professional services, or the purchase of tangible 
personal property and real property fol the Project, hereinafter referred to as "Third Party 
Obligations"; and 

(iv)The Grantee' s submittal of timely Req ests for Payment in accordance with the procedures set 
forth in Article IX of this Agreement ; I 

(v) In the event that capital assets acquirej with Project funds are to be sold, leased, or licensed to 
or operated by a private Grantee or Fis·cal Agent for Grantee, the sale, lease, license, or 
operating agreement: 

a. must be approved by the appli able oversight entity or Fiscal Agent for Grantee (if any) 
in accordance with law; or 

b. if no oversight entity or Fiscal Agent for Grantee is required to approve of the 
transaction, the Department m

1 

st approve of the transaction as complying with law. 
Prior to the sale, lease, license, or oper~ting agreement being approved pursuant to subparagraph 
(a) or (b) above, the Department may, in its discretion and unless inconsistent with New Mexico 
State Board of Finance imposed condi~ions, reimburse the Grantee for necessary expenditures 

2 "Reimburse" as used throughout this Agreement incll des Department payments to the Grantee for invoices received, but 
not yet paid, by the Grantee from a third party contractor or vendor, if the invoices comply with the provisions of this 
Agreement and are a valid liability of the Grantee. 
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Grant Agreement 2014-1196 
Aztec Senior Center Meals Equip 

City of Aztec 

incurred to develop the Project sufficie~tly to make the sale, lease, license, or operating 
agreement commercially feasible, such as plan and design expenditures; and 

(vi)The Grantee' s submittal of document tion of all Third Party Obligations and amendments 
thereto (including terminations) to the epartment and the Department' s issuance and the 
Grantee ' s receiving of a Notice of Ob igation for a particular amount in accordance with the 
terms ofthis Agreement as follows: 

a. The Grantee shall submit t the Department one copy of all Third Party Obligations 
and amendments thereto (i eluding terminations) as soon as possible after execution 
by the Third Party but prior to execution by the Grantee. 

b. Grantee acknowledges and grees that if it chooses to enter into a Third Party 
Obligation prior to receivink a Notice of Obligation that covers the expenditure, it is 
solely responsible for such hpenditures. 

c. The Department may, in its[absolute discretion, issue to Grantee a Notice of 
Obligation for the particulal amount of that Third Party Obligation that only 
obligates the Department to reimburse Grantee' s expenditures made on or before the 
Reversion Date or an Early Termination Date. The current Notice of Obligation 
form is attached to this Agrfement as Exhibit 2. 

d. The date the Department sepds, by mail or email, the Notice of Obligation is the date 
that the Department' s Noti9e of Obligation is effective. After that date, the Grantee is 
authorized to budget the paficular amount set forth in the Notice of Obligation, 
execute the Third Party Ob igation and request the Third Party begin work. 

B. The Grantee shall implement, in a I respects, the Project. The Grantee shall provide all 
necessary qualified personnel, material, and f~cilities to implement the Project. The Grantee shall 
finance its share (if any) of the costs of the Pr ~ect, including all Project overruns. 

C. Project funds shall not be used for urposes other than those specified in the Project 
Description. 

D. Unless specifically allowed by Ia , Project funds cannot be used to reimburse Grantee for 
indirect Project costs. 

ARTICLE III. NOTICE PROVISIONS D GRANTEE AND DEPARTMENT DESIGNATED 
REPRESENTATIVES 

Whenever written notices, including written ecisions, are to be given or received, related to this 
Agreement, the following provisions shall apry. 

The Grantee and the Department hereby desifate the persons listed below as their official 
representative concerning all matters related t this Agreement: 

Grantee: City of Aztec 
Cindy Iacovetto Name: 

Title: 
Address: 
Email: 
Telephone: 

Aztec Senior Center- Center irector 
101 South Park Avenue - Azt c, New Mexico 87410 
ciacovetti@aztecnm. gov 
505-334-7617 FAX: Sr-334-7619 
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Department: Aging and Long-Term Servicer Department 
Rebecca Martinez Name: 

Title: Capital Projects Bureau Chief 
Address: P.O. Box 27118, Santa Fe, NlVf 87502-7118 

rebeccas.martinez state.nm. us 
505-476-4768 

Email: 
Telephone: 
FAX: 505-476-4836 

The Grantee and the Department agree that either party shall send all notices, including written 
decisions, related to this Agreement to the ab~ve named persons by facsimile, email, or regular mail. In 
the case of mailings, notices shall be deemed~o have been given and received upon the date ofthe 
receiving party's actual receipt or five calend . r days after mailing, whichever shall first occur. In the 
case of facsimile transmissions, the notice sh ll be deemed to have been given and received on the date 
reflected on the facsimile confinnation indicaring a successful transmission of all pages included in the 
writing. In the case of email transmissions, thfe notice shall be deemed to have been given and received 
on the date reflected on the delivery receipt o email. 

ARTICLE IV. REVERSION DATE, TERM, EARLY TERMINATION 

A. As referenced in Article I( A), the ~plicable law establishes a date by which Project funds 
must be expended by Grantee, which is referrld to throughout the remainder of this Agreement as the 
"Reversion Date." Upon being duly execute by both parties, this Agreement shall be effective as of 
the date of execution by the Department. It s all tenninate on June 30, 2015 the Reversion Date unless 
Terminated Before Reversion Date ("Early Tt rmination") pursuant to Article V herein. 

B. The Project's funds must be "exprded" on or before the Reversion Date and, if applicable, 
Early Termination Date of this Agreement. For purposes of this Agreement, it is not sufficient for the 
Grantee to "encumber" the Project funds on its books on or before the Project's Reversion Date or 
Early Termination Date. Funds are "expended" and an "expenditure" has occurred as of the date that a 
particular quantity of goods are delivered to ~nd received by the Grantee or title to the goods is 
transferred to the Grantee and/or as of the da~ particular services are rendered for the Grantee. Funds 
are not "expended" and an "expenditure" hasj,not occurred as of the date they are "encumbered" by the 
Grantee pursuant to a contract or purchase or<ler with a third party. 

ARTICLE V. EARLY TERMINATION 

A. Early Termination Before Reve11sion Date Due to Completion of the Project or 
Com lete Ex enditure of the Ad"usted A 1 ro riation or Violation of this A reement 

Early Termination includes: 
(i) Termination due to completio of the Project before the Reversion Date; or 
(ii) Termination due to complete expenditure of the Adjusted Appropriation Amount before 

the Reversion Date; or I 

(iii) Termination for violation ofth~ terms of this Agreement; or 
(iv) Termination for suspected mishandling of public funds, including but not limited to, 

fraud, waste, abuse, conflicts t interest. 

Either the Department or the Grantee may ely terminate this Agreement prior to the Reversion Date 
by providing the other party with a minimu of fifteen (15) days' advance, written notice of early 
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termination. Grantee hereby waives any righ s to assert an impainnent of contract claim against the 
Department or the State ofNew Mexico in t e event of Early Termination of this Agreement by the 
Department pursuant to Article V(A). 

B. Earl Termination Before Reve sion Date Due to Non-a ro riation 
The terms of this Agreement are exp essly made contingent upon sufficient appropriations and 

authorization being made by the Legislature 
1 
fNew Mexico for the performance of this Agreement. 

Throughout this Agreement the term "non-agpropriate" or "non-appropriation" includes the following 
actions by the New Mexico Legislature: de-~uthorization, reauthorization or revocation of a prior 
authorization. The Legislature may choose tb non-appropriate the Appropriation referred to Article I 
and, if that occurs, the Department shall early terminate this Agreement for non-appropriation by 
giving the Grantee written notice of such te ination, as of the effective date of the law making the 
non-appropriation. The Department's decisi n as to whether sufficient appropriations or authorizations 
are available shall be accepted by the Grante and shall be final. Grantee hereby waives any rights to 
assert an impairment of contract claim again t the Department or the State of New Mexico in the event 
of Early Termination of this Agreement by t 'e Department pursuant to Article V(B). 

C. Limitation on Department's Obligation to Make Grant Disbursements to Grantee in 
the Event of Early Termination I 

In the event of Early Termination ofthis Agreement by either party, the Department's sole 
obligation to reimburse the Grantee is expres1sly conditioned upon the limitations set forth Article II. 

ARTICLE VI. SUSPENSION OF NEW FURTHER OBLIGATIONS 

A. The Department may choose, in its a~solute discretion, to direct the Grantee to suspend 
entering into new and further obligations. I 

(i) The Grantee shall immediately sJ::pend entering into new or further written obligations 
with third parties upon the date t e Grantee receives written notice given by the 
Department; and 

(ii) The Department is, upon the date the Grantee receives written notice given by the 
Department, suspending issuance of any new or further Notice of Obligation under this 
Agreement; and 

(iii) The Department may direct the Grantee to implement a corrective action plan in accordance 
with Article VI(D) herein. 

B. In the event of Suspension of this A~eement, the Department's sole obligation to reimburse 
the Grantee is expressly conditioned upon th 1 limitations set forth in Article II herein. 

C. A suspension of new or further oblig tions under this Agreement shall remain in effect unless 
or until the date the Grantee receives written otice given by the Department informing the Grantee 
that the Suspension has been lifted or that th Agreement has been Early Terminated in accordance 
with Article V herein. If the Suspension is li ed, the Department will consider further requests for 
Notice of Obligation. 
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D. Corrective Action Plan in the Event ' f Suspension 
In the event that the Department chooses, f.n its absolute discretion to direct the Grantee to suspend 

entering into new or further written obligatio9s with third parties pursuant to Article VI(A), the 
Department may, but is not obligated to, requ~re the Grantee to develop and implement a written 
corrective action plan to remedy the grounds for the Suspension. Such corrective action plan must be 
approved by the Department and be signed b~ the Grantee. Failure to sign a corrective action plan or 
meet the terms and deadlines set forth in the sf_gned corrective action plan, is hereby deemed a 
violation of the terms of this Agreement for p_rrposes of Early Termination, Article V(A)(iii). The 
corrective action plan is in addition to, and n t in lieu of, any other equitable or legal remedy, 
including but not limited to Early Terminatio 

ARTICLE VII. AMENDMENT 

This Agreement shall not be altered, a anged, or amended except by instrument in writing duly 
executed by both the parties hereto. 

ARTICLE VIII. REPORTS 

A. Paper Monthly Reports 
In order that the Department may ade uately monitor Project activity, the Grantee shall submit 

to the Department Paper Monthly Reports fo the Project. Paper Monthly Reports shall be submitted on 
a form prescribed by the Department. The Paper Monthly and Paper Final Report form are attached 
hereto as Exhibit 1. The Department shall pjovide the Grantee with a minimum of thirty (30) days ' 
advance written notice of any change to theionthly Report format or content. 

The Paper Monthly Report shall be due mo hly on the last day of each month, beginning with the 
first full month following execution of this ~greement by the Department and ending upon the 
submission of a Paper Final Report for the P oject. The Department may, in its discretion, change the 
reporting period from time to time by giving Grantee a minimum of thirty (30) days' advance, written 
notice of any change to the reporting period; rovided, however, that in no event shall the reporting 
period be less than one month. 

B. Paper Final Report 
The Grantee shall submit to the Dep , ment and the Department of Finance and Administration 

a Final Report for the Project. The Final Repbrt shall be submitted on a form provided by the 
Department and contain such information as~he Department may require. The Monthly and Final 
Report form is attached hereto as Exhibit 1. The Department shall provide Grantee with a minimum 
of thirty (30) days' advance, written notice o any change to the Final Report format or content. The 
Paper Final Report must be submitted withi twenty (20) days after the Project's Reversion Date or 
within twenty (20) days of the date of Early 1rermination, which ever first occurs. 

C. Paperless Reporting 
In addition to the paper reports descnbed in subparagraphs A and B of this Article, the Grantee 

shall report monthly and final Project activit~ by entering such Project information as the Department 
and the Department of Finance and Adminisfration may require directly into a database maintained by 
the Department of Finance and Administration. The Department shall give Grantee a minimum of 
thirty (30) days' advance written notice of ~y changes to the information the Grantee is required to 
report on a paperless basis. The Paperless Report shall be due monthly on the last day of each month, 
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beginning with the first full month following xecution of this Agreement by the Department and 
ending upon the submission of a Final Repot1 for the Project. The Paperless Final Report along with a 
Paper Final Report must be submitted within ~wenty (20) days after the Project's Reversion Date or 
within twenty (20) days of the date of Early ~ermination, which ever first occurs. 

D. Re uests for Additional Information/Pro· ect Ins ection 
During the term of this Agreement an during the period of time during which the Grantee 

must maintain records pursuant to Article VIV, the Department may (i) request such additional 
information regarding the Project as it deems,necessary and (ii) conduct, at reasonable times and upon 
reasonable notice, onsite inspections of the Ploject. Grantee shall respond to such requests for 
additional information within a reasonable per iod of time, as established by the Department. Requests 
made pursuant to this subparagraph Dare in addition to and not in lieu of the periodic and final 
reporting described in subparagraphs A throt h C of this Article VIII. 

ARTICLE IX. RE UEST FOR PAYME T PROCEDURES AND DEADLINES 

A. The Grantee shall request payme t by submitting a Request for Payment, in the form 
attached hereto as Exhibit 1. Payment reque~ts are subject to the following procedures: 

(i) The Grantee must submit one ~riginal and one copy of each Request for Payment; and 
(ii) Each Request for Payment mu~t contain proof of payment by the Grantee or liabilities 

incurred by the Grantee in the form of a notarized certification by Grantee's designated 
representative in Article III he~1ein, that the expenditures are valid or are liabilities 
incurred by the Grantee in the orm of actual unpaid invoices received by the Grantee of 
services rendered by a third pa y or items of tangible personal property received by the 
Grantee for the implementatio of the Project; provided, however, that the Grantee may 
be reimbursed for unpaid liabi ities only if the Department, in its discretion, agrees to do 
so and in accordance with any special conditions, see Exhibit 3, imposed by the 
Department. 

(iii) In cases where the Grantee is ubmitting a Request for Payment to the Department based 
upon invoices received, but n yet paid, by the Grantee from a third party contractor or 
vendor, ifthe invoices compl with the provisions of this Agreement and are a valid 
liability of the Grantee, the Gr ntee shall make payment to those contractors or vendors 
within five (5) business days 1 om the date of receiving reimbursement from the 
Department or such shorter pe[ · od of time as the Department may prescribe in writing. 

B. Deadlines 
Requests for Payments shall be submitted by Grantee to the Department on the earlier of: 

(i) Twenty (20) days from the end /of the calendar quarter in which the expenditure was 
incurred or liability of the Grantee was incurred as evidenced by an unpaid invoice 
received by the Grantee from a/third party contractor or vendor, if total unreimbursed 
expenditures or liabilities at ca~endar quarter end exceed $25,000; or 

(ii) July 15 of each year for all unrbimbursed expenditures incurred during the previous fiscal 
year; or 

(iii) Twenty (20) days from date of arly Termination; or 
(iv) Twenty (20) days from the Re ersion Date. 

C. The Grantee's failure to abide by the requirements set forth in Article II herein will result in 
the denial of its Request for Payment or will delay the processing of Requests for Payment. The 
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Department has the right to reject a payment /equest for the Project unless and until it is satisfied that 
the expenditures in the Request for Payment are for permissible purposes within the meaning of the 
Project Description and that the expenditures ~nd the Grantee are otherwise in compliance with this 
Agreement, including but not limited to, compliance with the reporting requirements and the 
requirements set forth in Article II herein to provide Third Party Obligations. The Department's ability 
to reject any Request for Payment is in additif n to, and not in lieu of, any other legal or equitable 
remedy available to the Department due to G an tee's violation of this Agreement. 

ARTICLE X. PROJECT CONDITIONS D RESTRICTIONS· REPRESENTATIONS AND 

WARRANTIES l 
A. The following general conditions nd restrictions are applicable to the Project: 
(i) The Project's funds must be s~ent in accordance with all applicable state laws, 

regulations, policies, and guidelines, including, but not limited to, the Procurement 
Code (or local procurement or~inance, where applicable). 

(ii) The Project must be implemeq.ted in accordance with the New Mexico Public Works 
Minimum Works Act, Sectio~ 13-4-10 through 13-4-17 NMSA 1978, if applicable. 
Every contract or project in dcess of sixty thousand dollars ($60,000) that the Grantee 
is a party to for construction, ~Iteration, demolition or repair or any combination of 
these, including painting and ecorating, of public buildings, public works or public 
roads and that requires or inv lves the employment of mechanics, laborers or both shall 
contain a provision stating th minimum wages and fringe benefits to be paid to various 
classes of laborers and mecha · cs, shall be based upon the wages and benefits that will 
be detennined by the New M ·Xico Department of Workforce Solutions to be prevailing 
for the corresponding classes pf laborers and mechanics employed on contract work of a 
similar nature in the locality.frther, every contract or project shall contain a 
stipulation that the contractor, subcontractor, employer or a person acting as a 
contractor shall pay all mech ·cs and laborers employed on the site ofthe project, 
unconditionally and not less qften than once a week and without subsequent unlawful 
deduction or rebate on any acbount, the full amounts accrued at time of payment 
computed at wage rates and ~1inge benefit rates not less than those determined pursuant 
to Section 13-4-11 B. NMSA 1978 to be the prevailing wage rates and prevailing fringe 
benefit rates issued for the pr r ~ect. 

(iii) The Project may only benefit ~rivate entities in accordance with applicable law, 
including, but not limited to, .{\rticle IX, Section 14 of the Constitution of the State of 
New Mexico, the so-called "fnti-Donation Clause." 

(iv) The Grantee shall not at any t~me convert any property acquired or developed with the 
Project's funds to uses other ~han those specified in the Project Description without the 
Department's express, advan9e, and written approval. 

(v) The Grantee shall comply wi1h all federal and state laws, rules and regulations 
pertaining to equal employmJnt opportunity. In accordance with all such laws, rules and 
regulations the Grantee agree~ to assure that no person shall, on the grounds of race, 
color, national origin, sex, sef ual preference, age or handicap, be excluded from 
employment with Grantee, b~ excluded from participation in the Project, be denied 
benefits or otherwise be subj . ct to discrimination under, any activity performed under 
this Agreement. If Grantee is found to be not in compliance with these requirements 
during the life of this Agree ent, Grantee agrees to take appropriate steps to correct any 
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deficiencies. The Grantee's fai ure to implement such appropriate steps within a 
reasonable time constitutes gr unds for terminating this Agreement. 

B. The Grantee hereby represent and warrants the following: 
(i) The Grantee has the legal aut ority to receive and expend the Project's funds . 
(ii) This Agreement has been dul , authorized by the Grantee, the person executing this 

Agreement has authority to dq so, and, once executed by the Grantee, this Agreement 
shall constitute a binding obligation of the Grantee, enforceable according to its terms. 

(iii) This Agreement and the Grantee's obligations hereunder do not conflict with any law or 
ordinance or resolution applic}ble to the Grantee, the Grantee's charter (if applicable), 
or any judgment or decree to hich it is subject. 

(iv) The Grantee has independentL confirmed that the Project Description, including, but 
not limited to, the amount and Reversion Date, is consistent with the underlying 
appropriation in law. 

(v) The Grantee's governing bod has duly adopted or passed as an official act a resolution, 
motion, or similar action authf rizing the person identified as the official representative 
of the Grantee to sign the Agreement and to sign Requests for Payment. 

(vi) The Grantee shall abide by N~w Mexico laws regarding Conflict of Interest and 
Governmental Conduct and wm istleblower protection. The Grantee specifically agrees 
that no officer or employee o the local jurisdiction or its designees or agents, no 
member of the governing bod , and no other public official of the locality who 
exercises any function or respt nsibility with respect to this Grant, during his/her tenure 
or for one year thereafter, sha 1 have any interest, direct or indirect, in any contract or 
subcontract, or the proceeds t ereof, for work to be performed pursuant to this Grant. 
Further, Grantee shall require ll of its contractors to incorporate in all subcontracts the 
language set forth in this paragraph prohibiting conflicts of interest. 

(vii) No funds have been paid or w~ll be paid, by or on behalf of the Grantee, to any person 
for influencing or attempting ~o influence an officer or employee of this or any agency 
or body in connection with th~ awarding of any Third Party Obligation and that the 
Grantee shall require certifying language prohibiting lobbying to be included in the 
award documents for all sub ~Wards, including subcontracts, loans and cooperative 
agreements. All sub recipientj shall be required to certify accordingly. 

ARTICLE XI. STRICT ACCOUNTABI~ITY OF RECEIPTS AND DISBURSEMENTS; 
PROJECT RECORDS I 

A. The Grantee shall be strictly accolmtable for receipts and disbursements relating to the 
Project's funds. The Grantee shall follow geqerally accepted accounting principles, and, if feasible, 
maintain a separate bank account or fund witC a separate organizational code, for the funds to assure 
separate budgeting and accounting of the funr s. 

B. For a period of six ( 6) years following the Project's completion, the Grantee shall maintain 
all Project related records, including, but not !limited to, all financial records, requests for proposals, 
invitations to bid, selection and award criteria, contracts and subcontracts, advertisements, minutes of 
pertinent meetings, as well as records suffici~nt to fully account for the amount and disposition of the 
total funds from all sources budgeted for the roject, the purpose for which such funds were used, and 
such other records as the Department shall p escribe. 
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C. The Grantee shall make all Project records available to the Department of Finance and 
Administration and the New Mexico State A ditor upon request. With respect to the funds that are the 
subject ofthis Agreement, if the State Auditor finds that any or all ofthese funds were improperly 
expended, the Grantee may be required to reirburse to the State of New Mexico, to the originating 
fund, any and all amounts found to be improirly expended. 

ARTICLE XII. IMPROPERLY REIMBU SED FUNDS 

If the Department determines that part or all1f the Appropriation Amount was improperly reimbursed 
to Grantee, including but not limited to, Project funds reimbursed to Grantee based upon fraud, 
mismanagement, misrepresentation, misuse, +iolation of law by the Grantee, or violation of this 
Agreement, the Grantee shall return such fun(is to the Department for disposition in accordance with 
law. 

ARTICLE XIII. LIABILITY 

Neither party shall be responsible for liabilit)1"t incurred as a result of the other party's acts or omissions 
in connection with this Agreement. Any liabi ity incurred in connection with this Agreement is subject 
to immunities and limitations of the New Me ico Tort Claims Act. 

ARTICLE XIV. SCOPE OF AGREEMENT 

This Agreement constitutes the entire and exLusive agreement between the Grantee and ALTSD 
concerning the subject matter hereof. The Afeement supersedes any and all prior or contemporaneous 
agreements, understandings, discussions, corunications, and representations, written or verbal. 

ARTICLE XV. REQUIRED NON-APPRpPRIATIONS CLAUSE IN CONTRACTS FUNDED 
IN WHOLE OR PART BY FUNDS MADE AVAILABLE UNDER THIS AGREEMENT 

The Grantee acknowledges and agrees that + rantee shall include a "non-appropriations" clause in all 
contracts between it and other parties that arJ (i) funded in whole or part by funds made available 
under this Agreement and (ii) entered into a er the effective date of this Agreement that states: 

"The terms of this Agreement are contingent upon sufficient appropriations and authorization being 
made by the Legislature of New Mexico for he performance of this Agreement. If sufficient 
appropriations and authorization are not made by the Legislature, the City of Aztec may immediately 
terminate this Agreement by giving Contrac~br written notice of such termination. The City of Aztec's 
decision as to whether sufficient appropriati~ns are available shall be accepted by the Contractor and 
shall be final. Contractor hereby waives any pghts to assert an impairment of contract claim against the 
City of Aztec or the Aging and Long-Term Services Department or the State ofNew Mexico in the 
event of immediate or Early Termination of his Agreement by the City of Aztec or the Department." 

ARTICLE XVI. RE UIRED TERMIN ION CLAUSE IN CONTRACTS FUNDED IN 
WHOLE OR PART BY FUNDS MADE AVAILABLE UNDER THIS AGREEMENT 

Grantee acknowledges and agrees that Granjee shall include the following or a termination clause in all 
contracts that are (i) funded in whole or partlby funds made available under this Agreement and (ii) 
entered into after the effective date of this Agreement: 
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"This contract is funded in whole or in part b funds made available under an Aging and Long-Term 
Services Department Grant Agreement. Sho ld the Aging and Long-Tenn Services Department early 
terminate the grant agreement, City of Aztec p1ay early terminate this contract by providing Contractor 
written notice of such termination. In the evdnt of termination pursuant to this paragraph, City of 
Aztec's only liability shall be to pay Contrac r for acceptable goods delivered and services rendered 
before the termination date." 

Grantee hereby waives any rights to assert an impairment of contract claim against the Department or 
the State ofNew Mexico in the event of Earl Termination of this Agreement by the Department. 

XVII. COMPLIANCE WITH UNIFORM UNDING CRITERIA. 

A. Throughout the term of this Ak eement, Grantee shall: 
1. submit all reports of arpmal audits and agreed upon procedures required by 

Section 12-6-3(A)-(B) NMSA 1978 by the dlhe dates established in 2.2.2 NMAC, reports of which 
must be a public record pursuant to Section 12-6-S(A) NMSA 1978 within forty-five days of delivery 
to the State Auditor; 

2. have a duly adopted budget for the current fiscal year approved by its budgetary 
oversight agency (if any); I 

3. timely submit all requ~red financial reports to its budgetary oversight agency (if 
any); and .I 

4. have adequate accounfu.ng methods and procedures to expend grant funds in 
accordance with applicable law and account [

1 

or and safeguard grant funds and assets acquired by grant 
funds. 

B. In the event Grantee fails to c mply with the requirements of Paragraph A of this 
Article XVII, the Department may take one 11 

r more of the following actions: 
1. suspend new or furthe obligations pursuant to Article VI(A) of this Agreement; 
2. require the Grantee to develop and implement a written corrective action plan 

pursuant to Article VI(D) of this Agreement ~o remedy the non-compliance; 
3. impose special grant conditions, see Exhibit 3, to address the non-compliance 

by giving the Grante~ notice .o.f such special po~ditions in acc.ordance with Article Il! o~ this 
Agreement; the special conditions shall be blndmg and effective on the date that notice IS deemed to 
have been given pursuant to Article III; or I 

4. terminate this Agree, ent pursuant to Article V(A) ofthis Agreement. 

ARTICLE XVIII. SEVERANCE TAX BOND AND GENERAL OBLIGATION BOND 
PROJECT CLAUSES j 

A. Grantee acknowledges and agree . that the underlying appropriation for the Project is a 
severance tax bond or general obligation bo~d appropriation, which is administered by the New 
Mexico State Board of Finance (BOF), an erltity separate and distinct from the Department. Grantee 
acknowledges and agrees that (i) it is Grantef's sole responsibility to determine through BOF staff 
what (if any) conditions are currently impos€d on the Project; (ii) the Department's failure to inform 
Grantee of a BOF imposed condition does nf:

1 

t affect the validity or enforceability of the condition; (iii) 
the BOF may in the future impose further or different conditions upon the Project; (iv) all BOF 
conditions are effective without amendment of this Agreement; (v) all applicable BOF conditions must 
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be satisfied before the BOF will release to th~ Department funds subject to the condition(s); and (vi) 
the Department's obligation to reimburse Grantee from the Project is contingent upon the then current 
BOF conditions being satisfied. I 

B. Grantee acknowledges and agrees fhat this Agreement is subject to the BOF's Bond Project 
Disbursements rule, 2.61 .6 NMAC, as such may be amended or re-codified. 

IN WITNESS WHEREOF, the partir' s have duly executed this Agreement as of the date of 
execution by the Department. 
GRANTEE 

Signature of Official with Authority to Bind ran tee 

By: ________________________ _ 
(Type or Print Name) 

Its: ---------------------------
(Type or Print Title) 

Date 

AGING AND LONG-TERM SERVICES DEPARTMENT 

Date: --------------
By: __________________________ ~ 

ALTSD Cabinet Secretary 

By: Date: ____________ __ 
ALTSD Legal Counsel-Certifying legal Sufficiency 

By: Date: ____________ __ 
ALTSD ChiefFinancial Officer 
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MONTHLY/FINAL EPORT FORM & REQUEST FOR PAYMENT FORM 
HEW 

MEXICO 
AGING& 

LONG-TE 
SERVICES 

OEPARTME 

RM 
MONTHLY REPORT 0 FINAL REPORT 0 PAY REQUEST NO. 

NT 

DATE: (Due on the last day of each month 

Grantee: _ Grant Number: Reporting Period: ___ Grant Expiration Date: 

Address: Preparer's Name & Phone Number: 
City State Zip I 

Please provide a detailed status of project referenced above. ~lease check the box that would best explain the project phase. 

Bonds Sold D Plan/Design D Bid Documents D Construction/Improvements/Renovation in Process D 

Purchase in Process D Substantial Completion D Project Complete D Other (Please specify in narrative section) D 

Provide a project update and the anticipated timeline for commenc1ment and completion for each phase. (Attach extra sheet if needed) 

REQUEST FOR PAYMENT 

VENDOR INVOICE DETAIL (Attach extra sheet if needed} 
Grant Amount: 
AIPP Amount (if applicable) DatT of Vendor Name Amount of Amount 

Invoice Invoice Applicable to 
Funds Requested to Date: I This Grant 
Amount Requested This Payment: 
Grant Balance: 

I 

. 
Amount Requested This Payment: 

0 MONTHLY REPORT: I hereby certify that the aforemen ·ioned Capital Outlay Project funds are being expended in accordance with all 
licable re uirements. re uirements of the Grant A reement and in com pi ian · e with ail other a q g I pp q 

0 FINAL REPORT: I hereby certify that the aforemention~d Capital Outlay Project funds have been completed and funds were expended in 
accordance with ail requirements of the Grant Agreem1nt, and in compliance with ail other applicable state/ regulatory requirements. The 
remaining balance is requested to be reverted to the aJ:lpropriate funding source. 

CERTIFICATION: Under penalty of law, I hereby certify to the besf of my knowledge and belief, the above information is correct; expenditures are 
properly documented, and are valid expenditures or actual recei ts; and that the grant activity is in full compliance with Article IX, Sec. 14 of the New 
Mexico Constitution known as the "anti-donation" clause. 

Grantee Fiscal Officer Signature & Printed Name 

SWORN TO AND SUBSCRIBED BEFORE ME THIS 
Notary Public:--::--:--------
My Commission Expires: ______ _ 

DAY OF 

Grantee Representative Signature & Printed Name (Preparer) 

' 2013. 

S]ATE AGENCY USE ONLY 
I certify that the AL TSD Financial and vendor file information agree with he above submitted information. 

AL TSD Accounting Manager Date 
Vendor Code: ____ _ Fund No: ____ _ 

SBOF DRAW INFORMATION: Warrant# ______ _ 

Fiscal Year Expenditure Period Ending: (check one) 

AL TSD Capital Outlay Bureau Chief Date 
BudRef:_______ Class Code: ______ _ 

Amount of Request: Date: ___ _ 
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EXHIBIT 2 

Gnnl Agreement # 2014-1190 
Aztec Senior Center Meals Equip 

City of Aztec 

STATE OF NEW MEXICO- CAPITAL GRANT PROJECT 
NOTICE OF OBLIGATION TO REIMBURSE GRANTEE 

DATE: -----------------------------+-------------------------

T O: Grantee Representative: -----+------- -----------

FROM: D epartment Representative: __ ,_ _______ _ _ ________ _ 

SUBJECT: N otice of Obligation to Reimburse Grantee 

PROJECT N UMBER:---------------

As the designated representative of the Department for~Grant Agreement number 2014-1196 entered into between Grantee and 
the Department, I certify that the Grantee has subrnitte . to the Department the following third party obligation executed, in 
writing, by the third party's authorized representative: 

Third Party Obligation (includes pur9hase orders and contract) #: ______ _ 
VendororContractor: -----r-1 _______________ ___ 

Third Party Obligation Amount: --+~---------------­
Termination Date: -------1-~ ----------------

I certify that the State is issuing this otice of Obligatit n to Reimburse Grantee for permissible purposes within the scope 
of the project description, subject to all the terms and c nditions of the above referenced Grant Agreement. 

Grant Amount adjusted for AIPP if pplicable: ----------------­

The Amount of this Notice of Obligr on to Reimburse: 

The Total Amount of all Previously ~ssued otices of Obligation: ______ _ 

The Total Amount of all Notices of pbligation to Reimburse as of this Date: - - ----- -

Department Representative: 

Tide: 

Signature: 

Date: 
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(jranl Agre~:ment ft 2014-1196 
Aztec Senior Center Meals Equip 

City of Aztec 

~=================-~~----~=================-~ El HIBIT 3 
AL TSD C{\PIT AL OUTLAY 

SEECIAL G¥ANT CONDITIONS -

This Capital Outlay Special Grant Condi · ons Exhibit 3 is necessary because the Grantee or Fiscal 
Agent for Grantee had material weaknesses, significant deficiencies, or findings that raised concerns as to your 
ability to expend grant funds in accordance with pplicable law in your organization's FY12 audit. The special 
condition(s) is/are as follows: 

Timely Audits - Provide policies and pr Dcedures on annual audits. Provide documentation on how and 
who is responsible for ensuring that audits are cof,pletely timely. Also include documentation on how staff 
responsible for the annual audit is informed on a~dit policies and procedures. 

The Grantee or Fiscal Agent for Grantee F ill not be allowed to proceed with the expenditure of funds 
until each of these conditions is met to the satisfaction of ALTSD. The Grantee or Fiscal Agent for Grantee 
must provide the requested documentation with shbrnission of the signed agreement. The Grantee or Fiscal 
Agent for Grantee will receive formal notificatioi from AL TSD that each special condition has been met. 
AL TSD will not fully execute this agreement unttl each of the identified requirements is completed. Any costs 
incurred by the Grantee or Fiscal Agent for Gran~ee in pursuit of satisfying these special grant conditions are the 
sole responsibility of the Grantee or Fiscal agent for Grantee. Any costs incurred by the Grantee or Fiscal Agent 
toward pursuit of purchases or contracts for the PfOj ect prior to receiving formal notification from AL TSD that 
each special grant condition has been remedied to ALTSD's satisfaction and that the Agreement has been 
executed and is in effect, shall be the sole respon ibility of the Grantee or Fiscal Agent for Grantee who incurred 
such costs prematurely. 



[EXHIBIT 4 
ALTSD tAPITAL OUTLAY 
PROJECT DESCRIPTION 

SCOPE OF WORK (SOW) 

(iran! Agreement # 20 14- 1196 
Aztec Senior Center l'vleals Equip 

Citv of Aztec 

1. Name of Grantee/ Fiscal Agent: City of Aztec 

2. Project Title: 

3. Grant Agreement Number/Project Number: 

Aztec Senior Center Meals Equipment 

2014-1196 

4. Background Narrative: The se j ior center will utilize these funds to purchase meals 

equipment for congregate and home/ delivered meals. Purchases to include dishwasher, 

disposal, and necessary plumbing ano electric upgrades. 

5. Budget Detail: 

Project Cost Activities Other Funds Legislative Funds 

Architect/Engineer 

Construction 

Equipment (See above) 14,000.00 

Vehicle 

Other Costs (specify) 

Total $14,000.00 

6. Performance Measures: The Cit of ~ztec will execute a strict realistic schedule to ensure the y I 

purchase is completed in a timely m1nner. Also, to evaluate the needs and necessities of our 

7. 

8. 

senior center. 

Time Frame/ Milestones: 

Formal Bid Mor th 1 (mid-May 2014) 

Bid Award Month 2 

Notice to Proceed I Month 3 

Installation Complete Month 3 

Month 4 

Project Closure I Month 5 

Archives Complete ~ Month 6 
(Ap ropriation Reversion 

Date: June 30, 2015) 

Responsible Staff: 

Cmdy lacovetto, Center Darector, ~acovetto@aztecnm .gov, 505-334-7617 
Kathy Lamb, Finance Director, kla 1 b@aztecnm.gov, 505-334-7653 
Austin Randall, Purchasing Agent 2PPB, arandall@aztecnm.gov, 505-334-7656 

Page 16 of 16 



Staff Summary Report 
MEETING DATE: May 13, 2014 

AGENDA ITEM: IX. CONSENT (I) 

AGENDA TITLE: NM TRO Municipal Motor Vehicle Service Provider 
Contract Amendment No.1 

ACTION REQUESTED BY: Kalhy Lamb 

ACTION REQUESTED: Approval of Municipal Motor Vehicle Service Provider Contract 
Amendment No.1 

SUMMARY BY: Kalhy Lamb 

IPROJECT DESCRIPTION I FACTS 


October 1991, the City executed a JPAwith the State of New Mexico to operate the Motor 
Vehicle office in Aztec. The most recent agreement was executed in May 2010 for a four year 
term. 

The State has provided an amendment to the agreement for a four year term, May 2014 to May 
2018. 

In addition to the four year extension, the agreement amends background investigations on 
prospective employees to include, al a minimum, fingerprints and criminal/court record history 
as allowed by law. 

Job descriptions for MVD positions will be updated to include the pre-emptoyment (equi(ement 
for fingerprints and criminal/court record history. 

The agreement will also amend Delain George to be the designated representative for the Cily 
of Aztec to receive written notices and communications. 

IPROCUREMENT I PURCHASING (If applicable) 

Not applicable. 


IFISCAL INPUT I FINANCE DEPARTMENT (If applicable) 


It is anticipated fingerprints and additional background history vlill be accomplished by the Aztec 
Potice Department. If this service proves to be burdensome or a conflict of interest, the 
Personnel Administrator will identify alternative methods to maintain compliance with the Motor 
Vehicle Service Provider Contract. 

SUPPORT DOCUMENTS : NM TRD Municipal Motor Vehicle Service Provider Agreement 
Amendment No.1 

DEPARTMENT'S RECOMMENDED MOTION: Move to Approve Municipal Molar Vehicle 
Service Provider Contract Amendment No.1 



STATEOFNEWMEXICO 

TAXATION AND REVENUE DEPARTMENT 


CONTRACT AMENDMENT No. I AGREEMENT 


Municipal or County Molor Vehicle Service Provider Agreement will expire on May 24, 2014. 

THIS AGREEMENT is made and entered into by and between with the Slale of New Mexico, 
Taxation and Revenue Department (fRO). Motor Vehicle Division (MVD) hereinafter referred 
to as the "Agency," and City of Aztec hereinafter referred to as the "Agent" 

IT IS MUnJALLY AGREED BETWEEN THE PARTIES THAT THE FOLLOWING 
PROVISIONS OF THE ABOVE-REFERENCED CONTRACT ARE AMENDED AS 
FOLLOWS: 

Thi5 .greemeot shall be extended for a term of four (4) year, commencing 
May 2S, 2014, will expire OD May 24, 2018. 

Language referenced in Sections 5.2, 5.2.1, 5.2.1.1, 5.2.1.2, 5.2.1.3, 5.2.1.4, 5.2.1.5 from: 

5.2 BACKGROUND INVESTIGATIONS 

5.2.1 Provider agrees to assist MVD, or any Authorized MVD Representative in 
conducting a background investigation on all Users and employees of Provider who work on 
MVD matters. Provider shall pay the cost of the background investigations. These 
investigations shall include, at a minimum: 

S,2,1 ,1 Criminal record history, as provided by the New Mexico 
Department of Public Safety and as provided by law; 

5,2.1 .2 Court record history; 

5,2,1.3 Work history; 

5,2,1.4 Tax compliance history (New Mexico and federal); 

S.2. I.S Driving history. 


Changed To: 


5.2 PROVIDER PERSONNEL 

S.2.1 Provider is fully responsible for the acts or omissions of Provider and its 
employees in the performance of the services Provider provides under this Agreement. A 
background investigation on all Users and employees of Provider who work on MVD maners 

1 



will be conducted prior to the start date of the User or employee, pursuant to Provider's human 
resources policies. This background check shall include, at a minimum: (a) fingerprints and (b) 
criminal/court record history as allowed by law. 

18" NOTICES 

18.2 Provider designates the following individual at the following address to be its 
representative to receive wri«en notices and communications which are provided under this 
Agreement: 

Name: "De"",I",,,,"n,-,<G,,,eo,,,,,,,g,,e___Title: Aztec MVDlUtility Business Office Director 
Address: 201 WChaoo 
City: AzlocNM State:!'IM- Zip: 87410 
Phone: 505334-7673 Fax: 505 33+4769 
Email: 

All other articles of this contract remain the same. 

, 




IN WITNESS WHEREOF, the parties have executed this Agreement as of the date of execution 
by: 

STATE OF NEW MEXICO 
TAXATION AND REVENUE DEPARTMENT 

_____________ __ Do'.: ____ _ _By: 

Title: TRD, Secretary 

By: Dale: 

Title: MVD. Director 

By: Date: 

Title: ASD, Director 

Reviewed by: Date: 

Title: TRD. Legal Counsel 

PROVIDER 

By: 

Tille: Date: 

Accepted by action of the City/CountyNillage Council this _ _ day of___~, 20__ 



MEETING DATE:                                                 

Staff Summary Report 
May 13, 2014 

AGENDA ITEM:   IX. CONSENT AGENDA (J)  

AGENDA TITLE: 
Memorandum of Understanding(MOU) between City of Aztec-
Public Library and City of Bloomfield-Public Library Renewal 
Agreement 

ACTION REQUESTED BY:   Sabrina Hood, Library Director 

ACTION REQUESTED: Approve the Memorandum of Understanding(MOU) Renewal 
Agreement 

SUMMARY BY: Sabrina Hood 
 
PROJECT DESCRIPTION / FACTS (Leading Department) 

• Insignia was implemented in Feb. 2011, where the City of Aztec(COA)and City of 
Bloomfield(COB) libraries have been in an agreementfor one year and would like to renew 
the agreement for 5 years.  The initial MOU agreement was approved on May 22, 2012. 

• Library Advisory Board has approved the MOU on Mar. 12, 2014. 

• Finance and City Attorney has approved the renewal agreement of the MOU.  
 

• The MOU has been reviewed and approved by the City of Bloomfield and Library Board on 
April 7, 2014. 

 
• Here are the minor changes made to the renewal agreement.   

o 2nd

o 2
 paragraph section (1) principle was changed to “principal”. 

nd

o 2
 paragraph section (3d) add “but not limited to” 

ndparagraph section (6) add at the end “Monthly meetings are set for the duration of 
this contract to ensure communication between the two entities.” 

TECHNICAL INPUT (Supporting Departments) 

• None. 

PROCUREMENT INPUT  (Purchasing) 
 
• Proper procurement will be followed to state statue. 

FISCAL INPUT  (Finance Department) 

• The ability for both Aztec and Bloomfield public libraries to access and share costs of the 
circulation software and other databases provides benefit to the General Fund.  Although 
the library will continue to budget for 100% of the costs within the annual departmental 
budget, the cost sharing with Bloomfield will modestly increase General Fund revenues.  
Actual amount will depend on specific software and databases the entities share.  For FY12, 
estimated shared costs (Insignia circulation software and Envisionware print and time 
management software) will increase revenue by $1,400    

SUPPORT DOCUMENTS: MOU between COA-Public Library & COB-Public Library 

DEPARTMENT’S RECOMMENDED MOTION: Move and second to approveMemorandum of 
Understanding (MOU) between City of Aztec-Public Library and the City of Bloomfield-Public Library 



 

 

 

AZTEC/BLOOMFIELD LIBRARY COOPERATIVE 
Memorandum of Understanding 

 
THIS AGREEMENT is entered into on the 1st day of July, 2012, by and between the PUBLIC LIBRARY OF 
THE CITY OF AZTEC, NEW MEXICO (hereinafter “Aztec Library”) and the PUBLIC LIBRARY OF THE CITY 
OF BLOOMFIELD, NM (hereinafter “Bloomfield Library”). 
 

RECITALS 
 

1. Aztec Library and Bloomfield Library are both independent agencies operated under separate 
Library Boards and City oversight. 

 
2. Aztec Library and Bloomfield Library desire to come together to enter into a collaborative 

agreement as partners. 
 

NOW THEREFORE, in consideration of the mutual covenants and promises of the parties and of the 
benefits to accrue to the Cities of Aztec and Bloomfield and the residents thereof, the parties hereby 
agree as follows: 
 

1. The name of the cooperative shall be the Aztec/Bloomfield Library Cooperative.  The address of 
Aztec Library (319 S. Ash Avenue, Aztec, NM  87410) shall be used as the principal address for 
agreements with external vendors. 

 
2. Aztec library agrees to house a common circulation server 

 

3. City of Aztec will process for vendor product/services identified in this agreement.  City of Aztec 
– Finance Dept will prepare an invoice, including copy of any supporting documents (invoices, 
correspondence, etc.), on a quarterly basis (April, July, Oct, Jan) for any shared costs identified in 
this agreement.  Billing discrepancies will be identified by Bloomfield Library to Aztec Library and 
necessary adjustments communicated to Aztec Finance Department.  Bloomfield will coordinate 
payment of the invoice within their respective municipal structure. 
 

 
a. Bloomfield Library shall pay for one-half (1/2) of the cost of the server required. 

 
b. Each library shall be responsible for payment of an equal share of the cost of 

maintenance agreements with Insignia Software. 
 

c. Bloomfield Library shall reimburse the City of Aztec for any programming services 
provided through the Computer Literacy program at a rate of $35 per program. 

 

d. Aztec Library and Bloomfield Library shall equally share the cost of databases and 
software that the respective cities mutually agree to be offered to the patrons of both 
libraries, including, but not limited to: 



 

 

 
i. Envisionware time and print management. 

 
ii. Online databases, audio-book and e-book services 

 
iii. Databases or publications used for collection development and maintenance. 

 
 

4. Each library shall be responsible for maintaining its own cataloging and collection.  Each library 
shall also be responsible for its own circulation computers and security equipment. 

 
5. Each library shall maintain mutual links on their respective websites. 

 
6. Each library shall give mutual aid and assistance with problems arising with equipment, 

databases and other problems as staffing and expertise allows.  Monthly meetings are set for 
the duration of this contract to ensure communication between the two entities. 

 
7. As the patron database is shared, Aztec Library and Bloomfield Library shall seek to assure that 

computer use and patron card policies of the respective libraries are in agreement. 
 

8. Aztec Library and Bloomfield Library shall collaborate on Summer Reading programs and shall 
seek to locate performers whose services may be shared at a discounted rate. 

 
9. The initial term of this Agreement shall be for 2 years.  At the end of the initial term and each 

renewal term each party shall have the option to renew the Agreement for a period of 5 years. 
 

10. In the event that this agreement is no longer acceptable, either party may terminate the 
agreement upon thirty (30) days written notice to the other party. 

 
IN WITNESS WHEREOF, the parties have caused this Agreement to be duly executed on the date first 
written above. 
 
AZTEC PUBLIC LIBRARY      BLOOMFIELD PUBLIC LIBRARY 

X
Sabrina Hood                              Date

Library Director

  

X
Peggy Loyd                              Date

Library Director

 

X
City of Aztec

Mayor

  

X
City of Bloomfield

Mayor

 



 
Land Use Hearing 

MEETING DATE:                                                 May 13, 2014 

AGENDA ITEM:  XIII. LAND USE HEARING (A) 

AGENDA TITLE: Setback Variance for 602 Blackshawl Circle 

ACTION REQUESTED BY:   Shawn and Wendy Payne 

ACTION REQUESTED: Approve Variance to setbacks for allowing a Pergola to be built 
next to residence within setback restrictions. 

SUMMARY BY: Michelle Morgan 
 
FINDING OF FACTS 

 
Community Development Finding of Facts 
 

1. Shawn and Wendy Payne have submitted a Variance to Setbacks request for their 
property at 602 Blackshawl Circle, Aztec, NM 87410, Property Tax ID # R0002256. 
The Payne's would like to build a Pergola next to their residence with only a five (5) 
foot setback between the two.  This will put the Pergola within the 10 foot restricted 
setback area between an accessory building and a dwelling. 

 
2. 602 Blackshawl Circle is in an R-1 : Single Family Dwelling District.  This district is 

regulated to permit single-family residential development, certain structures and land 
uses required to serve governmental, educational, non-commercial recreation, public 
utility installations, and other compatible public needs. 

 
3. Pergola's fall into the definition of an accessory structure - Sec. 26-2-32 (3) Uses 

Permitted - Accessory Structure 

 

for garage, storage, recreation, sauna, hobby, 
greenhouse, bathhouse, or for the keeping or housing of domestic pets, so long as 
the accessory structure is not being used for commercial use. Antennas (non-
commercial) are permitted.  

4. The Pergola DOES NOT

 

 meet the setbacks for accessory structures per Sec. 26-3-
131 (4) ACCESSORY STRUCTURES Requirements whereas: an accessory 
structure must be at least ten (10) feet from a dwelling or accessory living quarters.  
(The Payne's want to put the Pergola within five (5) feet of the residence on two 
sides of the Pergola.) 

5. The Pergola DOES

 

 meet the setbacks for accessory structures per Sec. 26-3-131 
(3) ACCESSORY STRUCTURES Requirements whereas: an accessory structure 
must be at least three (3) feet from side or rear lot lines.  (The Payne's setbacks are 
for ten (10) feet or more of both side and rear yards.) 

6. No Comments received as of May 7, 2014. 
 



SUPPORT DOCUMENTS: • Map 
• Application packet 
• Supporting documents 

 

COMMUNITY DEVELOPMENT  RECOMMENDATION: The Community Development 
Department recommends APPROVING this application for a Variance to Setbacks 
Request to five (5) feet between the Pergola and the residence, for this property at 602 
Blackshawl Circle, Aztec, NM 87410, Property Tax ID # R0002256, advising Commission 
to accept Findings of Fact #1- 6 and vote "YES" to show the motion as APPROVED. 

 

RECOMMENDED RULING: Move to Approve this application for a Variance to Setbacks 
Request to five (5) feet between the Pergola and the residence, for this property at 602 
Blackshawl Circle, Aztec, NM 87410, Property Tax ID # R0002256, accepting Findings of 
Fact #1- 6. 
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