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AGENDA  
City of Aztec 

COMMISSION WORKSHOP 
June 24, 2014 

201 W Chaco, City Hall 
5:30 pm to 6:00 pm 

 
 
 

5:00pm-5:45pm    
 
A.  Aztec Museum Walkthrough  
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A G E N D A 
CITY OF AZTEC 

CITY COMMISSION MEETING 
June 24, 2014 

201 W. Chaco, City Hall 
6:00 p.m. 

 
 

I. CALL TO ORDER
 

  

II. 
 

INVOCATION 

III. 
 

PLEDGE OF ALLEGIANCE 

IV. 
 
ROLL CALL  

V. 
 
A.   NM True Television Marketing Opportunity-Bill Lee- CEO of Tourism 
      Association of NM  

 

PRESENTATION 

VI. 
     
AGENDA APPROVAL 

VII. 
 

CITIZEN RECOGNITION 

VIII. 
 
EMPLOYEE RECOGNITION 

IX. 
 
CONSENT AGENDA 

A. Commission Meeting Minutes, May 27, 2014 
B. Commission Meeting Minutes, June 10, 2014 
C. Travel Requests 
D. Bid 2014-409 Water/Wastewater Treatment Annual Chemical Supply  
E. Bid 2014-410 Weed Control Services  
F. Southwest Water Consultants, Inc.  Agreement FY2014-15  
G. Resolution 2014-939 Write Off Uncollectable Utility Accounts 
H. Bid 2014-407 South Lightplant Rd Sidewalk Contract Execution 
I. Aztec YAFL Association Agreement 
J. Aztec Soccer Association Agreement 
K. Agreement with Evan Rahm - Evos Powersports to operate the Aztec 

Motocross Track  
L. Amendment to Memorandum of Understanding(MOU) between City of Aztec-

Public Library and City of Bloomfield-Public Library Renewal Agreement 
M. Approval to submit FY15 Youth Conservation Corps (YCC) Grant Application 



ATTENTION PERSONS WITH DISABILITIES: The meeting room and facilities are fully accessible to persons with 
mobility disabilities. If you plan to attend the meeting and will need an auxiliary aid or service, please contact the 
City Clerk's Office at 334-7600 prior to the meeting so that arrangements can be made. 
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Items placed on the Consent Agenda will be voted on with one motion. If any item 
proposed does not meet the approval of all Commissioners, a Commissioner may 
request that the item be heard under “Items from Consent Agenda” 

 
X. 

XI. 

ITEMS FROM CONSENT AGENDA   
 

  

(Citizens who wish to speak will sign up prior to the meeting – this section is for 
items not otherwise listed on the agenda)   
 

XII. 

CITIZENS INPUT (3 Minutes Maximum) 

BUSINESS ITEMS   
 
 A.   New Mexico True Advertisement Cam 
 
XIII. LAND USE HEARING   
 
      A.   Hero's Comprehensive Sign Plan 
 
XIV.     CITY MANAGER/COMMISSIONERS/ATTORNEY REPORTS 
 
 
XV.    DEPARTMENT REPORTS  

(When this item is announced, all Department Heads who wish to give a report 
will move to the podium)     
 

VI. ADJOURNMENT 
 
 
 



 

CITY OF AZTEC 
COMMISSION MEETING MINUTES 

May 27, 2014 
 

 
I. CALL TO ORDER 

 
 
Mayor Burbridge called the Meeting to order at 6:00pm at the Aztec City 
Commission Room, City Hall, 201 W. Chaco, Aztec, NM. 
 

II. INVOCATION 
 
The Invocation was led by City Attorney, Larry Thrower 
 
 

III. PLEDGE OF ALLEGIANCE 
 
The Pledge of Allegiance was let by General Services Director, Steve Mueller 
 

IV. ROLL CALL 
 
Members Present: Mayor, Sally Burbridge; Mayor Pro- 

Tem, Sherri Sipe; Commissioner Roberta Locke; 
Commissioner Katee McClure; Commissioner Sheri 
Rogers 

 
Members Absent: None 
 
Others Present: City Manager, Joshua Ray; City Attorney, Larry 

Thrower; City Clerk, Karla Sayler; Project Manager, 
Edward Kotyk (see attendance sheet) 

 
 

V. AGENDA APPROVAL 
 

MOVED by Mayor Pro-Tem Sipe, SECONDED by Commissioner Locke to 
approve the Agenda as presented 
 

VI. PRESENTATION 
 
A. Future Farmers of America Cultural Agricultural Issues-Sherri Halsted 

 
The Aztec High School  FFA  presented to Commission about Cultural Animal 
Issues.  
 



 

VII. CITIZEN RECOGNITION 
 
Josh recognized the Aztec High School Track Team for winning State 
Championship.  
 

VIII. EMPLOYEE RECOGNITION 
None 
 

IX. CONSENT AGENDA 
 
MOVED by Mayor Pro-Tem Sipe SECONDED by Commissioner Locke to 
Approve the Consent Agenda with the exception of Item D Bid 2014-394 
Aztec Blvd. Median Concrete 
 
A. Commission Budget Workshop Minutes, May 13, 2014 
B. Commission Meeting  Minutes, May 13, 2014 
C. Travel Requests 
D. Pulled 
E. Preliminary Budget Approval 
F. Wilson & Co Engineering Services Agreement, Aztec Arterial Phase 2 
 
 

X. ITEMS FROM CONSENT AGENDA 
 
D. Bid 2014-394 Aztec Blvd. Median Concrete  
 
The mayor questioned the image of the map asking if we are concreting all 
medians or if there is going to be any greenery in the medians. Josh clarified 
that it is going to be stamped concrete only with the exception of median 36 
and potentially 37.  
 
MOVED by Mayor Burbridge to Approve Bid 2014-394 Aztec Blvd. Median 
Concrete SECONDED by Mayor Pro-Tem Sipe.  
 

 
XI. CITIZENS INPUT 

 
 Jan Fowler on behalf of softball mentioned that she felt it appropriate to ask   the 
City to keep the softball field at Riverside Park. She stated that as a 
community they are appreciative that the City is working with the citizens to keep 
the fields. She mentioned that they had a meeting with the City Manager and the 
Softball Association to clarify the future of softball in the City of Aztec. She stated 
that she is going to continue to advocated for the softball kids. She thanked 
Commission for taking the time to listen to her on the subject. Kalee Wilmer 
mentioned that each of the Commission had received a letter from her. She 
mentioned that softball is a big part of the City of Aztec Community and is very 



 

active in the community and thank Commission for wanting to work with the 
Citizens to keep softball going in the community. She wanted Commission to 
know she feels confident that the right thing will be done for the softball fields and 
the kids.  
 
  

      XII.  BUSINESS ITEMS 
 
              A.  Bid 2014-391 Ruins Trail Pedestrian Bridge Change Order #1 
 
 Mayor Burbridge asked for clarification on the subsurface conditions not 
identified in the geo-technical report that were encountered. Danton Bean from HDR 
Engineering clarified that there are two pieces to this change order. One being related 
to the foundation pieces and the other being the railing from NMDOT standard 
specifications.  Commission discussed the additional fees mentioning their frustrations 
with having change orders with projects.  
 
 MOVED by Mayor Burbridge to Approve the Bid #2014-391 Change Order #1 
SECONDED by Commissioner Rogers 
 
 Motion Denied 3-2 

 
 

XIII. LAND USE HEARINGS 
 
None  
 

XIV. CITY MANAGER/COMMISSIONERS/ATTORNEY REPORTS 
 
Mayor Burbridge asked Commission if they would like a presentation form 
Four Corners Economic Development and they said they would. We will get 
one scheduled. The Mayor mentioned that she would be attending the MOLI 
Advanced Institute on May 28-30 in Santa Fe.  
 
Mayor Pro-Tem Sipe mentioned that she attended the EDAB meeting on May 
22nd  and that the Board discussed the Buy Local program and the Rail Spur 
Project. She also reminded all about the Matt Bardwell memorial alumni 
baseball game on Saturday May 31, 2014 to raise money for the scholarship 
fund and also reminded everyone to vote on June 3. Mayor Pro-Tem asked 
Josh about parking at Kokopelli Park, Josh clarified the area of parking. She 
mentioned that she felt that there was good clarification at the meeting with 
the Softball Association.  
 
Commissioner McClure mentioned that the Lodger's Tax meeting was 
canceled on May 19th and that they are down 2 members. She mentioned 
that she is going to work with different businesses to see if she can get the 



 

word out about needing members. She mentioned that Fiesta Days would be 
at Riverside Park this year beginning June 6th. She mentioned the Car show 
at Hartman Park and Battle of the Bands at Crash Music.   
 
Commissioner Locke mentioned that she attended the San Juan County 
Commission Meeting and that Inmate fees are going down. She also 
mentioned that she attended the Library Advisory Board Meeting.  
 
Larry Thrower mentioned that he would not be present at the next 
Commission meeting. He will be out of town June 3-15.  
 
 

XV. DEPARTMENT REPORTS 
 
Sabrina Hood, Library Director mentioned that the Summer Reading program 
will begin on June 2, 2014. 
 
Cindy Iaovetto , Senior Center Director mentioned that there will be a blood 
drive at the Senior Center. She mentioned the Fiesta Days Breakfast on June 
7th that will be held at the Senior Center and the Employee Picnic on June 
12th.  
 

XVI. ADJOURNMENT 
 

MOVED by Mayor Burbridge to adjourn the meeting at 6:55 pm. 
 
 
 
 
 
 
      ________________________________ 
      Mayor, Sally Burbridge 
 

ATTEST: 
 
 
______________________________ 
Karla Sayler, City Clerk 
 
 
MINUTES PREPARED BY: 
 
______________________________ 
Karla Sayler, City Clerk 
 



 

 CITY OF AZTEC 
COMMISSION MEETING MINUTES 

JUNE 10, 2014 
 

 
I. CALL TO ORDER 

 
 
Mayor Burbridge called the Meeting to order at 6:00pm at the Aztec City 
Commission Room, City Hall, 201 W. Chaco, Aztec, NM. 
 

II. INVOCATION 
 
The Invocation was led by Mayor Pro-Tem, Sherri Sipe 
 
 

III. PLEDGE OF ALLEGIANCE 
 
The Pledge of Allegiance was let by Commissioner, Katee McClure 
 

IV. ROLL CALL 
 
Members Present: Mayor, Sally Burbridge; Mayor Pro- 

Tem, Sherri Sipe; Commissioner Roberta Locke; 
Commissioner Katee McClure 

 
Members Absent: Commissioner, Sheri Rogers; City Attorney, Larry 

Thrower 
 
Others Present: City Manager, Joshua Ray; City Clerk, Karla Sayler; 

Project Manager, Edward Kotyk (see attendance 
sheet) 

 
 

V. AGENDA APPROVAL 
 

MOVED by Mayor Pro-Tem Sipe, SECONDED by Commissioner Locke to 
approve the Agenda as presented 
 
 

VI. PRESENTATION 
 
A. San Juan Water Group-David Tomko  

 
David gave a presentation on Micobial Source Tracking Project on Clean 
Water Act. He discussed the following: 



 

 
• Water Quality 
• Sampling Seasons 
• Comparisons of Ecoli and Discharge levels at NM/CO State Lines 
• Total Phosphorus 
• Nutrients/Eutrophication 
• Temperature 
• Turbidity 
• Sedimentation 
• Brief Protocol to ID host-specific bacteria 
• General Baceroides 

 
VII. CITIZEN RECOGNITION 

 
Bob Carmen, Code Compliance Officer  mentioned that he currently has 96 
open violations on weed violations. He mentioned the Yard of the Month 
winners as Chad and Nicole Triplett at 604 Anisazi Drive in Kokopelli 
Subdivision   and Store front of the month as McCormick Transportation.  
 

VIII. EMPLOYEE RECOGNITION 
 

None 
 

IX. CONSENT AGENDA 
 
MOVED by Mayor Pro-Tem Sipe SECONDED by Commissioner McClure to 
Approve the Consent Agenda as presented 
 
A. Commission Budget Workshop Minutes, May 19, 2014 
B. Commission Budget Workshop Minutes, May 20, 2014 
C. Travel Requests 
D. Bid 2014-407 S. Lightplant Sidewalks 
E. Bid 2014-396 Pedestrian Trail 
F. Animal Care and Control Intergovernmental Agreement between City of 

Aztec and Bernalillo County 
 
 

X. ITEMS FROM CONSENT AGENDA 
 
None 
 

XI. CITIZENS INPUT   
 
None 
 
 



 

XII. LIQUOR LICENSE HEARING 
 

A. Hero’s New York Food’s LLC DBA Hero’s New York Pizza and Pasta-New 
Restaurant Liquor License  

  
 MOVED by Commissioner McClure SECONDED by Commission Locke to 
Approve the New Restaurant Liquor License for Hero's New York Pizza and 
Pasta located 1901 W. Aztec Blvd. Aztec NM 
 
All Voted Aye, Motion passed 4-0  

 
 

XIII. BUSINESS ITEMS 
A. Bid 2014-391 Ruins Trail Pedestrian Bridge Change Order #1 

 
Josh mentioned that this item is brought back from the last commission 
agenda stating that the first part of the change order is on drilling and the 
second is on railing. Mayor Pro-Tem Sipe questioned why this wasn't 
included on the original Bid and why we  have to do a change order. Gary 
Huffman with RMCI clarified that each bridge area is different. He went on 
to explain that each hole is different that they will be digging and it cannot 
be determined until they start the drilling. Commissioner McClure asked if 
it is okay to have chain link fence on the bridge like at Hartman Park 
Bridge. Danton Bean, HDR clarified that the railing will be a 2 inch pipe 
railing no chain link fence will be on this bridge.   
 
MOVED by Mayor Pro-Tem Sipe, SECONDED by Commissioner Locke to 
Approve Bid 2014-391 Ruins Trail Pedestrian Bridge Change Order #1 
 
Gary presented a letter to Commission asking that they temporarily 
suspend the Ruins Trail Pedestrian Bridge Construction Project for the 
placement of the gabions, riprap, and compacted structural fill associated 
with Abutment #2 on the south side of the Animas River. This is due to the 
spring runoff that has elevated the water levels in the river which has 
saturated the existing soil around the Abutment.  This will come to 
Commission for approval on the next Commission Meeting.  
 

XIV. LAND USE HEARINGS 
 
None  
 

XV. CITY MANAGER/COMMISSIONERS/ATTORNEY REPORTS 
 
Josh mentioned that Commissioner Rogers is at training for this meeting and 
that she had attended the San Juan County Commission Meeting that had no 
impact on the City of Aztec. Josh mentioned that the Aztec Boys and Girls 



 

Club did a community wide trash hunt with 40 of the club members 
throughout the City. Josh mentioned that the Aztec Museum has sent a 
request for a walkthrough by Commission at the facility for the next 
Commission meeting. It will be scheduled for a workshop on June 24 at 5:00 
pm. Josh mentioned that he will have an open meeting in the Commission 
Room on Monday, June 16 for the citizens to come and ask questions or 
voice any concerns or issues about the City and on the new Fiscal Year and 
Budget. Josh lastly mentioned the employee picnic that will be held for all 
employees and their families and Commissioners on Thursday, June 12 
beginning at noon. Josh mentioned the Buy Local bags that were made 
locally by Mary's alterations and more and the logo was printed by finishline 
graphics are on sale at the Visitor Center for $10.00.  
 
Mayor Burbridge mentioned the Land Use Workshop on June 17th at 6:00pm 
for the North Main Extension that will be open to the public. This will 
determine the zoning on the corridor. She mentioned that at the last Four 
Corners Economic Development meeting there was discussion on discovery 
day. She mentioned that she attended the Municipal Official Leadership 
Institute in Santa Fe. The Mayor asked the Commission how distribution on 
the Vision Plan is going. She mentioned that herself, Josh and Bil Homka will 
be attending the 4CED meeting which will have  guest speaker Monique 
Jamison, Secretary of Tourism on June 11th.  
 
Mayor Pro Tem Sipe mentioned that she will be attending the NWNM Seniors 
Meeting. She mentioned Kokopelli park and that the sod has been put down 
and that the park looks terrific. She received a compliment on how good the 
City is looking. She also mentioned that she missed Fiesta Days.  
 
Commissioner McClure mentioned that the Lodgers Tax meeting was 
cancelled. She mentioned that the San Juan Water Commission is talking 
about changing the day and time for their meetings. She mentioned that she 
volunteered to help set up for Fiesta Days.  
 
Commissioner Locke mentioned that she had a citizen ask her if City 
employees are going out and collecting fees for garage sale signs. Josh 
clarified that City employees are not doing that.  
 
 

XVI. DEPARTMENT REPORTS 
 
None 
 

XVII. ADJOURNMENT 
 

MOVED by Mayor Burbridge to adjourn the meeting at 7:07 pm. 
 



 

 
 
 
 
 
      ________________________________ 
      Mayor, Sally Burbridge 
 
 

ATTEST: 
 
 
______________________________ 
Karla Sayler, City Clerk 
 
 
MINUTES PREPARED BY: 
 
______________________________ 
Karla Sayler, City Clerk 
 



 
Staff Summary Report 

MEETING DATE:                                           June 24, 2014 

AGENDA ITEM:  IX.  CONSENT AGENDA (C) 

AGENDA TITLE: Travel Requests 

ACTION REQUESTED BY:   Fire, City Hall, Commission, Police and Courts 

ACTION REQUESTED: Approval of Employee/Public Official Travel Requests 

SUMMARY BY: Cheryl Franklin 

 
 
PROJECT DESCRIPTION / FACTS (Leading Department) 

 
• Resolution 2003-603 identifies the requirement for employee/public official travel 

requests to be pre-approved by the commission.  All travel requests will be submitted to 
the commission for approval prior to the travel occurring except in unusual 
circumstances when the City Manager may approve as provided in resolution 2003-603. 

 
• The attached log is sorted by dates of travel and then by department.  Five requests for 

travel had already occurred and the Fire, City Hall, Commission and Police is requesting 
approval for travel on the date of this meeting; however, the remaining request are 
dated for future. 

 
• If travel/training is to be reimbursed or some of the costs will be paid by another entity, 

those notes have been included on the log.   
 

 
FISCAL INPUT  (Finance Department) 

 
• All departments requesting travel have sufficient funds budgeted within their 

travel/training budgets 
 
 
 
   
  
 
  
SUPPORT DOCUMENTS: Travel Log June 24, 2014 

DEPARTMENT’S  RECOMMENDED MOTION:  Approve Employee/Public Official Travel 
Requests 

 



EMPLOYEE/PUBLIC OFFICIAL TRAVEL REQUESTS FOR COMMISSION APPROVAL 
MEETING DATE:  JUNE 24, 2014 

 

Dates of Travel Department Purpose of Travel/Location Over-
night 

Out of 
State Costs Explanation of Cost 

FY14 
Budget 

Available 

06/12-15/14 Fire 
NM State Fire Fighters 90th

Yes 
 

Conference 
Artesia, NM. 

No 
132.00 
90.00 

482.85 

Meal & Gratuity Allowance 
Registration 
Fuel (Rate per mileage) 

 
 

Yes 
 

06/18-20/14 City Hall 2014 NMCMA Post-Budget Retreat 
Ruidoso, NM. Yes No 

96.00 
150.00 
410.70 
307.34 

Meal & Gratuity Allowance 
Registration 
Fuel (Rate per mileage) 
Lodging 

 
 

Yes 
 
 

06/20-21/14 Commission Policy Committee Meeting 
Albuquerque, NM. Yes No 

36.00 
80.00 

135.54 

Meal & Gratuity Allowance 
Estimated cost for fuel 
Lodging 

 
 

Yes 
 

06/20-21/14 Commission Policy Committee Meeting 
Albuquerque, NM. Yes No 

36.00 
93.79 

 

Meal & Gratuity Allowance 
Lodging 
(riding w/Sally Burbridge) 

 
 

Yes 
 

06/21/14 Police Municipal League Policy Meeting 
Albuquerque, NM. No No 60.00 Estimated cost for fuel 

 
Yes 

 

07/21-25/14 Courts 
Software Meeting/Municipal Clerks 

Conference 
Albuquerque, NM. 

Yes No 
158.40 
80.00 

332.00 

Meal & Gratuity Allowance 
Estimated cost for fuel 
Lodging 

 
 

Yes 
 

07/22-25/14 Courts 
Software Meeting/Municipal Clerks 

Conference 
Albuquerque, NM. 

Yes No 
122.40 
80.00 

281.37 

Meal & Gratuity Allowance 
Estimated cost for fuel 
Lodging 

 
 

Yes 
 

07/22-25/14 Courts 
Software Meeting/Municipal Clerks 

Conference 
Albuquerque, NM. 

Yes No 
122.40 
281.37 

 

Meal & Gratuity Allowance 
Lodging 
(riding w/Laura Tillman) 

 
 

Yes 
 

 



 
Staff Summary Report 

MEETING DATE:          June 24, 2014 

AGENDA ITEM:  IX.  CONSENT (D) 

AGENDA TITLE: 

ACTION REQUESTED BY:   

Bid  2014-409 Water/Wastewater Treatment Annual 
Chemical Supply 

Finance/ Water/Wastewater Plants 

ACTION REQUESTED: Approval 

SUMMARY BY: Kathy Lamb 
 
PROJECT DESCRIPTION / FACTS 

 
• Chemicals used in the treatment process of water and wastewater are bid annually. 
• Annual usage is based on previous year usage and Plant operational changes. 

 
PROCUREMENT / PURCHASING  

 
• Bid 2014-409 was opened on June 11, 2014 

o Three (3) bids were received 
o A breakdown of the bids (per item) is shown on the attached Bid Tabulation 

Form. 
• Two items, both polymers used in water and wastewater treatment, were no bid items.  

These chemicals are being rebid and specific vendors have been solicited to submit 
bids.   

• Comparison to FY14 bids: 
 

Chemical FY14 FY15 
 Unit Cost Annual Est Unit Cost Annual Est 
Salt 50# Bag $5.90 $5,900 7.65 $7,650 
Aluminum Sulfate Liq Ton $152.33 $15,233 157.63 $15,763 
Ferric Chloride Tote * $1,565.00 $46,950 1,548.00 $30,960 
Methanol Tote * $921.15 $14,738 1,107.45 $13,289 

 
* Estimated quantities for FY15 less than FY14 

 
FISCAL INPUT / FINANCE DEPARTMENT  

• FY2014-15 Estimated costs based on estimated usage: 
 

 Item Estimated 
Usage Bid Price Annual Cost 

Est. 
Water 1. Water Softener Salt 1,000 bags $7.65/bag $7,650 



Treatment 2. Liquid Aluminum Sulfate 100 tons $157.63/ton $15,763 
3. Non-Ionic Polymer 3 pails No bids  

Water Treatment Total: $23,413 

Wastewater 
Treatment 

4. Ferric Chloride 20 totes $1,548/tote $30,960 
5. Polymer 8 drums No Bids  
6. Methanol 12 totes $1,107.45/tote $13,289 

Wastewater Treatment Total: $44,249 
 

• The FY2014-15 Preliminary Budget includes $36,000 for water treatment chemicals and 
$100,000 for wastewater treatment chemicals (including other various chemicals not on 
this bid). 

 
SUPPORT DOCUMENTS: Bid 2014-409 Bid Tabulation 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve Bid 2014-409 Annual 
Chemical Supply to the following: 
Item 1 to Univar USA, Inc. in the amount of $7.65/bag 
Item 2 to Chemtrade Chemicals in the amount of $157.63/ton 
Item 4 to Thatcher Company of Arizona in the amount of $1,548/tote 
Item 6 to Univar USA, Inc. in the amount of $1,107.45/tote 

 



CITY OF AZTEC 
WATER/WASTEWATER TREATMENT CHEMICALS 

 BID #2014‐409 
 Opened on June 11, 2014 @ 10:00 A.M. 

 

 
 
 

Recommendation to the City of Aztec Commission to Award to all low‐bidders on June 24, 2014.  
 

Items #3 Non Ionic Polymer and #5 Clarifloc WW will be rebid. 

Bidder’s Company Name 
Item #1 
Salt‐50 lb. 

bags 

Item #2 
Aluminum 
Sulfate‐bulk 

Item #3 
Non‐Ionic Polymer‐

5 gal. pail 

Item #4 
Ferric Chloride 
300 gal. tote  

Item #5 
Clarifloc WW 
55 gal. drum 

Item #6 
Methanol 345 

gal. tote 

Chemtrade Chemicals US 
LLC 

  $157.63/ liq ton         

Thatcher Company of 
Arizona 

$10.90/bag  $187.97/ liq ton    $1,548.00/tote     

Univar USA Inc  $7.65/bag          $1,107.45/tote 



 
Staff Summary Report 

MEETING DATE:                                                 June 24, 2014 

AGENDA ITEM:  IX.  CONSENT (E) 

AGENDA TITLE: 

ACTION REQUESTED BY:   

Bid #2014-410 Weed Control Services 

Public Works, General Services, Finance Departments 

ACTION REQUESTED: Approval 

SUMMARY BY: Kathy Lamb 
 
PROJECT DESCRIPTION / FACTS 

• The City has an obligation to maintain its properties, specific to weed control, in the 
same manner that private citizens and businesses are required as per City code. 

• City staff identified multiple locations that would benefit from spring and fall weed control 
(spray application) including medians, sidewalks, curb and gutter along various 
roadways, property where water tanks and water reservoirs are located, and the airport 
grounds.  Weed spraying will NOT occur on landscaped areas (planters, trees, grass) – 
city staff will continue to provide weed control in those areas. 

• Several staff members have pesticide applicator license but demand for those staff 
members to maintain parks and recreation areas and provide routine building 
maintenance does not allow for the regular spraying of the locations in the bid 
documents. 

• The bid documents identify the successful bidder will coordinate spraying with the 
General Services Director and require the successful bidder to provide a service 
application plan. 

• The bid document provides the City the option to extend the agreement for one year if 
the City and contractor are able to negotiate a price agreement.  The extension 
agreement will be presented to commission for approval in the summer of 2015. 

• For this current year, the first spray will occur in July, the result of a not preparing the bid 
document earlier this year.  Subsequent spraying will occur in the fall of 2014 and spring 
2015. 

PROCUREMENT / PURCHASING  
• A formal invitation for bids was advertised on May 28, 2014. 
• Bids received were opened on June 11, 2014 at 11:00 a.m. 
• Two (2) responsive bids were received (bid tabulation attached). 
• Carter Services provided the low bid for spring and fall spraying in the amount of 

$17,690 plus tax.  Carter Services provided a rate of $21.50+tax/sq yd for additional 
areas not identified in the bid documents. 

 
 



FISCAL INPUT / FINANCE DEPARTMENT  
• The FY15 Final Budget to be presented for commission approval will provide sufficient 

funds if this bid is awarded.  It is anticipated the award of this bid will increase General 
Fund expenditures by $12,000. 

 
SUPPORT DOCUMENTS: Bid 2014-410 Bid Tabulation 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve Bid 2014-410 Weed Control 
Services with Carter Services and authorize the City Manager to execute the agreement on 
behalf of the City. 

 



Bid 2014‐410 Weed Control Services
Bid Opening June 11, 2014 11:00 A.M.

Carter Services The Ditch Company
Item # Item Spring Fall Total Spring Fall Total

 W Aztec Blvd  
 (SJC Complex to Main Ave) 
 NE Aztec Blvd 
 (Main Ave (550/516) to Hampton Arroyo 
 Main Ave 
 (Aztec Blvd to S. Rio Grande Ave) 
 Main Ave 
 (S. Rio Grande Ave to City Limits) 
 S. Rio Grande Ave.  
 (Main Ave to city limits) 
 N. Rio Grande Ave 
 (NE Aztec Blvd to Lovers Ln) 
 Ash Ave 
 (W Aztec Blvd to Llano St) 
 W Chaco St 
 (W Aztec Blvd to Main Ave) 
 E Chaco St 
 (Main Ave to Church Ave) 
 Chuska St 
 (S. Ash Ave to S. Church Ave) 
 Zia St 
 (S. Ash Ave to S. Church Ave) 
 Ruins Rd 
 (W Aztec Blvd to Stop Sign before Aztec 
Ruins National Monument) 

13  Alleys (deleted by Addendum #1)                 -                      -   
   11,800.00      54,904.86 

 Municipal Airport 
 (730 Airport Dr)     11,700.00     11,700.00       23,400.00 

         270.00          270.00             540.00 

      1,813.50       1,813.50         3,627.00 

         185.40          185.40             370.80 

         182.70          182.70             365.40 

         936.00          936.00         1,872.00 

           63.00            63.00             126.00 

         568.80          568.80         1,137.60 

         412.20          412.20             824.40 

        2,125.80 

    17,387.55     17,387.55       34,775.10 

         485.28          485.28             970.56 

      4,048.20       4,048.20         8,096.40 

      1,850.40       1,850.40         3,700.80 

      1,062.90       1,062.90 

General Services

15
         775.00          775.00       1,550.00 

14
 Municipal Complex and Minium Park 

         380.00          380.00          760.00 

SUBTOTAL 

11
         140.00          140.00          280.00 

12

         190.00          190.00          380.00 

9
           95.00            95.00          190.00 

10
         190.00          190.00          380.00 

7
         380.00          380.00          760.00 

8
           95.00            95.00          190.00 

5
         285.00          285.00          570.00 

6
         285.00          285.00          570.00 

3
         740.00          740.00       1,480.00 

4
      1,280.00       1,280.00       2,560.00 

1
      1,480.00       1,480.00       2,960.00 

2
         740.00          740.00       1,480.00 

Streets Department



Bid 2014‐410 Weed Control Services
Bid Opening June 11, 2014 11:00 A.M.

Carter Services The Ditch Company
Item # Item Spring Fall Total Spring Fall Total

 S. Main Gateway 
 (In front of Aztec Urgent Care) 
 Electric Yard and Substation 
 (402 S. Light Plant Rd) 

3,480.00     45,531.00      

 Waste Water Plant 
 (S. Oliver Dr) 
 Oliver Boost Station 
 (Airport Dr) 
 McWilliams  Water Tank 
 (201 McWilliams Rd) 
 River Pump Station 
 (CR 2978) 
 Blanco Water Tank 
 (Blanco St) 
 Lower East Aztec Tank 
 Navajo Dam Rd 
 Upper East Aztec Tank 
 CR 2550 

     1,620.00      20,025.00 

 Tiger Park 
 (Old Spanish Trl) 
 Reservoir #1 and #2 
 (Navajo Dam Rd)  

        790.00        4,842.20 
17,690.00$ 125,303.06$  

Rate per Sq.Yd. 21.50$         Rate per Sq.Yd. 0.81$             

SUBTOTAL 

SUBTOTAL 

SUBTOTAL

      2,178.10       2,178.10         4,356.20 

         243.00          243.00             486.00 

 .09/sq ft  .09/sq ft 

 .09/ sq ft  .09/sq ft 

         162.00          162.00             324.00 

      1,552.50       1,552.50         3,105.00 

         243.00          243.00             486.00 

      1,575.00       1,575.00         3,150.00 

      8,100.00       8,100.00       16,200.00 

      6,480.00       6,480.00       12,960.00 

      1,152.00       1,152.00         2,304.00 

24
         250.00          250.00          500.00 

 Water & Wastewater Departments 

21          115.00          115.00          230.00 

22            50.00            50.00          100.00 

           45.00            45.00 

25
         145.00          145.00          290.00 

 Raw Water Reservoirs 

23            50.00            50.00          100.00 

           90.00 

20            45.00            45.00            90.00 

18          390.00          390.00          780.00 

19          115.00          115.00          230.00 

17
         460.00          460.00          920.00 

16
         125.00          125.00          250.00 



 
Staff Summary Report 

MEETING DATE:                                                 June 24, 2014 

AGENDA ITEM:  IX. CONSENT AGENDA (F) 

AGENDA TITLE: Southwest Water Consultants, Inc. Agreement FY2014-15 

ACTION REQUESTED BY:   Finance Department 

ACTION REQUESTED: APPROVAL  

SUMMARY BY: Kathy Lamb 

 
PROJECT DESCRIPTION / FACTS (Leading Department) 

 
• Phil Soice of Southwest Water Consultants, Inc. has contracted with the City of Aztec for 

several years 
• Phil Soice provides the City with his assessments and recommendations on several 

different water issues including water rights purchases and preparation and presentation 
the Annual Water Report.  

• The agreement is for one year, not to exceed $12,000 exclusive of GRT (see proposal). 
 
PROCUREMENT INPUT  (Purchasing) 

 
• The City works closely with Mr. Phil Soice with Southwest Water Consultants on a regular 

basis to review possible water right purchases and process currently pending water right 
purchases. Mr. Soice assists the City with answering a number of frequently posed water 
right related questions.  

• Contract Total FY2014-15: $12,000 + 982.50 (Santa Fe Tax) = $12,982.50 
• Meets small purchase requirements (under $60,000) for professional services under the NM 

Procurement Code.  

FISCAL INPUT  (Finance Department) 
 
• The FY2014-15 Preliminary Budget, Water Rights Fund, includes $15,000 specific to this 

agreement; sufficient for the financial commitment if approved by Commission. 
 

SUPPORT DOCUMENTS: Southwest Water Consultants Proposal & Agreement 
FY2014-15 

DEPARTMENT’S RECOMMENDED MOTION:  to APPROVE the agreement with Southwest 
Water Consultants, Inc. for professional services in the amount of $12,000 plus tax for fiscal 
year 2014-15.  

 



·southwest Water Consultants, Inc. 
P.O. Box 6050 Santa Fe, N. M. 87502 (505) 820-6824 

Mr. Joshua Ray 
Aztec City Manager 
201 W. Chaco 
Aztec, New Mexico 87410 

Dear Mr. Ray: 

May28, 2014 

Southwest Water Consultants, Inc. (Southwest) currently has a consulting agreement with 
the City of Aztec with a contract limit of$12,000, exclusive of gross receipts tax, ($7,280.00 
billed through April of2014). This contract envisioned work on the 2013-2014 Annual Report, 
water rights consultation (Reservoir #3 storage application, return flow credits, Edgerton/Perkins 
water right transfer, Townsend water right transfer) and other consultation as requested (604 
water rights and Navajo Water Rights Settlement). 

I propose the following scope of work for fisca12014-2015. It is estimated that $12,000 
will be required to prepare and deliver the 2015 Annual Report, provide water right consultation 
during 2014 and 2015 and provide other services, including further consultation on backwash 
reuse. That amount is included in this proposal for fisca12014-2015, ending June 30, 2015. V. 
Phillip Soice, president of Southwest, will be the manager for these projects. I have briefly 
itemized the work scope and corresponding costs below. 

Annual Water Report 

Preparation and presentation ofthe 2015 Annual Water Utility Report, including 
diversions by location, water treatment plant production, water sales, water losses, return flow 
credits, water rights status, water utility income and expenses, water supply projections and 
recommended actions for the coming year. (Estimated Cost $3,000). 

Water Rights Consultation as Requested 

Southwest will provide consulting services as requested by the City to include, but not 
limited to, evaluating water rights for purchase, preparing, filing and defending water right 
transfer applications to the Office of the State Engineer, evaluation of agreements with customers, 
review water right chain of title and evaluate water right deeds. (Estimated Cost $6,000). 



Provide Other Services 

Provide upon request, opinions on assessments for ditch service. discussions with ditch 
companies and water associations concerning water matters. analysis of return flow credits and/or 
backwash reuse and utility financial evaluations. (Estimated Cost $3,000). 

The above-described scope of work can be completed for a sum not to exceed $12,000, 
exclusive of gross receipts tax. Southwest bills on a monthly basis for work performed. and 
provides a det3iled statement of costs. Personnel and expenses will be billed at the following 
rates. 

V. Phillip Soice. P.E .• President 
Word/Data Processing 
Mileage 
Other Expenses at Cost 

$100.00/hr. 
$35.00/hr. 
$0.40/mi. 

If this proposal is acceptable, please execute below. 

The above-described scope of work and fee schedule is hereby agreed to and 
accepted on this day of • 2014. 

Xc. Kathy Lamb 

2 

By: ________ _ 

City of Aztec 



 
Staff Summary Report 

MEETING DATE:                                                 June 24, 2014 

AGENDA ITEM:  IX.  CONSENT AGENDA (G) 

AGENDA TITLE: 

ACTION REQUESTED BY:   

Resolution 2014-939 Write Off of Uncollected Utility 
Accounts 

Finance Department 

ACTION REQUESTED: Approval 

SUMMARY BY: Kathy Lamb 
 
PROJECT DESCRIPTION / FACTS 

• State Statute 3-37-7, NMSA provides for the removal of uncollectable utility accounts from the 
Utility Accounts Receivable listing of the City. The governing body must approve this action.  
The attached list includes accounts more than four years old and considered uncollectable due 
primarily to age, but may also include death of the debtor or bankruptcy.   
 

• The total write off amount is $53,311.88 and includes 191 accounts final billed through June 15, 
2010.  All remaining Utility Account Receivables will be less than four years old.    

 
• As a comparison, the write-off amounts for the prior 4 years are below: 
 

Fiscal 
Year 

Write Off 
Time Period Amount Write Off 

Time Period Amount Total Write Off 

FY2011 June 30, 2006 26,580.81   26,580.81 
FY2012   June 30, 2008 8,308.16 8,308.16 
FY2013 Dec 31, 2008 101,113.07   101,113.07 
FY2014 June 30, 2009 26,860.07 June 15, 2010 53,311.88 80,171.95 

 
FISCAL INPUT / FINANCE DEPARTMENT  
• The utility accounts will be written off against the allowance which is calculated based on 

annual utility accounts receivable using a % based on the averages of aged (current, 30, 60, 
and 90 day) receivables since January 1990.  The utility allowance for uncollectible 
accounts as of June 12 is $302,839.  This write off, totaling $53,311.88, represents 17.6% of 
the existing allowance. 
 

• As of May 31, 2014, total utility accounts outstanding totaled $1,027,940.02.  Of this 
amount, $218,328.33 was over 90 days past due (21.2% of total accounts).  By utility, the 
over 90 day balances consist of: 
 

 Electric utility:  $128,813.72 59.0% 
 Water utility:  $  40,172.41 18.4% 
 Sewer utility:  $  33,840.89 15.5% 
 Trash   $  15,501.31   7.1% 

 



• Actual collection averages for utility accounts are: 
 

 87.37% of current billings are collected within 30 days of billing; 
 91.78% of accounts over 30 days are collected; 
 43.96% of accounts over 60 days are collected; and 
   0.0% of accounts over 90 days are collected. 

 
• For the current fiscal year, annual utility revenues are estimated to be $10.2 million and the 

adopted budget includes $85,000 (less than 1% of annual billing) for the current year write 
off expense which will establish the allowance for actual write offs in four years.  

 
 
SUPPORT DOCUMENTS: 1. Resolution 2014-939 

2. Schedule of Accounts to Write Off 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve Resolution 2014-939 
Uncollectable Utility Accounts. 

 



UNCOLLECTABLE ACCOUNTS
OVER 4 YEARS OLD (JUNE 2010)

Account 
Number Name Service Address Balance Due

Account 
Opened

Service 
Finalized Last Payment

# of 
Delinquents Days Active

47544 ADAMS JAMES COLE 221 S Mesa Verde AVE 241.94$          4/7/2005 12/4/2009 10/20/2009 1 1,702
49565 ALBIN PHILLIP 304 Mesilla DR APT 3 235.59$          7/28/2008 11/5/2009 9/23/2009 465
48712 ALCON JAMIE M 400 N Light Plant RD TRLR 30 351.31$          2/9/2007 12/10/2009 4/29/2010 22 1,035
49765 ALDRIDGE ROBERT 504 San Juan AVE 299.38$          11/25/2008 12/4/2009 9/11/2009 4 374
48861 ALLRED AMY J 527 Kiva AVE 4.12$              5/18/2007 5/25/2010 5/5/2010 3 1,103
48170 AMERICAN DREAM HOMES 115 W Aztec BLVD STE 204 441.28$          4/6/2006 9/3/2009 9/4/2009 16 1,246
49771 ANDERSON RICHARD 313 Bunker AVE 455.14$          12/4/2008 2/9/2010 12/21/2009 9 432
46164 AYCOCK SHANNA 1216 W Aztec BLVD TRLR 48 189.02$          6/13/2008 8/6/2009 6/8/2009 6 419
49189 BAEZA OSCAR 318 S Ash AVE 390.28$          11/8/2007 9/17/2009 8/21/2009 5 679
49535 BAIER BERONICA 215 N Church AVE 280.98$          7/10/2008 12/31/2009 1/30/2010 4 539
48573 BAIER ROBERTA 533 S Main AVE 275.34$          11/2/2003 1/18/2010 1/18/2010 19 2,269
49350 BANCROFT ELIJAH 1521 Bessie ST 257.00$          3/6/2008 7/9/2009 7/31/2009 7 490
49872 BARRON EARL/ELIZABET 512 Kiva AVE 241.96$          2/23/2009 12/29/2009 10/12/2009 4 309
50277 BEGAY MONROE 670 N Rio Grande AVE 192.77$          11/10/2009 6/15/2010 4/1/2010 1 217
49257 BEN ESTHER 719 Ford ST 345.38$          8/7/2009 6/9/2010 5/11/2010 11 306
49137 BENALLY, TASHEENA 601 Navajo AVE APT 104 93.62$            10/9/2007 12/10/2009 10/20/2009 2 793
50463 BOARDMAN BENJAMIN 601 Navajo AVE APT 104 14.27$            4/7/2010 6/2/2010 6/2/2010 56
49758 BOHNET HELEN 504 S Park AVE APT 1 280.83$          11/20/2008 7/30/2009 5/27/2009 1 252
49647 BONNELL KATHY 1517 Riverview AVE 913.55$          2/2/2009 2/1/2010 1/18/2010 5 364
49880 BROWN TAMMY 601 Navajo AVE APT 301 250.09$          2/27/2009 2/3/2010 12/18/2009 6 341
49388 BURKE TODD 423 Heiland PL 614.30$          4/8/2008 9/10/2009 2/5/2009 7 520
49488 BURNSIDE AMBER 400 N Light Plant RD TRLR 103 208.21$          6/16/2008 12/21/2009 4/27/2009 4 553
50084 BUTTS TONY JAMES 670 N Rio Grande AVE 10.06$            7/15/2009 11/9/2009 12/2/2010 117
18654 CAMPBELL KATHRYN 1303 Heiland CIR 180.32$          4/13/1989 4/2/2008 3/14/2008 16 6,929
47386 CARPENTER DAVID M 400 N Light Plant RD TRLR 63 134.48$          12/21/2004 12/4/2009 7/23/2007 10 1,809
50202 CARPENTER KIMBERLY 1216 W Aztec BLVD TRLR 53 160.07$          9/23/2009 10/8/2009 9/23/2009 15
48504 CARRIAGE WORKS 1741 W Aztec BLVD 1,110.60$      9/27/2006 7/16/2009 2/6/2008 5 1,023
43401 CHAPMAN DWIGHT A 528 Kiva AVE 126.81$          6/30/1998 9/3/2009 3/9/2006 4,083
49863 CHARLEY EARL 116 N Church AVE APT 2 150.84$          2/17/2009 6/15/2010 5/17/2010 4 483
49361 CHAVEZ JOHN 400 N Light Plant RD TRLR 87 461.97$          3/14/2008 10/8/2009 8/20/2009 11 573
48835 CHEE AMBROSE SR. 400 N Light Plant RD TRLR 93 631.29$          8/7/2009 3/16/2010 4/29/2010 10 221
48582 CHILDERS FRANKIE 1114 W Aztec BLVD TRLR 21 157.23$          11/7/2006 10/26/2009 1/11/2007 1,084
48358 CHRISTIAN NANNE 310 Andrew DR 282.61$          7/11/2006 11/10/2006 9/5/2006 122
48548 CLELLAND CHASSIDY 1521 Bessie ST 140.35$          8/12/2009 10/8/2009 8/11/2009 13 57
49931 CLELLAND DANIEL 1408 Parkland CIR 486.63$          4/6/2009 7/24/2009 6/19/2009 1 109
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UNCOLLECTABLE ACCOUNTS
OVER 4 YEARS OLD (JUNE 2010)

Account 
Number Name Service Address Balance Due

Account 
Opened

Service 
Finalized Last Payment

# of 
Delinquents Days Active

50214 CLIFFORD BRANDON 1216 W Aztec BLVD TRLR 31 7.88$              10/1/2009 5/3/2010 5/11/2010 3 214
47430 COTTER SHARON 315 Robinson AVE 2,190.25$      1/26/2005 2/3/2010 1/13/2010 2 1,834
46597 COURY CANDI 10 Road 2572 179.33$          8/6/2003 3/16/2010 1/18/2010 24 2,414
45435 CRAWFORD CRYSTAL 307 Mesilla DR APT D 4.98$              6/27/2008 3/15/2010 3/1/2010 10 626
48628 CRAWFORD STEFANIE 307 Mesilla DR APT D 142.01$          12/4/2006 2/9/2007 1 67
50182 CRISPIN LESA 308 Mesilla DR # C 118.93$          9/4/2009 4/9/2010 3/26/2010 4 217
49668 CROWLEY JESSE 502 Pinon ST 164.85$          9/29/2008 5/13/2010 4/13/2010 8 591
47379 CURLEY LYDIA 814 N Light Plant RD 334.07$          6/9/2009 2/22/2010 2/8/2010 18 258
49633 DAILEY HEATHER 97 Road 2595 220.89$          9/5/2008 1/27/2010 11/30/2009 3 509
49622 DAVIS BRANDON/MIRAND 400 N Light Plant RD TRLR 54 214.28$          9/2/2008 4/30/2010 4/22/2010 11 605
50206 DEE NICOLE 710 Mccoy AVE 1/2 181.84$          9/25/2009 6/15/2010 4/29/2010 6 263
49693 DELAO JESSICA 1216 W Aztec BLVD TRLR 9 320.55$          10/14/2008 4/19/2010 4/29/2010 10 552
43481 DONAN ROY L 400 Andrew DR 181.52$          10/1/2003 5/11/2010 4/16/2010 6 2,414
49030 DOSS JACQUELINE 409 Bunker AVE # B 231.29$          8/9/2007 5/16/2008 2/26/2008 2 281
40912 DUPREE JEREMY 1604 N Glenmary DR 420.37$          6/4/2007 9/14/2007 6/4/2007 2 102
49533 EATON SHANE 300 S Pollard AVE TRLR 2 581.28$          7/9/2008 3/16/2010 2/19/2010 10 615
48709 EDWARDS JOHN K 305 N Light Plant RD TRLR 3 290.88$          12/4/2009 1/6/2010 12/4/2009 3 33
15870 EMERY SHERMAN LEE 1114 W Aztec BLVD TRLR 29 197.10$          10/27/2006 4/13/2010 2/5/2010 24 1,264
48878 ENDHUNTER BURDEENA 130 Lobo ST 78.33$            5/31/2007 6/29/2009 6/4/2009 4 760
49416 ESCOJEDA MANUEL 707 Dillon ST 344.41$          4/28/2008 6/15/2010 4/29/2010 2 778
49323 FORTH SHAWN 400 N Light Plant RD TRLR 54 324.94$          2/25/2008 7/22/2008 6/9/2008 3 148
49185 FOSS CRYSTAL 306 Mesilla DR APT 4 139.97$          9/11/2009 11/24/2009 1/30/2010 74
50027 FRENCH MELISSA 116 N Church AVE APT 3 165.27$          6/4/2009 12/28/2009 10/24/2009 2 207
50390 GARCIA BLANCA E 511 Dillon ST 91.69$            2/9/2010 4/12/2010 2/9/2010 2 62
50093 GARCIA ROSALIE 400 N Light Plant RD TRLR 81 1,104.59$      8/15/2009 4/13/2010 3/16/2010 5 241
48846 GARLAND DAVID C 39 Road 2550 14.65$            5/1/2007 2/22/2010 1/19/2010 1 1,028
48529 GILES LAKE 300 S Pollard AVE TRLR 7 62.55$            10/10/2006 12/8/2006 10/10/2006 59
49997 GILLESPIE JAMIE 1234 NE Aztec BLVD SPC 24 170.81$          5/14/2009 9/10/2009 7/8/2009 1 119
49146 GOMEZ AMANDA 1216 W Aztec BLVD TRLR 41 437.75$          10/15/2007 9/3/2009 8/18/2009 8 689
49611 GONZALES SARAH 400 N Light Plant RD TRLR 33 1,655.04$      6/23/2009 4/13/2010 4/29/2010 6 294
49410 GOUGE WENDY 710 Mccoy AVE 1/2 96.57$            4/22/2008 8/20/2009 9/1/2009 9 485
17333 GREEN DENNIS 605 Orchard AVE 111.12$          12/8/1982 6/1/2010 6/7/2010 6 10,037
49704 GRIJALVA JESUS D 400 N Light Plant RD TRLR 42 219.36$          10/20/2008 7/24/2009 5/18/2009 2 277
48466 GROTH BRANDY 400 N Light Plant RD TRLR 114 302.66$          6/26/2008 9/24/2009 7/13/2010 19 455
49386 GURULE BRANDI S 1114 W Aztec BLVD TRLR 15 249.71$          4/7/2008 3/15/2010 2/8/2010 16 707
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UNCOLLECTABLE ACCOUNTS
OVER 4 YEARS OLD (JUNE 2010)

Account 
Number Name Service Address Balance Due

Account 
Opened

Service 
Finalized Last Payment

# of 
Delinquents Days Active

49962 GUTIERREZ KRYSTLE 46 Road 2598 B 121.84$          4/24/2009 10/8/2009 9/21/2009 167
49945 GUTIERREZ MICHAEL A 409 Bunker AVE # B 66.03$            4/13/2009 8/27/2009 9/1/2009 136
49993 HALL SETH 34 Road 2598 148.63$          5/14/2009 9/17/2009 9/30/2009 2 126
47523 HANHARDT JERILYN D 306 S Mesa Verde AVE 252.01$          7/18/2007 6/15/2010 5/20/2010 34 1,063
48707 HARTLEY OWEN MARLENE 40 Road 2598 #A 170.92$          2/6/2007 8/20/2009 7/17/2009 6 926
47894 HARVEY EUNICE 305 N Light Plant RD TRLR 2 440.48$          9/11/2008 3/16/2010 4/29/2010 1 551
46179 HATHCOCK AMMY 500 Ruins RD TRLR 4 92.98$            11/1/2002 8/6/2009 8/10/2009 4 2,470
48493 HAYES LORI 206 Mesilla DR 587.17$          9/21/2006 4/12/2010 3/29/2010 32 1,299
49804 HEATH RACHEAL 1216 W Aztec BLVD TRLR 18 234.18$          1/5/2009 10/8/2009 7/31/2009 276
49409 HELMAN KRISTINA 322 S Park AVE APT 3 242.75$          4/23/2008 10/5/2009 7/20/2009 6 530
50127 HERNANDEZ ADRIAN 1216 W Aztec BLVD TRLR 48 251.25$          8/4/2009 11/24/2009 8/4/2009 1 112
50030 HERNANDEZ JUAN R 511 Dillon ST 26.89$            1/22/2010 2/9/2010 18
47954 HESTER ROGER A 1133 Graceland DR 952.73$          11/21/2005 3/16/2010 2/18/2010 34 1,576
48414 HETHERINGTON JEANNIE 1216 W Aztec BLVD TRLR 53 356.81$          1/6/2009 9/17/2009 7/14/2009 27 254
45066 HIGH DESERT RACING C Comm Bulk Water 77.35$            4/5/2001 7/1/2009 12/12/2008 7 3,009
46976 HOCKENHULL TARA 1216 W Aztec BLVD TRLR 33 25.60$            6/18/2009 8/14/2009 9/1/2009 2 57
50270 HUDSON SHAYDEE 309 Mesilla DR APT B 173.25$          11/6/2009 5/11/2010 3/3/2010 1 186
49865 IGLEHEART ANYA 302 San Juan AVE 204.59$          2/18/2009 9/10/2009 9/30/2009 1 204
50156 INMAN JUSTIN 46 Road 2598 116.06$          8/24/2009 3/16/2010 11/16/2009 4 204
49248 JEFFY JERMAINE K. 510 Orchard AVE APT 4 101.91$          12/20/2007 10/15/2009 9/8/2009 2 665
19252 JOBE DANIEL 400 N Light Plant RD TRLR 51 169.34$          2/26/2004 1/28/2010 1/6/2010 64 2,163
47733 JOBE JEANA 515 Ruins RD 80.73$            7/21/2005 5/5/2010 4/29/2010 28 1,749
49543 JONES TERESA 400 N Light Plant RD TRLR 81 104.25$          8/25/2008 7/14/2009 7/14/2009 15 323
49543 JONES TERESA 400 N Light Plant RD TRLR 104 267.19$          7/14/2008 8/6/2009 1 388
50009 JOPLIN BETHANY L 316 Gila RD 287.87$          5/27/2009 11/12/2009 12/1/2009 1 169
47389 JORDAN LUCILLE 401 S Park AVE APT A‐1 11.17$            12/22/2004 11/2/2009 11/4/2009 1,776
49969 JOURNEY AMBER 309 Mesilla DR APT A 21.59$            5/1/2009 4/5/2010 4/29/2010 3 339
49899 KARLE KIM 400 N Light Plant RD TRLR 75 322.38$          3/13/2009 7/24/2009 6/9/2009 2 133
49662 KILLEN WILLIAM 1002 Rio Hondo RD 256.43$          9/23/2008 8/6/2009 7/8/2009 1 317
49871 KISSINGER ERICA 618 Dillon ST 137.35$          2/20/2009 9/3/2009 9/30/2009 195
49893 KNIGHT VANESSA 531 Kiva AVE 61.61$            3/9/2009 3/16/2010 2/18/2010 372
49090 LANDRUM LEESA 804 La Plata AVE 868.23$          9/21/2007 10/26/2009 9/1/2009 766
49344 LAWTON BRANDON 105 W Chaco ST APT D 326.47$          3/3/2009 3/16/2010 1/12/2010 3 378
49951 LECHUGA MONICA 1201 Mccoy AVE #B 97.57$            4/15/2009 2/22/2010 1/12/2010 5 313
48053 LEE BROOKE 306 Bessie PL 1,800.39$      12/19/2006 3/30/2010 11/19/2009 34 1,197
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UNCOLLECTABLE ACCOUNTS
OVER 4 YEARS OLD (JUNE 2010)

Account 
Number Name Service Address Balance Due

Account 
Opened

Service 
Finalized Last Payment

# of 
Delinquents Days Active

49879 LEE DAVID 400 N Light Plant RD TRLR 100 219.45$          2/27/2009 9/3/2009 7/13/2009 3 188
41459 LES'S CUSTOM CABINET 307 NE Aztec BLVD 357.75$          7/26/1994 12/22/2009 11/9/2009 5,628
49459 LINDNER JEANNE M. 512 Orchard AVE APT 3 105.14$          5/29/2008 10/15/2009 10/12/2009 4 504
49908 LOPEZ CARLOS 10 Road 2597 141.10$          3/23/2009 3/18/2010 2/8/2010 4 360
50391 LUCERO YVONNE 88 Road 2595 64.77$            2/11/2010 6/15/2010 4/12/2010 3 124
48677 LYDIC SHERRI 400 N Light Plant RD TRLR 70 203.22$          1/15/2007 2/1/2010 3/8/2010 14 1,113
49968 MACHADO ALBERTO 1216 W Aztec BLVD TRLR 42 111.54$          4/29/2009 8/13/2009 7/6/2009 106
49965 MACKS DILLON 304 N Rio Grande AVE 61.58$            4/28/2009 1/8/2010 1/30/2010 5 255
44750 MADISON MISTY 605 White AVE 485.56$          8/3/2009 11/24/2009 8/7/2009 1 113
46668 MARTIN THRUMAN 300 W Chaco ST 802.61$          9/9/2003 8/20/2009 6/10/2009 13 2,172
49827 MARTINEZ ARTURO 710 Mccoy AVE # 1 147.23$          7/2/2009 9/24/2009 9/30/2009 84
43618 MARTINEZ LINDA 611 Apache AVE 142.37$          10/7/1998 6/15/2010 5/10/2010 69 4,269
47806 MARTINEZ RAMON M 620 N Rio Grande AVE 643.86$          4/27/2009 12/21/2009 4/29/2010 6 238
47502 MARTINEZ SONNY 1512 Bessie ST 788.20$          3/11/2005 11/5/2009 10/12/2009 5 1,700
48708 MCCONKEY TRINA 401 Blanco ST APT B 201.63$          2/7/2007 8/10/2007 7/19/2007 2 184
28508 MCCONNELL WM C III 601 Navajo AVE APT 201 99.19$            10/9/1995 7/24/2009 6/1/2009 1 5,037
48907 MCCOY CASSIE 305 N Light Plant RD TRLR 50 376.83$          7/28/2008 10/8/2009 8/25/2009 13 437
47142 MCDANIEL TRAVIS 401 Blanco ST APT B 3.33$              6/26/2008 11/4/2009 12/1/2009 10 496
49851 MCINTIRE SUSAN C 1114 W Aztec BLVD TRLR 18 222.30$          2/6/2009 7/16/2009 5/11/2009 2 160
50056 MILLER SHANNON 1419 Riverview AVE 486.95$          6/23/2009 5/18/2010 4/12/2010 10 329
47084 MILLS KATIE 309 Mesilla DR APT D 214.55$          9/17/2009 5/24/2010 5/3/2010 6 249
45360 MOFFETT WENDY/STEVE 1204 Parkland DR 589.06$          11/21/2002 5/25/2010 5/19/2010 42 2,742
50258 MUELLER ERIC 400 N Light Plant RD TRLR 87 620.71$          10/30/2009 3/25/2010 3/29/2010 4 146
49399 NELSON JAIME 309 Rio Pecos RD 461.25$          4/11/2008 10/15/2009 8/26/2009 2 552
50439 NOURY JACOB 1110 W Aztec BLVD APT 10 119.14$          3/15/2010 6/15/2010 6/15/2010 1 92
49028 OLSON KEVIN J 400 N Light Plant RD TRLR 60 118.04$          5/22/2009 9/24/2009 9/8/2009 13 125
49034 ORTIZ ROSALVA 305 N Lightplant RD TRLR 53 355.21$          7/2/2009 3/18/2010 1/28/2010 13 259
49999 OSEGUERA MARIA 511 Dillon ST 85.83$            5/18/2009 1/18/2010 12/1/2009 245
50096 OVERBY JAMIE 309 Mesilla DR APT B 139.94$          7/20/2009 10/26/2009 9/15/2009 98
50095 OWENS AMANDA 110 W Zia ST APT 2 78.87$            7/16/2009 5/28/2010 5/12/2010 316
50247 PARK JEREMIAH 309 Rio Pecos RD 87.47$            10/23/2009 12/22/2009 1/30/2010 60
49959 PARRAZ SEAN 1821 W Aztec BLVD APT 4 664.24$          4/21/2009 5/11/2010 4/26/2010 8 385
49773 PAUL WINIFRED 400 N Light Plant RD TRLR 93 290.16$          12/4/2008 8/13/2009 6/19/2009 3 252
43702 PEPIN ERIN 600 Dillon ST 57.13$            11/30/1998 4/8/2010 3/12/2010 49 4,147
49980 PINON JUAN A 305 N Light Plant RD TRLR 3 104.07$          5/3/2009 9/3/2009 9/30/2009 2 123
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UNCOLLECTABLE ACCOUNTS
OVER 4 YEARS OLD (JUNE 2010)

Account 
Number Name Service Address Balance Due

Account 
Opened

Service 
Finalized Last Payment

# of 
Delinquents Days Active

50228 PITTS KESHA 601 Navajo AVE APT 513 29.30$            10/13/2009 4/13/2010 3/8/2010 1 182
49929 PULIDO JOSE 527 S Main AVE 92.61$            4/3/2009 3/25/2010 3/3/2010 4 356
49809 QUEZADA NEREIDA 305 N Light Plant RD TRLR 19 294.59$          1/5/2009 2/4/2010 4/29/2010 8 395
49349 QUINTANA BERNARD 3344 J F Scott DR 223.15$          4/20/2009 10/15/2009 7/31/2009 4 178
49446 RAMIREZ ROMELIA 305 N Light Plant RD TRLR 29 227.16$          5/15/2008 3/15/2010 3/1/2010 8 669
49727 RIASKI KENNETH 110 Long LN 822.83$          11/3/2008 2/9/2010 12/3/2009 6 463
49260 RIVERA SCOTT 305 N Light Plant RD TRLR 9 291.05$          4/16/2009 12/21/2009 12/3/2009 2 249
48122 ROBART JUSTIN J 704 E Zia ST 103.01$          3/14/2006 12/22/2009 11/3/2009 14 1,379
19075 ROBERTS SUSAN 810 Baird CIR 205.01$          2/20/2007 4/7/2010 11/4/2013 11 1,142
50201 ROCKOS TINA 400 N Light Plant RD TRLR 76 188.78$          9/22/2009 4/29/2010 3/31/2010 3 219
49458 RODERICK VICKIE 1114 W Aztec BLVD TRLR 16 269.74$          5/27/2008 11/12/2009 10/1/2009 3 534
49854 RODRIGUEZ DEBORAH 830 Sabena ST 304.58$          2/10/2009 10/15/2009 9/16/2009 6 247
50482 ROGERS DAVID 211 Jemez AVE 148.10$          4/19/2010 5/3/2010 14
49502 ROMAN CYNTHIA 1002 Townsend AVE 180.49$          12/19/2008 7/9/2009 6/17/2009 3 202
42012 ROONEY JACK 621 S Park AVE APT C‐3 83.04$            11/1/1996 3/5/2010 2/8/2010 4,872
48789 ROWLAND CAROL 170 Quail RUN 267.92$          5/2/2008 10/15/2009 9/16/2009 8 531
50428 SANCHEZ DANIEL 308 Mesilla DR # D 154.69$          3/5/2010 5/11/2010 1 67
50281 SANCHEZ LANORIA 512 Orchard AVE APT 3 781.50$          11/16/2009 5/3/2010 4/1/2010 2 168
49840 SAWYER GARY 620 Pioneer AVE APT C 117.39$          2/11/2010 4/13/2010 3/3/2010 2 61
49272 SCOTT CAMERON 306 Robinson AVE 204.49$          1/16/2008 12/22/2009 11/6/2009 5 706
49862 SCOTT SONYA 116 N Church AVE APT 6 9.68$              2/17/2009 8/21/2009 9/1/2009 3 185
48954 SECATERO MOLINDA 1216 W Aztec BLVD TRLR 2 70.80$            7/6/2007 7/30/2009 7/31/2009 17 755
50086 SEGURA LUIS 524 Rio Pecos RD APT 5 89.77$            7/10/2009 1/13/2010 1/30/2010 1 187
50018 SHINDLEDECKER QUALYN 1821 W Aztec BLVD APT 1 247.92$          6/1/2009 8/20/2009 9/1/2009 1 80
50384 SHORTER KENNETH 305 N Light Plant RD TRLR 3 192.90$          2/4/2010 4/7/2010 3/4/2010 62
50134 SLIM JONATHAN 400 N Light Plant RD TRLR 75 161.08$          8/10/2009 5/3/2010 4/13/2010 5 266
48637 SPUNGEN AL/KAREN 3162 Griego CT 139.05$          12/13/2006 12/10/2009 1/4/2010 2 1,093
48563 TACKITT DAVID 400 N Light Plant RD TRLR 106 163.83$          10/27/2006 12/22/2009 12/21/2009 1,152
48966 TAYLOR BRYN J 1210 Gila CIR 353.26$          7/12/2007 11/5/2009 7/2/2008 847
50097 TIHE LEONARD 320 S Park AVE APT 3 137.86$          7/20/2009 5/17/2010 4/19/2010 301
50196 TOERING JERRIMIAH 315 Bunker AVE 135.13$          9/21/2009 12/10/2009 1/4/2010 1 80
40596 TORRES BRIAN 1821 W Aztec BLVD APT 3 699.68$          4/22/2009 6/1/2010 5/12/2010 3 405
38849 TOWNSEND BEN G II 317 S Park AVE 301.23$          7/5/1990 1/25/2010 11/11/2009 24 7,144
49790 TOWNSEND TARA 402 Fairgrounds RD A 1.97$              12/18/2008 9/11/2009 9/30/2009 1 267
50347 TYLER PERFILLIA 304 N Rio Grande AVE 118.79$          1/11/2010 5/28/2010 5/11/2010 1 137
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UNCOLLECTABLE ACCOUNTS
OVER 4 YEARS OLD (JUNE 2010)

Account 
Number Name Service Address Balance Due

Account 
Opened

Service 
Finalized Last Payment

# of 
Delinquents Days Active

16670 ULIBARRI MARY ANNE 1234 NE Aztec BLVD SPC 9 0.07$              10/31/1988 3/31/2010 5/11/2010 31 7,821
49700 VELASQUEZ 524 Rio Pecos RD APT 3 173.37$          10/16/2008 2/19/2009 12/15/2008 1 126
47106 VICKERS DONALD E 401 S Park AVE APT C‐4 117.37$          7/16/2004 12/10/2009 11/9/2009 5 1,973
47785 VIGIL DERRICK 322 Misty DR 334.86$          8/15/2005 1/7/2010 12/7/2009 12 1,606
49877 VIGIL JEROME E 1216 W Aztec BLVD TRLR 50 321.38$          2/26/2009 1/25/2010 11/18/2009 2 333
49900 WAEGELE DAVID 400 N Light Plant RD TRLR 10 269.77$          3/16/2009 2/28/2010 1/15/2010 1 349
48557 WALKER HANK JANETTE 401 S Park AVE APT G‐4 117.20$          6/20/2007 12/4/2009 10/28/2009 6 898
50398 WANGENHEIM 524 Rio Pecos RD APT 5 199.79$          2/17/2010 5/11/2010 1 83
50059 WEAVER JARRED D 35 Road 2598 58.52$            6/23/2009 12/10/2009 1/4/2010 1 170
50007 WILLIAMS BERTHA 46 Road 2598 98.19$            5/26/2009 8/20/2009 7/16/2009 86
49408 WILLIAMS LESLIE 215 N Mesa Verde AVE # B 78.65$            4/22/2008 7/16/2009 5/6/2009 2 450
48985 WILSON NAKECIA 116 N Church AVE APT 4 86.39$            7/20/2007 5/28/2010 4/30/2010 20 1,043
50222 WOODARD‐TEAGUE MEGAN 116 N Church AVE APT 6 203.25$          10/7/2009 2/5/2010 10/7/2009 2 121
49903 WRIGHT JEREMY 620 Pioneer AVE APT A 190.40$          3/16/2009 4/13/2010 2/9/2010 6 393
49882 YAZZIE HEATHER 1114 W Aztec BLVD TRLR 21 1,249.06$      7/23/2009 4/27/2010 4/29/2010 4 278
49512 YAZZIE PRISCILLA 304 Robinson AVE 733.61$          6/26/2008 3/16/2010 4/29/2010 15 628

53,311.88$   

# OF ACCOUNTS TO WRITE OFF 191
# OF ACCOUNTS WITH NO PAYMENTS 6

# OF ACCOUNTS DISCHARGED DUE TO BANKRUPTCY 0
# OF ACCOUNTS DUE TO DECEASED CUSTOMER 3

AVG # OF DAYS ACCOUNTS OPEN 838 2 YRS 3 MOS
AVG BALANCE DUE PER ACCOUNT 279.12$         

AVG # OF DELINQUENCIES 8

JUNE 2015: JUNE 2010 ‐ MAY 2011 43,032.43$   
JUNE 2016: JUNE 2011 ‐ MAY 2012 44,112.72$   
JUNE 2017: JUNE 2012 ‐ MAY 2013 36,353.74$   
JUNE 2018: JUNE 2013 ‐ MAY 2014 59,588.50$   
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RESOLUTION 2014-939 

UNCOLLECTIBLE UTILITY ACCOUNTS 
 
 
 
 

WHEREAS, The City of Aztec Finance Department has set up utility accounts and provided service to the 
referenced customers on the attached schedule; and 
 
WHEREAS, efforts have been made to collect the utility accounts and locate the debtors; and  
 
WHEREAS, the utility accounts have been uncollectible for a period of time of more than four years or the 
debtor is deceased or has filed bankruptcy; and 
 
WHEREAS, it is the objective of the City of Aztec Finance Department to maintain accurate financial 
records of the City, including an accurate balance of the City’s Accounts Receivable. 
 
NOW, THEREFORE, BE IT RESOLVED that the uncollectible utility accounts be shown on the attached 
schedule be removed from the list of accounts receivable for the City of Aztec and that the Aztec City 
Commission adopt this resolution as a formal approval to remove the referenced list of uncollectible 
accounts from the City’s list of accounts receivable. 
 
ADOPTED AND APPROVED THIS 24th day of June 2014. 
 
 
       ____________________________ 
           MAYOR SALLY BURBRIDGE 
 
 
ATTEST: 
 
 
________________________________ 
CITY CLERK KARLA SAYLER 



 
Staff Summary Report 

MEETING DATE:                                                June 24, 2014 

AGENDA ITEM:  IX.. CONSENT AGENDA (H) 

AGENDA TITLE: Bid 2014-407 South Lightplant Sidewalks Contract Execution 

ACTION REQUESTED BY:   Finance/Public Works Department 

ACTION REQUESTED: Approval 

SUMMARY BY: Kathy Lamb 
 
PROJECT DESCRIPTION / FACTS 

• Commission awarded bid 2014-407 for S Lightplant Road Sidewalk construction to 
Carreon Construction LLC on June 10, 2014.  The action requested did not include 
authorization for the City Manager to execute the contract on behalf of the City. 

• Performance and payment bonds have been received and Notice to Proceed is ready to 
be issued to contractor.  Contractor has 45 days to complete construction from date of 
Notice to Proceed. 

 
PROCUREMENT / PURCHASING  

 
• Bid# 2014-407 was advertised on May 11, 2014. 
• Received bids were opened on May 28, 2014 at 10 am. 
• Three (3) responsive bids were received (Bid tabulation attached). 
• Carreon Construction LLC (Rio Rancho, NM) submitted the low total bid. 

 
♦ Total Bid:  $51,192.00 (w/o tax) 

 
FISCAL INPUT / FINANCE DEPARTMENT  

 
• The FY2013-14 Adopted Budget, General Fund, Streets, includes $60,230, sufficient to 

award this bid ($55,191 w/ tax) 
 
SUPPORT DOCUMENTS: Bid 2014-407 Contract (signature page only) 

 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve the contract of Bid# 2014-
407 South Lightplant Sidewalks to Carreon Construction LLC in the amount of $51,192 plus 
tax. 

 



This Agreement dated ~WY made and entered into by and between the City of 

Aztec (OWNER) and CARREON CONSTRUCTION LLC 

(CONTRACTOR). The OWNER and CONTRACTOR agree as follows: 

1. To perform this contract and construct the work in accordance with the terms and 
conditions of the Contract Documents as defined in Section 1 of the General Conditions 
and including the following additional documents: 

a. Advertisement inviting bids dated May 11, 2014 
b. Invitation for bid document Bid 2014-407 S Lightplant Rd Sidewalk 
c. Project Specifications, referred to in this contract, all of which are 

incorporated herein and made part hereof. 

2. The title of work is: Bid 2014-407 S Lightplant Rd Sidewalk 

3. There are two (2) signed copies ofthis agreement. 

4. If the work is not substantially completed within the time limit specified; as may be 
modified by change order, liquidated damages will be assessed against the 
CONTRACTOR in the amount of$500.00 per calendar day that the work remains 
uncompleted. 

Contract Amount: _,ll:.$5"'"1,.,. .... 19"-il2.__ _____ _ 

Date of Completion (Unless Modified by Change Orders) shall be __ 4-'-5 __ calendar 
days from the date of the Notice to Proceed. 

IN WITNESS whereofthe parties have executed this contract. 

OWNER 

City of Aztec 

Authonzed epresentative Mayor 

[),~Q Q,y...,, 
Printed me 

Title 

City of Aztec General Conditions & Sample Agreement - Construction 



 
Staff Summary Report 

MEETING DATE:                                                 6/24/2014 

AGENDA ITEM:  IX. CONSENT AGENDA (I) 

AGENDA TITLE: Aztec YAFL Association Agreement 

ACTION REQUESTED BY:   Steve Mueller 

ACTION REQUESTED:  Approve Aztec YAFL Association Agreement 

SUMMARY BY: Steve Mueller 
 
PROJECT DESCRIPTION / FACTS 

 
• The current agreement has expired. 

 
• This agreement will be in place for 5 years expiring June 30th, 2019. 

 
• Staff will review agreement annually with the Association 

 
• This is a standard agreement between the City and the Association 

 
 
      
 
 
 
 
 
 
 
 
 
 
 
 
 
SUPPORT DOCUMENTS: Aztec YAFL Association Agreement 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve the Aztec YAFL Association 
Agreement. 
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1. The Association agrees to indemnify and hold harmless, at all times, the City 
from any liability for damage to or caused by its members, employees, agents, 
representatives, guests, volunteers, vendors, etc. arising out of or connected with 
the use or occupancy of the designated premises or any part thereof.  

AGREEMENT 
 

SAN JUAN COUNTY Y.A.F.L. ASSOCIATION 
 
THIS AGREEMENT, made and entered into this 1st day of July, 2014 by and between 
the CITY OF AZTEC, NEW MEXICO, a municipal corporation, party of the first part, 
hereinafter referred to as the CITY and the San Juan County Young American Football 
League (Y.A.F.L.) a Non-profit Organization, party of the second part, hereinafter 
referred to as the ASSOCIATION. 
 
SECTION 1: Association Responsibilities. 
 

 
2. The Association agrees to keep the premises of the YAFL field and concession 

stand in a manner that will conform to all environmental and health regulations, 
including the concession stand at their own expense. The Association shall clean 
up all litter and debris in and around the designated areas after field usage (i.e. 
bleachers, concession stand interior and exterior, and parking lot). 
 

3. All concessions sold will meet the standards set forth by the New Mexico 
Environment Department. 
 

4. Provide to the Parks and General Services Director: 
 
1) One (1) month prior to the start of the regular season, a list of all officers, 

home and work telephone numbers, email addresses and mailing addresses. 
This should include a designated primary contact for the Association; and 

2) A copy of all practice schedules; and 
3) Notice of first field usage date two (2) weeks prior to using any facilities and 

proposed hours of operation; and 
4) Provide a game schedule one (1) month prior to the start of the season; and 
5) One (1) month prior to the start of the season, annual proof of said indemnity 

in the form of a valid and existing policy of insurance. Such policy will be in 
accordance with the New Mexico Tort Claims Act and will be in the amounts 
of not less than One Million Two Hundred Fifty Thousand ($1,250,000) 
Dollars combined single limit. The City of Aztec must be named as an 
additional insured on the policy.  

 
 

FIELDS WILL NOT BE MARKED FOR 
PLAY UNTIL INSURANCE DOCUMENTATION IS RECEIVED!   

5. Maintain all facilities during the league season including, but not limited to the 
following: 
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1) Goals in the end zones of the football field 
2) Scoreboard 
3) Policing the grounds, bleachers and parking lots for litter after league games 

and practices. 
 
6.  Provide the City an amount designated by the City to cover the costs of labor and 
 materials for all field maintenance and striping for league and tournament play.  
 Such fees are established in the Chapter 16 fee schedule of the City Code book. 
 
7. The Association will have joint use of the Concession facilities with the Aztec 
 Soccer Association.  The Association will receive (2) keys to the concession 
 facility and storage facility.  Lost keys will result in the Association being billed for 
 a locksmith to change the locks.  The Association will be responsible for 
 removing all food and drink products from the concession stand at the end of 
 league season.  

 
SECTION 2: City Responsibilities. 
 

1. Provide to the Association the use of the designated facilities during the hours 
scheduled for use as provide to the Parks and General Services Director in 
Section 1.4. The City shall make these facilities available to others when it does 
not infringe upon the use by Association. Such users will be liable for any 
damages they cause. In the event of schedule conflicts, the City has the 
exclusive right in resolving schedule conflicts and use. 
 

2. Maintain the following: 
 
1) Regular pick-up and empting of solid waste dumpster. 
2) New Mexico Environment Department permitting of the joint use concession 

stand located at Hartman Soccer/YAFL complex.  
3) Cover the cost of water utilities 
4) Restroom facilities 
5) Concession building including the commercial appliances located within (i.e. 

refrigerator, freezer and ice maker 
6) Grass areas by watering and mowing as necessary 

 
SECTION 3:  Term of Agreement. 
 

1. The agreement is for five (5) years to become effective July 1st, 2014 and shall 
expire on June 30th, 2019. This agreement shall be reviewed annually by City 
Staff. Any and all notices provided for under this Agreement shall be in writing 
and addressed to the parties at the following address: 
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City of Aztec 
201 W. Chaco St                                                       
Aztec, NM 87410                                                           

San Juan County YAFL Association 
 
Aztec, NM 87410 

 
SECTION 4:  Inspections and Reviews. 
 

1. Every December and/or January, the representatives of the City and Association 
will do a review to: 
 
1) Inspect and document the conditions of the facilities and designated areas of 

use; 
2) Determine maintenance requirements; 
3) Identify needs; and  
4) Determine funding requirements of each party. 

 
 
SECTION 5:  Maintenance of Facilities in Off Season. 
 

1. After the conclusion of the season of each year, or as soon thereafter that the 
Association meets all of the obligations in Section 4, the City will assume 
complete maintenance of the designated areas. All cleaning or maintenance after 
this date of each year shall become the responsibility of the City. 

 
 
SECTION 6:  Facility Improvements or Repairs. 
 

1. The Association shall make no alteration, addition or improvement to the 
premises without prior written consent of the City of Aztec. 
 

2. In the event that any extra ordinary work is necessary during the term of this 
Agreement, it is agreed that the Association will submit work orders and requests 
in paper copy. One copy to the Parks and General Services Director, one copy to 
the City Clerk and one copy to stay with the Association. The City shall consider, 
approve, modify or reject any construction or renovating or changes to landscape 
or grounds before work may proceed. 
 

3. All improvements made by Association are considered as becoming part of the 
facilities and/or realty and be treated as part of the real estate to be owned by the 
City without cost. 

 
 
SECTION 7:  Incurred Expenses. 
 

1. The Association shall pay for upkeep expenses used upon the facilities and/or 
premises. In addition, the Association further agrees that it will not cause or 
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permit any lien of any kind whatsoever to be levied upon, claimed against or to 
remain unpaid against the facilities and/or premises owned by the City. 

 
 
SECTION 8:  Legal Representation. 
 

1. The Association agrees that if the City shall employ an attorney to represent it in 
regard to any proceeding or controversy connected with or arising out of this 
agreement or the performance thereof or the enforcement of any of the 
provisions hereof, Association shall pay all reasonable attorney fees incurred by 
the City in addition to the sums otherwise provided for herein. 

 
 
SECTION 9:  Termination of Agreement. 

 
1. This agreement may be terminated upon breach of any of the provisions of this 

Agreement upon thirty (30) days written notice, provide said breach has not been 
corrected within ten (10) days of receiving notice of said breach. 

 
 
SECTION 10:  Severability. 
 

1. This agreement shall be deemed to supersede all prior written and oral 
agreements and undertakings of the parties hereto. 
 

2. Except as otherwise provided herein, this agreement shall inure to the benefit of 
and be binding upon the parties hereto, their successors and assigns through the 
term of the Agreement. 
 

3. If any portion of this agreement is found to be ineffective by a court of law or by 
agreement of the parties, the remaining portions shall remain in effect. 

 
SECTION 11: 
 

1. Refer to Chapter 16 Fee Schedule (Section 16-14) of the City of Aztec Municipal 
Code for field preparation charges and player registration fees. 

 
2. The Association will pay ten percent (10%) of gross sales to the City for 

concession sales during the season.  The Association will provide payment to the 
City within two (2) weeks after the season ends. 
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CITY OF AZTEC 
 
________________________ 
Mayor, Sally Burbridge 
 
 
ATTESTED 
 
________________________ 
City Clerk, Karla Sayler 
 
 
Content Review 
 
________________________ 
City Attorney, Larry T. Thrower 

San Juan County Y.A.F.L Association 
 
________________________ 
President 
 

 



 
Staff Summary Report 

MEETING DATE:                                                 6/24/2014 

AGENDA ITEM:  IX. CONSENT AGENDA (J) 

AGENDA TITLE: Aztec Soccer Association Agreement 

ACTION REQUESTED BY:   Steve Mueller 

ACTION REQUESTED:  Approve Aztec Soccer Association Agreement 

SUMMARY BY: Steve Mueller 
 
PROJECT DESCRIPTION / FACTS 

 
• The current agreement has expired. 

 
• This agreement will be in place for 5 years expiring June 30th, 2019. 

 
• Staff will review agreement annually with the Association 

 
• This is a standard agreement between the City and the Association 

 
 
      
 
 
 
 
 
 
 
 
 
 
 
 
 
SUPPORT DOCUMENTS: Aztec Soccer Association Agreement 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve the Aztec Soccer 
Association Agreement. 
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1. The Association agrees to indemnify and hold harmless, at all times, the City 
from any liability for damage to or caused by its members, employees, agents, 
representatives, guests, volunteers, vendors, etc. arising out of or connected with 
the use or occupancy of the designated premises or any part thereof.  

AGREEMENT 
 

AZTEC SOCCER ASSOCIATION  
 
THIS AGREEMENT, made and entered into this 1st day of July, 2014 by and between 
the CITY OF AZTEC, NEW MEXICO, a municipal corporation, party of the first part, 
hereinafter referred to as the CITY and the Aztec Soccer Association, a Non-profit 
Organization, party of the second part, hereinafter referred to as the ASSOCIATION. 
 
SECTION 1: Association Responsibilities. 
 

 
2. The Association agrees to keep the premises of the City soccer fields and 

concession stand in a manner that will conform to all environmental and health 
regulations, including the concession stand at their own expense. The 
Association shall clean up all litter and debris in and around the designated areas 
after field usage (i.e. bleachers, concession stand interior and exterior, and 
parking lot). 
 

3. All concessions sold will meet the standards set forth by the New Mexico 
Environment Department. 
 

4. Provide to the Parks and General Services Director: 
 
1) One (1) month prior to the start of the regular season, a list of all officers, 

home and work telephone numbers, email addresses and mailing addresses. 
This should include a designated primary contact for the Association; and 

2) A copy of all practice schedules; and 
3) Notice of first field usage date two (2) weeks prior to using any facilities and 

proposed hours of operation; and 
4) Provide a game schedule one (1) month prior to the start of the season; and 
5) One (1) month prior to the start of the season, annual proof of said indemnity 

in the form of a valid and existing policy of insurance. Such policy will be in 
accordance with the New Mexico Tort Claims Act and will be in the amounts 
of not less than One Million Two Hundred Fifty Thousand ($1,250,000) 
Dollars combined single limit. The City of Aztec must be named as an 
additional insured on the policy.  

 
 

FIELDS WILL NOT BE MARKED FOR 
PLAY UNTIL INSURANCE DOCUMENTATION IS RECEIVED!   

5. Maintain all facilities during the league season including, but not limited to the 
following: 
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1) Soccer Goals  

 
2) Policing the grounds, bleachers and parking lots for litter after league games 

and practices. 
 
6.  Provide the City an amount designated by the City to cover the costs of labor and 
 materials for all field maintenance and striping for league and tournament play.  
 Such fees are established in the Chapter 16 fee schedule of the City Code book. 
 
7. The Association will have joint use of the Concession facilities with the YAFL 
 Association.  The Association will receive (2) keys to the concession facility 
 and storage facility.  Lost keys will result in the Association being billed for  a 
 locksmith to change the locks.  The Association will be responsible for 
 removing all food and drink products from the concession stand at the end of the 
 league season.  

 
SECTION 2: City Responsibilities. 
 

1. Provide to the Association the use of the designated facilities during the hours 
scheduled for use as provide to the Parks and General Services Director in 
Section 1.4. The City shall make these facilities available to others when it does 
not infringe upon the use by Association. Such users will be liable for any 
damages they cause. In the event of schedule conflicts, the City has the 
exclusive right in resolving schedule conflicts and use. 
 

2. Maintain the following: 
 
1) Regular pick-up and empting of solid waste dumpster. 
2) New Mexico Environment Department permitting of the joint use concession 

stand located at Hartman Soccer/YAFL complex.  
3) Cover the cost of water utilities 
4) Restroom facilities 
5) Concession building including the commercial appliances located within (i.e. 

refrigerator, freezer and ice maker 
6) Grass areas by watering and mowing as necessary 

 
SECTION 3:  Term of Agreement. 
 

1. The agreement is for five (5) years to become effective July 1st, 2014 and shall 
expire on June 30th, 2019. This agreement shall be reviewed annually by City 
Staff. Any and all notices provided for under this Agreement shall be in writing 
and addressed to the parties at the following address: 
 



City of Aztec Agreement No.: 2014-008 
 
 

Page 3 of 5 
 

 
City of Aztec 
201 W. Chaco St                                                       
Aztec, NM 87410                                                           

Aztec Soccer Association 
P.O. Box 102 
Aztec, NM 87410 

 
 
SECTION 4:  Inspections and Reviews. 
 

1. Every December and/or January, the representatives of the City and Association 
will do a review to: 
 
1) Inspect and document the conditions of the facilities and designated areas of 

use; 
2) Determine maintenance requirements; 
3) Identify needs; and  
4) Determine funding requirements of each party. 

 
 
SECTION 5:  Maintenance of Facilities in Off Season. 
 

1. After the conclusion of the season of each year, or as soon thereafter that the 
Association meets all of the obligations in Section 4, the City will assume 
complete maintenance of the designated areas. All cleaning or maintenance after 
this date of each year shall become the responsibility of the City. 

 
 
SECTION 6:  Facility Improvements or Repairs. 
 

1. The Association shall make no alteration, addition or improvement to the 
premises without prior written consent of the City of Aztec. 
 

2. In the event that any extra ordinary work is necessary during the term of this 
Agreement, it is agreed that the Association will submit work orders and requests 
in paper copy. One copy to the Parks and General Services Director, one copy to 
the City Clerk and one copy to stay with the Association. The City shall consider, 
approve, modify or reject any construction or renovating or changes to landscape 
or grounds before work may proceed. 
 

3. All improvements made by Association are considered as becoming part of the 
facilities and/or realty and be treated as part of the real estate to be owned by the 
City without cost. 

 
 
SECTION 7:  Incurred Expenses. 
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1. The Association shall pay for upkeep expenses used upon the facilities and/or 
premises. In addition, the Association further agrees that it will not cause or 
permit any lien of any kind whatsoever to be levied upon, claimed against or to 
remain unpaid against the facilities and/or premises owned by the City. 

 
 
SECTION 8:  Legal Representation. 
 

1. The Association agrees that if the City shall employ an attorney to represent it in 
regard to any proceeding or controversy connected with or arising out of this 
agreement or the performance thereof or the enforcement of any of the 
provisions hereof, Association shall pay all reasonable attorney fees incurred by 
the City in addition to the sums otherwise provided for herein. 

 
 
SECTION 9:  Termination of Agreement. 

 
1. This agreement may be terminated upon breach of any of the provisions of this 

Agreement upon thirty (30) days written notice, provide said breach has not been 
corrected within ten (10) days of receiving notice of said breach. 

 
 
SECTION 10:  Severability. 
 

1. This agreement shall be deemed to supersede all prior written and oral 
agreements and undertakings of the parties hereto. 
 

2. Except as otherwise provided herein, this agreement shall inure to the benefit of 
and be binding upon the parties hereto, their successors and assigns through the 
term of the Agreement. 
 

3. If any portion of this agreement is found to be ineffective by a court of law or by 
agreement of the parties, the remaining portions shall remain in effect. 

 
 
SECTION 11: 
 

1. Refer to Chapter 16 Fee Schedule (Section 16-14) of the City of Aztec Municipal 
Code for field preparation charges and player registration fees. 

 
2. The Association will pay ten percent (10%) of gross sales to the City for 

concession sales during the season.  The Association will provide payment to the 
City within two (2) weeks after the season ends. 
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CITY OF AZTEC 
 
________________________ 
Mayor, Sally Burbridge 
 
 
ATTESTED 
 
________________________ 
City Clerk, Karla Sayler 
 
 
Content Review 
 
________________________ 
City Attorney, Larry T. Thrower 

Aztec Soccer Association 
 
________________________ 
President 
 

 



 
Staff Summary Report 

MEETING DATE:                                                 6/24/2014 

AGENDA ITEM:  IX. Consent Agenda (K)  

AGENDA TITLE: Agreement with Evan Rahm - Evos Powersports to operate the 
Aztec Motocross Track 

ACTION REQUESTED BY:   Steve Mueller 

ACTION REQUESTED:  Approve Evos Powersports Agreement 

SUMMARY BY: Steve Mueller 
 
PROJECT DESCRIPTION / FACTS 

 
 

• This agreement will be in place for 2 years beginning September 1st, 2014 expiring 
August 31st, 2016. 
 

• Staff will review agreement annually with the Evan Rahm- Evos Powersports 
 

• This is a standard agreement between the City and Evan Rahm - Evos Powersports 
 

• The Aztec Motocross Track is currently open to the public for recreational riding.  The 
track is ride at your own risk with no oversight or organized riding events.  Having the 
motocross track operated by a company that is familiar with the sport of motocross and 
track maintenance will greatly enhance the motocross riding experience for local and 
visiting riders.  

  
 
 
 
 
 
 
 
 
 
SUPPORT DOCUMENTS: Evan Rahm - Evos Powersports Agreement 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve the Evan Rahm - Evos 
Powersports Agreement. 
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1. The Association agrees to indemnify and hold harmless, at all times, the City from any 
liability for damage to or caused by its members, employees, agents, representatives, 
guests, volunteers, vendors, etc. arising out of or connected with the use or occupancy of 
the designated premises or any part thereof (Exhibit A)  

AGREEMENT 
 

EVOS POWERSPORTS  
 
THIS AGREEMENT, made and entered into this 1st day of September, 2014 by and between the 
CITY OF AZTEC, NEW MEXICO, a municipal corporation, party of the first part, hereinafter 
referred to as the CITY and Evan Rahm, Evos Powersports, party of the second part, hereinafter 
referred to as the ASSOCIATION. 
 
SECTION 1: Association Responsibilities. 
 

 
2. The Association agrees to keep the premises in a manner that will conform to all 

environmental and health regulations, including concession stand at their own expense. 
The Association shall clean up all litter and debris in and around the designated areas 
after facility usage (i.e. bleachers, concession stand interior and exterior, parking lot and 
surrounding grounds within the designated boundary as depicted in Exhibit A). 
 

3. All concessions sold shall have the approval and proper permits from the New Mexico 
Environment Department, a copy of which shall be provided to the City Parks and 
General Services Director annually before the season begins and the concession is placed 
into operation.  
 

4. Provide to the Parks and General Services Director via e-mail by the first week of March 
for the upcoming year: 
 
1) a list of all officers, home and work telephone numbers, email addresses and mailing 

addresses. This should include a designated primary contact for the Association; and 
2) Notice of first track usage date 2 weeks prior to using any facilities and proposed 

hours of operation; and 
3) an Event schedule for the upcoming season; and   
4) Annual proof of said indemnity in the form of a valid and existing policy of 

insurance. Such policy will be in accordance with the New Mexico Tort Claims Act 
and will be in the amounts of not less than One Million Two Hundred Fifty Thousand 
($1,250,000) Dollars combined single limit. The City of Aztec must be named as an 
additional insured on the policy. 

 
 

5. Maintain all facilities and grounds associated with the track throughout the year 
including, but not limited to the following: 
 
1) Bleachers; and 
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2) Fencing; and 
3) Concession stand; and 
4) Announcement and registration tower; and 
5) Emptying of trash cans/barrels into provided solid waste dumpster; and 
6) Motocross track grounds as depicted in Exhibit A; and 
7) Cover the cost of all utilities including electric and water. 

 
 
SECTION 2: City Responsibilities. 
 

1. Provide to the Association the use of the facilities during the hours scheduled for use as 
provided to the Parks and General Services Director in Section 1.4. The City shall make 
these facilities available to others when it does not infringe upon the use by the 
Association. Such users will be liable for any damages they cause. In the event of 
schedule conflicts, the City has the exclusive right in resolving schedule conflicts and 
use. 
 

2. Maintain the following: 
 
1) Regular pick-up and empting of solid waste dumpster. 

 
 
SECTION 3:  Term of Agreement. 
 

1. The agreement is for two (2) years to become effective September 1st, 2014 and shall 
expire on August 31st, 2016. Upon mutual agreement by both parties, this agreement can 
be extended for one additional year.  This agreement shall be reviewed annually by City 
Staff. Any and all notices provided for under this Agreement shall be in writing and 
addressed to the parties at the following address: 
 
City of Aztec 
201 W. Chaco St 
Aztec, NM 87410 

Evan Rahm 
Evos Powersports 
605 S. Miller 
Farmington, NM 87401 

 
SECTION 4:  Inspections and Reviews. 
 

1. Every December and/or January, the representatives of the City and Association will do a 
review to: 
 
1) Inspect and document the conditions of the facilities and designated areas of use; 
2) Determine maintenance requirements; 
3) Identify needs; and  
4) Determine funding requirements of each party. 
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SECTION 5:  Maintenance of Facilities in Off Season. 
 

1. After the conclusion of the racing season of each year, the association will continue to 
monitor the track and premises including all items listed in Section 1, item 5 and 
maintain/repair as needed.  

 
 
SECTION 6:  Facility Improvements or Repairs. 
 

1. The Association shall make no alteration, addition or improvement to the premises 
without prior written consent of the City of Aztec. 
 

2. In the event that any extra ordinary work is necessary during the term of this Agreement, 
it is agreed that the Association will submit work orders and requests in paper copy. One 
copy to the Parks and General Services Director, one copy to the City Clerk and one copy 
to stay with the Association. The City shall consider, approve, modify or reject any 
construction or renovating or changes to landscape or grounds before work may proceed. 
 

3. All improvements made by Association are considered as becoming part of the facilities 
and/or realty and be treated as part of the real estate to be owned by the City without cost. 

 
 
SECTION 7:  Incurred Expenses. 
 

1. The Association shall pay for upkeep expenses used upon the facilities and/or premises. 
In addition, the Association further agrees that it will not cause or permit any lien of any 
kind whatsoever to be levied upon, claimed against or to remain unpaid against the 
facilities and/or premises owned by the City. 

 
 
SECTION 8:  Legal Representation. 
 

1. The Association agrees that if the City shall employ an attorney to represent it in regard 
to any proceeding or controversy connected with or arising out of this agreement or the 
performance thereof or the enforcement of any of the provisions hereof, Association shall 
pay all reasonable attorney fees incurred by the City in addition to the sums otherwise 
provided for herein. 

 
 
SECTION 9:  Termination of Agreement. 

 
1. This agreement may be terminated upon breach of any of the provisions of this 

Agreement upon thirty (30) days written notice, provided said breach has not been 
corrected within ten (10) days of receiving notice of said breach. 
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SECTION 10:  Severability. 
 

1. This agreement shall be deemed to supersede all prior written and oral agreements and 
undertakings of the parties hereto. 
 

2. Except as otherwise provided herein, this agreement shall inure to the benefit of and be 
binding upon the parties hereto, their successors and assigns through the term of the 
Agreement. 
 

3. If any portion of this agreement is found to be ineffective by a court of law or by 
agreement of the parties, the remaining portions shall remain in effect. 

 
 
 
 
 
 

CITY OF AZTEC 
 
________________________ 
Mayor, Sally Burbridge 
 
 
ATTESTED 
 
________________________ 
City Clerk, Karla Sayler 
 
 
Content Review 
 
________________________ 
City Attorney, Larry T. Thrower 

Evan Rahm, Evos Powersports 
 
________________________ 
Evan Rahm 
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Bounded on the north by an arroyo. 
Bounded on the west by Motocross Road, Well Sites, and Kart Klub Track 
Bounded on the south by NM 173 ROW 
Bounded on the east by city limits. 
 
(Exhibit A)        
 



MEETING DATE:                                                 

Staff Summary Report 
June 24, 2014 

AGENDA ITEM:  IX. CONSENT AGENDA (L) 

AGENDA TITLE: 
Amendment to Memorandum of Understanding(MOU) between 
City of Aztec-Public Library and City of Bloomfield-Public 
Library Renewal Agreement 

ACTION REQUESTED BY:   Sabrina Hood, Library Director 

ACTION REQUESTED: Approve the Amendment to Memorandum of 
Understanding(MOU) Renewal Agreement 

SUMMARY BY: Sabrina Hood 
 
PROJECT DESCRIPTION / FACTS (Leading Department) 

• Memorandum of Understanding(MOU) between City of Aztec-Public Library and City of 
Bloomfield-Public Library Renewal Agreement was approved on May 13, 2014. 

• City of Bloomfield requested additional changes to agreement to include the continuation 
agreement with specific dates and to include a signature date. 

• Here are the specific changes made to the renewal agreement.   
o 1st paragraph section was changed to “This Continuation Agreement of five years, 

July 1, 2014 through July 1, 2019, is entered into this 1st

o Mayor signature section for the city entities to include a date 
 day of July, 2014”. 

 
TECHNICAL INPUT (Supporting Departments) 

• None. 

PROCUREMENT INPUT  (Purchasing) 
 
• Proper procurement will be followed to state statue. 

FISCAL INPUT  (Finance Department) 

•    

SUPPORT DOCUMENTS: Amendment to MOU between COA-Public Library & COB-
Public Library 

DEPARTMENT’S RECOMMENDED MOTION: Move and second to approveAmendment to 
Memorandum of Understanding (MOU) between City of Aztec-Public Library and the City of 
Bloomfield-Public Library 

 



AZTEC/BLOOMFIELD LIBRARY COOPERATIVE 
Memorandum of Understanding 

 
This Continuation Agreement of five years, July 1, 2014 through July 1, 2019, is entered into this 1st day of July, 

2014, by and between the PUBLIC LIBRARY OF THE CITY OF AZTEC, NEW MEXICO (hereinafter “Aztec Library”) 

and the PUBLIC LIBRARY OF THE CITY OF BLOOMFIELD, NM (hereinafter “Bloomfield Library”). 

RECITALS 

1.     Aztec Library and Bloomfield Library are both independent agencies operated under separate Library 
Boards and City oversight. 

2.     Aztec Library and Bloomfield Library desire to come together to enter into a collaborative agreement as 
partners. 

NOW THEREFORE, in consideration of the mutual covenants and promises of the parties and of the benefits to 
accrue to the Cities of Aztec and Bloomfield and the residents thereof, the parties hereby agree as follows: 

1.     The name of the cooperative shall be the Aztec/Bloomfield Library Cooperative.  The address of Aztec 
Library (319 S. Ash Avenue, Aztec, NM  87410) shall be used as the principle address for agreements 
with external vendors. 

2.     Aztec library agrees to house a common circulation server 

3.     City of Aztec will process for vendor product/services identified in this agreement.  City of Aztec – 
Finance Dept. will prepare an invoice, including copy of any supporting documents (invoices, 
correspondence, etc.), on a quarterly basis (April, July, Oct, Jan) for any shared costs identified in this 
agreement.  Billing discrepancies will be identified by Bloomfield Library to Aztec Library and necessary 
adjustments communicated to Aztec Finance Department.  Bloomfield will coordinate payment of the 
invoice within their respective municipal structure. 

a.    Bloomfield Library shall pay for one-half (1/2) of the cost of the server required. 

b.    Each library shall be responsible for payment of an equal share of the cost of maintenance 
agreements with Insignia Software. 

c.     Bloomfield Library shall reimburse the City of Aztec for any programming services provided 
through the Computer Literacy program at a rate of $35 per program. 

d.    Aztec Library and Bloomfield Library shall equally share the cost of databases and software that 
the respective cities mutually agree to be offered to the patrons of both libraries, including, but 
not limited to: 

i.     Envisionware time and print management. 

ii.     Online databases, audio-book and e-book services 



iii.     Databases or publications used for collection development and maintenance. 

4.     Each library shall be responsible for maintaining its own cataloging and collection.  Each library shall 
also be responsible for its own circulation computers and security equipment. 

5.     Each library shall maintain mutual links on their respective websites. 

6.     Each library shall give mutual aid and assistance with problems arising with equipment, databases and 
other problems as staffing and expertise allows. Monthly meetings are set for the duration of this 
contract to ensure communication between the two entities. 

7.     As the patron database is shared, Aztec Library and Bloomfield Library shall seek to assure that 
computer use and patron card policies of the respective libraries are in agreement. 

8.     Aztec Library and Bloomfield Library shall collaborate on Summer Reading programs and shall seek to 
locate performers whose services maybe shared at a discounted rate. 

9.     The initial term of this Agreement shall be for 2 years.  At the end of the initial term and each renewal 
term each party shall have the option to renew the Agreement for a period of 5 years. 

10.     In the event that this agreement is no longer acceptable, either party may terminate the agreement 
upon thirty (30) days written notice to the other party. 

IN WITNESS WHEREOF, the parties have caused this Agreement to be duly executed on the date first written 
above. 

AZTEC PUBLIC LIBRARY        BLOOMFIELD PUBLIC LIBRARY 
 
X ____________________________   X _______________________________ 
Sabrina Hood   Date    Peggy Loyd        Date 
Library Director       Library Director 
 
 
X ____________________________   X _______________________________ 
City of Aztec   Date    City of Bloomfield       Date  
Mayor        Mayor 
 
 

 
 
 



 
Staff Summary Report 

MEETING DATE:                                June 24, 2014 

AGENDA ITEM:  IX. CONSENT AGENDA (M) 

AGENDA TITLE: Approval to submit FY15 Youth Conservation Corps (YCC) 
Grant Application  

ACTION REQUESTED BY:   City Staff 

ACTION REQUESTED: Approval to submit FY15 Youth Conservation Corps (YCC) 
Grant Application and approve City Manager to accept funding 
if grant is successful, on behalf of the City. 

SUMMARY BY: Kris Farmer 
 
PROJECT DESCRIPTION / FACTS 

• New Mexico Youth Conservation Corps (YCC) grant funding to various agencies to 
provide employment opportunities for community youth, ages 14 to 25.  There is 
approximately $4.1 million available for FY 15-16 projects. 
 

• Grant Application is due July 17, 2014 at 5pm 
 

• If funding application is successful, the City is required to accept funding, typically 
response is required within a week of notification of grant award.  Due to this, staff is 
requesting that City Manager be approved to accept the funding on behalf of the City. 
 

• Change in YCC program that requires City to meet their match before last 
reimbursement payment will be processed. 

 
• Projects identified for the FY15 application include: 

 
1. Florence Park Pavilion – will include removing old pavilion and install new 

pavilion with solar lighting.  City will hire contractor to pour concrete pad, this will 
provide educational training for YCC members.  Corp members will assemble 
and install picnic tables and trash cans 

2. Florence Park Playground – Corp members will remove old playground, level 
ground and put in irrigation system for new sod in old playground area.  Install 
new playground equipment at east end of park.  Install engineered mulch after 
playground is in place. 

3. Florence Park Post and Cable Fencing – Corp members will remove old post 
and cable fence and install approximately 920 ft of new post and cable fencing. 

4. Florence Park Tennis Court Fence Screening – Corp members will remove old 
tennis court fence screening and install new tennis court fencing with City Logo, 
YCC Logo and Park name. 

5. Art Mural under Bridge on Highway 516 – Corp members will clear area 
around pylons, modify grade and level.  Clear graffiti on two 9’ x 20’ panels, 
prime mural area and design and paint artwork.  Coat finished mural with anti-
graffiti coating and then coble around mural. 



6. Florence Park Signage – Corp members will install Park Rules and regulation 
signs in various areas in the park. 

7. Alternate project Tree Mulching and Trails – Corps members will mulch tree 
limbs that City Staff have cut and then spread mulch on the trails. 
 

• It is estimated the program will begin in May 2015 with the hiring of the YCC youth and 
continue through the middle of August 2015 and will provide employment for 12 youth. 
 

• Included in this funding application continues YCC youth wage pay scale that 
compensates returning YCC members at a higher rate than non-experienced youth.  The 
YCC youth also benefit through the YCC Cash bonus/tuition Voucher Program.  Corps 
members who have worked 12 months in a 48 month period may be eligible to receive a 
$500 cash bonus or a $1500 tuition voucher.  The tuition voucher may be used over a 
two year period.  Corps members must have satisfactory employment evaluations during 
their YCC service to be eligible. 

 
• The grant provides funding for youth employment and some program supplies.  

However, the NM YCC desires a larger portion of YCC funding to be utilized for youth 
salaries.  As a result the bulk of the project supplies will be borne by the City. 

 
• The City has had successful YCC programs in the past; however, the summer months 

are the busiest months for the Parks and Recreation Department, which makes it 
extremely difficult to add supervision of 12 additional employees to staff.  If the City’s 
application is successful, the City will hire a project coordinator as in previous years. 
 

PROCUREMENT / PURCHASING  
• To ensure availability of materials and timely completion of projects listed, if funded, City 

will begin procuring many items spring 2015. 
 
 
FISCAL INPUT / FINANCE DEPARTMENT  

Entire project costs for FY 15-16 YCC proposed grant application: 
 

• Projected costs for labor and materials for YCC are as follows:  $59,390.44   
 

1. YCC Youth      $54,241.06 
2. Materials, supplies and Training   $  5,149.38 

 
• Projected costs for labor and materials for City are as follows:  $73,012.22 

 
1. YCC Coordinator     $  8,151.75 
2. City Staff (included in budget)   $  3,841.77 
3. Materials, Supplies and Training             $61,018.70 

 
• If funding application is successful, FY15 Preliminary Budget currently includes all funds 

for materials, supplies and training (YCC and City costs). 
 



• The wage expense for the YCC Coordinator and YCC Youth, through June 30, 2015 are 
included in FY15 budget.  The program will actually cross the FY15 and FY16 budget 
years 

 
FY15 YCC Coordinator (City)              $  3,794.86 
FY15 YCC Youth (YCC Grant)             $25,670.06 
 
FY16 YCC Coordinator (City)    $  4,638.15 
FY16 YCC Youth (YCC Grant)   $28,571.01 
 

 
 
SUPPORT DOCUMENTS: 2015 YCC Proposed Projects 

Draft Grant application 
Maps showing project locations 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve submittal of Youth 
Conservation Corps Grant Application for FY15 and approve City Manager to accept funding if 
grant is successful, on behalf of the City.  

 



1220 So. St. Francis Drive, Santa Fe, NM 87505 
www.emnrd.state.nm.us/YCC 

FISCAL YEAR 2016/CALENDAR YEAR 2015
REQUEST FOR PROPOSAL 

APPLICANT NAME: CITY OF AZTEC

The APPLICATION can be found on the Youth Conservation Corps web page:             
www.emnrd.state.nm.us/YCC 

APPLICATION DEADLINE: Hard copy Applications must be received no later than:
Thursday, July 17, 2014 (Mountain Daylight Savings Time) 

Read the Request for Proposal (RFP) carefully. Both the RFP and the Application are on the Youth 
Conservation Corps (YCC) website; www.emnrd.state.nm.us/YCC. Applicants must use the web 
based electronic application when applying for a YCC grant and must submit a complete/correct, 

signed original Application and 9 copies to: 

811 St. Michaels Drive, Suite 104
Santa Fe,  New Mexico  87505 

by the application deadline. No faxed or emailed responses will be accepted. 

PROJECT START DATE: No earlier than January 1, 2015 

Page 1 of 24RFP Review

6/17/2014https://wwwapps.emnrd.state.nm.us/YCC/YCCPTS/RFP/RFPReview.aspx



NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION 
Draft Copy

SECTION 1 APPLICATION INFORMATION 

Section 1 is worth 5 points.
APPLICANT INFORMATION PAGE AND QUALIFICATION FORM 

Qualifications of Applicant (Organization/Grantee), Project Coordinator, and others who are directly 
responsible for managing the Project

(Identify the fiscal agent (Applicant) responsible for the proposed project. Resumes for those directly responsible for 
managing the project should be placed at the end of the application.  This should include, but is not limited to, the 

Applicant's (sponsor organization) Executive Director, Project Coordinator, trainers, etc.)
APPLICANT

(Fiscal Agent/Project Sponsor Organization)

Name (Organization applying for the grant): CITY OF AZTEC
Address: 201 WEST CHACO AZTEC, NM 87410
Phone #: (505)334-7651 Fax #: (505)334-7649 Email: kfarmer@aztecnm.gov
Non-Profit #: 
(Include IRS letter supporting claim of non-profit status, if applicable. Attach at the end of the application.) 
State Tax ID #: 01-404275004 Federal Tax ID #: 85-6000105

PROJECT COORDINATOR
(Individual responsible for overseeing Project on a day to day basis) 

(Fill out the Address, Phone #, Fax #, and Email if different from Applicant's) 

Name: MUELLER, STEVE D Address: 201 WEST CHACO AZTEC, NM 87410
Phone #: (505)334-7664 Fax #: (505)334-7649 Email: SMUELLER@aztecnm.gov

FISCAL OFFICER
(Individual responsible for compiling and submitting reimbursement requests)

Name: FARMER, KRIS J Address: 201 WEST CHACO AZTEC, NM 87410
Phone #: (505)334-7651 Fax #: (505)334-7649 Email: kfarmer@aztecnm.gov

PROJECT DETAILS

Number of Youth
Employed: 18

Project Start Date:
06/01/2015

Project End Date:
08/31/2015

 YCC Budget Request Amount: $59,390.44 In-Kind Applicant/Partner Contribution: $73,012.22
% of Grant Request in Wages:  88%
Summer Project

(June, July, and August)  
Seasonal Project 

(No more than 6 months in length)  
Residential Project

County(s): San Juan
NM House District(s): 3
NM Senate District(s): 2
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NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION 
Draft Copy

SECTION 1 - Mandatory Document 
STATEMENT OF ASSURANCES

A.   It desires to enter into a contract known as a Professional Services Agreement or Governmental Services 
Agreement, describing the project and post-project responsibilities of the Applicant and of the YCC 
Commission, no part of which contract the Applicant shall be permitted to change without the YCC 
Commission's written consent in the form of a contract amendment. 

B. It understands that the contract and any amendments thereto, along with the claims and assurances contained 
in this proposal, will be binding in all respects. 

C. It shall abide by all applicable federal and state laws relating to the project or to the contract, including all 
applicable child labor laws and shall not allow Corps members to participate in removal or cleanup of any 
toxic or hazardous waste or toxic or hazardous waste site. 

D. It understands that the contract period shall extend from the date of contract approval by the New Mexico 
Department of Finance and Administration (DFA), if applicable, or YCC Commission signature, if 
applicable, or date of encumbrance of funds by DFA to pay for the project, whichever date is later. 

E. It shall employ qualified staff and provide adequate supplies, materials, and equipment to ensure successful 
project completion. 

F. Projects shall not duplicate the routine services or functions of the sponsor and will be consistent with the 
purposes of the New Mexico Youth Conservation Corps Act. 

G. Funds received by the successful applicant from the Commission through any contract issued pursuant to this 
proposal shall be used to accomplish projects that otherwise would not be accomplished with existing funds. 

H. It owns or leases all of the equipment and structures that will be required for project implementation, 
maintenance, and monitoring, except the equipment or structures that it will purchase during the project as 
explained in the project budget summary or has the property owner's written permission for the Project and 
Corps members to be on the property. 

I. It understands that the YCC Commission or its designee shall monitor the Applicant’s compliance with the 
contract terms. 

J. It understands that the YCC Commission shall make payments under the contract on a reimbursable basis and 
only for allowable, documented, and YCC Commission-approved project expenses that have been incurred or 
obligated during the project time period. 

K. It shall not discriminate against any employee or Corps members, or applicant because of the individual’s 
race, color, religion, ancestry, sex, national origin, sexual orientation, gender identity, handicap, or disability. 

L. The Project’s implementation shall not displace or partially displace currently employed workers, nor shall it 
terminate, lay off, or reduce the working hours of any employee in order to use a Corps members to perform 
the employee’s duties. 

M. Projects shall be completed in six months or less. 

I, the undersigned, affirm that all of the information the Applicant provided in this proposal is 
true and correct and that I have the authority to bind the Applicant to the above assurances.

Signature: Printed Name: 
Title: Date: 
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MUST BE SIGNED AND DATED BY APPLICANT’S OFFICIAL REPRESENTATIVE
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NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION 
Draft Copy

SECTION 2 WORK COMPLIANCE
Section 2 is worth 25 points.

YCC PROJECT SUMMARY
This is your opportunity to take advantage of summarizing your project. Include what you feel will be the overall accomplishments of 
this project. (Maximum characters is 2000)
Project Name or Title: FLORENCE PARK IMPROVEMENTS
 Ages of Youth Involved in the Project  
 (must be between the ages of 14 to 25):

14-25

 # of Youth Employed:  18
 Explain procedure for hiring Corps members:

A total of 12 youth + 6 alternates will be hired through 
an interview process following their application in 
response to job announcements in local & regional 
media. Hiring will be based on enthusiasm, evidence of 
compliance with YCC requirements & in compliance 
with COA hiring practices. Aztec, an equal opportunity 
employer will, without discrimination, hire 
representative group of corp members who, on 1st day of 
work are 1) unemployed 2) NM resident 3) in/out of 
school youth 4) between 14-25

Narrative (Maximum of 2000 characters):
The City of Aztec’s goal, through the YCC program, is to help our YCC members understand what is involved 
making a community a great place to live. The COA will work to develop work skills & provide the opportunity 
for youth members to gain knowledge & experience that will stay with them throughout their lifetime. Youth 
returning to the YCC program are rewarded with a pay scale that reflects their commitment to the program. The 
lessons learned from previous projects will be carried forward in our proposed 2015-16 projects. COA has 
identified Florence Park improvements as a priority in 2015-16, continuing with year 3 of our 5 year City parks 
improvement plan. The proposed project focuses on updating and improving the facilities at Florence Park which 
will incorporate aesthetics unique to the park, public use, accessibility & safety. With 3 crews & 6 projects, each 
crew will be assigned to 2 projects & work on it until completed & then move to another project as needed. YCC 
members will once again be included in a large concrete pour that contractor will go over prepping, pouring, and 
finishing techniques. YCC members will be engaged in conserving, enhancing, & beautifying Florence Park & 
will be providing a service to the City, its citizens & the environment. To ensure that YCC members follow 
prescribed methods of work & produce a quality product, they will be trained by City staff & monitored on a 
regular basis. In keeping with the goals of the YCC program, our proposed Florence park improvements will 
include both on & off-site educational opportunities relevant to modern work environment & experiences as well 
as provide opportunities for the development of skill, self discipline, teamwork, good work habits, positive 
attitude, work ethics & individual responsibility.

Instructions for Completing the Work Project Descriptions Tables: The Applicant’s YCC project may identify several locations where 
the work projects will take place. You must include the location for each work project. If the Applicant does not own the property 
where the Project will take place, the Applicant must document that the property owner (Partner) has given permission for the project 
to take place on the Partner’s property by obtaining the appropriate signature(s) on the Certification Statement Form provided in the 
hard copy application. Use the Applicant/Partner Signature Form for Multiple Project Locations if there will be several project site 
locations owned by the same Partner.

Work Project Descriptions 
Work Location 1

Property Description for this Location
Provide street address or Township/Range/Section and common 
identification name (Maximum of 80 characters)

1201 MORRIS DRIVE AZTEC NM 87410   

Page 5 of 24RFP Review

6/17/2014https://wwwapps.emnrd.state.nm.us/YCC/YCCPTS/RFP/RFPReview.aspx



Instructions for completing Work Project Description and Tasks: The work project should be 
described with enough detail to tell reviewers what the final product will be. (Maximum of 400 
characters) 

Work Project Description:  FLORENCE PARK PAVILION- REMOVE OLD PAVILION & CONCRETE 
PAD, POUR NEW PAD 24'x44' & CONSTRUCT NEW PAVILION 20'x40' INSTALL 4 PICNIC TABLES, 2 
TRASH CANS & 1 LARGE GRILL (ATTACHMENT 1)   
Task 1: 1) REMOVE OLD PAVILION AND CONCRETE FOUNDATION.
Task 2: 2) CLEAN UP AND LEVEL AREA FOR CONCRETE PAD FOR NEW PAVILION.
Task 3: 3) POUR 24' X 44' CONCRETE PAD FOR NEW PAVILION. THIS WILL BE COMPLETED BY 
CITY/CONTRACTOR.
Task 4: 4) CONSTRUCT NEW PAVILION 20' X 40'. THIS WILL BE COMPLETED BY 
CITY/CONTRACTOR.
Task 5: 5)YCC MEMBERS WILL WORK WITH CITY ELECTRIC DEPARTMENT TO INSTALL SOLAR 
LIGHTING INSIDE PAVILION. THEY WILL ALSO DIG TRENCH AND HELP INSTALL A 120 VOLT 
OUTLET AT THE PAVILION.
Task 6: 6) YCC MEMBERS WILL ASSEMBLE AND INSTALL 4 PICNIC TABLES, 2 TRASH CANS AND 1 
LARGE BAR-B-QUE GRILL AT PAVILION.
Task 7: 7) FINAL CLEAN UP - REMOVE ANY DEBRIS, TRASH, ETC.

Start/End Date for Work Project 1 6/1/2015 - 8/31/2015 
Property Owned by Applicant    Property Not Owned by Applicant    

Work Location 2
Property Description for this Location 1201 MORRIS DRIVE AZTEC NM 87410   
Work Project Description:  FLORENCE PARK PLAYGROUND-REMOVE OLD PLAYGROUND EQUIP, 
ADJUST IRRIGATION, INSTALL NEW PLAYROUND IN NEW LOCATION AND INSTALL 10 CUBIC 
YARD OF ENGINEERED MULCH IN PLAYGROUND AREA (ATTACHMENT 2)   
Task 1: 1) REMOVE OLD PLAY GROUND BY TENNIS COURT.
Task 2: 2) CLEAN UP ANY TRASH AND DEBRIS FROM OLD PLAY GROUND AREA.
Task 3: 3) ADJUST IRRIGATION SYSTEM AND/OR INSTALL APPROXIMATELY 1000 FT OF NEW LINE 
TO OLD PLAYGROUND AREA FOR NEW SOD.
Task 4: 4) INSTALL APPROXIMATELY 1800 SQ FT OF NEW SOD IN OLD PLAY GROUND AREA.
Task 5: 5) CLEAR AND LEVEL AREA FOR NEW PLAYGROUND EQUIPMENT.
Task 6: 6) INSTALL NEW PLAYGROUND EQUIPMENT.
Task 7: 7) INSTALL APRROXIMATELY 10 CU YARDS OF ENGINEERED MULCH IN NEW 
PLAYGROUND AREA.
Task 8: 8) FINAL CLEAN UP OF AREA.

Start/End Date for Work Project 2 6/1/2015 - 8/31/2015 
Property Owned by Applicant    Property Not Owned by Applicant    

Work Location 3
Property Description for this Location FLORENCE PARK 1201 MORRIS DR AZTEC NM   
Work Project Description:  FLORENCE PARK POST AND CABLE-REMOVE OLD POST AND CABLE 
FENCE AND INSTALL APPROXIMATELY 920' OF NEW POST AND CABLE FENCING AROUND PARK. 
(ATTACHMENT 3)   

Page 6 of 24RFP Review

6/17/2014https://wwwapps.emnrd.state.nm.us/YCC/YCCPTS/RFP/RFPReview.aspx



Task 1: 1) REMOVE ALL OLD POST AND CABLE FENCING FROM PARK.
Task 2: 2) SET AND PLUMB APPROXIMATELY 50 - 4" X 5' SS 40 GALVANIZED POSTS WITH WELDED 
CHAIN LOOP IN CONCRETE TO MINIMUM DEPTH OF 18".
Task 3: 3) STRING AND SECURE 800' OF 7/16 GALVANIZED STEEL CABLE THROUGH STEEL POSTS.
Task 4: 4) CLEAN UP AREA.

Start/End Date for Work Project 3 6/1/2015 - 8/31/2015 
Property Owned by Applicant    Property Not Owned by Applicant    

Work Location 4
Property Description for this Location FLORENCE PARK 1201 MORRIS DRIVE AZTEC 

NM   
Work Project Description:  FLORENCE PARK TENNIS COURT FENCE SCREENING - REMOVE OLD 
TENNIS COURT FENCE SCREENING AND INSTALL NEW TENNIS COURT SCREENING WITH CITY 
LOGO AND YCC LOGO AND PARK NAME (ATTACHMENT 4)   
Task 1: 1) REMOVE OLD TENNIS COURT SCREENING AND DISPOSE OF MATERIAL.
Task 2: 2) INSTALL APPROXIMATELY 450 LF OF NEW SCREENING ON TENNIS COURT FENCE.

Start/End Date for Work Project 4 6/1/2015 - 8/31/2015 
Property Owned by Applicant    Property Not Owned by Applicant    

Work Location 5
Property Description for this Location UNDER HIGHWAY BRIDGE ON 516 ALONG THE 

ANIMAS RIVER TRAIL SYSTEM   
Work Project Description:  2 MURALS ALONG TRAIL SYSTEM - CORP MEMBERS WILL PAINT ART 
MURALS ON BRIDGE PYLONS LOCATED UNDER HIGHWAY BRIDGE ON 516. MEMBERS WILL PREP 
CONCRETE PYLONS FOR PAINTING AND DRAW/PAINT OF ART DESIGNS. AZTEC HIGH SCHOOL 
ART STUDENTS WILL DESIGN ART WORK FOR THESE MURALS. (ATTACHMENT 5)   
Task 1: 1) WORK WITH HIGH SCHOOL ART INSTRUCTOR TO DEVELOP SENIOR ART PROJECT TO 
DESIGN VARIOUS ART CONCEPTS FOR 2 MURALS. ART WORK LIMITED TO CORE 10 BASIC 
CRAYOLA COLOR PACK. SELECTION OF ARTWORK WILL BE DONE BY CITY STAFF. THE BEST 2 
ARTWORK DESIGNS WILL BE USED.
Task 2: 2) CLEAR 10' AREA AROUND PYLONS, MODIFY GRADE AND LEVEL.
Task 3: 3) CLEAR GRAFFITI ON 2 PANELS APPROXIMATELY 9' X 20' ON BRIDGE PYLONS. 
SCRAPING EXISTING PAINT AND CLEAN CONCRETE PYLONS. 
Task 4: 4) PRIME CONCRETE PRIOR TO DRAWING DESIGN.
Task 5: 5) DRAW AND PAINT DESIGN ON 2 PYLONS.
Task 6: 6) COAT MURALS WITH ANTI-GRAFFITI COATING.
Task 7: 7)PLACE COBLE AROUND MURALS AS A DETURANT FOR VANDALISM.

Start/End Date for Work Project 5 6/1/2015 - 8/31/2015 
Property Owned by Applicant    Property Not Owned by Applicant    

Work Location 6
Property Description for this Location FLORENCE PARK 1201 MORRIS DRIVE AZTEC 

NM   
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Work Project Description:  FLORENCE PARK - INSTALL SIGNAGE AROUND PARK. THIS IS RULES 
AND REGULATION SIGNAGE. WILL BE INSTALLED ON RESTROOM WALL AND NEAR TENNIS 
COURTS. (ATTACHMENT 6)   
Task 1: 1) REMOVE OLD SIGNAGE WHERE EXISTS.
Task 2: 2) INSTALL NEW SIGNAGE.

Start/End Date for Work Project 6 6/1/2015 - 8/31/2015 
Property Owned by Applicant    Property Not Owned by Applicant    
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Draft Copy
ALTERNATIVE WORK PLAN

(Describe alternative work plan and work tasks the Applicant can implement if for some unforeseen 
circumstances a Work Project in Section 2 cannot be completed. List them in order of priority. Also 
consider what the Applicant can provide in case of inclement weather. (2000 characters maximum) 
Alternate 1 Tree mulching and trails – Corp members will mulch branches for trails from cottonwood tree limbs 
that have been cut by City staff. Then they will clean trails of weeds/brush, trash and lay the new mulch. Alternate 
2 Site prep – Corp members will complete site prep for ball field lighting, skate park addition and play ground 
improvements and install sod where needed. Corp members will also plant trees and install irrigation system along 
corridor entrance to Hartman Park from Navajo along Llano. Alternate work plan and tasks in event of inclement 
weather includes in class training which has been scheduled into the daily routine. Rather than schedule 1 or 2 
hours daily training, members would accelerate their educational and on-the-job training in the classroom. This in 
essence, creates a “bank” of either classroom or work time that could be applied with a great degree of flexibility. 
In addition to those classes listed, alternate or additional classes have been prepared & are available should they be 
needed.

BENEFIT TO COMMUNITY
(Describe how the local community, as a whole, will directly benefit from the Project itself and how 
the Project will be of lasting value. We are not asking how the Corps members will benefit from the 
employment and learning experiences or how the community will benefit from having the youth 
employed. Instead we are asking how the completed Project itself will affect the community. For 
example, improved parks, community centers, etc.)(2000 characters maximum) 
The local community will directly benefit from the YCC projects completion with improved public facilities and 
outdoor spaces. This is our 3rd year of our 5 year City park improvements plan. The five year plan includes a park 
a year that the city will revamp with state of the art playground equipment. No park will have the same equipment, 
each park will be unique with the equipment installed. Additionally the community will benefit from the modern 
equipment that is engineered for improved safety and a reduced risk for injury. The modern equipment and park 
improvements are designed to be "easy on the eyes" and will improve the aesthetics of the projects and 
neighborhoods immediately surrounding them. The community will benefit as a whole in building community 
pride and creating citizens ownership and increase the desire of relatives of citizens and tourists to visit and stay 
longer in our community. The benefits of tourism to local communities are well established and recognized by 
community members and leaders. Through increased community pride and improved public facilities the 
community will see a reduction in vandalism of public facilities. Improved facilities will keep local residents in 
our community as well as draw from other communities. Giving families and youth a local place to congregate 
and hold family events, monies spent will stay in the community increasing gross receipts and supporting local 
businesses from expenditures on these events. The community as a whole benefits from citizens staying in the 
community with increased time to spend with family and friends without having to take time and risk to travel. 
The community will also benefit from a strengthening of social relationships between citizens of all ages, 
especially within the youth to youth and parent/guardian to youth groups. Strong social bonds and relationships 
with youth has a direct relation to improved academic scores and reduction in youth violence and bullying. 
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NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION
Draft Copy

SECTION 3 EDUCATION/TRAINING 

Section 3 points are broken down into two categories. 

Industry Certification, Credit Hours, Continuing Education Certifications (The following are 
examples for this category; defensive driving, First Aid/CPR, S-130/190-Fire Fighting). This 
category is worth 10 points.

General training (The following are examples for this category; work ethic, job skills, harm reduction 
classes, conflict resolution, construction skills). This category is worth 15 points.

TOTAL POINTS FOR EDUCATION/TRAINING 25 points

Instructions for filling out the Educational Class/On-the-Job Training Tables: Provide the information requested in each box. You 
must identify who will be paying for the training; YCC, the Applicant/Partner, or both. If both, check "Paid By Both". If the "Paid as 
an In-Kind Contribution" box is checked, the organization or individual providing the educational class/on-the-job training must sign 
and date the Certification Statement Form (hard copy document). Use the appropriate box to identify whether a Corps member will; 
receive a license, credit hours, or a certificate. More than one box may be checked. If the applicant has indicated that Corps members 
will receive license/credit hours for participating in this YCC project, Certification Statement Form for Educational 
Provider/Educational Class/On-the-Job Training form shall be filled out by the Educational Institution from which the Corps 
member(s) will receive the credit hours. If you contacted the local school district to discuss the potential of offering school credit for 
the service learning component and the school district declined to participate, please attach a paragraph explaining the school 
district’s reason why they were unable to provide the service learning credit component.

Educational Class/On-the-Job Training # 1
Paid by YCC Funds Paid as an In-Kind Contribution 

See Certification Statement Form in this table below: 
Name of Class (Maximum of 80 characters): DEFENSIVE DRIVING COURSE 4 HRS 
Skills Learned (Maximum of 800 characters): Driving Risks • Collision Prevention • Impaired 
Driving • Physical and Mental Conditions that affect Driving Ability • Right of way violations • 
Avoiding Collisions at intersections • Following too closely 
Corps members earn 
license: yes no 
If yes, identify type:

Is credit offered by the local 
school district for graduation 
requirements or is a college 
offering credit towards a 
degree/certificate? yes no 
If yes, how many credit hours will each 
Corps member earn per class?

Corps members earn 
certifications: yes no 

Identify the Provider for this Education/Training Experience: SAFETY COUNSELLING INC 

Educational Class/On-the-Job Training # 2
Paid by YCC Funds Paid as an In-Kind Contribution 

See Certification Statement Form in this table below: 
Name of Class (Maximum of 80 characters): CPR/AED/FIRST AID 8 HRS 
Skills Learned (Maximum of 800 characters): • What is an AED (Automated External 
Defibrillator)? • How to Use and AED? / When to Use and AED? • The ABCDs of an AED • Adult 
CPR skills • Signs and symptoms of heart attack or stroke • Adult First Aid skills • Signs and 
symptoms of medical emergencies and their treatment 
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Corps members earn 
license: yes no 
If yes, identify type:

Is credit offered by the local 
school district for graduation 
requirements or is a college 
offering credit towards a 
degree/certificate? yes no 
If yes, how many credit hours will each 
Corps member earn per class?

Corps members earn 
certifications: yes no 

Identify the Provider for this Education/Training Experience: SAFETY COUNSELLING INC. 

Educational Class/On-the-Job Training # 3
Paid by YCC Funds Paid as an In-Kind Contribution 

See Certification Statement Form in this table below: 
Name of Class (Maximum of 80 characters): PREVENTING SEXUAL HARASSMENT IN THE 
WORKPLACE FOR EMPLOYEES 2 HRS 
Skills Learned (Maximum of 800 characters): • What is sexual harassment? • U.S. Equal 
Opportunity Commission • Court rulings and guidelines • What employers should do about 
preventing sexual harassment • What employees can do to prevent sexual harassment and how to 
report it 
Corps members earn 
license: yes no 
If yes, identify type:

Is credit offered by the local 
school district for graduation 
requirements or is a college 
offering credit towards a 
degree/certificate? yes no 
If yes, how many credit hours will each 
Corps member earn per class?

Corps members earn 
certifications: yes no 

Identify the Provider for this Education/Training Experience: SAFETY COUNSELLING INC. 

Educational Class/On-the-Job Training # 4
Paid by YCC Funds Paid as an In-Kind Contribution 

See Certification Statement Form in this table below: 
Name of Class (Maximum of 80 characters): INSECTS OF THE SOUTHWEST 2 HRS 
Skills Learned (Maximum of 800 characters): ?Bites, Stings, and Worse ?How to Treat ?How to 
Avoid Bites 
Corps members earn 
license: yes no 
If yes, identify type:

Is credit offered by the local 
school district for graduation 
requirements or is a college 
offering credit towards a 
degree/certificate? yes no 
If yes, how many credit hours will each 
Corps member earn per class?

Corps members earn 
certifications: yes no 

Identify the Provider for this Education/Training Experience: SAFETY COUNSELLING INC. 

Educational Class/On-the-Job Training # 5
Paid by YCC Funds Paid as an In-Kind Contribution 

See Certification Statement Form in this table below: 
Name of Class (Maximum of 80 characters): HAND & POWER TOOL SAFETY HANDS ON 
4HRS 
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Skills Learned (Maximum of 800 characters): • Safe use of hand and power tools • Hazard 
Recognition • Electrical hazards • Personal protection equipment 
Corps members earn 
license: yes no 
If yes, identify type:

Is credit offered by the local 
school district for graduation 
requirements or is a college 
offering credit towards a 
degree/certificate? yes no 
If yes, how many credit hours will each 
Corps member earn per class?

Corps members earn 
certifications: yes no 

Identify the Provider for this Education/Training Experience: SAFETY COUNSELLING INC. 

Educational Class/On-the-Job Training # 6
Paid by YCC Funds Paid as an In-Kind Contribution 

See Certification Statement Form in this table below: 
Name of Class (Maximum of 80 characters): BACK AND LIFTING/PROPER LIFTING 
TECHNIQUES 2HRS 
Skills Learned (Maximum of 800 characters): • Causes of back injuries • Keys to the prevention of 
back injuries • Stretches and strengthening exercises to maintain back health • First aid for back 
injuries 
Corps members earn 
license: yes no 
If yes, identify type:

Is credit offered by the local 
school district for graduation 
requirements or is a college 
offering credit towards a 
degree/certificate? yes no 
If yes, how many credit hours will each 
Corps member earn per class?

Corps members earn 
certifications: yes no 

Identify the Provider for this Education/Training Experience: SAFETY COUNSELLING INC. 

Educational Class/On-the-Job Training # 7
Paid by YCC Funds Paid as an In-Kind Contribution 

See Certification Statement Form in this table below: 
Name of Class (Maximum of 80 characters): HEAT STRESS AND SAFETY 2HRS 
Skills Learned (Maximum of 800 characters): • Heat emergencies and related illnesses • What 
environmental factors cause heat stress • First aid treatment for related symptoms • How to avoid 
heat stress 
Corps members earn 
license: yes no 
If yes, identify type:

Is credit offered by the local 
school district for graduation 
requirements or is a college 
offering credit towards a 
degree/certificate? yes no 
If yes, how many credit hours will each 
Corps member earn per class?

Corps members earn 
certifications: yes no 

Identify the Provider for this Education/Training Experience: SAFETY COUNSELLING INC 

Educational Class/On-the-Job Training # 8
Paid by YCC Funds Paid as an In-Kind Contribution 

See Certification Statement Form in this table below: 
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Name of Class (Maximum of 80 characters): CELL PHONE SAFETY AND DISTRACTED 
DRIVING 2HRS 
Skills Learned (Maximum of 800 characters): • Benefits to having cell phones • Problems related to 
cell phone usage • Cell Phone Facts and Fiction • How to use cell phones effectively for the benefit 
of your company 
Corps members earn 
license: yes no 
If yes, identify type:

Is credit offered by the local 
school district for graduation 
requirements or is a college 
offering credit towards a 
degree/certificate? yes no 
If yes, how many credit hours will each 
Corps member earn per class?

Corps members earn 
certifications: yes no 

Identify the Provider for this Education/Training Experience: SAFETY COUNSELLING INC 
Certification Statement Form

Educational Class/On-the-Job Training
I/We,  , will provide payment for this 
training, either in cash or as an in-kind contribution. 
Signature of Official Representative or Owner: Print Name: Title: Date:

Educational Class/On-the-Job Training # 9
Paid by YCC Funds Paid as an In-Kind Contribution 

See Certification Statement Form in this table below: 
Name of Class (Maximum of 80 characters): DRUGS AND ALCOHOL AWARENESS FOR 
EMPLOYEES 2HRS 
Skills Learned (Maximum of 800 characters): Drug and Alcohol Awareness for Employees • Effects 
of Drug and Alcohol Abuse on the Body • Effects of Drug and Alcohol Abuse in the Workplace • 
Drug-Free Workplace Act and other Regulations • Available help for Drug and Alcohol Substance 
Abuse 
Corps members earn 
license: yes no 
If yes, identify type:

Is credit offered by the local 
school district for graduation 
requirements or is a college 
offering credit towards a 
degree/certificate? yes no 
If yes, how many credit hours will each 
Corps member earn per class?

Corps members earn 
certifications: yes no 

Identify the Provider for this Education/Training Experience: SAFETY COUNSELLING INC 
Certification Statement Form

Educational Class/On-the-Job Training
I/We,  , will provide payment for this 
training, either in cash or as an in-kind contribution. 
Signature of Official Representative or Owner: Print Name: Title: Date:
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NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION 
Draft Copy

SECTION 4 BUDGET
Section 4 is worth 30 points 
(breakdown: 20 points YCC funds, 10 points Applicant/Partner Contribution)

Section 4 will be used to request funds from the YCC Commission and identify Applicant/Partner Contribution. 

Instructions for filling out the YCC Wages Line Item form Table 1A: The YCC Commission will reimburse for Corps member and 
Crew Leader wages including FICA/Medicare and Unemployment costs associated with those wages. The YCC Commission will not 
reimburse for costs associated with the Applicants/Partners wages. If requesting reimbursement for unemployment costs, you must 
identify the percentage rate used to calculate the amount, use 11 for 11%, 1.1 for 1.1% etc.   AT LEAST 70% OF THE GRANT 
REQUEST MUST BE IN CORPS MEMBER WAGES. (Corps member Wages line item/Total YCC Budget Request)

YCC BUDGETWAGES LINE ITEM (Table 1A)
Type of 

YCC 
Member

# of YCC 
Members

Wage/Hr # of 
Hr/Week

# of 
Weeks

Gross Wage FICA/MED 
7.65%

UNEMPL 
Amount

UNEMPL 
% Rate

Total Wages

Leader 3 $11.50 40 10 $13,800.00 $1,055.70 $69.00 0.005 $14,924.70
Member 9 $9.00 40 10 $32,400.00 $2,478.60 $162.00 0.005 $35,040.60
Member 6 $8.50 40 1 $2,040.00 $156.06 $10.20 0.005 $2,206.26

Total $48,240.00 $3,690.36 $241.20 $52,171.56

Page 14 of 24RFP Review

6/17/2014https://wwwapps.emnrd.state.nm.us/YCC/YCCPTS/RFP/RFPReview.aspx



NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION
Draft Copy

NOTE: The hard copy application will contain Certification Statement Forms - Applicant/Partner Certification Statement Form 
for Multiple Contributions. Use this form if a Partner will be contributing In-kind services to multiple budget categories 
(Application/Partner In-kind; Wages, Workers Compensation, Education/Training or Supplies/Equipment/Miscellaneous. The form 
will be found at the end of the application (printed version). 

Instructions for filling out Applicant/Partner Contribution Wages Line Item Table 1B: The first column asks for the position the 
individual will hold during his/her service in the YCC Project and the organization that currently employs the individual. If the 
individual is self-employed, use that term to identify employer. The Applicant and/or Partner must sign a Certification Statement Form 
for the contribution to be included in the in-kind contribution budget. Use the Applicant/Partner Certification Statement Form for 
Multiple Contributions if a Partner will be contributing In-kind services to multiple budget categories (Application/Partner In-kind; 
Wages, Workers Compensation, Education/Training or Supplies/Equipment/Miscellaneous. The form will be found at the end of the 
application. Enter the percentage rate into the appropriate box, use 11 for 11%, 1.1 for 1.1% etc. The system will automatically 
calculate the amount. 

APPLICANT/PARTNER CONTRIBUTION
WAGES LINE ITEM (Table 1B)

Identify position the 
individual will fill 
during the YCC 
Project and name of 
the organization 
that employs the 
individual 
(Maximum of 80 
characters)

# of 
Participants

Wage/Hr # of 
Hr/Week

# of 
Weeks

Gross Wage FICA/MED 
7.65%

UNEMPL 
Amount

UNEMPL 
% Rate

Total

YCC 
COORDINATOR 1 $18.75 40 10 $7,500.00 $573.75 $37.50 0.005 $8,111.25
HUMAN 
RESOURCES 1 $18.28 40 1.5 $1,096.80 $83.91 $2.19 0.002 $1,182.90
SUPPORT 
SERVICES 
SECRETARY

1 $12.04 40 1 $481.60 $36.84 $0.96 0.002 $519.40

PROJECT 
MANAGER 1 $27.58 40 1 $1,103.20 $84.39 $2.21 0.002 $1,189.80
FINANCE ACCT 
TECH I 1 $21.57 40 1 $862.80 $66.00 $1.73 0.002 $930.53

Total $11,044.40 $844.89 $44.59 $11,933.88

Page 15 of 24RFP Review

6/17/2014https://wwwapps.emnrd.state.nm.us/YCC/YCCPTS/RFP/RFPReview.aspx



NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION
Draft Copy

Certification Statement Forms 
Applicant/Partner Contribution Wages Line Item (Table 1B)

I/We, , who will be providing the services identified 
in Table 1B, certify that we will contribute the amounts as stated.
Printed Name and Signature of Official Representative or Owner: Title: Date:

I/We, , who will be providing the services identified 
in Table 1B, certify that we will contribute the amounts as stated.
Printed Name and Signature of Official Representative or Owner: Title: Date:

I/We, , who will be providing the services identified 
in Table 1B, certify that we will contribute the amounts as stated.
Printed Name and Signature of Official Representative or Owner: Title: Date:

I/We, , who will be providing the services identified 
in Table 1B, certify that we will contribute the amounts as stated.
Printed Name and Signature of Official Representative or Owner: Title: Date:
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NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION
Draft Copy

WORKERS COMPENSATION LINE ITEM
Instructions for filling out the YCC Budget Workers Compensation Line Item Table 2A: The YCC Commission will reimburse the 
Applicant for Workers Compensation costs associated with the Corps members’ wages. The Workers Compensation percentage rate is 
obtained from the Applicant's insurance company. Enter the percentage rate into the appropriate box, use 11 for 11%, 1.1 for 1.1% etc. 
The system will automatically calculate the amount.

YCC BUDGET
WORKERS COMPENSATION LINE ITEM (Table 2A)

Percentage rates are obtained from the Applicant's Insurance Company
Gross
Wage 

Workers Compensation 
Percentage Rate? 

Total Workers
Compensation 

$48,240.00 4.29% $2,069.50

Instructions for filling out the Applicant/Partner Workers Compensation Line Item Table 2B: The table asks for the Worker's 
Compensation percentage rate that the Applicant will pay as an in-kind contribution. The Workers Compensation percentage rate is 
obtained from the Applicant's insurance company. The Applicant must sign a Certification Statement Form for the contribution to be 
included in the in-kind contribution budget. Use the Applicant/Partner Certification Statement Form for Multiple Contributions if a 
Partner will be contributing In-kind services to multiple budget categories (Application/Partner In-kind; Wages, Workers 
Compensation, Education/Training or Supplies/Equipment/Miscellaneous. The form will be found at the end of the application. Enter 
the percentage rate into the appropriate box, use 11 for 11%, 1.1 for 1.1% etc. The system will automatically calculate the amount. 

APPLICANT/PARTNER CONTRIBUTION
WORKERS COMPENSATION LINE ITEM (Table 2B)

Percentage rates are obtained from the Applicant's Insurance Company
Gross
Wage Workers Compensation Percentage Rate? Total 

$11,044.40 0.54% $59.64
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NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION
Draft Copy

Certification Statement Forms
Applicant/Partner Contribution Workers Compensation Line Item Table 2B

I/We, , who will be providing the services identified 
in Table 2B, certify that we will contribute the amounts as stated.
Printed Name and Signature of Official Representative: Title: Date:

I/We, , who will be providing the services identified 
in Table 2B, certify that we will contribute the amounts as stated.
Printed Name and Signature of Official Representative: Title: Date:

I/We, , who will be providing the services identified 
in Table 2B, certify that we will contribute the amounts as stated.
Printed Name and Signature of Official Representative: Title: Date:
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NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION
Draft Copy

EDUCATIONAL CLASS/ON-THE-JOB TRAINING LINE ITEM

Instructions for filling out the YCC Budget Education Class/On-the-Job Training Line Item Table 3A: The YCC Commission will 
reimburse for trainers' salaries, educational supplies, entrance fees for museums, class room training, GED classes, certain college 
credit hours, and other costs associated with education and training.

YCC BUDGET
EDUCATIONAL CLASS/ON-THE-JOB TRAINING (Table 3A)

Identify Class; Job 
Training Item to 

Purchase
(Maximum of 80 

characters)

Define Unit
i.e. hours, 
item (ea), 

class, box, 
etc.

# of Unit i.e. 
number of hours, 
items, boxes, etc.

Cost per Unit (i.e. $20 per hour 
for trainer's salary including 
benefits; $12 per workbook)

Total for 
Education/On-the-

Job Training

3 consective days of 
safety training day 3 $1,050.00 $3,150.00

CPR/AED/FIRST AID 
BOOKS EACH 19 $12.50 $237.50

TAX @ 7% LS 1 $231.88 $231.88
Are taxes included? Yes No Total: $3,619.38
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NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION
Draft Copy

Instructions for filling out the Applicant/Partner Contribution Education Class/On-the-Job Training Line Item Table 3B: The 
Applicant and/or Partner must sign a Certification Statement Form for the contribution to be included in the in-kind contribution 
budget. Use the Applicant/Partner Certification Statement Form for Multiple Contributions if a Partner will be contributing In-kind 
services to multiple budget categories (Application/Partner In-kind; Wages, Workers Compensation, Education/Training or 
Supplies/Equipment/Miscellaneous. The form will be found at the end of the application. 

APPLICANT/PARTNER CONTRIBUTION
EDUCATIONAL CLASS/ON-THE-JOB TRAINING (Table 3B)

Identify Class; Job 
Training Item to be 

Provide
(Maximum of 80 

characters)

Define Unit
i.e. hours, 
item (ea), 

class, box, 
etc.

# of Unit i.e. 
number of 

hours, items, 
boxes, etc.

Cost per Unit (i.e. $20 per 
hour for trainer's salary 
including benefits; $12 

per workbook)

Total for this 
service/equipment/supplies 

CITY POLICY 
MANUALS BOOK 19 $10.00 $190.00

CITY SAFETY 
MANUALS BOOK 19 $10.00 $190.00

CELL PHONE 
SAFETY AND 
DISTRACTED 
DRIVING

CLASS 1 $0.00 $0.00

DRUG & ALCOHOL 
AWARENESS FOR 
EMPLOYEES

CLASS 1 $0.00 $0.00

Are taxes included? Yes No Total: $380.00
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NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION
Draft Copy

SUPPLIES/EQUIPMENT/MISCELLANEOUS LINE ITEM

Instructions for filling out the YCC Budget Supplies/Equipment/Miscellaneous Line Item Table 4A: The YCC Commission will not 
approve purchases of capital outlay items such as vehicles, trailers, computers, and storage sheds. The YCC Commission will not 
approve purchases of fixed assets (tools/equipment) over $500. The YCC Commission will reimburse for transportation costs. Mileage 
is reimbursed at $0.44 per mile. 

YCC BUDGET
SUPPLIES/EQUIPMENT/MISCELLANEOUS (Table 4A)

Identify Item to be Provided
i.e. administrative costs, general liability, hand tools, power saws, 

mileage, etc. (Maximum of 80 characters)

Define 
Unit
i.e. 

hours, 
item (ea), 
box, etc.

# of 
Units

i.e. # of 
hours, 
items, 

etc.

Cost/Unit (i.e. 
$65 per steel 
toe boot, etc.)

Total for 
this 

Purchase

WORK GLOVES PAIR 19 $10.00 $190.00
SAFETY GLASSES PAIR 19 $10.00 $190.00
MISC SUPPLIES 
(COOLERS,VEST,HARDHATS,NOTEBOOKS,PENS, 
PENCILS,ETC)

LS 1 $500.00 $500.00

FIRST AID SUPPLIES (SUNSCREEN, BUG SPRAY, ETC) LS 1 $150.00 $150.00
MISC SMALL TOOLS (PAINT BRUSHES, ROLLERS, 
RAKES, SHOVELS, WRENCHES, ETC) LS 1 $500.00 $500.00

Are taxes included? Yes No Total: $1,530.00
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NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION
Draft Copy

Instructions for filling out the Applicant/Partner Contribution Supplies/Equipment/Miscellaneous Line Item Table 4B: The Applicant 
and/or Partner must sign a Certification Statement Form for the contribution to be included in the in-kind contribution budget. Use 
the Applicant/Partner Certification Statement Form for Multiple Contributions if a Partner will be contributing In-kind services to 
multiple budget categories (Application/Partner In-kind; Wages, Workers Compensation, Education/Training or 
Supplies/Equipment/Miscellaneous. The form will be found at the end of the application.

APPLICANT/PARTNER CONTRIBUTION
SUPPLIES/EQUIPMENT/MISCELLANEOUS (Table 4B)

Identify Item to be Provided
i.e. administrative costs, general liability, 

hand tools, power saws, mileage, etc. 
(Maximum of 80 characters)

Define Unit i.e. 
hours, item (ea), 

box, etc.

# of Units
i.e. # of 
hours, 

items, etc.

Cost/Unit (i.e. $65 
per steel toe boot)

Total for this 
Purchase

20' X 40' PAVILION EACH 1 $30,000.00 $30,000.00
SOLAR LIGHTING SET 2 $1,000.00 $2,000.00
CONCRETE PAD 24' X 44' LS 1 $5,000.00 $5,000.00
PICNIC TABLES 6' EACH 4 $1,500.00 $6,000.00
TRASH CANS EACH 2 $500.00 $1,000.00
MULCH CY 39 $100.00 $3,900.00
IRRIGATION SUPPLIES LS 1 $1,500.00 $1,500.00
SOD SQ FT 1800 $0.39 $700.20
POSTS EACH 50 $1.00 $50.00
CABLE LF 920 $3.75 $3,450.00
CONCRETE BAG 100 $4.00 $400.00
TENNIS COURT FENCE SCREENING LF 450 $8.25 $3,712.50
PAINT SUPPLIES & EQUIPMENT LS 1 $750.00 $750.00
COBBLE TON 4 $25.00 $100.00
SIGN PANELS INCLUDING 
HARDWARE LS 6 $250.00 $1,500.00

T-SHIRTS EACH 64 $9.00 $576.00
Are taxes included? Yes No Total: $60,638.70
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NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION
Draft Copy

Certification Statement Forms
Applicant/Partner Contribution - Supplies/Equipment/Miscellaneous Table 4B 

I/We, , who will be providing 
the supplies/equipment/miscellaneous items identified in Table 4B, certify that we will contribute the amounts as stated.
Printed Name and Signature of Official Representative: Title: Date:

I/We, , who will be providing 
the supplies/equipment/miscellaneous items identified in Table 4B, certify that we will contribute the amounts as stated.
Printed Name and Signature of Official Representative: Title: Date:

I/We, , who will be providing 
the supplies/equipment/miscellaneous items identified in Table 4B, certify that we will contribute the amounts as stated.
Printed Name and Signature of Official Representative: Title: Date:

I/We, , who will be providing 
the supplies/equipment/miscellaneous items identified in Table 4B, certify that we will contribute the amounts as stated.
Printed Name and Signature of Official Representative: Title: Date:

NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION
Draft Copy

SECTION 4 
COMBINED TOTAL BUDGET TABLE

LINE ITEM YCC BUDGET APPLICANT/PARTNER 
CONTRIBUTION

WAGES/FICA/
MEDICARE/UNEMPLOYMENT $52,171.56 $11,933.88

WORKERS COMPENSATION $2,069.50 $59.64

EDUCATION/TRAINING $3,619.38 $380.00

SUPPLIES/EQUIPMENT/
MISCELLANEOUS $1,530.00 $60,638.70

TOTAL: $59,390.44 $73,012.22

% of Grant Request in Wages: 88%

TOTAL VALUE OF YCC PROJECT
Add the total for the YCC Budget and the total for the 
Applicant/Partner Contribution 

$132,402.66

NEW MEXICO YOUTH CONSERVATION CORPS COMMISSION GRANT APPLICATION 
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Draft Copy
RESUMES AND OTHER DOCUMENTS

Attach resumes, maps, design plans, easements (if applicable) and the Internal Revenue Service letter 
stating that a non-profit has 501(c)3 status (only for non-profits), the Campaign Contribution 
Disclosure Form (only for non-profits). The following are examples of individuals who should 
submit resumes; Project Coordinator, fiscal officer, educators, and others who will have an on-going 
relationship with the YCC project. 

Approve the RFP and Submit to YCC
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P.O. Box 303, Aztec, NM 87410 Cell: 1.505.793.4181 
E-mail: duckdogs 2@msn.com 

Steven D. Mueller, CPRP, CPSI, CPO 

Summary of Quallflcatlons: Certified Parks and Recreation Professional (CPRP), strong 
leadership, customer service and organizational skills, well versed in grounds and facility 
maintenance, knowledge of computers and various computer programs. Graduate of the National 
Recreation and Parks Association (NRPA) Executive Development School, NRPA Park Planning 
and Maintenance School, Certified Playground Safety Inspector and Certified Pool Operator. 
Familiar with OSHA safety practices, use of MSDS sheets and PPE. 

1979-1982 Lewisville High School, Lewisville, Tx. 
1983-1987 North Texas State University, Denton, Tx. 

B.S.- Recreation and Leisure Administration 
2008-2009 San Juan College, Building Trades Program/Residential 
Carpentry and Woodworking 

Professional Experience: 

1212005-712008 New Mexico State Parks-Navajo Lake 
Park Superintendent Sr. 
Duties: Oversee and direct all operations within a class V park including 
personnel recruitment, development, supervision and evaluations, 
monitoring park safely procedures and practices based on division and 
department standards, developing and administering a budget; visitor 
management; revenue collection; working with park concessions and 
monitoring contract compliance; overall grounds, equipment and facilities 
maintenance, and fostering good working relationships with local, state 
and federal agencies and local communities. 

4/2001-12/2005 New Mexico State Parks-Navajo Lake 
Park Superintendent 
Duties: Assist Sr. Superintendent with overseeing and directing all 
operations within a class V park including personnel recruitment, 
development, supervision and evaluations, monitoring park safety 
procedures and practices based on division and department standards, 
developing and administering a budget; visitor management; revenue 
collection; working with park concessions and monitoring contract 
compliance; overall grounds, equipment and facilities maintenance and 
fostering good working relationships with local, state and federal 
agencies and local communities. Commissioned Law Enforcement 
Officer. 

4/1998-412001 New Mexico State Parks-Ute Lake 
Park Superintendent 
Duties: Oversee and direct all operations within a class IV park including 
personnel recruitment, development, supervision and evaluations, 
monitoring park safety procedures and practices based on division and 
department standards: developing and administering a budget; visitor 
management; revenue collection; working with park concessions; overall 
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grounds/landscaping, equipment and facilities maintenance and fostering 
good working relationships with local, state and federal agencies and 
local communities. Commissioned law Enforcement Officer. 

1211994-4/1998 New Mexico State Parks-Brantley Lake 
Park Manager 
Duties: Assist Superintendent with overseeing and directing all 
operations within a class IV park including personnel recruitment, 
development, supervision and evaluations, monitoring park safety 
procedures and practices based on division and department standards: 
developing and administering a budget; visitor management; revenue 
collection; conducting interpretive talks and special events; overall 
grounds/landscaping, equipment and facilities maintenance including the 
operation of equipment to complete tasks, maintenance and repair of 
irrigation system and fostering good working relationships with local, state 
and federal agencies and local communities. Commissioned Law 
Enforcement Officer. 

9/1991-12/1994 New Mexico State Parks-Brantley Lake 
Park Ranger 
Duties: Performed all aspects of park maintenance including 
grounds/landscaping, facilities and vehicle/equipment maintenance, 
maintenance and repair of irrigation system, operation of heavy and small 
equipment to complete job tasks, visitor management including law 
enforcement; revenue collection; conducting interpretive talks and special 
events; supervising inmate work crews, youth work crews, seasonal 
laborers and park volunteers; and fostering good working relationships 
with local, state and federal agencies and local communities. 
Commissioned Law Enforcement Officer. 

5/1991-9/1991 US Army Corps of Engineers-Lewisville Tx. 
Seasonal Park Ranger 
Duties: Enforced park rules and regulations in Corps of Engineer Parks 
around Lake Lewisville; assisted with lake patrols; assisted local law 
enforcement agencies; provided information to park visitors, performed 
trail work and maintenance; used various hand and power tools to do 
minor maintenance jobs in the parks. 

511987-8/1987 City of Arlington, Texas, Parks and Rec. Dept. 
Summer Intern 
Duties: Performed various duties for the Parks and Recreation 
department including special project assistance, golf course 
maintenance, recreational field supervision, and any other duties as 
assigned. 

5/1980-811984 City of Lewisville, Texas, Parks and Rec. Dept 
Seasonal Laborer 
Duties: Throughout high school and college worked at various positions 
with the parks and recreation department including softball and baseball 
field maintenance (preparing fields for play, maintaining and repairing 
irrigation lines, setting bases, repairing fences and bleachers, cleaning 
restrooms) operating mowers, weed-eaters, and other equipment to 
complete job tasks, gym/building supervision, recreational sports field 
supervision, racquetball instructor, softbalUbaseball/basketball official and 
scorekeeper. 



Certifications/Accomplishments 

References 

Certified Park and Recreation Professional (CPRP) 
Certified Playground Safety Inspector (CPSI) 

• Certified Pool Operator (CPO) 
Graduate of the National Recreation and Parks Association Park Planning 
and Maintenance School (two year program) 
Graduate of the National Recreation and Parks Association Executive 
Development School (three year program) 
Amateur Softball Association (ASA) Umpire 
Graduate of the Harry Wendlestedt Major League Baseball School for 
Umpires 
Member of the New Mexico Officials Association 
Graduate of the New Mexico Law Enforcement Academy 

Furnished Upon Request 



276 CR 2900 Aztec NM 87410 505-334-1164 kfarmer@aztecnm.gov 

Kris Farmer 
Objective Fiscal Administration of YCC Grant for City of Aztec 

Experience March 1994 to Present 

Finance Accounting Tech I 
City of Aztec Aztec NM 

• Reconcile bank statements, prepare and reconcile quarterly reports (941, unemployment, PERA), 
prepare and reconcile CRS-1 report, prepare and reconcile W-2s, assist Finance Director with the 
investment of City funds, prepare payroll budget, prepare and post journal entries, prepare 
invoices for grants and other miscellaneous invoices, back up for accounts payable clerk, payroll 
clerk and assistant finance director when needed, prepare lodger's tax reports, reconcile court 
reports and miscellaneous accounts, assist with administration of various grants (YCC, OBD, 
ODWI, COWi, Bullet Proof Vests, Cops In School), prepare 2008 to current YCC Grant application 

May 1990 -March 1994 Connecting Point Farmington NM 

Accountant/Office Manager 
• All aspects of accounting. Prepare financial statements, quarterly payroll reports, CRS-1 Report, 

reconcile bank statements, reconcile accounts, invoicing, answer phones, help out on sales floor 
when needed, assist in hiring/firing of employees, train customers on various accounting software 
packages, general clerical duties 

Sept 1988-April 1990 

Bookkeeper 
Easterling & Associates Albuquerque NM 

• Accounts Payable, accounts receivable, payroll, quarterly reports, CRS-1 report, process billing, 
reconcile bank statements and accounts, prepare financial statements and general secretarial 
duties 

Education Albuquerque TVI 
Associates Degree - Accounting 

San Juan College 
Associates Degree - Business AdminisUation 

Interests 4-H Leader October 2001- Present 

Daisy/Brownie Girl Scout Assistant Leader October 2001-2004 

Albuquerque NM 

Farmington NM 



 
Staff Summary Report 

MEETING DATE:                                            June 24, 2014 

AGENDA ITEM:  XII. BUSINESS ITEM (A) 

AGENDA TITLE: New Mexico True Advertisement Cam  

ACTION REQUESTED BY:   William M. Homka AICP, Community Development Director 

ACTION REQUESTED: Appropriate $23,400 for Aztec Ad in coordination with State 
Department of Tourism Program 

SUMMARY BY: William M. Homka AICP 
 
PROJECT DESCRIPTION / FACTS 

On June 19, 2014 Mayor Burbridge and I attended a meeting at the request of Bill Lee, New 
Mexico’s Tourism Department Director, and Richard Holcomb of Cliffdweller Digital.   Together 
the men shared the opportunity for Aztec to buy into the NMTrue Television program’s 
advertising and marketing segments.   
 
This was a very timely visit because on Tuesday, June 10 City Manager Josh Ray, Mayor 
Burbridge and I got a close look at the New Mexico tourism department’s New Mexico “True” 
branding program at a presentation at San Juan College.  If you have not had an opportunity, 
please visit YouTube and in the search bar type “New Mexico True.”  You will see many 
commercials and even the weekly TV show that has recently begun to air.  The television 
program and ads target nearby television markets in Texas and Colorado.  If we decide to 
participate, Cliffdweller Digital will assist with designing Aztec’s ads to exhibit the many uniquely 
great activities there are to do in New Mexico.  It’s “True” because various stories about famous 
residents, or exemplary food and culture, or the breathtaking wild variety of our state’s 
landscape answer the question many people seem to always ask: “What’s there to do in New 
Mexico?”  The outdoors show people skiing, hiking, jogging, walking, bicycling, racing, etc.  No 
matter what the person(s) are doing they have finally found something to do that is “true” to 
themselves in New Mexico. 
 
During the New Mexico True TV Show there will be TV advertisements that focus on individual 
communities in New Mexico.  There may even be a group of cities that are featured. However 
these commercials will be presented in a way that the viewer will not notice they are 
commercials.  They are designed to blend into the TV program.  This opportunity is also a way 
for the State Dept. of Tourism to recoup some of the money it has spent on this tourism 
campaign.  It is ALSO a rare opportunity for AZTEC to showcase our unique businesses in 
downtown, the national treasures including the arches and the ruins, along with one or two other 
key features to be decided.  The mayor and I learned there are only 6 minutes available now 
because other communities have already been buying segments
 

.  

The minimum is a 30 second segment.  Other segments include 1 or 2 minutes.  The pricing is 
tied to the length of the segment and the frequency of times the ad will be shown during 12 
months.  The mayor and I recommend contracting for a one minute segment as it is a common 
price to other segments, but we feel the 30 second slot is not long enough and the 2 minute 



spot is too long.  They would show the 30 second segment more times and the 2 minute 
segment significantly less times.   
 
Aztec has a lot of activity happening.  While we would like to have more of our projects 
complete before we show our community off, this program may not come around again.  Aztec’s 
our one minute segment will be shown 26 times in three large television markets with thousands 
of potential tourists.  We can also use the material the production team generates for other 
advertisement purposes.  For example, we could ask local hotels to program their television 
sets to play the segment when their guests first turn on their televisions! 
 
The total cost for this package is $23,400.  We believe it will pay for itself with the increase in 
tourism to Aztec and the revenue collected from the gross sales receipts, hotel/motel stays, and 
the businesses that will benefit from the new ads. We don’t feel we could reach the breadth of 
audience with this type of medium for a better price, which is just under $2,000 per month. 
 
PROCUREMENT / PURCHASING (if applicable) 

 
 
 
FISCAL INPUT / FINANCE DEPARTMENT (if applicable) 

 
 
SUPPORT DOCUMENTS: Will be provided at Commission Meeting  

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve New Mexico True 
Advertisement Cam 

 



MEETING DATE:                                                 

Land Use Hearing 
 

June 24, 2014 

AGENDA ITEM:  XIII. LAND USE HEARING (A) 

AGENDA TITLE: Hero's Comprehensive Sign Plan 

ACTION REQUESTED BY:   Heidi Hunter 

ACTION REQUESTED: Approve a Comprehensive Sign Plan to allow for unique 
conditions, flexibility and creativity in creating a sign plan for 
advertising your business 

SUMMARY BY: Michelle Morgan 
 

FINDING OF FACTS 
 

Community Development Finding of Facts 
 

1. Heidi Hunter has submitted a Comprehensive Sign Plan request for Hero's New York 
Foods LLC,  located at 1901 West Aztec Boulevard, Aztec; parcel Tax ID # R4009425. 

 
2. A Comprehensive Sign Plan (CSP) per City of Aztec Sign Code Chapter 20  Signs, Sec. 

20-2-2 allows for consideration of unique conditions, flexibility and creativity in creating 
a sign plan for advertising a business.  

 
3. 1901 West Aztec Boulevard is located in a C-2: General Commercial and Wholesale 

District.  This district is established to permit the uses specified under the C-1 District, 
plus commercial activities of both retail and wholesale nature, designed to serve the 
community or tourists. This district includes those uses normally adjacent to a central 
business district, and of a magnitude not normally compatible with residential areas. 
Some minor industrial usage not associated with objectionable noise and activities are 
permitted.   

 
4. Restaurants are not permitted under code until M-2 Heavy Manufacturing District and 

then only as a Conditional Use Permit.  However, this facility has been a restaurant type 
business for longer than this code (dated April 13, 2011) has been in effect. 

 
5. Hero's was also granted preliminary approval for a new restaurant liquor license by the 

NM Division of Alcohol & Gaming on May 19, 2014 and was then approved by 
Commission on June 10, 2014. 

 
6. The CSP request has proposed the following types of signs be allowed, all of which are 

prohibited per sign code Chapter 20-2-6 : 
 

a) pennant flags 
b) feather flags 
c) banner signs - temporary allowed, they are requesting as permanent with 

interchangeable text. 
d) sandwich board signs - allowed in C-2 districts that are storefront areas only 

(similar to businesses on Main Street with no area for signage).  Although 



C-2, this property does have area for other signage (like temporary 
magnetic sign boards). 

 
7. This CSP would allow the use of these types of signs to promote this business with a 

limited number of signs being allowed at any given time. 
 

8. An additional sign of 32' square feet ( 8 feet by 4 feet) has also been requested to be 
added to the bottom of the existing 80square foot pole sign. Based on the road speed of 
45 miles per hour in front of this location, a minimum sign size of 70 square feet to a 
maximum sign size of 120 square feet is allowed.  This would increase the square 
footage of the sign from  80 square feet to 112 square feet.  This would be an 
acceptable addition to the sign which could be done as a standalone sign application.    

 
9. Due to the recent turnover in the Community Development Office, this notice was not 

mailed in time to meet the required 15 day notification deadline and as such any of the 
surrounding landowners within 100 feet of the property at 1901 West Aztec Boulevard, 
may request an extension for the hearing to be rescheduled to the next public hearing 
on July 8, 2014.  If any so wishes to choose this option they were asked to please, let 
Community Development know, no later than 5 p.m. Monday, June 23, 2014 so that we 
may reschedule the meeting.  

 
10. Comments received as of June 18, 2014: 

 
a) Mrs. Kenneth Ellis at 2017 West Aztec Blvd, phoned on June 17, 2014 stating 

that she does not think it is fair for Hero's to not have to comply with sign code 
like everyone else does.  She has lived here twenty plus years and had a 
business that followed the rules with no banners or flags.  She likes the way the 
city looks without them and thinks this business should follow the rules and not 
use them either. 

 
SUPPORT DOCUMENTS: • Map 

• Application packet 
• Supporting documents 

 
COMMUNITY DEVELOPMENT  RECOMMENDATION: The Community Development 
Department recommends DENYING this application for a Comprehensive Sign Plan 
request for Hero's New York Foods LLC,  located at 1901 West Aztec Boulevard, 
Aztec; parcel Tax ID # R4009425, advising Commission to accept Findings of Fact #1- 
10 and vote "NO" to show the motion as DENIED. 

 
RECOMMENDED RULING: Move to Approve this application for a Comprehensive 
Sign Plan request for Hero's New York Foods LLC,  located at 1901 West Aztec 
Boulevard, Aztec; parcel Tax ID # R4009425, accepting Findings of Fact #1- 10. 
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