
ATTENTION PERSONS WITH DISABILITIES: The meeting room and facilities are fully accessible to persons with 
mobility disabilities. If you plan to attend the meeting and will need an auxiliary aid or service, please contact the 
City Clerk's Office at 334-7600 prior to the meeting so that arrangements can be made. 
Note: A final agenda will be posted 24 hours prior to the meeting. Copies of the agenda may be obtained from City 
Hall, 201 W. Chaco, Aztec, NM 87410  

  

A G E N D A 
CITY OF AZTEC 

CITY COMMISSION MEETING 
September 23, 2014 

201 W. Chaco, City Hall 
6:00 p.m. 

 
 

I. CALL TO ORDER
 

  

II. 
 

INVOCATION 

III. 
 

PLEDGE OF ALLEGIANCE 

IV. 
  

ROLL CALL  

V. 
    
AGENDA APPROVAL      

VI. 
 

CITIZEN RECOGNITION 

VII. 
 
EMPLOYEE RECOGNITION 

VIII. 
 
CONSENT AGENDA 

A. Commission Meeting Minutes, September 9, 2014 
B. Travel Requests 
C. Special Budget Resolution 2014-945  Airport Fund 
D. Authorized Participation Agreement with San Juan County for Pictometry 

License Agreement  
E. Library Services Agreement with San Juan County 
F. Senior Citizen Services Agreement with San Juan County 
G. Red Apple Transit Agreement  

 
Items placed on the Consent Agenda will be voted on with one motion. If any item 
proposed does not meet the approval of all Commissioners, a Commissioner may 
request that the item be heard under “Items from Consent Agenda” 

 
 

IX. 

X. 

ITEMS FROM CONSENT AGENDA   
 
 

(Citizens who wish to speak will sign up prior to the meeting – this section is for 
items not otherwise listed on the agenda)   
 

CITIZENS INPUT (3 Minutes Maximum) 



ATTENTION PERSONS WITH DISABILITIES: The meeting room and facilities are fully accessible to persons with 
mobility disabilities. If you plan to attend the meeting and will need an auxiliary aid or service, please contact the 
City Clerk's Office at 334-7600 prior to the meeting so that arrangements can be made. 
Note: A final agenda will be posted 24 hours prior to the meeting. Copies of the agenda may be obtained from City 
Hall, 201 W. Chaco, Aztec, NM 87410  

  

 
XI. BUSINESS ITEMS   
 

A.   Bid 2014-396 Pedestrian Trail Change Order #2 
 
  
XII. LAND USE HEARING   

 
 
        
XIII.     CITY MANAGER/COMMISSIONERS/ATTORNEY REPORTS 
 
 
XIV.    DEPARTMENT REPORTS  

(When this item is announced, all Department Heads who wish to give a report 
will move to the podium)    

 
    
XV. ADJOURNMENT 
 
 
 
 



 

 CITY OF AZTEC 
COMMISSION MEETING MINUTES 

September 9,  2014 
 

 
I. CALL TO ORDER 

 
Mayor Burbridge called the Meeting to order at 6:04pm at the Aztec City 
Commission Room, City Hall, 201 W. Chaco, Aztec, NM. 
 

II. INVOCATION 
 
The Invocation was led by Chief, Mike Heal 
 
 

III. PLEDGE OF ALLEGIANCE 
 
The Pledge of Allegiance was let by Electric Department Director, Ken 
George 
 

IV. ROLL CALL 
 
Members Present: Mayor, Sally Burbridge; Mayor Pro- 

Tem, Sherri Sipe; Commissioner Katee McClure; 
Commissioner, Sheri Rogers; Commissioner Roberta 
Locke 

 
Members Absent: None 
 
Others Present: City Manager, Joshua Ray; City Clerk, Karla Sayler, 

Project Manager, Edward Kotyk (see attendance 
sheet) 

 
V.  AGENDA APPROVAL 

 
MOVED by Commissioner Locke, SECONDED by Mayor Pro-Tem Sipe to 
Approve the Consent Agenda as Presented 
 

VI.       PROCLAMATION 
 
  Mayor Burbridge read Proclamation declaring September 17-23, 2014 as 
National Constitution Week.  

 
VI. CITIZEN RECOGNITION 

 
None 



 

 
VII. EMPLOYEE RECOGNITION 

 
 Josh mentioned that former Commissioner, Jerry Hanhardt called in to 
recognize the Public Works Department at the good work that was done in 
their neighborhood.  

 
VIII. CONSENT AGENDA 

 
 MOVED by Mayor Pro Tem Sipe, SECONDED by Commissioner McClure 
to Approve the Consent  Agenda with the exceptions of Item C, Airport 
Maintenance Grant and Entitlement Funds Transfer 

 
A.  Commission Meeting Minutes, August 25, 2014 
B.  Travel Requests 
C.  Pulled 
D.  Morris Right of Way Purchase 
 
  

IX. ITEMS FROM CONSENT AGENDA 
 
C.  Airport Maintenance Grant and Entitlement Funds Transfer 

 
 Josh mentioned that there are two items on this agenda item one being 
the Maintenance Grant and the second being the Entitlement Funds Release. He 
mentioned that Commission does not need to take any action on the second item 
which is the Entitlement Funds Release due to not having knowledge if Federal 
Government will be able to fund us for the upcoming year.  
 

MOVED by Commissioner Locke, SECONDED by Commissioner Rogers 
  to Approve the submittal of FY15 Airport Maintenance Grant 
 

 
X. CITIZENS INPUT   

 
None 
 

XI. BUSINESS ITEMS 
 
A. Intent to Adopt Ordinance 2014-439 Amending Articles II and IV of 

Chapter 20 Signs 
 
  Bil Homka, Community Development Director mentioned that this is in 
response the request of moratorium on fees charged to sign permits for Garage 
Sale Signs. He mentioned that the department proposes several changes to the 
Sign Code to address the garage sale sign and some other issues discovered 



 

while reviewing the code as well. The Community Development Department 
intends to conduct further amendments to the Sign Code as well as the Zoning 
Code. Bil mentioned that it is imperative the garage sale moratorium be 
addressed to meet the moratorium’s 180 day deadline as imposed in April.  
Community Development has issued 31 sign permits for garage sales since April 
22, 2014. 

MOVED by Mayor Pro-Tem Sipe, SECONDED by Commissioner McClure 
to Approve Intent to Adopt Ordinance 2014-439 Amending Articles II and IV of 
Chapter 20 Signs 
 
A Roll Call Was Taken: Motion Passed 5-0 

 
XII. LAND USE HEARINGS 

 
  Mayor Burbridge opened the Land Use Hearing for Application 2014-149 
 Variance Request and Application 2014-137 Zone Change. Mayor  Burbridge 
 stated that this hearing would be conducted under Procedures mandated by the 
 New Mexico Court of Appeals in Battershell versus the City of Albuquerque, 
 which were intended to protect the due process rights of our parties. Mayor 
 Burbridge subsequently identified the parties and City Staff. Mayor Burbridge 
 then asked Commission if they would accept the parties and they did. She 
 reviewed the procedures and then asked if any members of the Commission had 
 a conflict of interest, bias, or engaged in ex parte communication, there were 
 none. Mayor Burbridge then swore in the parties and reviewed the Order of 
 Presentation. 
 

A.   Application 2014-149 Variance Request 
 
 Bil stated that this is a application to add additional advertisement items 

that currently are prohibited in Chapter 20 of Aztec's Sign Code. He mentioned 
that the applicant would like to put up two banners to encourage business to stay 
in Aztec at the business of Big O Tire.  
 Applicant, Eric Edgerton mentioned that the four banners he would like to 
put up to advertise business will be up during daytime hours only. He mentioned 
that he feels that this would be good advertising and promoting business to stay 
in the City of Aztec.  

 
MOVED by Mayor Pro-Tem Sipe, SECONDED by Commissioner McClure 

to Deny this variance due to the Findings of Face listed in the staff summary 
 
A Roll Call Was Taken: Motion Passed 4-1 
 
 
 
 



 

B. Application 2014-134 Zone Change 
 

  Bil mentioned that this application is a zone change request to change 
 property located within a Mobile Home Park that is presently zoned PUD to 
 R-1 Single Family. He mentioned that the personal residence sits within the 
 park but is located at the easterly edge of the property, away from Ruins Road 
 and north of  Buckele Lane.  Therefore the property would require an easement 
 of access to  be granted and recorded through the existing mobile home park.  
  Applicant Jerry Parker mentioned that he would like to do this because he 
 is trying to set up his estate so that the Mobile Home Park is a separate piece of 
 real estate from his personal residence.  

 
 MOVED by Mayor Burbridge, SECONDED by Mayor Pro-Tem Sipe to 
TABLE the Zone Change request until Commission Meeting September 23, 2014 

 
 

XIII. CITY MANAGER/COMMISSIONERS/ATTORNEY REPORTS 
 
 Josh reported that the City has been approved for the YCC Grant for next 
year. They will be scheduled to work at Florence Park next year. He also 
mentioned that he attended the NMML Annual Conference and mentioned 
that is was a very positive conference. Josh will be attending the IMCA 
conference next week. He will be out of the office.   
  
 Mayor Burbridge reported that she attended the NMML Annual 
Conference and mentioned that there was a positive comment on our YCC 
program. She mentioned that Senator Heinrich was in town on Friday 
September 5th  and visited the Aztec Ruins and the Pedestrian Bridge. She 
mentioned that her, Josh, Mayor Pro-Tem Sipe and Commissioner Rogers 
visited with him and members of staff from the Ruins. The Mayor mentioned 
that she will be having lunch with the Chaffee's and mentioned that she was 
introducing them to Ray Hagerman from Four Corners Economic 
Development as they continue to move forward with development in the area. 
She also mentioned that there is a Public Meeting on September 10th at City 
Hall at 6:30 pm on the North Main Avenue project on Land Use Options. She 
mentioned that there will be a NMDOT workshop in Farmington at the Civic 
Center on Thursday September 11th at 10:00 am in Exhibit Hall A specifically 
based on freight issues. The Mayor asked if any of the Commissioners could 
be available to attend the Get Pinked Rally on October 4th at 2:30pm McGee 
Park. Commissioner Locke and Commissioner Rogers stated that they could 
be available to attend.  
 
 Mayor Pro Tem Sipe mentioned that the NMML Conference was very 
helpful and interesting. She mentioned that Mayor Burbridge was elected as 
Treasurer of the NMML. 



 

 Commissioner McClure reported that September is National Hunger 
Awareness Month and mentioned that any donations can be made to ECHO 
food bank. She mentioned that she cannot be on the San Juan Water 
Commission Board due to time conflicts.  She mentioned that Bob Oxford will 
be the Alternated for the City.  
 
 Commissioner Locke mentioned that she purchased food at the Habenero 
Grill a new restaurant in the City. She also thanked Police Chief, Mike Heal 
for the Police escort for her mother's funeral.  
 
 Commissioner Rogers mentioned that she attended a retreat for  
Leadership San Juan. She mentioned that she attended the San Juan County 
Commission meeting. She mentioned that she would not be able to attend the 
San Juan County Safe Communities meeting on Thursday.  
 

XVII. ADJOURNMENT 

 MOVED by Mayor Pro-Tem Sipe to adjourn the meeting at 7:34 pm. 

 

 

      ________________________________ 
      Mayor, Sally Burbridge 

ATTEST: 
 
______________________________ 
Karla Sayler, City Clerk 
 
MINUTES PREPARED BY: 
 
______________________________ 
Karla Sayler, City Clerk 



 
Staff Summary Report 

MEETING DATE:                                           September 23, 2014 

AGENDA ITEM:  VIII.  CONSENT AGENDA (B) 

AGENDA TITLE: Travel Requests 

ACTION REQUESTED BY:   Finance 

ACTION REQUESTED: Information Only 

SUMMARY BY: Kathy Lamb 

 
 
PROJECT DESCRIPTION / FACTS (Leading Department) 

 
• Resolution 2003-603 identifies the requirement for employee/public official travel 

requests to be pre-approved by the commission.  All travel requests will be submitted to 
the commission for approval prior to the travel occurring except in unusual 
circumstances when the City Manager may approve as provided in resolution 2003-603. 

 
• No travel requests have been received by the Finance Department for inclusion on the 

September 23, 2014 agenda. 
 

 
FISCAL INPUT  (Finance Department) 

 
• None  

 
  
SUPPORT DOCUMENTS: None 

DEPARTMENT’S  RECOMMENDED MOTION:  No action required – information only 
 



 
Staff Summary Report 

MEETING DATE:                                                 September 23, 2014 

AGENDA ITEM:  VIII.  CONSENT AGENDA (C) 

AGENDA TITLE: 

ACTION REQUESTED BY:   

Special Budget Resolution 2014-945 Airport Fund 

Finance Department 

ACTION REQUESTED: APPROVAL 

SUMMARY BY: Kathy Lamb 
 
PROJECT DESCRIPTION / FACTS 

• Airport Management Agreement with Pat Arnold terminated August 31, 2014 
• City will manage the Aztec Municipal Airport until a new management agreement is 

negotiated. 
• Leases have been negotiated with current airport tenants effective September 1, 2014 
• Site leases have been negotiated with companies attached to airport towers. 
• Fuel remaining on site has been purchased from Pat Arnold.  Fuel tank has been 

inspected.  Further investigation continues for an automated fueling system.  Fuel sales 
will continue requiring pilots to report purchases and payment to the City.  City staff has 
contacted NM TRD to determine requirements in reporting fuel sales. 

• Maintenance of airport facilities by city staff and vendors continues. 
 
FISCAL INPUT / FINANCE DEPARTMENT  

• Revenues and Expenditures associated with operating the airport through June 30, 2015 
have been prepared.  Projected revenue exceeding expenditures results in a budgeted 
increase to cash reserves by the end of 2015. 

 
SUPPORT DOCUMENTS: Resolution 2014-945  

Airport Budget Adjustment Detail 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve Special Budget Resolution 
214-945 Airport Fund 

 



Acct # Description

Adopted 

Budget   Resolution 

 Adjusted 

Budget 

REVENUES:

GRANTS

270‐4990‐33017 FED: FAA AIP GRANT 760,500         760,500           

270‐4990‐33547 ST:  NM AVIATION CAPITAL 5,000              5,000                

270‐4990‐33548 ST: NM AVIATION MAINT 10,000            (1,000)           9,000                

SALES

270‐4990‐34900 AVIATION FUEL SALES 79,200           79,200              

MISCELLANEOUS

270‐4990‐36400 RENTS: HANGER 900                 15,900           16,800              

270‐4990‐36401 RENTS: TIE DOWNS ‐                    

270‐4990‐36402 RENTS: SITE LEASES 2,740             2,740                

270‐4990‐36403 RENTS: HOUSING ‐                    

270‐4990‐36914 REIMB OF EXPENDITURES 2,800              (2,800)           ‐                    

270‐0000‐36100 INTEREST ON INVESTMENTS 75                   75                     

TRANSFERS IN

270‐9910‐39101 TRANS: FROM GENERAL FUND 30,000            30,000              

TOTAL REVENUES 809,275$        94,040$         903,315$         

EXPENDITURES

SUPPLIES

270‐4990‐52100 FACILITY SUPPLIES & MATERIALS

SERVICES

270‐4990‐62100 FUEL PURCHASES 66,000           66,000              

270‐4990‐63200 FACILITY MAINTENANCE 9,000             9,000                

270‐4990‐65200 INS: PROPERTY 200                 200                   

270‐4990‐65300 INS: GENERAL LIABILITY 2,500              2,500                

270‐4990‐66100 UTIL: EL, WA, SW, TR 4,800             4,800                

270‐4990‐66200 UTIL: NATURAL GAS OR PROPANE ‐                    

270‐4990‐66300 UTIL: COMMUNICATION ‐                    

270‐4990‐68110 RENT (BLM) 500                 500                   

270‐4990‐69700 CONTINGENCY ‐                    

NON CAPITAL GRANTS

270‐4990‐75110 GRNT: NM AVIATION MAINT 11,111            (1,111)           10,000              

CAPITAL:

270‐4990‐81000 LAND ‐                    

270‐4990‐82100 CPTL: BLDS & IMPROVEMENTS ‐                    

270‐4990‐85000 CPTL:  OTHER IMPROVEMENTS 805,900         805,900           

TOTAL EXPENDITURES 820,211$        78,689$         898,900$         

CASH RESERVE REQUIREMENT 

(NEGATIVES INCREASE CASH 

RESERVE) 10,936$           (15,351)$         (4,415)$            



RESOLUTION 2014-945 
Special Budget Resolution  

Appropriation of Funds for Aztec Municipal Airport 
Fiscal Year 2014-2015 

 
 

 WHEREAS,the Aztec Municipal Airport provides the potential for economic development, tourism 
and recreational opportunities for the City of Aztec; and 
 
 WHEREAS, the Aztec Municipal Airport and local economy has benefited from federal and state 
funds invested in maintenance and capital improvements to airport infrastructure; and 
 
 WHEREAS, the City of Aztec, as owner of theAztec Municipal Airport, is responsible to maintain airport 
facilities as required by the FAA, to develop facilities and services to provide the opportunity for the airport to 
generate revenues to be self-sustaining; and 
  
 WHEREAS, the Airport Management Agreement terminated August 31, 2014, and while the City 
continues to pursue management of the airport by a third party, the City will manage operations beginning 
September 1, 2014 until a new agreement is negotiated; and 
 
 WHEREAS,the fiscal year 2014-2015 Adopted Budget did not include funds for the daily operations of 
the Aztec Municipal Airport; and  
 
 WHEREAS, the grant revenues and expenditures for the NM Aviation Division maintenance grant, 
application submittal approved by City Commission on September 9, 2014, were overstated in the fiscal year 
2014-2015 Adopted Budget; and 
 
 NOW, THEREFORE, BE IT RESOLVED that the following special budget adjustment be made and 
approved. 
 

Airport Fund 
 Increase/(Decrease) 
Revenue: 
 
Airport:  Intergovernmental Revenue  270-4900-33548   ($1,000) 
Airport:  Fuel Sales    270-4900-34900   $79,200 
Airport:  Rents & Reimbursements  270-4900-36*    $15,840 
    
Expenditure: 
 
Airport: Services    270-4990-6*    $79,800 
Airport:  Grants Expenditures   270-4990-7*    ($1,111) 
 
 
Passed, Adopted and Approved this 23rd day of September 2014. 
 
 
SEAL       ________________________________  
          MAYOR SALLY BURBRIDGE 
ATTEST: 
 
 
 
____________________________________  
KARLA SAYLER, CITY CLERK   



 
Staff Summary Report 

MEETING DATE:             September 23, 2014 

AGENDA ITEM:  VIII.  CONSENT (D) 

AGENDA TITLE: Authorized Participation Agreement with San Juan County for 
Pictometry License Agreement 

ACTION REQUESTED BY:  Approval 

ACTION REQUESTED: City Staff 

SUMMARY BY: Edward Kotyk and Kathy Lamb 
 
PROJECT DESCRIPTION / FACTS 

 
In February 2007, the City entered into an agreement with San Juan County to participate in the 
County's contract with Pictometry which has provided detailed aerial photography of San Juan 
County based on specific sectors identified and paid for by the agencies participating in the 
agreement. 
 
San Juan County's contract with Pictometry is a renewable contract every two years which the 
County has renewed in 2009, 2011, and 2013. The participation agreement between San Juan 
County and City of Aztec identifies fees payable in the 2015 agreement of the amount of 
$41,461.30.  Costs to the City for 2009 - $10,658, 2011 - $11,783, 2013 - $15,204. 
 
The reason for the increase is that the staff has chosen to get updated Lidar with the standard 
mosaic aerial imagery. Lidar is topographic data which the City Engineer has requested so that 
future engineering projects can be done. 
 
PROCUREMENT / PURCHASING  

 
None 
 
FISCAL INPUT / FINANCE DEPARTMENT  

 
The FY15 Adopted Budget, General Fund, Project Management, includes funds specifically 
identified for the expanded aerial imagery services requested by the City Engineer. 
 
Staff will evaluate the lidar product received (usefulness, reduced design costs on projects) to 
determine the frequency of updating the topographic data and future financial requirements. 
 
SUPPORT DOCUMENTS: Authorized Participation Agreement with San Juan County 

DEPARTMENT’S RECOMMENDED MOTION: Move to Approve Authorized Participation 
Agreement with San Juan County for Pictometry License Agreement 

 































 
Staff Summary Report 

MEETING DATE:                                                 September 23, 2014 

AGENDA ITEM:  VIII. CONSENT AGENDA (E) 

AGENDA TITLE: 

ACTION REQUESTED BY:   

Library Services Agreement with San Juan County 

City Manager’s Office 

ACTION REQUESTED: Approval 

SUMMARY BY: Sherlynn Morgan 
 
PROJECT DESCRIPTION / FACTS 

 
San Juan County has submitted their contract for library services to the City for FY15. 
The County appropriates funds to our City for library services based on the premise that 
the City will provide the same level of services to County residents as we do to City 
residents. 
 
PROCUREMENT / PURCHASING  

  
None 
 
FISCAL INPUT / FINANCE DEPARTMENT 

 
FY15 Adopted Budget did not include this intergovernmental revenue.  The receipt of 
these funds will reduce the need for city funds to support services for county residents. 
 
SUPPORT DOCUMENTS: Library Services Agreement 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve Library Services Agreement 

 







 
Staff Summary Report 

MEETING DATE:                                                 September 23, 2014 

AGENDA ITEM:  VIII. CONSENT AGENDA (F) 

AGENDA TITLE: 

ACTION REQUESTED BY:   

Senior Citizen Services Agreement with San Juan County 

City Manager’s Office 

ACTION REQUESTED: Approval 

SUMMARY BY: Sherlynn Morgan 
 
PROJECT DESCRIPTION / FACTS 

 
San Juan County has submitted their contract for Senior Citizen services to the City for 
FY15. This is the standard agreement that we have with the County to provide services to 
our Seniors for the upcoming fiscal year. 
 
PROCUREMENT / PURCHASING  

 
None 
 
FISCAL INPUT / FINANCE DEPARTMENT  

 
FY15 Adopted Budget did not include this intergovernmental revenue.  The receipt of 
these funds will reduce the need for city funds to support services for county residents. 
 
SUPPORT DOCUMENTS: Senior Citizen Services Agreement 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve Senior Citizen Services 
Agreement 

 







 
Staff Summary Report 

MEETING DATE:                                                 September 23, 2014 

AGENDA ITEM:  VIII. CONSENT AGENDA (G) 

AGENDA TITLE: 

ACTION REQUESTED BY:   

Red Apple Transit Agreement 

City Manager’s Office 

ACTION REQUESTED: Approval 

SUMMARY BY: Sherlynn Morgan 
 
PROJECT DESCRIPTION / FACTS 

 
The Red Apple Transit provides public transportation services to the citizens of Aztec. 
 
The City of Aztec and the City of Farmington have entered into this agreement for the last 
several years. 
 
The agreement shall be valid until September, 30 2015 
 
The City of Aztec will pay the City of Farmington $19,651.12 for the annual contract. The 
payments will be made on a quarterly basis in the amount of $4,912.78 
 
PROCUREMENT / PURCHASING  

 
None 
 
FISCAL INPUT / FINANCE DEPARTMENT  

 
This agreement represents a 1.5% increase from FY14.  The FY15 Adopted Budget 
anticipated an increase and sufficient funds exist to meet the financial commitment of 
this agreement. 
 
SUPPORT DOCUMENTS: Red Apple Transit Agreement 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve Red Apple Transit 
Agreement 

 







 
Staff Summary Report 

MEETING DATE:                                                 September 23, 2014 

AGENDA ITEM:  XI.  BUSINESS ITEM (A) 

AGENDA TITLE: Bid 2014-396 Pedestrian Trail Change Order #2 

ACTION REQUESTED BY:   H.O. Construction 

ACTION REQUESTED: Approve Bid 2014-396 Pedestrian Trail Change Order #2 for 
Time Extension 

SUMMARY BY: Edward Kotyk 
 
PROJECT DESCRIPTION / FACTS 

 
• H.O. Construction was awarded the contract to construct the pedestrian trail from the 

bridge to Hampton Arroyo at the June 10th 

• After pre-construction meeting held on July 28
 Commission meeting. 

th

• The contract stipulated a 45 day completion date (September 24, 2014) of the project. 

, notice to proceed with the project was 
issued for August 11, 2014. 

• City staff debated the style of hand railing to be installed along the trail and as such 
Change Order #1 was approved at the August 25th

• Subsequently the choice of galvanized hand railings has caused a delay in H.O. 
Construction being able to install the hand rail system (see attached request letter). 

 Commission meeting. 

• H.O. Construction is requesting an extension until October 10, 2014 to complete the 
project. 

 
 
PROCUREMENT / PURCHASING  

 
None. 
 
FISCAL INPUT / FINANCE DEPARTMENT  

 
As per the construction contract, if substantial completion is not achieved by September 24, 
2014, liquidated damages may be assessed at $500/day.  Approval of the change order request 
extending contract days relieves the contractor of the contractual penalty. 
 
This project is funded 100% with city funds.   
 
SUPPORT DOCUMENTS: • Change Order Request Letter 

• Change Order Form 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve Bid 2014-396 Pedestrian 
Trail Change Order #2 for Time Extension. 

 



H.O. Construction, Inc. 
PO BOX 9468 

Albuquerque, NM 87119 
 

 
 

 

September 16, 2014 
 
Edward M. Kotyk 
Project Manager 
City of Aztec 
505-334-7689 
 
Re: Bid# 2014-396 Pedestrian Trail in Aztec, New Mexico.  
 
 
Dear Mr. Edward M. Kotyk, 
 
Please except this letter as a request for a time extension for project BID # 2014-396 Pedestrian 
Trail in Aztec, New Mexico. H.O. Construction, Inc. has until September 24, 2014 to complete 
project. Due to the Change Order for galvanized railing, the railing had to be sent out of state to 
get galvanized. We are unable to get the galvanized railing on site until October 8, 2014. This 
will put us into liquidated damages.  
 
H.O. Construction, Inc. is requesting sixteen (16) calendar days to have the galvanized railing on 
site and install by no later than October 10, 2014. 
 
If you should have any questions please feel free to contact us by e-mail or phone.  
 
 
Sincerely,  
 
 
 
Lissettte Serrano  
Office Manager  
hoconstruction@msn.com 
Office: 505-873-0554 
Fax: 505-452-0844 
 
    

 
 

Office: 505-873-0554 
Fax: 505-452-0844 

hoconstruction@msn.com  

mailto:hoconstruction@msn.com
mailto:hoconstruction@msn.com


CITY OF AZTEC 
CONTRACT CHANGE ORDER 

Change Order Requested by 
(Owner – Contractor): City of Aztec – H.O. Construction 

Project: Pedestrian Bridge Trail 
Change Order No: 2 
Date: 8/21/2014 

Purchase Order No:  
Contractor: H.O. Construction Inc. 
Address: P.O. Box 9468. Albuquerque, NM 87119 
Owner: City of Aztec 
Address: 201 W Chaco St, Aztec, NM 87410 
 
REVISED CONTRACT AMOUNT 
1.  Original Contract Amount $ 305,389.69 

2.  Total Contract Amount Including Previously Approved Change Orders 
 (increase and/or deductions, including Tax) $ 305,389.69 

3.  Amount of this Order (Estimated) or (Firm) (Including Tax) $ 1,897.50 

4.  Total Revised Contract Amount to Date (Including Tax) $ 307,287.19 

5. Monetary Basis of Change Order   

 A. Unit Bid Price  
 B. Cost Plus _______% (Percentage to be filled in by Owner)   
(Note: Items 2-5 Incl., to be filled in only if Change Order involves a monetary change.) 
 
6. Original Contract Completion Date 45 calendar days from notice to proceed 

7. New Completion Date Due to this 
Change Order (Oct 10, 2014) 16 calendar days from end of 45 days 

 
REASONS FOR CHANGE ORDER INCLUDING ESTIMATED OR FIRM COST BREAKDOWN 
(See attached sheets ______ to _____). 
The work covered by this order shall be performed under the same terms and conditions as that 
included in original contract. 
 
CHANGE ORDER ACCEPTED AND APPROVED 
By:   Date:  

 Contractor    
CHANGE ORDER RECOMMENDED 
By:   Date:  

 Engineer    
CHANGE ORDER APPROVED 
By:   Date:  

 Mayor, City of Aztec    
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