
 

ATTENTION PERSONS WITH DISABILITIES: The meeting room and facilities are fully accessible to persons with 
mobility disabilities. If you plan to attend the meeting and will need an auxiliary aid or service, please contact the City 
Clerk's Office at 334-7600 prior to the meeting so that arrangements can be made.  

Note: A final agenda will be posted 24 hours prior to the meeting. Copies of the agenda may be obtained from City 
Hall, 201 W. Chaco, Aztec, NM 87410. 

 

A G E N D A 
CITY OF AZTEC 

CITY COMMISSION WORKSHOP 
June 23, 2015 

201 W. Chaco, City Hall 
5:15 p.m.  

 
 
 
 

5:15-5:30 
 
A.  Hydrological Study-Ken George 

 
 

5:30-6:00 
 
B.   Procurement Policy 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Staff Summary Report 

MEETING DATE:                                                 June 23, 2015 

AGENDA ITEM:  WORKSHOP (B) 

AGENDA TITLE: Resolution 2015-956 City of Aztec Procurement Policy 

ACTION REQUESTED BY:   Finance Department 

ACTION REQUESTED: Approval 

SUMMARY BY: Kathy Lamb 
 
PROJECT DESCRIPTION / FACTS 

• Resolution 86-419 adopted City of Aztec Purchasing Guidelines 
• Resolution 98-412, adopted December 1, 1988, adopted the procurement regulations 

pursuant to Sec 13-1-28 to 13-1-199 NMSA 1978 
• During the 2013 Legislative session, several changes were made to the procurement 

code including: 
o Formal bid limits increased to $60,000 
o Sole Source Purchases require a 30 Day Waiting Period following posting of  

notice 
o Emergency Procurement requires public posting within 3 days of the purchase 
o Penalties for violations of the state procurement code increased 
o Chief Procurement Officer designation and certification. 

• Due to the length of time since a Procurement Policy has been updated and adopted by 
Resolution and prior to hiring of a Procurement Specialist, policies and procedures 
specific to procurement have been reviewed and updated. 

• The policy provides the framework for the promulgation of procedures by the Purchasing 
Office, includes a Code of Ethics for any employee who purchases goods or services for 
the City, and Conflict of Interest. 

• Procurement procedures have been updated and provided to all City Departments and 
will be posted to KIVA (the City’s intranet site) providing accessibility to all City 
employees. 

 
 
SUPPORT DOCUMENTS: Resolution 2015-956 

City of Aztec Procurement Policy 
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A G E N D A 

CITY OF AZTEC 
CITY COMMISSION MEETING 

June 23, 2015 
201 W. Chaco, City Hall 

6:00 p.m. 
 

I. CALL TO ORDER  
 
II. INVOCATION  
 
III. PLEDGE OF ALLEGIANCE  
 
IV. ROLL CALL  
 
V. AGENDA APPROVAL  
 
VI. CITIZEN RECOGNITION  
 
VII. EMPLOYEE RECOGNITION  
 
VIII. CONSENT AGENDA  

 
A. Commission Meeting Workshop Minutes, June 9, 2015 
B.   Commission Meeting Minutes, June 9, 2015  
C. Travel Requests 
D.   Resolution 2015-954 Write Off of Uncollected Utility Accounts  
E.   Resolution #2015-955 Surplus  
F.   Resolution #2015-956 City of Aztec Procurement Policy  
 
Items placed on the Consent Agenda will be voted on with one motion. If any item proposed does 
not meet the approval of all Commissioners, a Commissioner may request that the item be heard 
under “Items from Consent Agenda”  

  
IX. ITEMS FROM CONSENT AGENDA  

 
X. CITIZENS INPUT (3 Minutes Maximum)  

(Citizens who wish to speak will sign up prior to the meeting. This is for items not 
otherwise listed on the agenda)  

 
 
XI. BUSINESS ITEMS 

 
A.   Annual Water Contract For Southwest Water Consultants, Inc.  
 

XII. LAND USE HEARINGS 
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A.   2015-053 Tiger Ruins Subdivision  
 
 

XIII. CITY MANAGER/COMMISSIONERS/ATTORNEY REPORTS 
 

XIV. DEPARTMENT REPORTS  
(All Department Heads who wish to give a report will move to the podium) 

 
XV. ADJOURNMENT  
 



 

 
CITY OF AZTEC 

COMMISSION WORKSHOP MINUTES 
June 9, 2015 

 
 I. CALL TO ORDER 
 
 Mayor Burbridge called the meeting in to order at 5:17pm at the Aztec City 
Commission Room City hall 201 W. Chaco, Aztec NM. 
 
  MEMBERS PRESENT:  Mayor, Sally Burbridge; Mayor Pro-Tem Sherri  
      Sipe; Commissioner, Sheri Rogers;   
      Commissioner, Roberta Locke;    
      Commissioner, Katee McClure 
 
  MEMBERS ABSENT:  None 
 
  OTHERS PRESENT:   City Manager, Joshua Ray; Finance Director,  
      Kathy Lamb; General Services Director, Steve  
      Mueller; City Clerk Karla Sayler 
 
 A. Youth Conservation Corp 2016 Project And Next Four Year Plan 
 
 Josh Ray, City Manager mentioned that we will be completing our current plan 
for YCC and mentioned that this workshop is to begin the next four year plan for YCC 
program. The project that the Corps are working on for this year is to complete the 
revitalization of Florence Park  and Year 2016 will be to complete improvements to Cap 
Walls Park which will involve refurbishing pavilion (Project 1), removal and replacement 
of picnic tables (Project 2), make playground ADA accessible and redo fall zone (Project 
3),  landscaping of west side of park (Project 4), installation of post and cable fence 
(Project 5), landscaping drainage on north side of park (Project 6), trail improvement 
(Project 7), remove tree planters (Project 8), and construct new park sign and 
landscape corner area (Project 9).  Alternate projects if time permits will include striping 
parking spaces (Alternate #1) and rebuild new or refurbish existing water vault system 
(Alternate #2) which will complete the current plan.  

 The City is beginning to develop the next 4 year plan for 2017-2020. Currently 
staff has come up with Year 2017 which will involve improvements on Martinez Trail 
(Project 1), extend irrigation & landscaping from Hartman Park along Llano St (Project 
2) and Year 2018 which will involve completing any new trails not completed at 
Townsend Wildlife Refuge in 2017 (Project 1), construction of parking area (Project 2), 
installation of park amenities (Project 3). Years 2019-2020 are open for suggestions. 
The plan could be reordered depending upon Commission priority.  



 

II. Adjournment 

 Mayor Burbridge adjourned the Workshop at 5:58 pm. 

 

       __________________________ 
       Mayor, Sally Burbridge 
ATTEST: 
 
_______________________________ 
Karla Sayler, City Clerk 
 
MINUTES PREPARED BY: 
 
________________________________ 
Karla Sayler, City Clerk 
 
 



 

CITY OF AZTEC 
COMMISSION MEETING MINUTES 

 June 9, 2015 
 

I. CALL TO ORDER 
 
 Mayor Burbridge called the Meeting to order at 6:03pm at the Aztec City 
Commission Room, City Hall, 201 W. Chaco, Aztec, NM. 
 
II. INVOCATION  
 
 The Invocation was led by City Manger, Joshua Ray 
 
III. PLEDGE OF ALLEGIANCE 
 
 The Pledge of Allegiance was led by Animal Shelter Director, Tina Roper 
 
IV. ROLL CALL 
 

Members Present: Mayor, Sally Burbridge; Commissioner, Katee 
McClure; Commissioner, Roberta Locke; Mayor Pro-
Tem Sherri Sipe; Commissioner, Sheri Rogers 

 
Members Absent: None 
 
Others Present: City Attorney, Larry Thrower;  City Manager, Joshua 

Ray; City Clerk, Karla Sayler; Project Manager, Ed 
Kotyk (see attendance sheet) 

 
V.        AGENDA APPOVAL 
 
 MOVED by Mayor Pro-Tem Sipe, SECONDED by Commissioner Locke to 
Approve the Agenda as presented 
 
VI. CITIZEN RECOGNITION 
  
 None  
   
VII. EMPLOYEE RECOGNITION 
 
 Josh recognized  the Parks and Electric Department crews for the work done and 
all the positive comments on Main Street.  
   
 
 
 



 

VIII. CONSENT AGENDA 
 
 MOVED by Commissioner Locke, SECONDED by Commissioner McClure  to 
Approve the Consent Agenda as presented 

 
A. Commission Workshop Meeting Minutes, May 26, 2015  
B. Travel Requests 

 
 All Voted Aye, Motion Passed Five to Zero 
 
IX.  ITEMS FROM CONSENT AGENDA 
 
  None  
 
X. CITIZENS INPUT 
  
 None 
 
XI. BUSINESS ITEMS 
 

A. Four Corners Kart Club Agreement 
 

Steve Mueller, General Services Director mentioned that this is the same 
agreement that is currently in place between the City and the Association with no 
changes and that this agreement will be in place for 5 years. He mentioned that the City 
will provide 28,000 gallons of water per month, approximately $250 per month and can 
be suspended by the City during times of water shortages.  
 
 MOVED by Mayor Pro-Tem Sipe,  SECONDED by Commissioner McClure to 
Approve Four Corners Kart Club Agreement 
 
 All Voted Aye, Motion Passed Five to Zero 
 

B. Aztec Roping Club Agreement 
 

Steve mentioned that there are a couple of changes with this agreement, 
this agreement will only be in place for two years which will end June 8, 2017 
instead of five years like the previous agreement and we will require insurance 
for the Club to provide and to keep the area clean. He mentioned that the annual 
cost of water is specific to the Rodeo Arena is included in the total water for 
Riverside Park.  

 
MOVED by Commissioner McClure, SECONDED by Commissioner Lock To 

Approve The Aztec Roping Club Agreement 
 
 All Voted Aye, Motion Passed Five to Zero 
 



 

 
XII. LAND USE HEARINGS 
 
 None 
 
XIII. CITY MANAGER/COMMISSIONERS/ATTORNEY REPORTS 
 
 Josh mentioned that he handed a Travel Host Magazine to Commission and 
mentioned that the City has two full pages of advertisements in the edition. He 
mentioned that this magazine is located all over the region. Josh mentioned that the 
Golf Course has a grand opening and will be serving free food from 10-2 on Saturday 
June 13th. Josh mentioned that the outcome from the special session with our 
Legislatures is that they appropriated 1.5 million dollars for the Arterial Phase 1B 
project. Josh mentioned that the employee picnic will be June 11th at Tiger Park. He 
finally mentioned that Bil Homka is working with representatives for a new business 
coming to Aztec.  
 
 Mayor Burbridge requested that the Golf Course add financials to the  monthly 
report. She questioned if the Hydrology Feasibility Study in the Electric Department is 
done. Josh mentioned that there will be a workshop possibly the next meeting. The 
Mayor mentioned that she would like to have a HUB meeting scheduled. The Mayor 
went over the outcome from the COG meeting that she attended. She mentioned that 
there was a review on changes in PERA reporting. The Mayor mentioned that she 
attended a Town Hall meeting with Preserve America Youth Summit.  
 
 Mayor Pro-Tem Sipe reported that she attended the MPO meeting on June 4th 
and that they are planning a walking tour of down town Aztec and North Main, she 
mentioned that she will be attending a NWNM Seniors meeting tomorrow and 
mentioned that there will be an assessment done on June 16th. She mentioned that 
Main Street looks very nice and thanked all who have been working to make it look 
good. She mentioned that she will be gone for the next two commission meetings. 
 
 Commissioner Rogers mentioned that the County Commission meetings have 
been moved and she has not been able to attend them. She also mentioned that she 
would like to attend the NMML Policy Committee Meeting on June 27. She mentioned 
that she attended Fiesta Days.  
 
 Commissioner Locke mentioned that she attended Fiesta Days and the Movie in 
the Park. 
 
 Commissioner McClure mentioned that she has been asked by citizens if a towel 
dryer can be installed at the Splash Park. She mentioned that City Hall needs to be 
painted.  
 
 Commission scheduled a Workshop for July 23rd from 5:00-7:00pm to discuss 
upcoming projects in the City for the upcoming year.   



 

   
XIV. DEPARTMENT REPORTS 
 
 Chief, Mike Heal mentioned that he attended a detox board meeting and that he 
verified that we will be allowed to continue to bring detox on a month to month basis 
until the new facility opens. He also mentioned that National Night Out will be July 28th 
from 5-7.  
  
 Kate Skinner, Library Director mentioned that the Library participated in kids fest. 
She mentioned that there will be a Family Night on June 16 from 5-7pm. She also 
mentioned that there will be a book fair from June 11-July 1.    
 
XV. ADJOURNMENT 
  
 Moved by Mayor Burbridge, SECONDED by Mayor Pro-Tem Sipe to adjourn the 
meeting at 7:03 pm. 

      ________________________________ 
      Mayor, Sally Burbridge 

ATTEST: 
 
___________________________ 
Karla Sayler, City Clerk 
 
MINUTES PREPARED BY: 
 
______________________________ 
Karla Sayler, City Clerk 



 
Staff Summary Report 

MEETING DATE:                                           June 23, 2015 

AGENDA ITEM:  VIII.  CONSENT AGENDA (C) 

AGENDA TITLE: Travel Requests 

ACTION REQUESTED BY:   Fire, Commission and Courts 

ACTION REQUESTED: Approval of Employee/Public Official Travel Requests 

SUMMARY BY: Cheryl Franklin 

 
 
PROJECT DESCRIPTION / FACTS (Leading Department) 

 
• Resolution 2003-603 identifies the requirement for employee/public official travel 

requests to be pre-approved by the commission.  All travel requests will be submitted to 
the commission for approval prior to the travel occurring except in unusual 
circumstances when the City Manager may approve as provided in resolution 2003-603. 

 
• The attached log is sorted by dates of travel and then by department.  One request for 

travel had already occurred and the Community Development is requesting approval for 
travel on the date of this meeting; however, the remaining requests are dated for future. 
 

• If travel/training is to be reimbursed or some of the costs will be paid by another entity, 
those notes have been included on the log.   
 

 
FISCAL INPUT  (Finance Department) 

 
• All departments requesting travel have sufficient funds budgeted within their 

travel/training budgets 
 
 
 
   
  
 
  
SUPPORT DOCUMENTS: Travel Log June 23, 2015 

DEPARTMENT’S  RECOMMENDED MOTION:  Approve Employee/Public Official Travel 
Requests 

 



EMPLOYEE/PUBLIC OFFICIAL TRAVEL REQUESTS FOR COMMISSION APPROVAL 
MEETING DATE:  June 23, 2015 

 

Dates of Travel Department Purpose of Travel/Location Over-
night 

Out of 
State Costs Explanation of Cost 

FY15 
Budget 

Available 

06/11-13/15 Fire 

NM State Firefighters Assoc. 
91st

Yes  Annual Conference 
Albuquerque, NM. 

 

No 
96.00 

160.00 
215.96 

Meals & Gratuity Allowed 
Registration 
Estimated rate/mileage 

 
 

Yes 
 

 

06/26-27/15 Commission NMML Policy Committee Meeting 
Albuquerque, NM. Yes No 

50.40 
204.89 
93.79 

Meals & Gratuity Allowed 
Estimated rate/mileage 
Lodging 

 
 

Yes 
 

        

Dates of Travel Department Purpose of Travel/Location Over-
night 

Out of 
State Costs Explanation of Cost 

FY16 
Budget 

Available 

09/01-04/15 Courts 58th

Yes  NMML Annual Conference 
Albuquerque, NM. No 

122.40 
280.00 
45.00 

250.00 

Meals & Gratuity Allowed 
Registration 
Estimated Cost for Fuel 
Lodging 

 
 

Yes 
 
 

 



 
Staff Summary Report 

MEETING DATE:                                                 June 23, 2015 

AGENDA ITEM:  VIII.  CONSENT AGENDA (D) 

AGENDA TITLE: Resolution 2015-954 Write Off of Uncollected Utility Accounts 

ACTION REQUESTED BY:   Finance Department 

ACTION REQUESTED: Approval 

SUMMARY BY: Kathy Lamb 
 
PROJECT DESCRIPTION / FACTS 

• State Statute 3-37-7, NMSA provides for the removal of uncollectable utility accounts from the 
Utility Accounts Receivable listing of the City. The governing body must approve this action.  
The attached list includes accounts more than four years old and considered uncollectable due 
primarily to age, but may also include death of the debtor or bankruptcy.   
 

• The total write off amount is $26,547.89and includes 82 accounts final billed through June 15, 
2011.Three accounts totaling $443.07 will be written off due to death of customer or 
bankruptcy.  All remaining Utility Account Receivables will be less than four years old.    

 
• As a comparison, the write-off amounts for the prior 4 years are below: 
 

Fiscal 
Year 

Write Off 
Time Period Amount Write Off 

Time Period Amount Total Write Off 

FY2012   June 30, 2008 8,308.16 8,308.16 
FY2013 Dec 31, 2008 101,113.07   101,113.07 
FY2014 June 30, 2009 26,860.07 June 15, 2010 53,311.88 80,171.95 
FY2015 Dec 31, 2010 19,745.62 June 15, 2011 26,547.89 46,296.51 

 
FISCAL INPUT / FINANCE DEPARTMENT  

• The utility accounts will be written off against the allowance which is calculated 
based on annual utility accounts receivable using a % based on the averages of 
aged (current, 30, 60, and 90 day) receivables since January 1990.  The utility 
allowance for uncollectible accounts as of June 15, 2015 is $278,792.  This write off, 
totaling $26,548, represents 9.5% of the existing allowance. 
 

• As of May 31, 2015, total utility accounts outstanding totaled $1,071,295.46.  Of this 
amount, $183,521.26 was over 90 days past due (17.1% of total accounts).  By 
utility, the over 90 day balances consist of: 
 

 Electric utility:  $111,925.63 61.0 % 
 Water utility:  $  31,746.86 17.3% 
 Sewer utility:  $  26,883.22 14.6% 
 Trash   $  12,965.55 7.1% 

 



• Actual collection averages for utility accounts are: 
 

 90.12% of current billings are collected within 30 days of billing; 
 81.96% of accounts over 30 days are collected; 
 72.12% of accounts over 60 days are collected; and 
   0.76% of accounts over 90 days are collected. 

 
• For the current fiscal year, annual utility revenues are estimated to be $10.2 million 

and the adopted budget includes $85,000 (less than 1% of annual billing) for the 
current year write off expense which will establish the allowance for actual write offs 
in four years.  

 
 
SUPPORT DOCUMENTS: 1. Resolution 2015-954 

2. Schedule of Accounts to Write Off 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve Resolution 2015-954 
Uncollectable Utility Accounts. 

 



UNCOLLECTABLE ACCOUNTS
OVER 4 YEARS OLD (JUNE 2011)

Account 
Number  Name Service Address  Balance Due 

Account 
Opened

Service 
Finalized

Last 
Payment

# of 
Delinquents Days Active

49048 HANEN NICHOLAS 1110 W Aztec BLVD APT 5 130.15$        09/24/07 04/09/08 02/01/08 15 198             
51058  BR BONNIE JEREMIAH 400 N Light Plant RD TRLR 10 219.72$        06/20/11 05/31/12 05/07/12 8 346             
52178 BR CHRISTY F. RODRIGUEZ 223 Robinson AVE 80.38$          04/02/14 05/22/14 04/28/14 1 50               

49613 ROTH CHRIS 304 Hesperus AVE 140.17$        09/01/08 01/04/11 12/20/10 1 855             
50152 BENALLIE JOCELYN 116 N Church AVE APT 8 319.13$        08/19/09 01/06/11 04/12/11 19 505             
50002 MOORE ROBERT 601 White AVE 425.39$        10/02/09 01/10/11 12/22/10 17 465             
50388 SIMMS CHRISTINA 1719 Elm ST 458.96$        02/08/10 01/11/11 12/22/10 14 337             
50654 THOMPSON TRIGINA R 400 N Light Plant RD TRLR 75 632.03$        08/02/10 01/16/11 12/06/10 6 167             
50528 FRANCO MANUEL 14 Road 2598 58.40$          05/18/10 01/16/11 09/27/10 4 243             
50742 POTTER LUKE 802 N Rio Grande AVE APT B 141.39$        09/27/10 01/19/11 11/08/10 3 114             
50020 VILLA BARBARA 510 Ruins RD TRLR 48 718.11$        05/29/09 01/19/11 11/22/10 22 600             
50713 LINDSEY MARK 1216 W Aztec BLVD TRLR 31 85.65$          09/08/10 01/26/11 01/03/11 2 140             
50235 PANEK SONYA 308 N Main AVE 285.16$        10/16/09 01/26/11 12/08/10 8 467             
49952 BROWN CARLA 1216 W Aztec BLVD TRLR 49 138.93$        02/16/10 01/31/11 01/04/11 9 349             
50178 HESTON LARRY 330 S Oliver DR 359.82$        09/03/09 01/31/11 01/20/11 14 515             
50561 HAWKINS CRYSTAL 1216 W Aztec BLVD TRLR 13 268.07$        09/27/10 02/06/11 01/05/11 7 132             
49949 MARTINEZ GINGER M 601 Navajo AVE APT 508 103.64$        04/14/09 02/10/11 01/11/11 20 667             
48246 GREENER GARY/DONNA 813 S Main AVE 875.11$        05/19/06 02/14/11 01/17/11 37 1,732         
28085 ALLEN VICKY 1300 Heiland CIR 386.46$        09/16/09 02/16/11 01/25/11 43 518             
14785 CHOQUETTE CHRIS 617 Chamiza AVE 421.05$        01/28/86 02/16/11 12/07/10 83 9,150         
50799 CROWLEY REBECCA 512 Kiva AVE 369.06$        11/09/10 02/16/11 2 99               
50458 GORMAN DANIEL 721 Sabena ST 535.94$        04/05/10 02/16/11 11/22/10 10 317             
49023 NORRIS MARY/ROBERT B 504 Lovers LN 1,317.44$     03/31/10 02/17/11 12/20/10 3 323             
50792 ETCITTY CHRISTINE 1216 W Aztec BLVD TRLR 42 203.94$        11/04/10 02/28/11 01/20/11 3 116             
49586 SMITH MICHELLE 1114 W Aztec BLVD TRLR 14 455.16$        08/07/08 03/01/11 04/12/11 23 936             
50613 BROCK JASMINE 305 Mesilla DR APT 3 326.21$        07/12/10 03/02/11 01/12/11 3 233             
46788 ALDERETTE BONITA 509 Dillon ST 187.26$        11/25/03 03/07/11 10/06/14 26 2,659         
50461 CARREL JAMES III 501 Ute AVE 1/2 215.16$        04/16/10 03/07/11 02/09/11 13 325             
50489 CLENIN NICHOLAS 507 Dillon ST 185.36$        04/26/10 03/07/11 02/03/11 8 315             
49573 BUCKLEY DANIEL 1216 W Aztec BLVD TRLR 1 307.13$        08/01/08 03/14/11 02/22/11 31 955             
50722 ESPINOZA GIANNI 510 Orchard AVE APT 3 572.59$        09/13/10 03/14/11 02/14/11 9 182             
45869 HATHCOCK CASSANDRA L 309 Robinson AVE 501.53$        04/30/08 03/15/11 02/24/11 16 1,049         
42337 ABDELAZIZ IRENE 805 Blanco ST 1,938.32$     10/28/10 03/16/11 02/14/11 13 139             
50520 CALVERT KEVIN 221 S Mesa Verde AVE 298.29$        05/14/10 03/16/11 02/09/11 13 306             
46987 DAVID MICHAEL 1114 W Aztec BLVD TRLR 2 306.90$        08/10/10 03/16/11 04/12/11 49 218             

Pg. 1 of 3



UNCOLLECTABLE ACCOUNTS
OVER 4 YEARS OLD (JUNE 2011)

Account 
Number  Name Service Address  Balance Due 

Account 
Opened

Service 
Finalized

Last 
Payment

# of 
Delinquents Days Active

49996 HARRIS JASON 517 Ruins RD 674.57$        05/14/09 03/16/11 02/22/11 24 671             
50689 MEDINA RACHEAL 1210 Gila CIR 582.66$        08/25/10 03/16/11 02/22/11 5 203             
47195 REIMERS BEVERLY 305 N Light Plant RD TRLR 18 618.54$        11/27/07 03/16/11 02/02/11 29 1,205         
49500 SCOTT JAIMIE 3307 J F Scott DR 607.24$        04/24/09 03/16/11 04/12/11 23 691             
50394 NEWLIN SANDRA 301 Andrew DR 174.16$        02/12/10 03/31/11 03/03/11 8 412             
50649 MILLER JESSE 524 Kiva AVE 302.80$        07/27/10 04/05/11 03/14/11 8 252             
46235 VOGT ERIN/CHRISTINA 904 N Rio Grande AVE 350.92$        08/01/05 04/13/11 02/14/11 18 2,081         
50829 SATLER ARTHUR 1216 W Aztec BLVD TRLR 50 253.65$        12/08/10 04/18/11 01/31/11 3 131             
50627 SWANTON CODY 400 N Light Plant RD TRLR 60 153.50$        07/19/10 04/19/11 03/15/11 4 274             
50843 HARTNESS CAREY 524 Rio Pecos RD APT 3 213.31$        12/21/10 04/20/11 03/21/11 4 120             
49838 OLIVAS CHAVIRA LUCIA 305 N Light Plant RD TRLR 20 296.38$        02/02/09 04/20/11 03/05/14 33 807             
50849 REMP DEWEY 304 Hesperus AVE 767.08$        01/05/11 04/20/11 02/02/11 3 105             
50177 HODGES JIM/LINDA 517 Kiva AVE 293.42$        09/03/09 04/26/11 03/24/11 11 600             
50629 BLACKIE BRITTANY 719 Ford ST 878.11$        07/19/10 04/28/11 07/11/11 8 283             
50305 MARTIN KALEB 400 N Light Plant RD TRLR 104 20.00$          06/29/10 05/02/11 06/09/11 307             
50738 REED MARCUS 400 N Light Plant RD TRLR 10 276.09$        09/23/10 05/05/11 04/20/11 8 224             
50798 MONTOYA CRYSTELLA 409 Swire AVE 117.36$        11/10/10 05/10/11 10/01/12 4 181             
50803 BOARDMAN DUSTINA 1216 W Aztec BLVD TRLR 34 363.41$        11/11/10 05/11/11 04/20/11 5 181             
44667 MENDOZA JOSE 650 N Rio Grande AVE 319.17$        07/29/03 05/11/11 03/28/11 14 2,843         
50912 POSADO KIMBERLY 526 Rio Pecos RD APT 6 107.56$        02/25/11 05/11/11 2 75               
18392 WILEY DANIEL 403 N Church AVE 287.54$        04/26/82 05/11/11 04/05/11 14 10,607      
50568 MCKNIGHT CHANCI 510 Orchard AVE APT 2 338.08$        06/08/10 05/12/11 05/09/11 9 338             
50291 ABREGO RUBEN R 602 Ruins RD SPC 27 20.00$          01/04/10 05/16/11 12/07/11 9 497             
49740 HILL GINA 1216 W Aztec BLVD TRLR 8 632.81$        08/02/10 05/18/11 04/11/11 12 289             
43508 HARMON WILMA MICHELL 400 N Light Plant RD TRLR 108 20.00$          08/18/98 05/23/11 02/01/12 27 4,661         
49767 ROSE CHARLES 521 Kiva AVE 20.00$          12/01/08 05/26/11 01/04/12 19 906             
49508 DANIO CHRISTINE 400 N Light Plant RD TRLR 19 464.11$        08/28/08 06/01/11 04/06/11 24 1,007         
41557 FOSS INSURANCE AGENC 202 S Main AVE 98.12$          09/14/94 06/01/11 05/10/11 65 6,104         
50744 LYBARGER CRAIG 1601 S Glenmary DR 274.50$        09/30/10 06/01/11 05/16/11 11 244             
48565 MATHIS CRYSTAL 304 Bessie PL 596.73$        10/30/06 06/01/11 12/07/11 20 1,675         
50801 VELASQUEZ LUCIANA 312 N Rio Grande AVE 356.47$        11/11/10 06/01/11 04/25/11 11 202             
50875 JONES ANNETTE 1114 W Aztec BLVD TRLR 27 62.05$          01/27/11 06/02/11 06/02/11 2 126             
49588 HEATH DONNIE 506 Orchard AVE # A 149.87$        08/08/08 06/06/11 05/04/11 1,032         
49779 JACOBSEN CARL W 508 Kiva AVE 20.00$          12/29/09 06/06/11 07/11/11 12 524             
50669 PETERS GERALD 222 Hesperus AVE 479.19$        08/09/10 06/06/11 05/04/11 9 301             
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UNCOLLECTABLE ACCOUNTS
OVER 4 YEARS OLD (JUNE 2011)

Account 
Number  Name Service Address  Balance Due 

Account 
Opened

Service 
Finalized

Last 
Payment

# of 
Delinquents Days Active

50826 CHAMBLEE LEE WILLIAM 524 Rio Pecos RD APT 5 71.48$          12/06/10 06/09/11 05/16/11 5 185             
46631 STARNES OMA 500 Ruins RD TRLR 3 213.87$        08/22/03 06/13/11 06/08/11 18 2,852         
50595 ALBERTA WAGNER 87 Road 2595 144.42$        07/01/10 06/15/11 05/11/11 16 349             
50369 BAKER ELIZABETH/JUST 1216 W Aztec BLVD TRLR 4 365.31$        11/10/10 06/15/11 05/09/11 8 217             
48798 DAVIS RHEA 607 Lovers LN 147.80$        04/11/07 06/15/11 05/02/11 19 1,526         
50612 HOLCOMB JAMES 805 Baird CIR 232.68$        07/12/10 06/15/11 11/03/11 18 338             

39615  DC FLORES CRESS 204 Willow LN 142.67$        07/31/91 05/13/15 01/07/15 18 8,687         
50375 LIVINGSTON JESSICA 46 Road 2598 B 26.60$          02/01/10 02/07/11 04/12/11 17 371             
50897 LABOTO MIKIE 309 Mesilla DR APT D 6.60$              02/15/11 03/16/11 29               
47952 KERBEL GERTRUDE 621 S Park AVE APT E‐3 9.10$              11/17/05 04/07/11 02/02/11 2 1,967         
50809 ADAMS BRANDON 208 S Main AVE # A 5.72$              11/18/10 05/03/11 02/23/11 2 166             
50983 CULLER CHRISTY 1110 W Aztec BLVD APT 5 24.23$          04/27/11 05/28/11 31               

26,547.89$ 

# OF ACCOUNTS TO WRITE OFF 82
# OF ACCOUNTS WITH NO PAYMENTS 4

# OF ACCOUNTS DISCHARGED DUE TO BANKRUPTCY 2
# OF ACCOUNTS DUE TO DECEASED CUSTOMER 1

AVG # OF DAYS ACCOUNTS OPEN 1,007            2 YRS 9 MOS
AVG BALANCE DUE PER ACCOUNT 323.75$       

AVG # OF DELINQUENCIES 15

JUNE 2016: JUNE 2011 ‐ MAY 2012 39,433.53$ 
JUNE 2017: JUNE 2012 ‐ MAY 2013 33,669.89$ 
JUNE 2018: JUNE 2013 ‐ MAY 2014 48,157.87$ 
JUNE 2019:  JUNE 2014 ‐ MAY 2015 55,638.58$ 
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RESOLUTION 2015-954 

UNCOLLECTIBLE UTILITY ACCOUNTS 
 
 
 
 

WHEREAS, The City of Aztec Finance Department has set up utility accounts and provided service to the 
referenced customers on the attached schedule; and 
 
WHEREAS, efforts have been made to collect the utility accounts and locate the debtors; and  
 
WHEREAS, the utility accounts have been uncollectible for a period of time of more than four years or the 
debtor is deceased or has filed bankruptcy; and 
 
WHEREAS, it is the objective of the City of Aztec Finance Department to maintain accurate financial 
records of the City, including an accurate balance of the City’s Accounts Receivable. 
 
NOW, THEREFORE, BE IT RESOLVED that the uncollectible utility accounts be shown on the attached 
schedule be removed from the list of accounts receivable for the City of Aztec and that the Aztec City 
Commission adopt this resolution as a formal approval to remove the referenced list of uncollectible 
accounts from the City’s list of accounts receivable. 
 
ADOPTED AND APPROVED THIS 23rd day of June2015. 
 
 
       ____________________________ 
           MAYOR SALLY BURBRIDGE 
 
 
ATTEST: 
 
 
________________________________ 
CITY CLERK KARLA SAYLER 



 
Staff Summary Report 

MEETING DATE:                                                 June 23, 2015 

AGENDA ITEM:  VIII.  CONSENT AGENDA (E) 

AGENDA TITLE: Resolution 2015-955 Surplus 

ACTION REQUESTED BY:   Finance Department 

ACTION REQUESTED: Approval 

SUMMARY BY: Kathy Lamb 
 
PROJECT DESCRIPTION / FACTS 

• There Public Works Department has identified items which are not essential for a 
municipal purpose.  The Finance Department is requesting to submit the items for public 
auction through the new Public Surplus website.  If the items are not sold they will be 
donated or disposed of according to Statute Section 3-54-2 and Procurement Statute 13-
6-1.  Disposition of obsolete, worn-out or unusable tangible personal property.  

 
 
 
FISCAL INPUT / FINANCE DEPARTMENT  

• Revenues from auction to be applied to general fund / joint utility fund 
 
SUPPORT DOCUMENTS: Resolution 2015-955 

Surplus List 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve Resolution 2015-955 
Declaring Certain Municipal Property Not Essential For Municipal Purpose and Directing It Be 
Sold or Disposed. 

 



CITY OF AZTEC 
RESOLUTION 2015-955 

 
 

A RESOLUTION DECLARING CERTAIN MUNICIPAL PROPERTY NOT ESSENTIAL FOR 
MUNICIPAL PURPOSE AND DIRECTING IT BE SOLD, OR IF THE PROPERTY HAS NO 
VALUE, DONATE THE PROPERTY TO ANY ORGANIZATION DESCRIBED IN SECTION 

501(c)3 OF THE INTERNAL REVENUE CODE OF 1986 OR DISPOSED. 
 

 WHEREAS, Sections 3-54-2 and 13-6-1 of NMSA, 1978 Compilation authorizes municipalities to 
sell personal property which is not essential for a municipal purpose or if the property has no value, 
donate the property to any organization described in Section 501(c)3 of the Internal Revenue Code of 
1986; and 
 
 WHEREAS, the City of Aztec owns certain personal property which is obsolete and/or surplus 
and no longer needed or useful to the City; and 
 
 WHEREAS, the Governing Body wishes to declare this property not essential for a municipal 
purpose so that it can be sold or donated according to statute. 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY of the City of Aztec, New 
Mexico that the personal property below described which is owned by the City is surplus and not essential 
for a municipal purpose to-wit: 
 
 BE IT FURTHER RESOLVED that the aforesaid property should be sold to the highest bidder 
meeting the published terms and conditions of said sale. 
 
 PASSED, APPROVED AND SIGNED this 23rd

 
 day of June, 2015. 

 
 
      ____________________________________ 
      MAYOR SALLY BURBRIDGE 
 
ATTEST: 
 
 
 
____________________________________ 
CITY CLERK KARLA SAYLER 
 
 



City Surplus 
Resolution 2015-955 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

Department Item/Model VIN/Serial # Unit # Odometer Condition Reason for Surplus Location 

Streets 
 

Dynapac Vibratory 
Tandem Roller 942037 010-001 N/A Poor Broken 

Public Works 
Wastewater 

 
1985 International 55 

Truck w/ Myer Ram Jet 

1HTLAHEM0FHA13948 
804-J 

 

002-045 
020-008 166,161 Fair Replaced 

 Scrap Material 
Ferrous and non-ferrous scrap metal, old toilets, pieces of picnic tables, old 

electronics and exercise equipment, metal file cabinets and desks, pipe, 
metal shelves, tires 

Scrap Airport Yard 

Animal Care Table with Chairs  Damaged Animal Care 



 
Staff Summary Report 

MEETING DATE:                                                 June 23, 2015 

AGENDA ITEM:  VIII.  CONSENT AGENDA (F) 

AGENDA TITLE: Resolution 2015-956 City of Aztec Procurement Policy 

ACTION REQUESTED BY:   Finance Department 

ACTION REQUESTED: Approval 

SUMMARY BY: Kathy Lamb 
 
PROJECT DESCRIPTION / FACTS 

• Resolution 86-419 adopted City of Aztec Purchasing Guidelines 
• Resolution 98-412, adopted December 1, 1988, adopted the procurement regulations 

pursuant to Sec 13-1-28 to 13-1-199 NMSA 1978 
• During the 2013 Legislative session, several changes were made to the procurement 

code including: 
o Formal bid limits increased to $60,000 
o Sole Source Purchases require a 30 Day Waiting Period following posting of  

notice 
o Emergency Procurement requires public posting within 3 days of the purchase 
o Penalties for violations of the state procurement code increased 
o Chief Procurement Officer designation and certification. 

• Due to the length of time since a Procurement Policy has been updated and adopted by 
Resolution and prior to hiring of a Procurement Specialist, policies and procedures 
specific to procurement have been reviewed and updated. 

• The policy provides the framework for the promulgation of procedures by the Purchasing 
Office, includes a Code of Ethics for any employee who purchases goods or services for 
the City, and Conflict of Interest. 

• Procurement procedures have been updated and provided to all City Departments and 
will posted to KIVA (the City’s intranet site) providing accessibility to all City employees. 

 
 
SUPPORT DOCUMENTS: Resolution 2015-956 

City of Aztec Procurement Policy 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve Resolution 2015-956 City of 
Aztec Procurement Policy 

 



CITY OF AZTEC 
PROCUREMENT POLICY 
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CITY OF AZTEC 
PROCUREMENT POLICY 

 

1. MISSION and POLICY STATEMENT 

1.1 Our goal is to ensure an efficient, cost-effective method of procurement for the City of 
Aztec. The mission of the Purchasing Office is to provide for the acquisition of property, 
construction projects, or services within regulations adopted by the Governing Body of 
the City of Aztec and the State of New Mexico; 

1.2 It is the policy of the City's Purchasing Office to obtain quality goods and services at the 
lowest possible cost from qualified, responsive, responsible vendors. Every purchase is 
made in the City's best interest while providing all vendors a fair and equal opportunity to 
do business with the City. 

1.3 The City's Purchasing Office invites all qualified vendors to actively participate in the City’s 
procurement processes. 

2. PURCHASING AUTHORITY 

2.1 All procurement is governed by New Mexico Statutes 1978 Annotated, as amended. 

2.2 Procurement involving the expenditure of federal funds must be conducted in accordance 
with the mandatory applicable federal laws and regulations. Such laws and regulations 
will supersede the Procurement Code where the Procurement Code is inconsistent with 
those federal laws and regulations. 

2.3 City employees found to be in violation of the Procurement Code may be subject to 
disciplinary action in accordance with the City personnel policy and/or collective 
bargaining agreement, up to and including discharge. Violation of the Procurement Code 
may result in the revocation of purchasing privileges. 

3. LOCAL PREFERENCE 

The City of Aztec recognizes the value of revenue derived from local businesses and in 
accordance with this policy will attempt to procure goods and services locally whenever 
possible as permissible by the New Mexico State Procurement Code. 

4. PURCHASING OFFICE 

4.1 The Finance Director is hereby designated as the Chief Procurement Officer. The 
Procurement Specialist shall perform duties of the Chief Procurement Officer if so 
designated by the Finance Director. The Procurement Specialist is responsible for 
enforcement of procurement policies and procedures for the City of Aztec under the 
authority of the Finance Director. The Procurement Specialist shall also annually 
review procurement policies and procedures to ensure compliance with all 
applicable state laws. 



4.2 The Purchasing Office shall be responsible for the control of procurement for the 
municipality and shall perform all duties required by the Procurement Code and all 
other relevant statutes. The Purchasing Office shall also cooperate and coordinate with 
the State Purchasing Agent and the purchasing offices of other local public bodies to 
maximize the benefits to the municipality from such joint and cooperative efforts. 

4.3 The Procurement Specialist shall establish municipal procurement procedures in 
accordance with this policy and applicable law and may amend such procedures from 
time-to-time to ensure compliance with this policy and applicable law and to ensure the 
efficiency and effectiveness of the municipal procurement practices. 

4.4 The Purchasing Office shall perform all procurement functions for the municipality, 
except when otherwise expressly authorized by statute or ordinance or regulation of the 
municipality. 

4.5 The City of Aztec Purchasing Office is located at 201 W Chaco, Aztec, New Mexico 87410. 
The telephone number is 505-334-7652, the fax number is 505-334-7649.  Office hours 
are 7:00 a.m. to 6:00 p.m., Monday through Thursday, with the exception of the legal 
holidays observed by the City. 

5. CODE OF ETHICS 

The City of Aztec, in addition to the City of Aztec Personnel Policy, Sec 7.1 Employee Ethics, 
adopts the NIGP: The Institute for Public Procurement Code of Ethics governing the conduct of 
any person employed by the City of Aztec who purchases good and services, or is involved in the 
purchasing process shall be bound by this code and shall: 

5.1 Seek or accept a position only when fully in accord with the professional principles 
applicable thereto and when confident of possessing the qualifications to serve under 
those principles to the advantage of the City of Aztec. 

5.2 Believes in the dignity and worth of the service rendered by the City of Aztec, and the 
societal responsibilities assumed as a trusted public servant. 

5.3 Is governed by the highest ideals of honor and integrity in all public and personal 
relationships in order to merit the respect and inspire the confidence of the City of Aztec 
and the public being served. 

5.4 Believes that personal aggrandizement or personal profit obtained through misuse of 
public or personal relationships is dishonest and not tolerable. 

5.5 Identifies and eliminates participation of any individual in operational situations where a 
conflict of interest may be involved. 

5.6 Believes that members of the City of Aztec and its staff should at no time, or under any 
circumstances, accept directly or indirectly, gifts, gratuities, or other things of value from 
suppliers, which might influence or appear to influence purchasing decisions. 



5.7 Keeps the governmental organization informed, through appropriate channels, on 
problems and progress of applicable operations by emphasizing the importance of the 
facts. 

5.8 Resists encroachment on control of personnel in order to preserve integrity as a 
professional manager. 

5.9 Handles all personnel matters on a merit basis, and in compliance with applicable laws 
prohibiting discrimination in employment on the basis of politics, religion, color, national 
origin, disability, gender, age, pregnancy and other protected characteristics. 

5.10 Seeks or dispenses no personal favors.  Handles each administrative problem objectively 
and empathetically, without discrimination. 

6. DEFINITIONS 

6.1 Procurement: 

a) Purchasing, renting, leasing, or otherwise acquiring items of tangible personal 
property, services or construction; and 

b) All procurement functions, including but not limited to preparation of 
specifications, solicitation of sources, qualification or disqualification of sources, 
preparation and award of contract and contract administration. 13-1-74 NMSA 1978 

6.2 Procurement Methods: 

a) Formal Procedure 

I. Bids – The formal procedure is followed when the tangible goods or services 
being procured are $60,000 or more.  This method requires a sealed bid, 
formal advertisement, public opening, and, in many cases, proof of insurance 
and bonding. 

II. Proposals – The formal proposal procedure is followed when professional 
services (ref 6.6) are $60,000 or more.  This method requires a sealed 
proposal, formal advertisement and, in many cases, proof of insurance and 
bonding. 

III. All formal bids and/or proposals are posted to the City’s website:  
http://www.aztecnm.gov/purchasing/office.htm and advertised in the legal 
section of the Daily Times, Farmington, New Mexico.  Other newspapers may 
be used as appropriate. 

IV. All formal procurements require City Commission approval prior to issuance 
of a contract. 

b) Informal Procedure 

http://www.aztecnm.gov/purchasing/office.htm


I. Services, construction, or items of tangible personal property being procured 
are less than $60,000 and greater than $20,000 do not require formal 
advertisement nor a public opening, but may require proof of insurance and 
bonding.  Informal quotes may be requested by the Purchasing Office via fax, 
US Mail, email, telephonic request or posting of solicitations to the City’s 
website:   http://www.aztecnm.gov/purchasing/office.htm  

c) Small Purchase Procurement 

I. Services, construction, or items of tangible personal property being procured 
are $20,000 or less, excluding applicable state and local gross receipts tax.  
This method does not require formal advertisement but in some cases may 
require proof of insurance and bonding.  User department will consult with 
Purchasing Office to determine if quotes would be in the best interests of the 
City of Aztec. 

II. Procurement requirements shall not be artificially divided so as to constitute 
a small purchase under this section.  13-1-125 NMSA 1978 

6.3 Purchase Requisition:  The document by which a using agency (City department)  requests 
the purchase of a specified service, construction or item of tangible personal 
property and may include but is not limited to the technical description of the requested 
item, delivery schedule, transportation requirements, suggested sources of supply and 
supporting information. 13-1-78  NMSA 1978 

The City has an approved purchase requisition form with a unique numerical 
sequence. Only requests submitted on the approved form will be accepted. 

6.4 Purchase Order:   

a) “Purchase order” means the document issued only by the central purchasing office 
(Finance Department of the City) that directs a contractor to deliver items of 
tangible personal property, services or construction.  13-1-77 NMSA 1978 

b) City employees and Department Directors are not authorized to purchase 
tangible goods or give notice to proceed with a project, or authorize performance 
of a service without prior authorization, in the form of a purchase order, being 
issued by the Finance Department. 

c) A City purchase order will be issued on all purchases exceeding $750 regardless of the 
method of procurement. 

6.5 Small Purchase Order:  City purchase document authorized at the department level for 
services or tangible personal property under $750.  Purchase requirements shall not be 
artificially divided to justify the use of a small purchase order. 

6.6 Professional Service:   The services of architects, archeologists, engineers, surveyors, 
landscape architects, medical arts practitioners, scientists, management and systems 

http://www.aztecnm.gov/purchasing/office.htm


analysts, certified public accountants, registered public accountants, lawyers, psychologists, 
planners, researchers, construction managers and other persons or businesses providing 
similar professional services, which may be designated as such by a determination 
issued by the State Purchasing Agent or a Central Purchasing Office. 13-1-76 NMSA 1978  
 
Professional Services except for the services of landscape architects or surveyors for local 
public works projects, under sixty thousand dollars ($60,000), excluding applicable state 
and local gross receipts taxes; are considered a small purchase and are exempt from 
formal procurement. 

6.7 Service:  The furnishing of labor, time or effort by a contractor not involving the delivery of 
a specific end product other than reports and other materials which are merely incidental 
to the required performance. "Services" includes the furnishing of insurance but does not 
include construction or the services of employees of a state agency or a local public body.   
13-1-87 NMSA 1978 

6.8 Tangible Personal Property:   Tangible property other than real property having a physical 
existence, including but not limited to supplies, equipment, materials and printed 
materials. 13-1-93 NMSA 1978 

6.9 Capital Purchase:  Capital purchases are defined as any tangible property with a life 
expectancy greater than two years and valued over $5,000.00. 

6.10 As Needed or One Time:  The Purchasing office procures many items on an “as needed” 
basis for City departments.  A firm price is requested for a fixed quantity with single or 
multiple delivery dates.  Depending on the estimated dollar amount of the purchase, the 
procurement may be a formal or informal method.   

6.11 Indefinite Quantity Contract:  “Indefinite quantity contract” means a contract which 
requires the contractor to furnish an indeterminate quantity of specified services, items 
of tangible personal property or construction during a prescribed period of time at a 
definite unit price or a at a specified discount from list or catalogue prices. 

6.12 Multi-Term Contracts:  The Purchasing Office establishes long term contracts for goods or 
services commonly used in volume by all or multiple City departments.  These contracts 
are normally awarded by the formal procurement method for definite periods of time, 
usually one year with three one year extension periods.  These contracts are estimated 
quantities imposing no obligation upon the City other than the requirement to purchase 
from a successful contractor such quantities as may be needed by the City during the 
effective dates of the contract. 

6.13 Cooperative Purchasing:  The Purchasing Office does participate in cooperative 
procurement endeavors as provided in 13-1-135 NMSA 1978.  The Purchasing Specialist 
may authorize purchases of goods and services pursuant to any intergovernmental 
agreement which the governing body has approved and is in the best interest of the City. 

6.14 Sole Source Procurement:   A contract may be awarded without competitive sealed bids 



or competitive sealed proposals in accordance with 13-1-126 NMSA 1978.  Notice of 
intent to award a sole source contract will be posted a minimum of 30 days prior to the 
award of the contract on the City’s website:   
http://www.aztecnm.gov/purchasing/office.htm  

6.15 Emergency Procurement:  In accordance with 13-1-127 NMSA 1978, the Purchasing Office 
may make emergency procurements when there exists a threat to public health, welfare, 
safety or property.  The existence of the emergency condition creates an immediate and 
serious need for services, construction or items of tangible personal property that cannot 
be met through normal procurement methods and the lack of which would seriously 
threaten (1)   the functioning of government; (2)   the preservation or protection of 
property; or (3)   the health or safety of any person.  Notice of Emergency Procurements 
will posted on the City’s website:  http://www.aztecnm.gov/purchasing/office.htm  

7. CONFLICT OF INTEREST 

7.1 It is unlawful for any City employee or public officer, as defined in the Procurement Code, 
and the Governmental Conduct Act (10-16-1 NMSA 1978) to participate directly or 
indirectly in a procurement when the employee knows that the employee or any 
member of the employee’s immediate family has a financial interest in the business 
seeking or obtaining a contract. 

7.2 An employee or public officer shall disqualify himself or herself from participating in any 
official act directly affecting a business in which he or she has a financial interest. No 
employee or public official shall acquire a financial interest at a time when he or she 
believes or has reason to believe that it will be directly affected by his or her official act. 

7.3 Any employee or public official who has a financial interest which he or she believes or has 
reason to believe may be affected by an official act taken within the scope of his or her 
employment shall disclose the precise nature and value of such interest. The disclosures 
shall be made in writing to the City Clerk at the time the conflict occurs and during the 
month of January every year thereafter. Additionally, it shall be the duty of an employee 
to inform his or her department head of such a financial interest at the time he or she 
acquires it. The information on the disclosures shall be made available by the City Clerk 
for inspection as permitted by law. The filing of disclosures pursuant to this section is a 
condition of entering upon and continuing in City employment. 

7.4 The City shall not enter into any contract with a business in which an employee has a 
controlling interest involving services or property of a value in excess of $1,000.00, unless 
the contract is made after public notice and competitive bidding or the City Manager and 
Finance Director has made a written waiver of this prohibition. This subsection does not 
apply to a contract of employment with the City. 

7.5 For a period of one year after leaving government service or employment with the City of 
Aztec, a former public officer or employee shall not represent for pay a person before the 
City. 
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CITY OF AZTEC 
 

RESOLUTION 2015-956 
 
 

A RESOLUTION ADOPTING THE CITY OF AZTEC PROCUREMENT POLICY. 
 

 WHEREAS,the purpose of this Resolution is to adopt regulations to translate or define general 
and specific requirements of the Procurement Code; and 
 
 WHEREAS,the purposes of the Procurement Code are to provide for the fair and equitable 
treatment of all persons involved in public procurement, to maximize the purchasing value of public funds 
and to provide safeguards for maintaining a procurement system of quality and integrity, Sec 13-1-29c 
NMSA 1978; and 
 
 WHEREAS, the Governing Body may adopt regulations through resolution or ordinance to effect 
the powers and duties granted the municipality by state law;. 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY of the City of Aztec, New 
Mexico that the regulations attached hereto is the procurement policy to be utilized by all officers and 
employees of the municipality through the Purchasing Office in the procurement of all tangible personal 
property, services and construction. 
 
 This resolution supersedes the City of Aztec Procurement Code Regulations in their entirety. 
 
 PASSED, APPROVED AND SIGNED this 23rd

 
 day of June, 2015. 

 
 
      ____________________________________ 
      MAYOR SALLY BURBRIDGE 
 
ATTEST: 
 
 
 
____________________________________ 
CITY CLERK KARLA SAYLER 
 
 



 
Staff Summary Report 

MEETING DATE:                                                 JUNE 23, 2015 

AGENDA ITEM:  XI. BUSINESS ITEMS (A) 

AGENDA TITLE: Annual Water Contract For Southwest Water Consultants, Inc.  

ACTION REQUESTED BY:   Joshua W Ray 

ACTION REQUESTED: Approve The Annual Water Contract For Southwest Water 
Consultants, Inc.  

SUMMARY BY: Joshua W Ray 
 
PROJECT DESCRIPTION / FACTS 

 
The City of Aztec contracts with a consultant annually to complete our Annual Water Report and 
to consult on water rights. The City is currently contracted with Southwest Water Consultants, 
Inc. out of Santa Fe, NM to provide these services.  Mr. Phillip Soice is the President of 
Southwest Water Consultants, Inc.  
 
The City has been working with Mr. Soice to provide these services for the previous 5 years.   
 
As you can see from his proposal, the contract amount will remain the same as the current 
contract at $12,000.  
 
Per the proposal from Southwest Water Consultants, Inc., this will be the last year for the City to 
contract with them. Mr. Soice will be retiring after the 2016 fiscal year.   
 
PROCUREMENT / PURCHASING  

 
• Contract Total FY2015-16: $12,000 + 982.50 (Santa Fe Tax) = $12,982.50 
• Meets small purchase requirements (under $60,000) for professional services under the 

NM Procurement Code. 
FISCAL INPUT / FINANCE DEPARTMENT  

• The FY2015-16 Preliminary Budget, Water Rights Fund, includes $15,000 specific to this 
agreement; sufficient for the financial commitment if approved by Commission 

 
SUPPORT DOCUMENTS: Annual Agreement for Phil Soice 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve the Annual Water Contract 
for Southwest Water Consultants, Inc.  

 







 
Staff Summary Report 

MEETING DATE:                                            June 23, 2015 

AGENDA ITEM:  XII.  LAND USE HEARING  (A) 

AGENDA TITLE: 2015-053 Tiger Ruins Subdivision 

ACTION REQUESTED BY:   Triple Eagle Construction 
Russ Allen 
22 Rd. 2980  Aztec, NM 87410 

ACTION REQUESTED: 1. Request review of a preliminary and final minor plat 
concurrently 

2. Variance to Subdivision Rules & Regulations 23-85 Lot 
Improvements (3) Depth to Width Ratio 1:3. 

SUMMARY BY: William M. Homka AICP CFM 
Director 

 
PROJECT DESCRIPTION / FACTS 

 
This request seeks to subdivide a parcel of land situated within the City of Aztec on Blanco 
Street.  The street is a publicly dedicated street.  The existing parcel has the following 
information: 
 

Parcel number: 2-064-178-115-090 
Address:  302 Blanco Street 
Acreage:  0.96 acres (41,961 square feet) 
Frontage:  193.14’ on Blanco Street 
Zoning:  R-1 Single Family Residential 
Flood Zone:  Yes, Partial 

 
This is a rare, large tract of land situated near Downtown Aztec that fronts on Blanco Street 
(193.14’) but has a depth dimension of 226.33’ on the northwest side and 212.18’ on the 
northeast side.  The applicant is Mr. Russ Allen, owner of Triple Eagle Construction.  He 
recently purchased the 0.96 acre parcel after consulting with the Community Development 
Department about options for the land.   
  
Mr. Allen desires to develop a small subdivision called Tigers Run Subdivision.  It is a replat of 
Tract 2 of the Spitzer Subdivision.  The subdivision is for single family homes.  Single family 
land development regulations in the R-1 Residential Multi Family zoning district are as follow: 
 
 Frontage:  Minimum = 60’ 
 Depth:   Maximum 3:1 ratio depth to width (60’ = 180’ m) 
 Area:   Minimum = None, however contingent upon design  
 
The parcel is large enough for subdivision into (3) parcels. The Tigers Run Subdivision is nearly 
one (1) acre and this request will create three (3) smaller parcels ranging in size between 0.31 



acres and 0.34 acres.  The new dimensions of the parcels in this minor subdivision will be as 
follow: 

PARCEL INFORMATION 
 

1. Lot 2A-1 
Frontage: 60’ on Blanco Street 
Depth:  226.33’ 

   227.94’ 
Area:  0.31 acres (13,627b sq. ft.) 

 
2. Lot 2A-2 

Frontage: 73.14’ on Blanco Street 
Depth:  227.94’ 

   230.25’ 
Area:   0.34 acres (14,901 sq. ft.) 

   
3. Lot 2A-3 

Frontage: 60’ on Blanco Street 
Depth:  230.25’ 

   212.18’ 
Area:  0.31 acres (13,433 sq. ft.) 

 
Notices were sent to adjoining property owners on May 18, 2015.  This project did not make the 
June 9, 2015 agenda so notices were sent again on June 4, 2015 for the present meeting 
tonight on June 4, 2015.  Staff advised the applicant of the scheduling issue and of its new date 
as well.  Prior to June 9 no calls were received from any of the adjoining property owners.  On 
June 16, 2015 W. Homka received a call from Will Westendorf, owner of adjoining property 
across Blanco Street at 403/405 Blanco Street.  Mr. Westendorf inquired about the meeting 
notice and the development. After hearing about the Tiger Ruins Subdivision Mr. Westendorf 
stated his support for the project to Mr. Homka. 
 
Due to this parcel’s dimensions notices were sent to nine (9) adjacent property owner 
addresses.  No inquiries were made from the other eight (8) adjoining property owners.   The 
property owner mailing list is attached to this report. 
 
The character of the area around the newly proposed subdivision is residential.  Aztec High 
School is just one parcel to the east on Blanco Street.   Development of the parcel will improve 
the area and provide for additional, infill housing in Aztec.  Mr. Allen intends to make the homes 
available at affordable prices.  In consultation with the Community Development Department, 
staff advised Mr. Allen that it appears best to subdivide the parcel into three (3) lots even though 
resulting dimensions would violate Aztec’s Subdivision Regulations.  Specifically, Regulation 23-
85 Lot Improvements (3) Depth to Width Ratio 1:3. The parcel is also situated such that the 
Flood Zone traverses the property frontage.  It appears that nearly the front one-third (1/3) of 
each new parcel’s depth will be in the existing floodplain. 
 
It is staffs opinion that the development overall will improve the area and provide additional 
housing options within the city, and this outweighs the depth to width requirement.  In this case 
a variance of the requirement is more appropriate than adhering to it, which otherwise would 
create a fourth (4th) parcel.  Also, considering the front third (1/3) of the property is in the flood 
zone, the development may need the additional setback to keep new construction out of the 
floodplain. 



 
Creating a fourth (4th) parcel in this location could help meet the prescribed subdivision 
requirements, but it would be landlocked parcel.  This would start the project down the road of a 
major subdivision which is defined as projects creating more than three parcels.  It could also 
involve a new street or other access arrangements that would increase the cost of development.  
This area would probably not support such increased costs of lots and would also defeat Mr. 
Allen’s desire to provide housing for moderate income families.   
 
Therefore staff recommends the City Commission approve 2015-053 Tiger Ruins Subdivision 
and the accompanying variance request to alleviate the applicant of the Subdivision Regulation 
23-85 Lot Improvements (3) Depth to Width Ratio 1:3 to permit the development of the 
subdivision as proposed on the plat.  Staff also recommends the City Commission consider this 
a preliminary and final plat and recommend dual approval of the plat.  It is a small project on an 
existing public street and right of way that will utilize existing infrastructure.  The waiver will 
avoid creating a parcel that would pose more problems than solutions to providing safe, 
affordable, and well planned housing in the City of Aztec. 
 
 
FINDINGS OF FACT 
Subdivision 

1. The project parcel is zoned R-1 Residential Single Family;  
2. The existing zoning permits the proposed subdivision;,  
3. This application will re-utilize an existing, vacant parcel within Aztec; 
4. Three new single family homes will be developed near Aztec High School; 
5. All subdivision design requirements are met, including lot area, frontage dimension, 

location on a public street, and zoning except for one requirement involving depth to 
width ratios; 

 
Variance 
6. The accompanying variance request seeks a waiver of depth to width requirement; 
7. Waiving the depth the width requirement by a maximum of 46.33’ at the rear of lot 2A-1, 

the maximum infraction, and 32.18’ at the rear of Lot 2A-3; 
8. Approving the variance allows additional depth that provides flexibility in placement of 

homes to avoid the floodplain 
9. Three deeper lots are a more economical alternative and suitable planning design than 

enforcing the depth to width ratio which would create a remainder parcel without 
accessibility to the rear of the new parcels, and; 

 
 
FISCAL INPUT / FINANCE DEPARTMENT (if applicable) 

 
 
SUPPORT DOCUMENTS: 1. Application 

2. Zoning Map 
3. Parcel/Aerial 
4. Proposed Subdivision (partial view) 
5. Public Notice 
6. Applicant Notice 
7. Name List 

 



DEPARTMENT’S  RECOMMENDED MOTION:  Move To Approve  2015-053, a request for 
approving a minor subdivision preliminary and final plat concurrently and creating three (3) 
parcels as well as a waiver of Subdivision Rules & Regulations Lot Improvements (3) Depth to 
Width Ratio 1:3 according to the Findings of Fact 1 Through 9. 

 
 

PROJECT AREA MAP 
Zoning & Floodplain 
Parcel & Aerial View 



 
 
 
 

PARTIAL VIEW OF PLAT 
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