
 

ATTENTION PERSONS WITH DISABILITIES: The meeting room and facilities are fully accessible to persons with 
mobility disabilities. If you plan to attend the meeting and will need an auxiliary aid or service, please contact the City 
Clerk's Office at 334-7600 prior to the meeting so that arrangements can be made.  

Note: A final agenda will be posted 72 hours prior to the meeting. Copies of the agenda may be obtained from City 
Hall, 201 W. Chaco, Aztec, NM 87410. 

  

        A G E N D A 
CITY OF AZTEC 

CITY COMMISSION MEETING 
       April 25, 2017 

201 W. Chaco, City Hall 
6:00 p.m. 

 
I. CALL TO ORDER  
 
II. INVOCATION  
 
III. PLEDGE OF ALLEGIANCE  
 
IV. ROLL CALL  
 
V. AGENDA APPROVAL    

 
 

VI.    CITIZEN RECOGNITION  
 
 
VII.   EMPLOYEE RECOGNITION  
 
 
VIII.     CONSENT AGENDA  

 
A. Commission Special Workshop Meeting Minutes, April 3, 2017 
B. Commission  Meeting Minutes, April 11, 2017 
C. Travel Requests 
D. Aztec Roping Club Agreement 
E. FY18 Municipal Fire Protection Fund Distribution Application 
F. Authorized Participation Agreement with San Juan County for Pictometry License 

Agreement 
G. Public Works Record Destruction 
H. Resolution 2017-1048 Surplus 
I.    Golf Course Lease Agreement 
J.    RFP2017-608 Annual Audit Services 

 
 

Items placed on the Consent Agenda will be voted on with one motion. If any item 
proposed does not meet the approval of all Commissioners, a Commissioner may request 
that the item be heard under “Items from Consent Agenda”  

  
 
IX. ITEMS FROM CONSENT AGENDA  
 
 



 

ATTENTION PERSONS WITH DISABILITIES: The meeting room and facilities are fully accessible to persons with 
mobility disabilities. If you plan to attend the meeting and will need an auxiliary aid or service, please contact the City 
Clerk's Office at 334-7600 prior to the meeting so that arrangements can be made.  

Note: A final agenda will be posted 72 hours prior to the meeting. Copies of the agenda may be obtained from City 
Hall, 201 W. Chaco, Aztec, NM 87410. 

  

 
X. CITIZENS INPUT (3 Minutes Maximum)  

(Citizens who wish to speak will sign up prior to the meeting. This is for items not 
otherwise listed on the agenda    

 
XI.   BUSINESS ITEMS    
 
          A.  Formal Acceptance of Commissioner Sheri Rogers Resignation Letter 
          B.  Process to Fill Vacant Commission Position 
 
XII.    CITY MANAGER/COMMISSIONERS/ATTORNEY REPORTS 
 
 
XIII.    DEPARTMENT REPORTS  

(When this item is announced, all Department Heads who wish to give a report will move 
to the podium)    

  
 

XIV. ADJOURNMENT 
 

 
 
 

 



 

CITY OF AZTEC 1 
 SPECIAL WORKSHOP MEETING MINUTES 2 

 April 4, 2017 3 
 4 

I. CALL TO ORDER 5 
Mayor Burbridge called the Workshop to order at 5:10 pm at the Aztec 6 

City Commission Room, City Hall, 201 W. Chaco, Aztec, NM. 7 
 8 

MEMBERS PRESENT:  Mayor Sally Burbridge; Mayor Pro-Tem Sipe 9 
  Commissioner, Katee McClure; Commissioner 10 

Sheri Rogers; Commissioner Austin Randall 11 
 12 
  MEMBERS ABSENT:  None 13 
 14 

OTHERS PRESENT:   City Manager Josh Ray; City Clerk Karla 15 
Sayler; Project Manager, Ed Kotyk 16 

 17 
A.   Review Utility Rate Study Results 18 

 19 
  20 
 Josh mentioned that Ratelis will be presenting a power point on Water, 21 
Wastewater and Electric Rate Study. Josh mentioned that the commission have  two 22 
documents in front of the them the first is the rate study and the second is the power 23 
point which Raftelis will present. Josh mentioned that Raftelis will present the power 24 
point  then commission and the public will have time to comment when the power point 25 
is over: Josh mentioned that what is presented tonight is not the first draft whereas 26 
Raftelis has worked to compile the information that staff has given them . Josh 27 
mentioned that the goal for tonight will be for commission to give direction on how they 28 
want to go on utility increases.  29 
 30 
 Andrew Rheem mentioned that the direction tonight is to give  31 
Raftelis a direction in which to go in. He mentioned that what they want to accomplish 32 
today is to look at the overall a water, wastewater and electric financial planning rate 33 
study which was instructed in two phases.   He presented a power point to commission 34 
on the following which included an agenda on the following: 35 
 36 

• Rate Study and Financial Plan Overview 37 
• Financial Plan Objectives and  38 

Criteria 39 
• Projection Assumptions 40 
• Historical Utility Financial Review 41 
• Water Financial Plan 42 
• Wastewater Financial Plan 43 
• Electric Financial Plan 44 
 45 
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The Power point presented was on the following by Andrew Rheem, Tom Sullivan, 1 
and Colin Drat  2 

• Rate-Setting Process 3 
• Financial Plan Deliverables 4 
• Financial Plan Objectives 5 
• Prudent Utility Financial Planning 6 
• Utility Financial Policies 7 
• Customer Demand 8 
• O&M Assumptions 9 
• Capital Assumptions 10 
• Historic Rate Adjustments 11 
• Historic O&M 12 
• Historic and Future Capital Expenditures (annual average) 13 
• Water 14 
• Current Water Rate Structure 15 
• Water Capital Projects FY2018-FY2022 16 
• Water Rate Revenue Increases 17 
• Total Water Fund Cash and Reserves 18 
• Water Fund Results 19 
• Water Typical Residential Monthy Bill 20 
• Wastewater 21 
• Current Wastewater Rate Structure 22 
• Wastewater Capital 23 
• Wastewater Rate Revenue Increase 24 
• Wastewater Fund Cash and Reserves 25 
• Wastewater Fund Results 26 
• Wastewater Typical Bills 27 
• Electric 28 
• Current Electric Rate Structure 29 
• Financial Planning Considerations Unique to Electric 30 
• Electric Capital Projects FY2018-FY2022 31 
• Electric Rate Revenue Increase 32 
• Total Electric Fund Cash and Reserves 33 
• Electric Typical Bills 34 

 35 
Andrew mentioned that the next steps will be to finalize financial plan based on 36 

direction, complete water, wastewater and electric cost of service, develop proposed 37 
water, wastewater and electric rates, review preliminary findings and recommendations 38 
and refine with City staff, present overall study recommendations to the commission and 39 
issue final study report. The rate increases for water will be about 9% per year for water, 40 
and for wastewsaster it will be 60% the first year and for 2020-2022 will be 3.5% 41 
increases and for electric it would be 1% the first year and 2% the following years.  42 

 43 
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Commission expressed some of their concerns on joint utility fund, and capital 1 
fund requirements but no final decisions were made at the workshop.  Kirk Carpenter, 2 
Aztec Schools Superintendent and Gary Montoya, Finance Director commented on 3 
concerns they have on the school’s solar project that was approved by commission. 4 
Staff will meet with Raftelis tomorrow to review Phase 2 of the study.  5 

 6 
 7 
 8 
II.  ADJOURMENT 9 
 10 

Moved by Mayor Burbridge to adjourn the meeting at 8:10 p.m. 11 
 12 
 13 
 14 

      ________________________________ 15 
      Mayor, Sally Burbridge 16 

ATTEST: 17 
 18 
______________________________ 19 
Karla Sayler, City Clerk 20 
 21 
MINUTES PREPARED BY: 22 
 23 
______________________________ 24 
Karla Sayler, City Clerk 25 



 

CITY OF AZTEC 1 
 COMMISSION MEETING MINUTES 2 

 April 11, 2017 3 
 4 

I. CALL TO ORDER 5 
Mayor Burbridge called the Meeting to order at 6:00 pm at the Aztec City 6 
Commission Room, City Hall, 201 W. Chaco, Aztec, NM. 7 

 8 
II.         INVOCATION 9 
 10 
 The Invocation was lead by Commissioner Austin Randall 11 
 12 
III.   PLEDGE OF ALLEGIANCE 13 
 14 
 The Pledge of Allegiance was led by Electric Director Ken George  15 
 16 
IV. ROLL CALL 17 
 18 

Members Present: Mayor Sally Burbridge; Mayor Pro-Tem Sherri Sipe; 19 
Commissioner Austin Randall; Commissioner Sheri 20 
Rogers 21 

 22 
Members Absent:  Commissioner Katee McClure  23 
 24 
Others Present: City Manager Joshua Ray; City Attorney Larry 25 

Thrower; City Clerk Karla Sayler; Project Manager Ed 26 
Kotyk (see attendance sheet) 27 

 28 
V. AGENDA APPROVAL 29 
 30 

 MOVED by Commissioner Randall, SECONDED by Mayor Pro-Tem Sipe to 31 
Approve the Agenda as Presented   32 
 33 
VI. PRESENTATION  34 
 35 
 A.  San Juan Historical Society Annual Update 36 
 37 
 Zang Wood introduced Andrea Greenaker as the new president for the Historical 38 
Society. He then presented the annual report on the Historical Society. He reviewed the 39 
2016 projects, attendees, revenues and expenditures for the year.  40 
 41 
 B.  FY16 Annual Audit Report 42 
 43 
 Chris Garner with Axiom explained the roll of the auditors and explained the 44 
items that were tested and looked at in order to complete the audit. He explained the 45 
independent auditors report saying that this is the highest audit report and we received 46 
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an “A” on this report. Chris reported that our records are in good order and credited the 1 
Finance Department. The auditors had one finding last year, which has been corrected. 2 
Chris explained that we only had one finding this year as well involving funds being 3 
moved into the wrong fund. It is an easy correction and will be fixed by June 30th.  4 
 5 
  6 
 7 
VI. CITIZEN RECOGNITION 8 
  9 
 None  10 
 11 
VII. EMPLOYEE RECOGNITION 12 
  13 
 None 14 
 15 
VIII.  CONSENT AGENDA 16 
 17 

MOVED by Mayor Pro-Tem Sipe, SECONDED by Commissioner Randall to 18 
Approve the Consent Agenda as presented, All Voted Aye; Motion Passed 4-0 19 

 20 
A. Commission Workshop Meeting Minutes, March 28, 2017 21 
B. Commission  Meeting Minutes, March 28, 2017 22 
C. Travel Requests 23 
D. Resolution 2017-1045 Surplus  24 
E. Acceptance of FY2016 Annual Financial Report 25 
F. FY2018 Youth Conservation Corps (YCC) Proposal 26 
G. Special Budget Resolution 2017-1046 NMFA Metropolitan Redevelopment Act Plan  27 
H. Special Budget Resolution 2017-1047 Animal Care Contributions 28 

 29 
 30 

X.       ITEMS FROM CONSENT AGENDA  31 
 32 
 None  33 
 34 
XI. CITIZENS INPUT 35 
 36 
           Diana Mesch spoke to the Commission concerning potential rate increases for 37 
utilities and expressed her concern. 38 
 39 
XII. BUSINESS ITEMS 40 
          A.   Final Adoption of Ordinance 2017-456 Amending Chapter 16, Article II Parks & 41 
Recreation Fees by Eliminating Section 16-16 Golf Course Fees 42 

 43 
Josh mentioned that this is the final adoption for solid waste rates. He mentioned 44 

that there have been no comments and what we would do is change the rates based on 45 
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the new rate structure for the solid waste collection per our agreement with Transit 1 
Waste, WCA.  2 

 3 
        MOVED by Commissioner Rogers, SECONDED by Commissioner Randall to 4 
Approve Ordinance 2017-455 Amending the Municipal Code 5 
of Aztec, New Mexico, 2007, Chapter 16, Article IV, Division 4, Sec 16-211 Solid Waste 6 
Rates 7 

 8 
A Roll Call Was Taken; All Voted Aye; Motion Passed 4-0  9 

 10 
 B. Final Adoption of Ordinance 2017-457 Amending Chapter 16, by Creating 11 
Article X HUB Incubator Fees 12 
  13 
 Josh mentioned that this is the final adoption for HUB fees. He mentioned that 14 
there have been no comments and these fees would include membership and other 15 
activities associated with the HUB. 16 
 17 
 MOVED by Commissioner Randall, SECONDED by Mayor Pro-Tem Sipe to 18 
Approve Ordinance 2017-457 Amending Chapter 16, by Creating Article X HUB 19 
Incubator Fees 20 
 21 

A Roll Call Was Taken; All Voted Aye; Motion Passed 4-0  22 
 23 
 C. Final Adoption of Ordinance 2017-458 Amending Chapter 2, Article II, Division 24 
4 Governance Policies 25 
 26 
 Josh mentioned that this is the final adoption for Governance Policies. He said 27 
that there have been no comments and this is to update Commission Policies. 28 
 29 
 MOVED by Commissioner Randall, SECONDED by Commissioner Rogers to 30 
Approve Ordinance 2017-458 Amending Chapter 12, Article II, Division 4 Governance 31 
Policies 32 
 33 

A Roll Call Was Taken; All Voted Aye; Motion Passed 4-0  34 
 35 
 36 
 37 
XIII. CITY MANAGER/COMMISSIONERS/ATTORNEY REPORTS  38 
 39 
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 City Manager; Josh Ray mentioned he was pleased with the audit report and 1 
recognized our Finance Department. He also mentioned that all departments should be 2 
recognized because despite having reduced personnel, declining revenues, and 3 
struggle to reduce or keep expenditures level we still managed to have a positive 4 
number in the general fund. We are still providing goods and services; best looking 5 
parks in the land, immaculate Library, Senior Center serves many people, Animal 6 
Control is the most passionate. Our Police Department creates one of the safest 7 
communities in New Mexico. We have a top of the line staff and thanked Commission 8 
for making sure the City is well maintained despite a 50% decrease to our GRT over the 9 
last 5 years. The utility rate study difficult for all of us and we are not taking it lightly. We 10 
are trying to make sure that the City is functioning even after this staff is gone and 11 
continues to do well. We are investing in our City.  He mentioned our biggest challenge 12 
is to make 2018 even better. Josh reported that Commissioner Roger’s handed in her 13 
resignation because of PERA regulations. Her last meeting will be April 25th.  14 
  15 
 Mayor Burbridge mentioned that she sat in on the Local government panel for 16 
Leadership San Juan, lots of budget questions. Our revenues are down 29% since 17 
2012. Everyone in the County is in the same boat. The Mayor was glad to see the audit 18 
report. She requested that Debbie with the Talon make it clear that utility rate increases 19 
have not been adopted yet, we have only been provided first round recommendations 20 
on how much the utilities need to increase.  21 
 22 
 Mayor Pro-Tem Sipe thanked Zang for all of his years with the Historical Society. 23 
She also thanked Kathy and the Finance department for a good audit. She also 24 
mentioned that it upsets her to know that there is so much misinformation out there, and 25 
reminded everyone that there is still much discussion to come on the utility rates and 26 
nothing has been voted on. She mentioned that she has a North West NM Seniors 27 
meeting next week and she wished everyone a happy and blessed Easter.   28 
 29 
 Commissioner Roger’s mentioned that she wanted to echo what everyone else 30 
said and that it takes a village to work together. She disagreed with the citizen comment 31 
made and said she thought we had a great staff and City Manager with a Commission 32 
that works together instead of fighting which results in a happier community. She 33 
mentioned that she was very sad to have to turn in her resignation letter. 34 
 35 
 Commissioner Randall mentioned that he agreed with what everyone else said 36 
and thanked Josh for being so eloquent. He reported that Tiger Park pond is still being 37 
stocked and is very good fishing right now.  38 
 39 
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XIV. DEPARTMENT REPORTS 1 
 2 
 Library Director Kate Skinner mentioned that the library is currently conducting a 3 
fine amnesty for late fees until Saturday. She mentioned that she attended the Library 4 
conference in Las Vegas, NM.  5 
 6 
XV.  ADJOURMENT 7 
 8 
 Moved by Mayor Burbridge, SECONDED by Mayor Pro-Tem Sipe to adjourn the 9 
meeting at 7:05 p.m. 10 

________________________________ 11 
      Mayor, Sally Burbridge  12 

ATTEST: 13 
______________________________ 14 
Karla Sayler, City Clerk 15 
 16 
MINUTES PREPARED BY 17 
 18 
______________________________ 19 
Karla Sayler, City Clerk 20 



Staff Summary Report 
 

MEETING DATE:                                           April 25, 2017 

AGENDA ITEM:  VIII.  CONSENT AGENDA (C) 

AGENDA TITLE: Travel Requests 

ACTION REQUESTED BY:   Finance Staff 

ACTION REQUESTED: Approval of Employee/Public Official Travel Requests 

SUMMARY BY: Finance 

PROJECT DESCRIPTION / FACTS (Leading Department) 
 

• Resolution 2003-603 identifies the requirement for employee/public official travel 
requests to be pre-approved by the commission.  All travel requests will be submitted to 
the commission for approval prior to the travel occurring except in unusual 
circumstances when the City Manager may approve as provided in resolution 2003-603. 

 
• The attached log is sorted by dates of travel and then by department. 

 
o Municipal Judge is requesting approval of attendance of the Automation Committee 

Meeting held in Albuquerque, NM last week.  Due to late notice on the Municipal 
League’s part, it didn’t meet the deadline to be added to the last agenda. 
 

o City Police Dept. is requesting approval of Corporal attending the CPR/AED & First 
Aid Instructor Course held in Albuquerque, NM this past weekend.  Previously 
approved on 01/24/17 and was re-scheduled due to cancellation of training. 
Attendence will certify Corporal to provide training to our City employees. 
 

o Public Works Superintendent is requesting approval of attendance to travel to 
Albuquerque, NM to transport City equipment for maintenance/repairs needed by the 
factory representative.  Last maintenance/repair was approximately 2.5 years.  He 
plans to make a one day trip, but would like to take into account any unknown 
factors that may arise. 
 

o The Community Development is requesting the following: 
 Community Development Director is requesting approval of attendance to 

the New Mexico League of Zoning Officials (NMLZO) Conference held in 
Albuquerque, NM.  This conference allows for further education in 
planning & zoning and land use law.  In additions, this conference counts 
towards credits for NMLZO.  Director will also be lodging with family to 
cut expenditures. 

 The Community Development Department Director is requesting approval 
of attendance to the National American Planning Association (APA) 
Conference in New York City.  This training conference brings together 
planning professionals, attorneys, elected officials, and academia from all 
the over US.  As a member of APA, this conference supports further 



education in Community Development., such as planning in rural 
communities, best street design practices, planning across generations, 
and affordable housing practices. 

 
o The Electric Department is requesting the following: 

 Electric Director is requesting approval of attendance of the American Public 
Power Association Engineering & Operations Technical Conference held in 
San Antonio, TX. next month.  Due to the changes of the National Electric 
Safety Codes, training will provide reviews and updates.  The other trainings 
offered cover OSHA and/or EPA rulings in regards to power generation, 
transmission or distribution operations, sessions on Solar Installation, 
Customer Generation and rate design, as well as updates for the APPA 
Safety manual for electric utilities.  Continued education for the Electric 
Director assist him at performing his job in a satisfactory manner and last 
attendance was over 5 years ago.      

 Three Lineman Apprentices are requesting approval of attendance to the 
2017 Mesa Hotline School held in Grand Junction, CO.  Two will be attending 
Overhead Distribution Class- Aerial Gloving 2 and one will be attending Aerial 
Gloving 1.  These trainings are requirements needed for their job 
descriptions. 
 

o Finance Director is requesting approval of attendance of the NM Edge Advanced 
Purchasing Classes held in Albuquerque, NM.  Attending, our Finance Director will 
gain knowledge of RFP: Document Development and NM Procurement Process. 
 

o Tourism Marketing Supervisor is requesting approval of attendance of the Grand 
Circle Quarterly Meeting held in Prescott, AZ.  By attending she is able to network 
with other members and participate in and with Marketing ventures. Also to discuss 
recent travel to Vancouver with the membership and upcoming FAM Tour of Tour 
Operators coming up in October. 

 
FISCAL INPUT  (Finance Department) 

 
• All departments requesting travel have sufficient funds budgeted within their 

travel/training budgets 
  
SUPPORT DOCUMENTS: Travel Log April 25, 2017 

DEPARTMENT’S  RECOMMENDED MOTION:  Approve Employee/Public Official Travel 
Requests 

 



EMPLOYEE/PUBLIC OFFICIAL TRAVEL REQUESTS FOR COMMISSION APPROVAL 
MEETING DATE:  APRIL 25, 2017 

 

Dates of Travel Department Employee Purpose of Travel/Location Over-
night 

Out of 
State Costs Explanation of Cost 

FY17 
Budget 

Available 

04/20-21/17 Courts Carlton Gray Automation Committee Meeting 
Albuquerque, NM. Yes No 

50.40 
50.00 

103.00 

Meals & Gratuity Allowance 
Estimated Cost for Fuel 
Lodging 

 
 

Yes 
 

04/22-23/17 Police Joshua Simpson 
CPR/AED & First Aid Instructor 

Course 
Albuquerque, NM. 

Yes No 

 72.00 
375.00 
  50.00 
115.96 

Meals & Gratuity Allowance 
Registration 
Estimated Cost for Fuel 
Lodging 

 
 

Yes 
 
 

04/26-27/17 Public Works Russell Burbridge 
Transport Sweeper 005-005 to Pete’s 

Equipment 
Albuquerque, NM. 

Yes No 
60.00 

150.00 
120.00 

Meals & Gratuity Allowance 
Estimated Cost for Fuel 
Lodging 

 
 

Yes 
 

05/02-05/17 Comm. Dev. Steven Saavedra 
NM League of Zoning Officials 

Semi-Annual Meeting 
Albuquerque, NM. 

Yes No 

108.00 
185.00 
30.00 

 

Meals & Gratuity Allowance 
Registration 
Estimated Cost for Fuel 
(Lodging w/family) 

 
 

Yes 
 
 

05/06-09/17 Comm. Dev. Steven Saavedra 
American Planning Association 

2017 National Planning Conference 
New York City, NY. 

Yes Yes 

144.00 
825.00 
300.00 
30.00 
40.00 
25.00 

747.00 
 

Meals & Gratuity Allowance 
Registration 
Airfare 
Estimated Cost for Parking 
Estimated Cost for Taxi 
Estimated Cost for Fuel 
Lodging 
 

 
 
 
 

Yes 
 
 
 
 



EMPLOYEE/PUBLIC OFFICIAL TRAVEL REQUESTS FOR COMMISSION APPROVAL 
MEETING DATE:  APRIL 25, 2017 

 

Dates of Travel Department Employee Purpose of Travel/Location Over-
night 

Out of 
State Costs Explanation of Cost 

FY17 
Budget 

Available 

05/06-10/17 Electric Ken George 
APPA Engineering & Operations 

Technical Conference 
San Antonio, TX. 

Yes Yes 

252.60 
1270.00 
621.98 
40.00 
30.00 

910.64 

Meals & Gratuity Allowance 
Registration 
Airfare 
Shuttle 
Airport Parking 
Lodging 

 
 
 

Yes 
 
 
 

05/07-12/17 Electric David Sparks 2017 Mesa Hotline School 
Grand Junction, CO. Yes Yes 

291.60 
125.00 
60.00 

505.00 

Meals & Gratuity Allowance 
Registration 
Estimated Cost for Fuel 
Lodging 

 
 

Yes 
 
 

05/07-12/17 Electric Israel Silva 2017 Mesa Hotline School 
Grand Junction, CO. Yes Yes 

291.60 
125.00 
505.00 

Meals & Gratuity Allowance 
Registration 
Lodging 

 
 

Yes 
 
 

05/07-12/17 Electric Samuel Hansen 2017 Mesa Hotline School 
Grand Junction, CO. Yes Yes 

291.60 
125.00 
505.00 

Meals & Gratuity Allowance 
Registration 
Lodging 

 
 

Yes 
 
 

05/09-11/17 Finance Kathy Lamb 
NM Edge Advanced Purchasing 

Classes 
Albuquerque, NM. 

Yes No 
72.00 

300.00 
50.00 

Meals & Gratuity Allowance 
Registration 
Estimated Cost for Fuel 

 
 

Yes 
 

06/16-19/17 Proj. Mgmnt. Wilann Thomas Grand Circle Quarterly Meeting 
Prescott, AZ. Yes Yes 

198.60 
110.00 
330.71 

Meals & Gratuity Allowance 
Estimated Cost for Fuel 
Lodging 

 
 

Yes 
 

 



Staff Summary Report 
 

MEETING DATE:                                                 4/25/2017 

AGENDA ITEM:  VIII. Consent Agenda (D) 

AGENDA TITLE: Aztec Roping Club Agreement 

ACTION REQUESTED BY:   Steve Mueller and Aztec Roping Club 

ACTION REQUESTED: Approve Aztec Roping Club Agreement 

SUMMARY BY: Steve Mueller 
 
PROJECT DESCRIPTION / FACTS 

 
 The current agreement expires June 8th, 2017 
 This agreement will be in place for a two (2) year term, expiring June 8, 2019 
 Staff will review this agreement annually. 
 This is a standard agreement between the City and the Association 
 This agreement has been reviewed by The Aztec Roping Club and the City Attorney 

 
 
PROCUREMENT / PURCHASING (if applicable) 

 
N/A 
 
FISCAL INPUT / FINANCE DEPARTMENT (if applicable) 

 
 
SUPPORT DOCUMENTS: Agreement attached. 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve new Aztec Roping Club 
Agreement. 
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AGREEMENT 
 

AZTEC ROPING CLUB 
 
THIS AGREEMENT, made and entered into June 9, 2017 by and between the CITY OF 
AZTEC, NEW MEXICO, a municipal corporation, party of the first part, hereinafter 
referred to as the CITY and The Aztec Roping Club, an incorporated Association, Non-
profit Organization, party of the second part, hereinafter referred to as the 
ASSOCIATION. 
 
SECTION 1: Association Responsibilities. 
 

1. The Association agrees to indemnify and hold harmless, at all times, the City 
from any liability for damage to or caused by its members, employees, agents, 
representatives, guests, volunteers, vendors, etc. arising out of or connected with 
the use or occupancy of the designated premises or any part thereof.  
 

2. The Association agrees to keep the premises in a manner that will conform to all 
environmental and health regulations, including concession stand at their own 
expense. The Association shall clean up all litter and debris in and around the 
designated areas after Arena usage (i.e. bleachers, concession stand interior 
and exterior, and parking lot) including horse manure from the parking areas and 
roadways within Riverside Park (City ord. Sec.5-433, Chapter 5, pg. 21).    
 

3. All concessions sold shall have the approval and proper permits from the New 
Mexico Environment Department, a copy shall be provided to the City Parks and 
General Services Director annually before the season begins.  

4. Provide to the Parks and General Services Director: 
 
1) Two (2) weeks prior to the start of the roping season, a list of all officers, 

home and work telephone numbers, email addresses and mailing addresses. 
This should include a designated primary contact for the Association; and 

2) A copy of all practice schedules; and 
3) An event schedule two (2) weeks prior to the start of the roping season; and 
4) Annual proof of said indemnity in the form of a valid and existing policy of 

insurance. Such policy will be in accordance with the New Mexico Tort Claims 
Act and will be in the amounts of not less than One Million Two Hundred Fifty 
Thousand ($1,250,000) Dollars combined single limit. The City of Aztec must 
be named as an additional insured on the policy. 

 
 

5. Maintain all facilities during the roping season including, but not limited to the 
following: 
 
1) Bleachers; 
2) Fencing; 
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3) Announcement tower; 
4) Emptying of trash cans/barrels into provided solid waste dumpsters after 

roping events; and 
5) Controlling weeds within the roping facility 
6) All surplus and/or construction materials must be kept off of City Park 

property 
 
6. Payment for electric utility services.  The City's Utilities office must be notified for 
 the connection of electric service prior to the start of the season and for 
 disconnection at the end of the season. 

 
SECTION 2: City Responsibilities. 
 

1. Provide to the Association the use of the facilities during the hours scheduled for 
use as provided to the Parks and General Services Director in Section 1.4. The 
City shall make these facilities available to others when it does not infringe upon 
the use by Association as dictated by the schedule provided by the Association. 
Such users will be liable for any damages they cause. In the event of schedule 
conflicts, the City has the exclusive right in resolving schedule conflicts and use. 
 

2. Provide to the Association the use of the facilities during the hours scheduled for 
use as provided to the Parks and General Services Director in Section 1.4. 
 

3. Maintain the following: 
 
1) Cover the cost of water utilities; and 
2) Regular pick-up and emptying of solid waste dumpster. 

 
SECTION 3:  Term of Agreement. 
 

1. The agreement is for two (2) years to become effective June 9th, 2017 and shall 
expire on June 8th, 2019. This agreement shall be reviewed annually by City 
Staff. Any and all notices provided for under this Agreement shall be in writing 
and addressed to the parties at the following address: 
 
City of Aztec 
201 W. Chaco St 
Aztec, NM 87410 

Aztec Roping Club 
P.O. Box 522 
Aztec, NM 87410 

 
SECTION 4:  Inspections and Reviews. 
 

1. Every December and/or January, the representatives of the City and Association 
will do a review to: 
 



City of Aztec Agreement No.: YEAR-### 
 
 

Page 3 of 4 
 

1) Inspect and document the conditions of the facilities and designated areas of 
use; 

2) Determine maintenance requirements; 
3) Identify needs; and  
4) Determine funding requirements of each party. 

 
 
SECTION 5:  Maintenance of Facilities in Off Season. 
 

1. After the conclusion of the season of each year, or as soon thereafter that the 
Association meets all of the obligations in Section 4, the City will assume 
complete maintenance of the designated areas. All cleaning or maintenance after 
this date of each year shall become the responsibility of the City. 

 
 
SECTION 6:  Facility Improvements or Repairs. 
 

1. The Association shall make no alteration, addition or improvement to the 
premises without prior written consent of the City of Aztec. 
 

2. In the event that any extra ordinary work is necessary during the term of this 
Agreement, it is agreed that the Association will submit work orders and requests 
in paper copy. One copy to the Parks and General Services Director, one copy to 
the City Clerk and one copy to stay with the Association. The City shall consider, 
approve, modify or reject any construction or renovating or changes to landscape 
or grounds before work may proceed. 
 

3. All improvements made by Association are considered as becoming part of the 
facilities and/or realty and be treated as part of the real estate to be owned by the 
City without cost. 

 
 
SECTION 7:  Incurred Expenses. 
 

1. The Association shall pay for upkeep expenses used upon the facilities and/or 
premises. In addition, the Association further agrees that it will not cause or 
permit any lien of any kind whatsoever to be levied upon, claimed against or to 
remain unpaid against the facilities and/or premises owned by the City. 

 
 
SECTION 8:  Legal Representation. 
 

1. The Association agrees that if the City shall employ an attorney to represent it in 
regard to any proceeding or controversy connected with or arising out of this 
agreement or the performance thereof or the enforcement of any of the 
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provisions hereof, Association shall pay all reasonable attorney fees incurred by 
the City in addition to the sums otherwise provided for herein. 

 
 
SECTION 9:  Termination of Agreement. 

 
1. This agreement may be terminated upon breach of any of the provisions of this 

Agreement upon thirty (30) days written notice, provided said breach has not 
been corrected within ten (10) days of receiving notice of said breach.  

 
SECTION 10:  Severability. 
 

1. This agreement shall be deemed to supersede all prior written and oral 
agreements and undertakings of the parties hereto. 
 

2. Except as otherwise provided herein, this agreement shall inure to the benefit of 
and be binding upon the parties hereto, their successors and assigns through the 
term of the Agreement. 
 

3. If any portion of this agreement is found to be ineffective by a court of law or by 
agreement of the parties, the remaining portions shall remain in effect. 

 
 
 

CITY OF AZTEC 
 
________________________ 
Mayor, Sally Burbridge 
 
 
ATTESTED 
 
________________________ 
City Clerk, Karla Sayler 
 
 
Content Review 
 
________________________ 
City Attorney, Larry T. Thrower 

Aztec Roping Club President 
 
________________________ 
Scott Baxstrom 

 



Staff Summary Report 
 

MEETING DATE:                                                 April 25, 2017 

AGENDA ITEM:  VIII. CONSENT AGENDA (E) 

AGENDA TITLE: FY18 Municipal Fire Protection Fund Distribution Application 

ACTION REQUESTED BY:   Kevin Simpson, Fire Chief 

ACTION REQUESTED: Approval of FY17 Municipal Fire Protection Fund Distribution 
Application 

SUMMARY BY: Kathy Lamb 
 
PROJECT DESCRIPTION / FACTS 

 
This application is required to participate in the distribution of the Municipal Fire Protection Fund 
for the 2018 fiscal year and is due to the State on or before April 30, 2017. 
 
PROCUREMENT / PURCHASING  

 
N/A 
 
FISCAL INPUT / FINANCE DEPARTMENT  

 
This Municipal Fire Protection Fund is identified as the State Fire Fund in the City’s financial 
structure.  The funds distributed to the City are restricted in their use and provide for operations 
of the Fire Department as well as for capital purchases of fire equipment.  
 
SUPPORT DOCUMENTS: FY2018 Municipal Fire Protection Fund Distribution Application 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve the New Mexico State Fire 
Marshal’s Office Fiscal Year 2018 Municipal Fire Protection Fund Distribution Application 

 



• NEW MEXICO PUBLIC REGULA TION COMMISSION • 

COMMISSIONERS P.O. Box 1269 

1120 Paseo de Peralta 
DISTRICT 1 CYNTHIA B. HALL, VICE CHAIR 

Santa Fe, NM 87504-1269 
DISTRICT 2 PATRICK H. LYONS 

DISTRICT 3 VALERIE ESPINOZA STATE FIRE MARSHAL DIVISION 
DISTRICT 4 LYNDA LOVEJOY 1-800-244-6702 (In-state only) 
DISTRICT 5 SANDY JONES, CHAIR 

(505) 476-0174 

Fa" (505) 476-0100 
CHIEF OF STAFF 

Ernest D. Archuleta, P.E. 

FISCAL YEAR 2018 

FIRE PROTECTION FUND 


APPLICATION 


Date: March 20, 2017 

To: New Mexico Municipal and County OffiC~ 11•1 

From: Vernon Muiler, Deputy State Fire Marsh~\~ 


Subject: Fire Fund Distribution Pursuant to Fire ProlecllOn Fund Act, 59A-53, NMSA 1978 

Please find the enclosed application for participation in the fiscal year 2018 Fire Protection Fund for lhe fire departments/fire 
districts under your jurisdiction. For initial budget preparation purposes each application indicales Ihe guaranteed base 
amount to be dlstrlbuted per Article 53, 59A-53-4 and 59A-53·5. 

The application provides a complete overview of your depar1ments Insurance Service Office (ISO) classification and number 
of certified stations funded through this Office. Please review Ulis infonnation with the Fire ChieflFire MalShal as their 
signature is required along with the Mayor. Chair of the County Commission, or authorized local government designee. 

The completed and signed application shall be receIved in this Office on or before April 30, 2017. 

This applicatioo does not include any additional amounts thai may be calculated from gro\lJlh in the h.md as the financial 
information indicating growth or reduction in the fire fund is not yet available. When the amount available to the Fire 
Protection Fund, for fiscal year 2018, is known we will forward lhe information to you upon request. Nor does this application 
reflect any funding intercepts for loans inculTed by local governments through the New Mexico Finance Authority. 

Completeness of the Fire Protection Fund Application is required. Please take note of the new section of the application in 

which we are requesting "Required Supplemental Data Referencing Fire Protection Fund Debt Obligations". In our 

efforts to ensure compliance with the recently passed legislation we are requesting Fire Protection Fund debt obligation 

information, outside of any obligation to New Mexico Finance Authority (NMFA), for each Fire DepartmentlFire District. 


We have made huge strides towards achieving our goal of 100% reporting of all certified fire departmenUfire districts 

emergency response activities to the NFIRS program. 


It is critical for this Office to have the most cUlTent contact information for these efforts as we provide our states fire service 

with reporting status updates and any system informational updates as they occur. Accurate email information is required for 

each primary user of the NFIRS program. 


Thank you for your assistance. 



NEW MEXICO PUBLIC REGULA nON COMMISSION 

COMMISSIONERS P.O. Box 1269 

11 20 Paseo de Peraha DISTRICT I CYNTHIA B. HALL, VICE CHAIR 
Santa Fe, NM 87504- 1269 DISTRJCf 2 PATRJCK I-t. LYONS 

DISTRICT J VAlERlE ESPINOZA 
STATE FIRE MARSHAL DIVISION 

DISTRICT 4 L YND A LOVEJOY 
Room 4 13 D1STRJCT 5 SAN DY JONES. CHA IR 

800-244-6702 (In-slate on ly) CHIEF OFSTAFF 
(505) 476-01 74 Ernest D. A rchuleta, P. E. 

Fox , (505) 476-01 00 

NEW MEXICO STATE FIRE MARSHAL DIVISION 
FISCAL YEAR 2018 MUNICIPAL FIRE PROTECTION FUND DISTRIBUTION 

This application is required to partic ipate in the distr ib\ltion of the Fire Protection fund fOJ We 2018 fiscal year. 
The application is due in the State Fire Marshal Division ou or before April 30. 2017. 

FIRE DEPARTMFNT Aztec 

FIRE DEPARTMENT ADDRESS, 201 West Chaco, Aztec, NM 87410 

ISO CLASSIFICATION, 4 

Approved number of Sub Stations Is 1 

Station 3 2435 ¥J. AflC;c §lvd:._ ._. _...,.._......___N.\YI......E~. J.C.t _______.. ____. 
Approved number of Main Stations is 2 

Station 2 ~nDrive NM 87410 

Same As Above 

Jfyou contend the above ISO Class or station info rm~Hion is incorrect, please attach a list of your claim of main and 
substations and sign here: ______________________ ___ 

The projected minimum amount for fire fund dist ribution, based on the above information. is $154,169 . This 
does not include any additional amounts th at may be calcu lated from growth in the fund. 

An official written request for authorization to ro ll over and accu mulate Fire Protection Fund monies shall be submitted 
to this Office no later than Allgust 3 1, 2017 . The request shall identify the intended purpose and exact amount of money 
to be carried over into the FY 20 18 ba lance. 

For the purpose of this App lication, list the anticipated amount and intended purpose you r department will rollover from 
FY' I7 toFY' IS. $ 

·Provide current balance ofLhe fire de partment's tota l Fire Protection Fund account to dale: $ 'id. i23 
~--- ~~ 

18884 ASK PRe 
www_nmprc.state.nm.us 

http:www_nmprc.state.nm.us


The Fire Service Support Bureau of the State Fire Marshal Division continues to strive toward achieving 100% 

compliance with the monthly reporting requirements as establi shed in Arti c le 59A-52 the "Fire Marshal Act," Artic le 59A
53 '-The Fire Protection Fund" and NMSA 10-25-\ 0 ''The Fire Protection Fund." 


$ t.'lte Law, NMSA 10-25- 10, requi res a ll fire departments participating in the distribution of the Fire ProtE:Clion Fund 

submit a detailed fire report of the departments acti vity on or before the 10lh of each nlOnlll for the prev ious momhs 

activity. 


The fire Service Support Bureau rev iews all reporting activity on a month ly basis to determine compliance wi lh th e 

reporting requirement. When thi s Office detennines that yo ur fire department is au[ of compliance. the Fire Ch ief wi ll be 

notified orthe department 's sta tus, iryour fire department fails to flchieve compUance a letter identifying restri cti ol1 s on 

the use of the Fire Protecti on Fuods wi.1I be forwarded \0 the head of loca l government. 


Th is Office will continue to offer technical support and training on the proper uses of the NFfRS program. If you are 

having issues with the system or require tralning you may submit your request vi a e-ma!1 atvernon.muller@state .nm .us 


Please provide updated contact infonnation for a minimum of two primary use rs of the NFIRS program for your 

department. (p lease prin1legib le) 


Nallll!: , Email: Phoue: 

The information conlained in Ih is appliC(Ilioll is fru e and correct fO Ihe besl ojour knowledge. II may be used 10 verif), legal 
requiremenls and is s/fbjecl (0 Glldil. 

Sigfled and submitted ol1lhis ____ day 01 ________ ___2017. 

IS 
Printed Name _ and 

ISJ{t'v'~"! S'-::;!.!c~-:< 
Fire Chief Printed Name Signature or Fire Chief 

18884 ASK PRe 
wNW.nmprc.statanm.u5 

http:wNW.nmprc.statanm.u5
mailto:atvernon.muller@state.nm.us


Staff Summary Report 
 

MEETING DATE:                                                 April 25, 2017 

AGENDA ITEM:  VIII. CONSENT (F) 

AGENDA TITLE: Authorized Participation Agreement with San Juan County for 
Pictometry License Agreement 

ACTION REQUESTED BY:   Approval 

ACTION REQUESTED: City Staff 

SUMMARY BY: Sherlynn Morgan, Kathy Lamb and Edward Kotyk 
 
PROJECT DESCRIPTION / FACTS 

 
In February 2007, the City entered into an agreement with San Juan County to participate in the 
County’s contract with Pictometry which has provided detailed aerial photography of San Juan 
County based on specific sectors identified and paid for by the agencies participating in the 
agreement. 
 
San Juan County’s contract with Pictometry is a renewable contract every two years which the 
County has renewed in 2009, 2011, 2013 and 2015. The participation agreement between San 
Juan County and City of Aztec identifies fees payable in the 2017 agreement of the amount of 
$4,285.74. Costs to the City for 2009 - $10,658, 2011 - $11,783, 2013- $ 15,204 and 2015 -
$41,461.30. 
 
 
 
PROCUREMENT / PURCHASING (if applicable) 

 
None 
 
FISCAL INPUT / FINANCE DEPARTMENT (if applicable) 

 
The FY17 Adopted Budget includes funding specific to this agreement. 
 
SUPPORT DOCUMENTS: Authorized Participation Agreement with San Juan County 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve Authorized Participation 
Agreement with San Juan County for Pictometry License Agreement 

 













Staff Summary Report 
 

MEETING DATE:                                                 April 25, 2017 

AGENDA ITEM:  VIII. CONSENT AGENDA (G) 

AGENDA TITLE: Public Works Department Record Destruction 

ACTION REQUESTED BY:   Public Works Department 

ACTION REQUESTED: Approval of Public Works Department Record Destruction 

SUMMARY BY: Shollie Munkres 
 
 
PROJECT DESCRIPTION / FACTS 

• Commission approved Resolution 2008-776 “Approving and Establishing a Records 
Management Program” for the City of Aztec on October 21, 2009. 
 

• Prior to the final destruction of any city document, Commission approval must be 
obtained. 

 
• If approval is obtained the documents will be shredded.  The Destruction Form will be 

signed and held by the City Clerk. 
 

• Destruction of the following Public Works Department records requiring City 
Commission approval. Records are NOT scanned but have met record retention 
requirements: 

 
o Fuel purchase receipts:  FY2012, FY2013 

 
• Destruction of the following Public Works Department records requiring City 

Commission approval. Destruction includes paper and electronic records 
 

o None 
 

• Destruction of Public Works Department records (information only – does not require 
City Commission approval, Resolution 2010-850 Authorizing Destruction of Hard Copy 
Records Once Digitally Archived, November 23, 2010): 

 
o Line Spots – 2013, 2014 
o Department Purchase Documentation:  FY2012, FY 2013, FY 2014, FY2015– 3 

year retention period 
o Fuel purchase receipts:  FY2014 (receipts not scanned; however, itemized 

billings are scanned) 
 
 
 
 
 



FISCAL INPUT 
 
SUPPORT DOCUMENTS: None 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve the Destruction of Public 
Works Department Records 

 



Staff Summary Report 
MEETING DATE: April 25, 2017 

AGENDA ITEM:  IX. CONSENT AGENDA (H)

AGENDA TITLE: Resolution 2017-1048 Surplus 

ACTION REQUESTED BY:   Public Works & Library 

ACTION REQUESTED: Approval of Resolution 2017-1048 

SUMMARY BY: Kathy Lamb 

PROJECT DESCRIPTION / FACTS 

• The Public Works Departments has identified items no longer necessary to daily
operations and request commission approval to sell or otherwise dispose of the
equipment.

• The Library, during the normal course of operations, reviews circulation of all materials.
Materials which are not circulating or are out of date are pulled from the shelves and
become surplus material.  These items would have been purchased with city or state
library funds or donated to the library. Materials pulled include a large collection of adult
and youth books, several DVDs and music CDs.

• Approved library surplus items will be disposed of in a variety of ways to best serve the
library and the community.  Materials which may have use to Good Sam’s, local schools,
and/or veteran’s programs will be donated.  Materials which may have public interest will
be packaged and available for sale at the library.  Other materials may be packaged and
sent to book outlets at no cost to the city.  The Public Surplus website has not resulted in
interest library materials, although it will continue to be utilized as well.

• If the items are not sold they will be donated or disposed of according to NM Statute
Section 3-54-2 and Procurement Statute 13-6-1.  Disposition of obsolete, worn-out or
unusable tangible personal property.

FISCAL INPUT / FINANCE DEPARTMENT 

• Revenues from auction to be applied to General Fund / Joint Utility Fund

SUPPORT DOCUMENTS: Resolution 2017-1048 
Surplus List 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve Resolution 2017-1048 
Declaring Certain Municipal Property Not Essential For Municipal Purpose and Directing It Be 
Sold or Disposed. 



CITY OF AZTEC 
RESOLUTION 2017-1048 

 
 

A RESOLUTION DECLARING CERTAIN MUNICIPAL PROPERTY NOT ESSENTIAL FOR 
MUNICIPAL PURPOSE AND DIRECTING IT BE SOLD, OR IF THE PROPERTY HAS NO 
VALUE, DONATE THE PROPERTY TO ANY ORGANIZATION DESCRIBED IN SECTION 

501(c)3 OF THE INTERNAL REVENUE CODE OF 1986 OR DISPOSED. 
 

 WHEREAS, Sections 3-54-2 and 13-6-1 of NMSA, 1978 Compilation authorizes municipalities to 
sell personal property which is not essential for a municipal purpose or if the property has no value, 
donate the property to any organization described in Section 501(c)3 of the Internal Revenue Code of 
1986; and 
 
 WHEREAS, the City of Aztec owns certain personal property which is obsolete and/or surplus 
and no longer needed or useful to the City; and 
 
 WHEREAS, the Governing Body wishes to declare this property not essential for a municipal 
purpose so that it can be sold or donated according to statute. 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY of the City of Aztec, New 
Mexico that the personal property below described which is owned by the City is surplus and not essential 
for a municipal purpose. 
 
   
 
 PASSED, APPROVED AND SIGNED this 25th day of April 2017. 
 
 
 
      ____________________________________ 
      MAYOR SALLY BURBRIDGE 
 
ATTEST: 
 
 
 
____________________________________ 
CITY CLERK KARLA SAYLER 
 
 



SURPLUS RESOLUTION 2017-1048 
April 25, 2017 
SURPLUS LIST  

 
Department Item/Model 

Public Works 
 

  

Xerox Printer 
Make: Phaser 
Model: 6700 
S/N: AB9771176 
 
Condition:  Fair 
Reason for Surplus:  Fuser requires replacement; cost prohibitive, 
other printers available 

 
 

LIBRARY SURPLUS 
 
Adult Nonfiction: 

Vanishing world De La Lez, Mireille 
The rise of the mammals Benton, Michael J. 
Super species Hamilton, Garry 
Physics Lea, Susan M. 
Plants of mystery and magic Jordan, Michael 
How to read Egyptian hieroglyphs Collier, Mark 
Microcosms Broll, Brandon 
The Usborne complete book of the microscope Rogers, Kirsteen 
Better reading French Heminway, Annie 
English Step=by-step Boggs, Ralph 
Shark trouble Benchley, Peter 
Animal angels Laland, Stephanie 
Nobel women in science McGrayne, Sharon Bertsch 
Devious derivations Rawson, Hugh 
The meaning of everything Winchester,  Simon 
The professor and the madman Winchester,  Simon 
Steve & me Urwin, Terri 
Scientists at work 

 The hidden reality Greene, Brian 
Winter world Heinrich, Bernd 
The particle garden  Kane,  Gordon 
The disappearing spoon Kean, Sam 
A gathering of wonders Wallace, Joseph 

 

 



Staff Summary Report 
 

MEETING DATE:                                                 25 April 2017 

AGENDA ITEM:  XIII. Consent Agenda (I) 

AGENDA TITLE: Golf Course Lease Agreement 

ACTION REQUESTED BY:   AMGC 

ACTION REQUESTED: Approval 

SUMMARY BY: Joshua W. Ray, City Manager 

 
PROJECT DESCRIPTION / FACTS (Leading Department) 

The City of Aztec recently contracted out the operations for Aztec Municipal Golf Course to Randy Hodge, 
dba Ruby's in the Valley on 14 November 2016.  The City entered into a 3 year agreement with Mr. 
Hodge.   
 
The agreement with Mr. Hodge requires the City to be responsible for the annual golf cart lease and the 
annual lease with Hidden Valley.   
 
In our staff summary to Commission, we stated we were working with the owners of the property, known 
as Hidden Valley, on a new lease agreement.  City staff and the owners of Hidden Valley have agreed 
upon the attached lease agreement for the next 5 years.   
 
The City will pay approximately $24,000/year for the annual golf cart lease.  With this agreement, the City 
will pay the following amounts to the owners of Hidden Valley for the annual property lease: 
 
Year 1  $10,000 
Year 2  $15,000 
Year 2  $20,000 
Year 4  $25,000 
Year 5  $25,200 
 
With the previous numbers, the City would be responsible for the following: 
 
Year 1  $34,000 
Year 2  $39,000 
Year 3  $44,000 
 
In addition, Mr. Hodge has proposed a 10% revenue share for the City of Aztec for all daily golf cart rentals.  Using 
the current year numbers, this would be an estimated $5,000.   
 
This agreement is for an initial term of three years with the option for three additional 2 year terms.   
 

SUPPORT DOCUMENTS: (1) Golf Course Lease Agreement 
 

 
DEPARTMENT’S  RECOMMENDED MOTION:  Move to approve the Golf Course Lease 
Agreement between the City of Aztec and HVCC, LLC.  
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GOLF COURSE LEASE AGREEMENT 

 THIS AGREEMENT is made and entered into this _____ day of 
___________, 2017, by and between H.V.C.C., A LIMITED LIABILITY 
COMPANY, a New Mexico domestic limited liability company, P.O. Box 1078, 
Farmington, New Mexico 87499, hereinafter referred to as “Lessor”, and the 
CITY OF AZTEC, NEW MEXICO, a New Mexico municipal corporation, 201 
West Chaco, Aztec, New Mexico 87410, hereinafter referred to as the “City” or 
“Lessee”. 

 

RECITALS 

1. Lessor is the owner of an eighteen (18) hole regulation golf course known 
as the Hidden Valley Golf Course, located at 29 Road 3025, Aztec, New 
Mexico 87410. 

2. Lessor desires to lease to the City and the City desires to lease from 
Lessor the Hidden Valley Golf Course. 

NOW THEREFORE, in consideration of the mutual covenants and promises 
set out herein, Lessor and City agree as follows: 

 
SECTION ONE 

DESCRIPTION OF PREMISES 
 
 Lessor hereby leases to City the following described golf course premises 
located at 29 Road 3025, Aztec, New Mexico: 
 

1. An eighteen (18) hole regulation golf 
course together with the clubhouse, 
all outbuildings and other fixtures 
located on the golf course, known as 
Hidden Valley Golf Course, which 
property is more particularly 
described on Exhibit “A” which is 
attached hereto and made a part 
hereof. 
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2. The outbuildings located on the golf 
course specifically include the 
following: 

a. Maintenance Garage 
b. Cart Barn 
c. Covered Shed 

 
3. The golf course is rented furnished 

and equipped with all of those items 
of furniture, fixtures and equipment 
set out on the Hidden Valley Golf 
Club Inventory which is attached 
hereto as Exhibit “B” and made a 
part hereof. 

 
 

SECTION TWO 
TERM 

 
 The initial term of this Lease Agreement shall be for a period of three (3) 
years, to commence on May 1, 2017, and to end on February 28, 2019. City may 
renew this Lease Agreement for three (3) additional terms of two (2) years each 
with the lease provisions and the rent to be negotiable at the beginning of each 
additional two (2) year term. City shall provide Lessor with thirty (30) days written 
notice of the City’s intent to renew this Lease Agreement at the end of the initial 
or any subsequent renewal term. 
 

SECTION THREE 
RENT AND UTILITIES 

 
 City shall pay to Lessor as rent for the leased golf course premises the 
sum Ten Thousand dollars ($10,000), paid monthly, during the first year of the 
initial term of this Lease Agreement. City shall pay to Lessor as rent for the 
leased golf course premises the sum of Fifteen Thousand Dollars ($15,000), 
paid monthly, during the second year of the initial term of this Lease 
Agreement. City shall pay to Lessor as rent for the leased golf course 
premises the sum of Twenty Thousand Dollars ($20,000), paid monthly, 



3 
 

during the third year of the initial term of this Lease Agreement. City shall pay 
to Lessor as rent for the leased golf course premises the sum of Twenty Five 
Thousand Dollars ($25,000), paid monthly, during the first year of the second 
term of this Lease Agreement. City shall pay to Lessor as rent for the leased 
golf course premises the sum of Twenty Five Thousand Two Hundred Dollars 
($25,200), paid monthly, during the second year of the second term of this 
Lease Agreement.   In the event any further renewals of the Lease Agreement 
shall be made, the rent shall be negotiable between the parties at the 
beginning of each additional renewal term. All payments of rent shall be paid 
by City to Lessor on or before the first day of each month at Lessor’s address 
set forth above or as may be otherwise directed by Lessor in writing. 

 
SECTION FOUR 

PEACEFUL POSSESSION 
 

 Lessor covenants that City, upon paying the rental and performing the 
conditions and covenants contained in this Lease Agreement, shall and may 
peaceably and quietly have, hold, and enjoy the demised golf course 
premises for the stated term, and at the end or other expiration of the term 
shall deliver up the demised premises in good order or condition, normal wear 
and tear and damage by the elements excepted. 
 

SECTION FIVE 
PURPOSE 

 
 City covenants and agrees to take good care of the demised golf course 
premises and to use the premises only in the operation of the regulation 
eighteen (18) hole golf course presently existing on the premises. City agrees 
not to use or permit the premises or any part of the premises to be used for 
any other purpose without the prior, express, and written consent of Lessor. 
 

SECTION SIX 
MAINTENANCE AND REPAIR 

 
 City shall, at its sole cost and expense, keep and maintain the demised 
golf course premises in good maintenance and repair during the term of this 
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Lease Agreement and any renewal of same. All major and minor maintenance 
and repair of the premises shall be the responsibility of City. 
 

SECTION SEVEN 
COMPLIANCE WITH LAWS 

 
 City, at City’s own cost and expense, shall promptly comply with all laws, 
orders and regulations of federal, state, county, municipal and township 
authorities and with any direction of any public officer or officers pursuant to 
law that shall impose any regulation, order, or duty upon Lessor or City with 
respect to the demised golf course premises or the use and occupation of the 
premises as part of the operation of the golf course business. 
 

SECTION EIGHT 
SUBLETTING AND ASSIGNMENT 

 
 City shall not sublet the demised golf course premises or any portion of the 
premises, nor shall this Lease Agreement be assigned by City, without the 
prior express and written consent of Lessor, which shall not be withheld 
unreasonably. 
 

SECTION NINE 
DEFAULT OF CITY 

  
 A. If City shall default in any of the terms and conditions of this Lease 
Agreement, or if the golf course is not kept in good operating condition, or if City 
shall abandon the property, then in any one or more of such events, upon the 
Lessor serving written thirty (30) days’ notice upon City specifying the nature of 
the default, and upon expiration of such thirty (30) days, City shall have failed to 
comply with or remedy the default, or if the default cannot be completely cured or 
remedied within such thirty (30) days, and, if City has not diligently commenced 
curing the default within such thirty (30) day period and shall not with reasonable 
diligence and in good faith proceed to remedy the default, then Lessor may serve 
a thirty (30)day notice of cancellation of this Lease Agreement upon City. On the 
expiration of the notice period, this Lease Agreement and its term shall end and 
expire as fully and completely as if the date of expiration of such thirty (30) day 
period were the day fixed in this Lease Agreement for the end and expiration of 
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the Lease Agreement. City shall then quit and surrender the demised premises to 
Lessor. 
 
 B. If City shall default in the payment of the rent provided in this Lease 
Agreement or any item of additional rent, or any part of either, or in making any 
other payment provided in this Lease Agreement, then Lessor may, upon thirty 
(30) days’ written notice, reenter the demised premises either by force or 
otherwise and dispossess City by summary proceedings or otherwise and 
remove City’s effects and hold the demised premises as if this Lease Agreement 
had not been made.  
 
 
 

SECTION TEN 
IMPROVEMENTS, ALTERATIONS, AND REPAIRS 

 
 A. City has examined the demised golf course premises and accepts them 
in their present condition. City shall keep the premises in good condition and 
make repairs to and paint the structures thereon as may be found necessary to 
keep them in good appearance, all at City’s own cost and expense. At the end of 
the initial term, and any and all renewals, if any, City shall quit and surrender the 
premises in as good condition as reasonable use of the premises will permit. City 
shall not make any major alterations, additions, or improvements to the premises 
without the prior, express and written consent of Lessor, which shall not be 
withheld unreasonably. The following items, however, shall require no consent 
from Lessor: (1) repair and improvement of all tees; (2) repair of sand traps and 
addition of sand if required; (3) fertilizing and seeding of all fairways; (4) fertilizing 
greens and installation of new flagpoles; and (5) installation of new tee benches, 
markers and ball washers. 
 
 B. All erections, alterations, additions, and improvements, whether 
temporary or permanent in character, that may be made upon the demised golf 
course premises either by City, or Lessor, except furniture or movable trade 
fixtures installed at the expense of City shall be the property of Lessor and shall 
remain upon and be surrendered with the premises as part of the premises at the 
termination of this Lease Agreement, without compensation to City. City further 
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agrees to keep the premises and all parts of the premises in a clean and sanitary 
condition, free from inflammable materials and trash. 
 

SECTION ELEVEN 
MECHANICS’ LIENS 

 
 In the event that any mechanic’s lien is filed against the demised golf 
course premises as a result of alterations, additions, or improvements made by 
City, Lessor, at Lessor’s option, after thirty (30) days’ notice to City, may 
terminate this Lease Agreement and may pay the lien, without inquiring into its 
validity. City shall promptly reimburse Lessor for the total expense incurred by 
Lessor in discharging the lien, as additional rent. 
 

 
SECTION TWELVE 

LIABILITY OF LESSOR 
 
 Lessor shall not be responsible for the loss of or damage to property, or 
injury to persons, occurring in and about the demised golf course premises, by 
reason of any existing or future condition, defect, matter, or thing in or on the 
premises or the property of which the premises are a part, or for the acts, 
omissions, or negligence of other persons in and about the premises. 
 

SECTION THIRTEEN 
LIABILITY INSURANCE 

 
 A. Lessor, at Lessor’s own cost and expense, shall maintain all applicable 
policies of insurance in force at the execution of this Agreement and shall name 
City as an additional loss payee on the liability policy only. 
 
 B. City, at City’s own cost and expense, shall procure liability insurance 
covering City and Lessor against any and all actions, suits, damages, loss, 
claims, and judgments arising out of any injuries that may be suffered by 
persons, lawfully using the golf course. A certificate of such insurance shall be 
immediately furnished to Lessor by City upon issuance of the insurance policy or 
policies. 
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SECTION FOURTEEN 
FIRE INSURANCE 

 
 City shall, at City’s own cost and expense, procure adequate fire insurance 
to protect City’s and Lessor’s interest in connection with the operation of the golf 
course business. Lessor shall also maintain and pay for fire insurance covering 
all buildings and structures owned by Lessor and used in the operation of the golf 
course until such time as the golf course real property shall be sold. 

 
SECTION FIFTEEN 

TAXES 
 
 Lessor shall pay all real estate taxes and assessments on the demised golf 
course premises during the term of this Lease Agreement and any renewals 
hereof. 
 

SECTION SIXTEEN 
WAIVER 

 
 A. Failure of Lessor to seek redress for violations of, or to insist upon the 
strict performance of, any covenants or conditions of this Lease Agreement and 
any and all extensions and renewals, shall not prevent a subsequent act that 
would have originally constituted a violation from having the force and effect of 
an original violation. 
 
 B. The receipt by Lessor of rent with knowledge of the breach of any 
covenant of this Lease Agreement shall not be deemed a waiver of the breach, 
provided that the provisions of Section Eight of this Lease Agreement are 
complied with. 
 
 C. No provision of this Lease Agreement or any of the agreements 
covering the rental of the golf course real property or the sale of the golf course 
business shall be deemed to have been waived by Lessor unless such waiver is 
in writing and signed by Lessor. 
 
 

SECTION SEVENTEEN 
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GOLF COURSE NAME 
 

 City shall use the name Aztec Municipal Golf Course, only, in connection 
with the operation of the golf course during the term of this Lease Agreement and 
all renewals of this Lease Agreement. 

 
SECTION EIGHTEEN 

IRRIGATION AND USE OF WATER PIPE CONNECTIONS 
 

 Lessor hereby grants to City the privilege of connecting the fairways of the 
golf course with all water sources by the use of existing irrigation pumps and 
pipes, connections, spigots, sprinklers and other such equipment. Such 
equipment shall be maintained at City’s own cost and expense. Lessor 
represents that all of the greens of the golf course have water pipes connected to 
the water supply of the Lower Animas Ditch, and it is agreed that such water pipe 
connections shall not be disturbed without the prior, express, and written consent 
of Lessor, except to maintain and improve same as may become reasonably 
necessary. 
 

SECTION NINETEEN 
UTILITES 

 
 A.  City shall supply and pay for the cost of water, heat, light, and power to 
the demised golf course premises. City shall transfer the Lower Animas Ditch 
Company account to City using City’s existing water rights. Lessor shall take 
such action as may be necessary to terminate, suspend, or transfer its Lower 
Animas Ditch Company account to City. 
 
 B.  Upon termination of this Agreement City will guarantee the use of water 
to Lessor in the same amount, cost and term as in the original agreement 
between Lessor and the San Juan County Water Commission. 
 
 
 
 
 

SECTION TWENTY 
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INSPECTION BY LESSOR 
 

 Lessor shall have the privilege of inspecting the demised golf course 
premises semiannually during the duration of this Lease Agreement and any and 
all renewals by giving City ten (10) days’ prior written notice of the inspection. 

 
SECTION TWENTY-ONE 

UTILITY METERS 
 

 All present meters covering the use of electricity, gas and water pertaining 
to the operation of the golf course shall be transferred to the name of City which 
shall assume and pay all such meter charges. 
 

SECTION TWENTY-TWO 
EMINENT DOMAIN 

 
 If all or any part of the property on which the demised premises are located 
shall be taken by public or quasi-public authority under any power of eminent 
domain or condemnation, this Lease Agreement, at the option of Lessor, shall 
terminate. 
 

SECTION TWENTY-THREE 
ARBITRATION 

 
 Any dispute arising under this Lease Agreement shall be settled 
arbitration. Lessor and City shall each choose an arbitrator, and the two 
arbitrators thus chosen shall select a third arbitrator. The finding and award of the 
three arbitrators thus chosen shall be final and binding on the parties to this 
Lease Agreement. 
 

SECTION TWENTY-FOUR 
NOTICES 

 
 Service of any notice required or agreed to be given under this Lease 
Agreement shall be sufficient if sent by certified or registered mail addressed if 
given by Lessor, to City at the demised premises, or if given by City addressed to 
Lessor’s address above set forth. 
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SECTION TWENTY-FIVE 

EXCLUSIVITY 
 

 The foregoing rights and remedies are not intended to be exclusive, but 
are in addition to all rights and remedies Lessor and City would otherwise have 
by law. 
 

SECTION TWENTY-SIX 
BINDING EFFECT 

 
 All of the terms and conditions of this Lease Agreement shall inure to the 
benefit of and be binding upon the respective heirs, executors, successors, and 
assigns of the City and Lessor. 
 

SECTION TWENTY-SEVEN 
TERMINATION 

 
 In the event a state of war shall exist in the United States, or in the event 
City is unable to carry on the golf course business due to severe protracted 
illness or act of God, then Lessor agrees that City shall not be held liable for 
failure to perform City’s obligations under this Lease Agreement or any renewals 
to be performed by City, provided, however, (a) City shall first execute and 
deliver to Lessor a general release, releasing Lessor of any and all of its 
obligations under this Lease Agreement, renewals thereof, and by executing any 
and all further documents that may be required to clear the real property record 
with respect to the subject matter of this Lease Agreement; and provided, further 
(b) that the golf course and the buildings thereon demised under this Lease 
Agreement have been left in good condition, except for the reasonable  wear and 
tear. 
 Either City or Lessor may terminate this Lease Agreement without cause 
upon ninety (90) days written notice to the other party. 
 
 
 

SECTION TWENTY-EIGHT 
GOVERNING LAW 
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 It is agreed that this Lease Agreement shall be governed by, construed, 
and enforced in accordance with the laws of the State of New Mexico. 
 

SECTION TWENTY-NINE 
ATTORNEY FEES 

 
 In the event that any action is filed in relation this Lease Agreement, the 
unsuccessful party in the action shall pay to the successful party, in addition to all 
the sums that either party may be called on to pay, a reasonable sum for the 
successful party’s attorney fees. 
 

SECTION THIRTY 
ENTIRE AGREEMENT 

 
 This Lease Agreement shall constitute the entire agreement between the 
parties. Any prior understanding or representation of any kind preceding the date 
of this Lease Agreement shall not be binding upon either party except to the 
extent incorporated in this Lease Agreement. 
 

SECTION THIRTY-ONE 
MODIFICATION OF AGREEMENT 

 
 Any modification of this Lease Agreement or additional obligation assumed 
by either party in connection with this Agreement shall be binding only if 
evidenced in a writing signed by each party or an authorized representative of 
each party.  
 

SECTION THIRTY-TWO 
COUNTERPARTS 

 
 This Lease Agreement may be executed in any number of counterparts 
each of which shall be deemed to be an original, but all of which together shall 
constitute but one and the same instrument. 

 
 

SECTION THIRTY-THREE 
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PARAGRAPH HEADINGS 
 

 The titles to the paragraphs of this Lease Agreement are solely for the 
convenience of the parties and shall not be sued to explain, modify, simplify, or 
aid in the interpretation of the provision of this Lease Agreement. 
 
 
 In witness whereof, each party to this Agreement has caused it to be 
executed at Aztec, New Mexico on the date first indicated above. 
 
LESSOR: 
H.V.C.C., A LIMITED LIABILITY COMPANY 
 

 

By: __________________________________ 
      DAVID G. BACON 
      Managing Member 
 

 
LESSEE: 
CITY OF AZTEC 
 

 

By: _________________________________ 
      JOSHUA W. RAY 
      City Manager 
 
 
ATTEST: 

 

_____________________________________ 
KARLA SAYLER 
City Clerk 
 
 
 
APPROVED BY: 
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_____________________________________ 
LARRY T. THROWER 
Aztec City Attorney 
 
 
 
 
 
STATE OF NEW MEXICO ) 
     )  
COUNTY OF SAN JUAN ) 
 
 SUBSCRIBED AND SWORN TO before me this ______ day of _________                                                      
2015, by DAVID G. BACON, Managing Member of H.V.C.C., A LIMITED 
LIABILITY COMPANY. 
 
             
                                                               
       Notary Public 
 
My commission expires: 



Staff Summary Report 
 

MEETING DATE:                                          April 25, 2017 

AGENDA ITEM:  VIII. CONSENT AGENDA (J) 

AGENDA TITLE: RFP # 2017-608 Annual Financial Audit Services and 
Contract Award   UPDATED 

ACTION REQUESTED BY:   Finance Department 

ACTION REQUESTED: Approval of RFP #2017-608 Annual Audit and Contract Award 

SUMMARY BY: Kris Farmer 
 
PROJECT DESCRIPTION / FACTS 

 
• The recommendation for annual audit contract for services is required to be submitted to 

the Office of the State Auditor for approval by May 15, 2017. 
• Audit services for previous years were procured under RFP 2014-233 for FY14, FY15 

and FY16 and provided by Axiom 
• Although the City’s cost for annual financial audit services is below the $60,000 limit to 

require the formal request for proposals, the State Audit rule 
(https://www.saonm.org/media/uploads/Audit_Rule_2017.pdf ) encourages government 
entities to request proposals for audit services and enter into a multi-year agreement.  A 
single firm (or same individuals associated with another firm) may perform audit services 
for six years consecutively before the City is required to change firms.  Under New 
Mexico procurement, the maximum term for professional services is four years. 

• If the Commission approves the award of the services, the recommendation will be 
submitted to the Office of the State Auditor (OSA) for approval.  Upon approval, a 
contract will be generated for signatures (City and audit firm) and submitted to the OSA 
electronically. 

 
PROCUREMENT / PURCHASING (if applicable) 

 
• The City was advised on March 17, 2017 to proceed with procurement of services.  A 

Request for Proposal was issued on March 22, 2017 and five qualified proposals were 
received by the due date of April 13, 2017.  All proposals received were firms located in 
New Mexico although none have offices in San Juan County.  A requirement of the State 
Audit Rule 2017 is that firms must be on an approved list by the New Mexico Office of 
the State Auditor, all proposals received are on the approved list.  The evaluation 
committee independently reviewed and scored each proposal on the criteria established 
in the RFP. 

• RPC CPAs and Consultants LLP, while ranked the highest by the committee, also 
included the highest cost.  RPC was contacted to determine if they were willing to 

https://www.saonm.org/media/uploads/Audit_Rule_2017.pdf


negotiate their fee.  RPC has reduced their cost to the amount included in the FY18 
Preliminary Budget ($40,000). 

• The evaluation committee recommends the proposal and contract for annual financial 
audit services be awarded to RPC CPAs and Consultants LLP.          

 
FISCAL INPUT / FINANCE DEPARTMENT (if applicable) 

 
• The FY18 Preliminary Budget includes funding in the General Fund Finance Department 

specific to FY17 annual audit in the amount of $40,000.00. 
 

SUPPORT DOCUMENTS: Evaluation Results 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve RFP #2017-608 Annual 
Audit and Contract Award and authorize Mayor to sign contract upon the New Mexico Office of 
the State Auditor approval. 

 



Evaluation Criteria>

Evaluator # > 1 2 3 4 5 1 2 3 4 5 1 2 3 4 5 1 2 3 4 5
RPC 30 25 28 30 30 15 10 15 15 13 30 20 27 30 25 10 9 8 8 6

Hinkle & Landers 30 25 28 30 20 15 7 14 10 2 30 20 28 30 15 10 5 10 8 5
Axiom  25 27 27 30 15 10 7 12 15 10 25 20 27 15 18 8 5 9 10 6

Patillo Brown & Hill LLP 30 20 26 30 27 15 10 5 15 13 20 20 26 20 22 0 3 5 5 7
Beasley Mitchell & Co 20 22 27 25 10 0 8 6 0 8 20 20 25 20 25 5 3 7 7 10

(Max Points: 30) (Max Points: 15) (Max Points: 30) (Max Points: 10)

Municipal Audit 
Experience

City of Aztec
RFP 2017‐608

Annual Financial Audit Services
Scored Evaluation Tabulation

Electric Uitlity 
Experience Firm Qualifications Approach

Evaluation Criteria>

Evaluator # > 1 2 3 4 5 1 2 3 4 5 1 2 3 4 5 1 2 3 4 5
RPC 8 1 7 3 1 0 3 4 0 3 5 5 5 5 5 98 73 94 91 83

Hinkle & Landers 8 3 9 7 5 0 3 4 0 3 5 5 5 5 5 98 68 98 90 55
Axiom  8 4 9 7 8 0 3 4 0 3 5 5 5 5 5 81 71 93 82 65

Patillo Brown & Hill LLP 8 4 8 7 5 0 3 4 0 3 0 0 0 0 0 73 60 74 77 77
Beasley Mitchell & Co 8 4 9 7 10 0 2 4 0 3 5 5 5 5 5 58 64 83 64 71

(Max Points: 10) (Max Points: 5) (Max Points: 5) (Max Points: 105)

72.20 4
68.00 5

87.80 1
81.80 2
78.40 3

Cost Local Office Score Totals From Each 
Evaluator

Proposal Evaluation
Score Average

Rank

NM Preference



Staff Summary Report 
 

MEETING DATE:                                                 April 25, 2017 

AGENDA ITEM:  XI. BUSINESS ITEM (A) 

AGENDA TITLE: Formal Acceptance of Commissioner Sheri Rogers 
Resignation Letter 

ACTION REQUESTED BY:   Mayor Sally Burbridge 

ACTION REQUESTED: Formal Acceptance of Commissioner Sheri Rogers 
Resignation Letter 

SUMMARY BY: Karla Sayler 
 
PROJECT DESCRIPTION / FACTS 

 
Mayor Burbridge requested that this item be placed on the agenda to accept Commissioner 
Sheri Rogers Resignation Letter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
SUPPORT DOCUMENTS: Letter of Resignation 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve Commissioner Sheri 
Rogers Letter of Resignation  

 

 



City of Aztec 

Attn: Karla Say!er 

201 W. Chaco 

Aztec, NM 87410 

Karla, 

It is with reeret that I must submit my resignation as commissioner for the great city of A?:tec. This 

resignation is effective April :USl1" 2017. 1 learned too late that in orderto retire from my job at the San 

Juan County Communications Authority after 25 years of service to them, I cannot remain a 

commissioner for the city as I did not exclude myself fmm PERA within the first 24 months of holding 

office, I apologize fot the short notice, I only received the official decision from PERA today. 

I would like to thank the wonderful staff at the city for all ofthe support and service to the commission 

as well as to the citizens of Altee, 

Again, it was a pleasure serving the city as commissioner and unfortunate that I did not understand the 

conditions of my PfRA partlclpation as J commissioner that has led to the need for me to resign. 

Sheri Rogers 

Commissioner, District 5 



Staff Summary Report 
 

MEETING DATE:                                                 April 25, 2017 

AGENDA ITEM:  XI. BUSINESS ITEM (B) 

AGENDA TITLE: Approve Process To Fill Vacant Commission Position 

ACTION REQUESTED BY:   City Commission 

ACTION REQUESTED: Approve Process To Fill Vacant Commission Position 

SUMMARY BY: Karla Sayler 
 
PROJECT DESCRIPTION / FACTS 

 
• Commissioner Sheri Rogers submitted her letter of resignation from the Aztec City 

Commission to be effective April 28, 2017. 
 

• It is anticipated at tonight’s meeting the Commission will discuss and vote on the 
preferred manner of filling the position (special election vs. interview). Commission will 
discuss and vote on the desired details involved in the interview process (length of 
opening, closing date, interview dates, etc.) and direct City Clerk to coordinate 
appropriate publications.  

 
• According to State Statute (see attached copy)the Commission “Shall” appoint, by 

majority vote, a qualified elector to fill the position of Commissioner. The appointment 
may be made as early as June 27, 2017.  

 
• A qualified elector means that the candidate needs to live within the city limits of Aztec 

and shall be a registered voter within the City limits. 
 

• The appointed commissioner will either hold this position until the next Regular Municipal 
Election (March 2018) 
 

• A special election could potentially cost the City approximately $2,000 which is not 
budgeted for FY2017 
 

 
 
SUPPORT DOCUMENTS: Copy of City Commission Policy 1.3  

Copy of State Statute-3-14-9 

DEPARTMENT’S  RECOMMENDED MOTION:  Option 1) Move to move forward with a 
Special Election for the position of Commissioner in District 5 
Option 2)Move to move forward with the interview process for the position of Commissioner in 
District 5 

 



2013 New Mexico Statutes 
Chapter 3 - Municipalities 
Article 14 - Commission-Manager Form 
of Government; Municipalities Over 
1,000 
Section 3-14-9 - Vacancies in 
commission. (1985) 
 
Universal Citation: NM Stat § 3-14-9 (2013)  
 
3-14-9. Vacancies in commission. (1985)  
A.  Except as provided in Subsection B of this section, if a vacancy occurs in the 

commission, the remaining elected and appointed commissioners shall, by a 
majority vote, appoint a qualified elector to fill the vacancy until the next regular 
municipal election, or any special election called in accordance with Subsection B of 
this section, at which time a qualified elector shall be elected to fill the remaining 
unexpired term, if any. 

   
B.  A special election, for the purpose of filling a vacancy on the governing body, may 

be called by the chairman, with the consent of the governing body or by the 
governing body. Except for the fact that the election need not be held on the date 
specified in the Municipal Election Code [Chapter 3, Articles 8 and 9 NMSA 1978] for 
the regular municipal election, the special election to fill a vacancy shall be 
conducted in the manner set forth in the Municipal Election Code for regular 
municipal elections. However, this subsection shall not apply to those municipalities 
which have adopted a charter under the provisions of Article 10, Section 6 of the 
constitution of New Mexico or to those counties which have incorporated under the 
provisions of Article 10, Section 5 of the constitution of New Mexico.     
  History: 1953 Comp., § 14-13-9, enacted by Laws 1965, ch. 300; 1973, ch. 129, § 
2; 1985, ch. 208, § 112.   

 

http://law.justia.com/citations.html
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