
ATTENTION PERSONS WITH DISABILITIES: The meeting room and facilities are fully accessible to persons with 
mobility disabilities. If you plan to attend the meeting and will need an auxiliary aid or service, please contact the City 
Clerk's Office at 334-7600 prior to the meeting so that arrangements can be made.  

Note: A final agenda will be posted 72 hours prior to the meeting. Copies of the agenda may be obtained from City 
Hall, 201 W. Chaco, Aztec, NM 87410. 

 
 

      A G E N D A 
CITY OF AZTEC 

CITY COMMISSION MEETING 
NOVEMBER 28, 2017 

201 W. Chaco, City Hall 
6:00 p.m. 

 
I. CALL TO ORDER  
 
II. INVOCATION  
 
III. PLEDGE OF ALLEGIANCE  
 
IV. ROLL CALL  
 
V. AGENDA APPROVAL 
 
VI. CITIZEN RECOGNITION 
 
VII. EMPLOYEE RECOGNITION 
 
VIII. CONSENT AGENDA 
 

A. Commission Workshop Meeting Minutes October 24, 2017 
B. Commission Meeting Minutes October 24, 2017 
C. Commission Meeting Minutes November 14, 2017 
D. Commission Special Workshop Minutes November 20, 2017 
E. Election Resolution 2017-1067  
F. Resolution 2017-1068 Surplus 

 
Items placed on the Consent Agenda will be voted on with one motion. If any item 
proposed does not meet the approval of all Commissioners, a Commissioner may request 
that the item be heard under “items from Consent Agenda” 

 
IX. ITEMS FROM CONSENT AGENDA 

 
 
 

X. CITIZENS INPUT (3 Minutes Maximum) 
(Citizens who wish to speak will sign up prior to the meeting. This is for items not otherwise listed 
on the agenda 
 
 
 



ATTENTION PERSONS WITH DISABILITIES: The meeting room and facilities are fully accessible to persons with 
mobility disabilities. If you plan to attend the meeting and will need an auxiliary aid or service, please contact the City 
Clerk's Office at 334-7600 prior to the meeting so that arrangements can be made.  

Note: A final agenda will be posted 72 hours prior to the meeting. Copies of the agenda may be obtained from City 
Hall, 201 W. Chaco, Aztec, NM 87410. 

XI. BUSINESS ITEMS 
 

 
     A. Aztec Sparkles Lighting Incentive   
     B. Purchase of Real Property: 119 E. Chuska St. 119 S. Church Ave., Aztec 
         NM 87410  

 
XII. CITY MANAGER/COMMISSIONERS/ATTORNEY REPORTS 
 
 
XIII. DEPARTMENT REPORTS 

(When this item is announced, all Department Heads who wish to give a report will 
move to the podium) 

 
XIV. ADJOURNMENT 
 
 
 
 
 



 

CITY OF AZTEC 1 
  WORKSHOP MEETING MINUTES 2 

 October 24, 2017 3 
 4 

I. CALL TO ORDER 5 
Mayor Burbridge called the Workshop to order at 5:30 pm at the Aztec 6 

City Commission Room, City Hall, 201 W. Chaco, Aztec, NM 7 
 8 

MEMBERS PRESENT:  Mayor Sally Burbridge; Mayor Pro-Tem Sipe; 9 
Commissioner, Katee McClure; Commissioner 10 
Austin Randall 11 

 12 
  MEMBERS ABSENT:  None   13 
 14 

OTHERS PRESENT:   City Attorney Larry Thrower; Interim City 15 
Manager Steve Mueller; Finance Director 16 
Kathy Lamb; City Clerk  Karla Sayler 17 

 18 
A.   Discussion on Request for Proposal of City Manager Interim Position 19 

    20 
 Mayor Burbridge mentioned that she had a request before the meeting opened 21 
by Dale Anderson to speak to commission. Dale thanked commission for appointing 22 
Steve Mueller as Interim City Manager.  Dale suggested that commission leave Steve in 23 
as Interim City Manager until the City can find a permanent City Manager and eliminate 24 
the cost to the City. He mentioned that as a business owner and member of the 25 
Museum that the City needs stability and feels that Steve is capable of handling the City 26 
until a permanent City Manager is appointed. There were three proposals submitted by 27 
Lakip-H, Mercer Group, and SGR which were scored and evaluated by the evaluation 28 
committee. Commission decided at this workshop to remove the item from tonight s 29 
commission agenda to discuss their options before they make a decision. The 30 
personnel committee will meet with Steve and see if he is interested in staying in the 31 
Interim position until a permanent City Manager is hired.  32 
   33 
 34 
 35 
II.   ADJOURMENT 36 
 37 

MOVED by Mayor Burbridge to adjourn the meeting at 5:56 p.m.  38 
 39 
 40 
 41 
 42 
 43 
 44 
 45 
 46 
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      ________________________________ 1 
      Mayor, Sally Burbridge 2 

ATTEST: 3 
 4 
______________________________ 5 
Karla Sayler, City Clerk 6 
 7 
MINUTES PREPARED BY: 8 
 9 
______________________________ 10 
Karla Sayler, City Clerk 11 



CITY OF AZTEC 1 
 COMMISSION MEETING MINUTES 2 

 October 24, 2017 3 
 4 

I. CALL TO ORDER 5 
Mayor Burbridge called the Meeting to order at 6:00 pm at the Aztec City 6 
Commission Room, City Hall, 201 W. Chaco, Aztec, NM. 7 

 8 
II.         INVOCATION 9 
 10 
 The Invocation was led by Commissioner Austin Randall 11 
  12 
III.   PLEDGE OF ALLEGIANCE 13 
 14 
 The Pledge of Allegiance was led by Commissioner Sheri Rogers 15 
 16 
IV. ROLL CALL 17 
 18 

Members Present: Mayor Sally Burbridge; Mayor Pro-Tem Sipe; 19 
Commissioner Austin Randall; Commissioner Katee 20 
McClure; Commissioner Sheri Rogers 21 

 22 
 23 
Members Absent:  None 24 
 25 
Others Present: Interim City Manager Steve Mueller; City Attorney 26 

Larry Thrower; City Clerk Karla Sayler; Project 27 
Manager Ed Kotyk (see attendance sheet) 28 

 29 
V. AGENDA APPROVAL 30 
 31 

MOVED by Commissioner Randall, SECONDED by Mayor Pro-Tem Sipe to 32 
Approve the Agenda with the exception of Consent Item L, RFP 2018-624 General 33 
Airport Engineering Services Award and Master Agreement and Business Item B, RFP 34 
2018-630 Interim City Manager Recruitment Services 35 
 36 
 All Voted Aye; Motion Passed Five to Zero  37 
 38 
VI. CITIZEN RECOGNITION 39 
  40 
 None 41 
 42 
VII. EMPLOYEE RECOGNITION 43 
  44 
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 Commissioner McClure mentioned that a citizen in Aztec contacted her to let her 45 
know that she received very good customer service from Anita Velasquez at the Motor 46 
Vehicle Department.  47 
 48 
 49 
VIII.  CONSENT AGENDA 50 
 51 

MOVED by Mayor Pro-Tem Sipe, SECONDED by Commissioner Randall to 52 
Approve the Consent Agenda with the exception of Items E, J, and K   53 

 54 
A. Commission Workshop Meeting Minutes, October 10, 2017 55 
B. Commission Meeting Minutes, October 10, 2017 56 
C. GO Bond Agreement 57 
D. Resolution 2017-1064 Surplus 58 
E. Fast Track Communications Inc. Pole Attachment Agreement (Pulled) 59 
F. Aging Long Term Services Department Senior Employment Program Host 60 

Agency Agreement 61 
G. Resolution 2017-1065 Authorizing Signatures on City Operating Account  62 
H. Bid 2018-629 Ute Avenue Sewer Reconstruction Bid Award  63 
I. Bid 2018-631 Animas River Diversion Project Bid Award 64 
J. Bid 2016-549 Sanitary Sewer Interceptor Project Final Construction Change 65 

Order (Pulled) 66 
K. RFP 2018-625 Downtown MRA Master Plan(Pulled) 67 
L. PULLED FROM AGENDA  68 
M. Appointment of San Juan Water Commission Representative 69 

 70 
 71 

 72 
All Voted Aye: Motion Passed Five to Zero 73 

 74 
 75 

IX.       ITEMS FROM CONSENT AGENDA  76 
 77 
 E.  Fast Track Communications Inc. Pole Attachment Agreement 78 
 79 
 Commissioner Randall questioned what the reduction is going to be on this 80 
agreement. Ken George, Electric Director mentioned that  81 
 MOVED by Mayor Pro-Tem Sipe, SECONDED by Commissioner Randall to 82 
Approve Bid 2017-606 Western Dr.  Reconstruction, Paving Phase, Change Order #1 in 83 
the amount of $13, 293.80 plus tax.  84 
 85 
 All Voted Aye; Motion Passed Five to Zero 86 
 87 
 E.  FastTrack Communications Inc. Franchise Agreement 88 
 89 
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 Commissioner Randall pulled this item to review the fees associated with the 90 
franchise agreement and Joint Use Pole agreements. Ken George, Electric Director 91 
mentioned that FastTrack asked for the City to reconsider the fee schedule proposed in 92 
the first agreement. Ken met with FastTrack representatives and both parties agreed on 93 
a new attachment fee reducing the first 5 years from 22.25 per pole per year to $18.00 94 
per pole per year, from $26.50 the second five year term to $22.50 and from $30.25 to 95 
$26.50 per pole per year for years 10 through 15. These fees are the same as what 96 
other Utilities are paying the City for pole attachments under similar agreements. He 97 
mentioned that still to come there will be an agreement for Fast Track who will be 98 
leasing our dark fiber and facilities and space in some of our facilities to store their 99 
equipment.   100 
 101 
 MOVED by Commissioner Randall, SECONDED by Mayor Pro-Tem Sipe to 102 
Approve Pole Attachment Agreement between FastTrack Communications Inc. and the 103 
City of Aztec 104 
 105 
 All Voted Aye; Motion Passed Five to Zero 106 
 107 
          J.  Bid 2016-549 Sanitary Sewer Interceptor Project Final Construction Change 108 
Order 109 
 110 
 Commissioner McClure mentioned that she struggles with having to pay the fees 111 
associated with this loan. She also commended that the bid was down almost half a 112 
million dollars.  113 

 114 
 MOVED by Commissioner Randall, SECONDED by Commissioner McClure to 115 
Approve Bid 2016-549 Final Change Order to Smithco Construction Inc reducing total 116 
contract amount to $3,064,549.37 not including tax and extending contract time to 349 117 
days for substantial completion and 40 days for final completion. 118 
 119 
 All Voted Aye; Motion Passed Five to Zero 120 
 121 
 K.  RFP 2018-625 Downtown MRA Master Plan 122 
 123 
 Commissioner McClure asked for clarification on the dollars that were granted 124 
through the grant and dollars being used from the City of Aztec.  125 
 126 
 MOVED by Mayor Pro-Tem Sipe, SECONDED by Commissioner Rogers to 127 
Approve the award of RFP 2018-625 to Consensus Planning in the amount of $50,000 128 
plus tax and approve the Planning Services Agreement. 129 
 130 
X. CITIZENS INPUT 131 
 132 
           Jacynn Fallon mentioned that she is interested in the petition process for Sunday 133 
Liquor Sales and was wondering why the item is not on the agenda tonight for 134 
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discussion. Larry Thrower, City Attorney mentioned that he researched all avenues on 135 
the subject and mentioned that he determined that the Commission cannot place the 136 
question on the ballot at a general election. It has to be done through a special election 137 
so he felt it did not need to be placed on the agenda since no action or vote can be 138 
taken by commission.  139 
\ 140 
XI.   CITY MANAGER/COMMISSIONERS/ATTORNEY REPORTS  141 
 142 
          Steve mentioned that he will be out of the office October 25 to November 6.   143 
 144 
         Mayor Burbridge has asked that Steve rescind Administrative Regulation 2012-145 
33/Vacation-Sick Leave Payout. She mentioned that next week is the Four Corners 146 
Future Forum and asked if any commissioners will be attending.  147 
 148 
         Mayor Pro-Tem Sipe mentioned that EDAB meeting was cancelled due to no 149 
quorum. She attended MPO meeting and had a meeting with members of the NWNMS 150 
on fundraising. She mentioned the She will be out of town beginning November 6.  151 
 152 

Commissioner Rogers mentioned that Airport Advisory was cancelled due to lack 153 
of quorum. She attended San Juan Safe Communities meeting and San Juan County 154 
Commission meeting she mentioned that next year fees per inmate will increase.  155 

 156 
Commissioner Randall attended Lodger’s Tax Meeting and mentioned that there 157 

was a funding request for Aztec Sparkles. He mentioned that he may not be in 158 
attendance at the next Commission meeting. Commissioner Randall mentioned that we 159 
need to appoint somebody to the Council of Governments seat and thanked 160 
Commissioner Rogers for taking the San Juan Water Commission seat.  161 

 162 
Commissioner McClure mentioned that ECHO food bank is accepting food 163 

donation and you can also donate at City Hall and the Library.  She mentioned that she 164 
was a judge for San Juan County has talent and San Juan College. She met with Steve 165 
and Cindy Iacovetto at the Senior Center. She mentioned that she is concerned that the 166 
City Animal Shelter is understaffed.  167 

 168 
XII.   DEPARTMENT REPORTS 169 
 170 
 None 171 

 172 
XIII.     BUSINESS ITEMS 173 
 174 

 A.  Final Adoption of Ordinance 2017-467 Amending Chapter 5, Article VI, 175 
Section 433 Animal Defecation; Cleanup 176 
 177 
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Steve mentioned that this will make the owner of animals frequently clean 178 
and dispose of the waste in a watertight and fly tight receptacle, which shall be 179 
emptied daily and in such a manner so as to prevent a nuisance, noxious smells, 180 
or other health hazards.  The intent of this amendment is to elucidate 181 
maintenance standards for animals on property owned or leased in the City. 182 

 MOVED by Commissioner Randall, SECONDED by Commissioner McClure to 183 
Final Adoption of Ordinance 2017-467 Amending Chapter 5, Article VI, Section 433 184 
Animal Defecation; Cleanup 185 

A Roll Call Was Taken: All Voted Aye; Motion Passed Five to Zero   186 

XIV.  ADJOURMENT 187 
 188 
 Moved by Mayor Burbridge, SECONDED by Mayor Pro-Tem Sipe to adjourn the 189 
meeting at 6:56 p.m. 190 
 191 

________________________________ 192 
      Mayor, Sally Burbridge  193 

ATTEST: 194 
______________________________ 195 
Karla Sayler, City Clerk 196 
 197 
 198 
MINUTES PREPARED BY 199 
 200 
 201 
______________________________ 202 
Karla Sayler, City Clerk 203 



CITY OF AZTEC 1 
 COMMISSION MEETING MINUTES 2 

 November 14, 2017 3 
 4 

I. CALL TO ORDER 5 
Mayor Pro-Tem Sipe called the Meeting to order at 6:01 pm at the Aztec City 6 
Commission Room, City Hall, 201 W. Chaco, Aztec, NM. 7 

 8 
II.         INVOCATION 9 
 10 
 The Invocation was led by Judge Carlton Gray 11 
  12 
III.   PLEDGE OF ALLEGIANCE 13 
 14 
 The Pledge of Allegiance was led by Tami Johnson 15 
 16 
IV. ROLL CALL 17 
 18 

Members Present: Mayor Pro-Tem Sipe; Commissioner Austin Randall; 19 
Commissioner Katee McClure; Commissioner Sheri 20 
Rogers 21 

 22 
 23 
Members Absent:  Mayor Sally Burbridge 24 
 25 
Others Present: Interim City Manager Steve Mueller; City Attorney 26 

Larry Thrower; City Clerk Karla Sayler; Project 27 
Manager Ed Kotyk (see attendance sheet) 28 

 29 
V. AGENDA APPROVAL 30 
 31 

 MOVED by Commissioner Randall, SECONDED by Commissioner McClure to 32 
 Approve the Agenda as Presented 33 
 34 
 All Voted Aye; Motion Passed Four to Zero  35 
 36 
VI. CITIZEN RECOGNITION 37 
  38 
 None 39 
 40 
VII. EMPLOYEE RECOGNITION 41 
  42 
 Steve Mueller recognized our City Employees that are Veterans and thanked 43 
them for their service. 44 
 45 
 46 
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VIII.  CONSENT AGENDA 47 
 48 

MOVED by Commissioner Randall, SECONDED by Commissioner McClure to 49 
Approve the Consent Agenda with the exception of Items A, NM Aging Long Term 50 
Services Department grant Agreements A16A5061 and A16A5062 51 

 52 
A. PULLED 53 
B. State Grants in Aid Agreement 54 
C. RFP 2018-624 General Airport Engineering Services 55 
D. Resolution 2017-1066 Surplus 56 
 57 

 58 
All Voted Aye: Motion Passed Four to Zero 59 

 60 
 61 

IX.       ITEMS FROM CONSENT AGENDA  62 
 63 

A.  NM Aging Long Term Services Department grant Agreements A16A5061 64 
and A16A5062 65 

 66 
 Commissioner Randall mentioned that on page 4 the agreement lists Joshua Ray  67 
as the Grantee and he is wondering if Interim Steve Mueller can sign the agreement. 68 
Kathy Lamb, Finance Director mentioned that we received the agreements after Josh 69 
had given notice and Steve was appointed as Interim she contacted the Department 70 
and advised them of the change and she will fix for Steve to be able to sign them.  71 
  72 
 MOVED by Commissioner Randall, SECONDED by Commissioner Rogers to 73 
Approve NMALTSD Agreements A16A5061 and A16A5062  74 
 75 
 All Voted Aye; Motion Passed Four to Zero 76 
 77 
  78 
X. CITIZENS INPUT 79 
 80 
           Jessica Anderson expressed her concerns on the Senior Center. She mentioned 81 
that the City recently terminated a contract with the Encore Center with San Juan 82 
College which covers a wide variety of classes for seniors. The contact that was 83 
terminated was for an exercise class held at the Senior Center for the past six years 84 
which had 43 seniors enrolled. She mentioned that the class has been moved to 85 
Bloomfield. Jessica emailed a letter to Commission and Steve and mentioned that there 86 
are three items that she felt went against the City’s Vision Plan: A Safe Clean and 87 
Livable Community, Effective and Local Partnerships and Encourage Citizen 88 
Involvement. She mentioned that the Aztec Senior Center doesn’t deserve to have 89 
another Encore class. She mentioned that Commission can consider the statement that 90 
she made as an objection to the process that took place. Steve mentioned that the City 91 
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is in negotiation with San Juan College to get the Encore program reinstated because 92 
he feels it’s an important program for the seniors.   93 
 94 
 Pam Gathing’s spoke to commission about a group of inventors utilizing the HUB 95 
in Aztec. She mentioned that there will be a meeting tomorrow at the HUB from 4-6pm 96 
and invited commission to attend.  She mentioned that the HUB is very nice and that 97 
she is from Bloomfield and there is no place like this there.  98 
 99 
XI.     BUSINESS ITEMS 100 
 101 

A. RFP 2018-630 Interim City Manager Recruitment Services 102 
 103 

Kathy mentioned that this is an item that was pulled from the last 104 
commission meeting and that this is an opportunity if commission wishes to take action 105 
on the RFP’s submitted. Commission decided to reject all bids and that Steve has 106 
accepted to be the Interim until a City Manager is hired.  107 

 108 
MOVED by Commissioner Rogers, SECONDED by Commissioner Randall to 109 

Reject all Requests for Proposals 2018-630 Interim City Manager Recruitment Services 110 
 111 
All Voted Aye; Motion Passed Four to Zero  112 

          113 
XII.   CITY MANAGER/COMMISSIONERS/ATTORNEY REPORTS  114 
 115 
         Steve thanked Commission for the opportunity to serve as Interim.  116 
 117 
         Mayor Pro-Tem Sipe mentioned that she has EDAB meeting and MPO meeting 118 
Thursday. She mentioned that the Employee Thanksgiving Dinner will be Thursday. 119 
She mentioned that she has requested of Steve to hold a workshop for the Golf Course. 120 
She wanted to mention that the reason the VFW did not have the parade was not the 121 
City’s fault if was due to the Veterans not obtaining a permit in time from NMDOT to 122 
close the road.  123 
 124 
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Commissioner Rogers mentioned that she attended the San Juan Safe 125 
Communities Initiative meeting and San Juan Water Commission meeting. She 126 
attended the VFW breakfast.  127 

 128 
Commissioner McClure mentioned that she has been to recycle center and it is 129 

still not single stream. Steve mentioned that the new container will be in the yard soon 130 
the work is in progress. She gave a shout out to the street sweeping being done. She 131 
mentioned that the Encore program is looking into other programs to bring to Aztec. She 132 
mentioned that there will be a Thanksgiving Dinner at the Senior Center free to the 133 
public on Thanksgiving Day.  134 

 135 
    136 
XIII.   DEPARTMENT REPORTS 137 
 138 
 Senior Center Director Cindy Iacovetto mentioned the Thanksgiving dinner on 139 
Thanksgiving Day. She mentioned upcoming events coming at the Center. She thanked 140 
city employees for the donations of items for the dinner. She mentioned that the center 141 
will have a decoration contest for Christmas and you can participate as an individual or 142 
as a group.  143 
 144 
 Judge Carlton Gray mentioned that the food for ECHO was delivered today and 145 
mentioned that it was 1960 lbs which was about 22.79 lbs per employee. He also 146 
mentioned that the County has raised the inmate fees significantly to begin in January. 147 
Judge wanted commission to be aware that between the rising cost of jail fees and the 148 
diminishing fees from court costs and the Governor has said that she would not approve 149 
raising those fees.   150 
 151 
 Community Development Director Steven Saavedra mentioned that this week 152 
kicks off the Metropolitan Development Area Study and mentioned that next Tuesday 153 
the Consensus Planning group will be Aztec to evaluate the City and invited anybody 154 
that is interested in downtown and want to see it go in a different direction to go out and 155 
share their thoughts.  156 
  157 
XIV.  ADJOURMENT 158 
 159 
 Moved by Mayor Burbridge, SECONDED by Mayor Pro-Tem Sipe to adjourn the 160 
meeting at 6:39 p.m. 161 
 162 
 163 
 164 
 165 
 166 
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________________________________ 167 
      Mayor, Sally Burbridge  168 

ATTEST: 169 
______________________________ 170 
Karla Sayler, City Clerk 171 
 172 
 173 
MINUTES PREPARED BY 174 
 175 
_____________________________ 176 
Karla Sayler, City Clerk 177 



 

CITY OF AZTEC 1 
  SPECIAL WORKSHOP MEETING MINUTES 2 

 November 20, 2017 3 
 4 

I. CALL TO ORDER 5 
Mayor Burbridge called the Workshop to order at 5:15 pm at the Aztec 6 

City Commission Room, City Hall, 201 W. Chaco, Aztec, NM 7 
 8 

MEMBERS PRESENT:  Mayor Sally Burbridge; Mayor Pro-Tem Sherri 9 
Sipe; Commissioner, Katee McClure; 10 
Commissioner Austin Randall; Commissioner 11 
Sheri Rogers 12 

 13 
  MEMBERS ABSENT:  None   14 
 15 

OTHERS PRESENT:   City Attorney Larry Thrower; Interim City 16 
Manager Steve Mueller; Finance Director 17 
Kathy Lamb; Community Development Director 18 
Steven Saavedra; City Clerk  Karla Sayler 19 

 20 
A. Aztec HUB-Business Incubator  21 

 22 
   23 

 Community Development Director Steven Saavedra mentioned that the 24 
discussion tonight will be about the upcoming expiration of the lease agreement for the 25 
HUB facility between the City and Presbyterian Church. Commission and Staff reviewed 26 
the future of the HUB which included to purchase the facility.  The purchase price and 27 
operating costs were discussed and it was mentioned that the amounts could total to 28 
approximately $235,000 to purchase the facility to get it up to state codes and to staff 29 
the facility full time and $125,000 for operating costs annually. Finance Director Kathy 30 
Lamb mentioned that this is not a budgeted item but funds could be moved around for 31 
the purchase. Steven mentioned that there is a grant that has been applied for from the 32 
federal government which could be approximately 70 percent but it is not a guarantee 33 
that the City will receive it before the lease agreement expires on January 1, 2018. City 34 
Commission mentioned that they would not like to lose the HUB it is a benefit to the City 35 
so they came up with a few options. The first option was to have Steven ask if we can 36 
negotiate with the Church to see if we can extend the lease a few months until the City 37 
is notified about the funding, second option is to opt out and the City loses all funds put 38 
into the facility and close the HUB, third is buy the HUB and see if a company would like 39 
to purchase it from the City. Commission will schedule another workshop to discuss the 40 
options before they make a decision.   41 
   42 
 43 
II.   ADJOURMENT 44 
 45 

MOVED by Mayor Burbridge to adjourn the meeting at 6:34 p.m.  46 
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 1 
                 ________________________________ 2 

      Mayor, Sally Burbridge 3 
ATTEST: 4 
 5 
______________________________ 6 
Karla Sayler, City Clerk 7 
 8 
MINUTES PREPARED BY: 9 
 10 
______________________________ 11 
Karla Sayler, City Clerk 12 



 
Staff Summary Report 

 
 

MEETING DATE:                                                 November 28, 2017 

AGENDA ITEM:  VIII.  CONSENT AGENDA (E) 

AGENDA TITLE: Resolution 2017-1067, Regular Municipal Election of 
March 6, 2018 

ACTION REQUESTED BY:   Karla Sayler 

ACTION REQUESTED: Approval of Resolution 2017-1067 

SUMMARY BY: Karla Sayler 

 
 
FACTS: 
 

• As mandated by State Statute (3-8-26A, B, & C), a resolution in both English and 
Spanish calling for a regular election must be adopted. 

• The next Regular Municipal Election will be held on Tuesday, March 6, 2018 in 
the Aztec City Commission Room, 201 W. Chaco 

• The attached resolution describes pertinent information related to the election. 
 
 
 
 
 
 
ALTERNATIVES:  None 
 
  
 
FISCAL IMPACT:  Cost for the Election will run approximately $4,000.00 to $6,000.00 
which has already been approved in this years budget 
 
 
 
 
 

SUPPORT DOCUMENTS: 1) Resolution 2017-1067 (English & Spanish)  
2) State Statute (3-8-26A, B, & C) 

 
STAFF’S RECOMMENDED MOTION:    MOVE and SECOND to Approve Resolution 
2017-1067, Regular Municipal Election of March 6, 2018 

 



 
City of Aztec 

Resolution #2017-1067 
 

2018 REGULAR MUNICIPAL ELECTION RESOLUTION 
 
 
Be it resolved by the governing body of the City of Aztec of San Juan County, 
New Mexico that: 
 
A. A regular municipal election for the election of municipal officers shall be 

held on March 6, 2018.  Polls will open at 7:00 A.M. and close at 7:00 
P.M. 

 
B. At the regular municipal election, persons shall be elected to fill the 

following elective offices:  
 
 1.  District # 2:  One Commissioner for a four year term. 
 
 2.  District # 4:  One Commissioner for a four year term. 
 
              3.  District # 5:  One Commissioner for a four year term.   
 
C. All precincts are consolidated for the regular municipal election.   
 
D. The following location is designated as polling places for the conduct of 

the regular municipal election.   All voters shall vote at: 
 

Aztec City Hall 
201 W. Chaco 

Aztec, NM  87410 
 
E.   Absentee Voting.  Applications for absentee ballots may be obtained only 

from the office of the Municipal Clerk.  All applications for an absentee 
ballot must be completed and accepted by the Municipal Clerk prior to 
5:00 p.m., March 2, 2018.  After 5:00 p.m. on March 2, 2018, all unused 
absentee ballots will be publicly destroyed by the Municipal Clerk.  The 
Municipal Clerk will accept completed absentee ballots delivered by mail, 
or in person by the voter casting the absentee ballot, by a member of the 
voter’s immediate family, or by the caregiver to the voter until 7:00 p.m. on 
March 6, 2018. 

 
 Absentee ballots may be marked in person in the office of the Municipal 

Clerk during the regular hours and days of business, beginning on 
Tuesday, January 30, 2018 and closing at 5:00 p.m. on Friday, March 2, 
2018.  

 
F. Early Voting.  Early voting on paper ballots counted by M100 electronic  
 vote tabulator will be conducted in the office of the Municipal Clerk during  
 the regular hours and days of business, beginning on Wednesday,  
 February 14, 2018 and closing at 5:00 p.m. on Friday, March 2, 2018. 
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G. Persons desiring to register to vote at the regular municipal election 

must register with the County Clerk of San Juan County not later than 
Tuesday, February 6, 2018 at 5:00 P.M., the date on which the County 
Clerk will close registration books. 

 
H. All Declarations of Candidacy shall be filed with the Municipal Clerk on 

Tuesday, January 9, 2018 between the hours of 8:00 A.M. and 5:00 P.M. 
 
I. The casting of votes by qualified municipal electors shall be recorded on  
 paper ballots to be counted by M100 electronic vote tabulators  
 
 
Adopted and approved this 28th day of November, 2017 
 
 
 
 
       ______________________________ 
        Mayor, Sally Burbridge 
 
 
 
 
Attest: 
 
 
_________________________ 
Karla H. Sayler, City Clerk 
 
 
cc: County Clerk 
 Secretary of State 
 



RESOLUCCIÓN de ELECCIÓN MUNICIPAL REGULAR del año 2018 

CIUDAD DE AZTEC 

 

Resolución #2017-1067 

 Sea resuelto por el cuerpo gobernante de la ciudad del Aztec del condado de San Juan, New 
Mexico que: 

A. Una elección municipal regular para la elección de oficiales municipales será celebrada el 6 de 
marzo de 2018.  Lugares de votación estarán abiertas  al público entre las horas de las 7:00 A.M. 
y las 7:00 P.M. 

B. En la elección municipal regular, individuos serán elegidos para ocupar los siguientes cargos 
electivos: 

 1. Distrito #2: Un comisionado por un término de cuatro años. 

 2. Distrito #4: Un comisionado por un término de cuatro años. 

 3. Distrito #5: Un comisionado por un término de cuatro años. 

C. Todos los recintos son consolidados para la elección municipal regular. 

D. La siguiente localidad es designada como el local para votar par levar a cabo la elección 
municipal regular.  Los votantes en todos los recintos votarán en: 

Aztec City Hall 
201 W. Chaco 

Aztec, NM 87410 
 

E. Votación en ausencia.  Solicitudes para obtener balotas para votar en ausencia pueden ser 
obtenidas únicamente de la oficina de la Escribana Municipal. Todas las solicitudes para obtener 
balotas para botar en ausencia tienen que ser completados y aceptados por la Escribana 
Municipal antes de las 5:00 P.M., 2 de Marzo de 2018.  A partir de las 5:00 P.M. el 2 de Marzo de 
2018, la escribana de la municipalidad públicamente destruirá todas las balotas no utilizadas.  La 
Escribana Municipal aceptará las balotas completadas por la (el) votante que emite su balota, 
con el fin de votar en ausencia, que se le entregue por correo, o en persona, de  un  miembro de 
la familia inmediata de la (del) votante, o del conserje al votante hasta las 7:00 P.M. el 6 de 
marzo de 2018.   

 
Las balotas para votar en ausencia se pueden marcar en persona en la oficina de la Escribana 
Municipal durante las horas y los días hábiles, empezando el martes, 30 de enero de 2018  y 
terminando a las 5:00 P.M. el viernes, 2 de marzo de 2018.   
 

F. Votación por Anticipado. El recuento de los votos por anticipado, de papeleta, se llevará a cabo 
por un tabulador de voto electrónico M100 en la oficina de la Escribana Municipal durante las 
horas y los días hábiles, comenzando el miércoles 14 de febrero de 2018 y terminando a las 5:00 
P.M. el viernes, 2 de marzo de 2018. 



 
G. Las personas que deseen registrarse para votar en la elección municipal regular, tienen que 

registrarse con la Escribana del condado de San Juan a más tarde el martes, 6 de febrero de 
2018 a las 5:00 P.M., la fecha en que la Escribana del condado cerrará los libros del registro. 
 

H.  Se archivará todas las Declaraciones de Candidatura con la Escribana Municipal el martes, 9 de 
enero de 2018 entre las horas de las 8:00 A.M. y las 5:00 P.M. 

 
I. Se hará un record de los votos de los electores municipales calificados en papeletas, de las 

cuales se hará un recuento por tabuladores de voto electrónico M100. 
 
Adoptada y aprobada este día 28 de noviembre de 2017. 
 
 
      _________________________________________ 
      Alcalde Sally Burbridge 
 
 
Da fe: 
 
 
____________________________________________ 
Karla H. Sayler, Escribana Municipal 
 
 
 
 
 
Cc: Escribana del Condado 
 Secretaria del Estado 
 
 
 
 

 

 

 

 



Staff Summary Report 
 

MEETING DATE:                                                 November 28, 2017 

AGENDA ITEM:  VIII. CONSENT AGENDA (F) 

AGENDA TITLE: Resolution 2017-1068 Surplus 

ACTION REQUESTED BY:   Library, Public Works 

ACTION REQUESTED: Approval of Resolution 2017-1068 

SUMMARY BY: Kathy Lamb 
 
PROJECT DESCRIPTION / FACTS 

 
• The Public Works Departments has identified items no longer necessary to daily 

operations and request commission approval to sell or otherwise dispose of the 
equipment. 
 

• The Library, during the normal course of operations, reviews circulation of all materials.  
Materials which are not circulating or are out of date are pulled from the shelves and 
become surplus material.  These items would have been purchased with city or state 
library funds or donated to the library. Materials pulled include a large collection of adult 
and youth books, several DVDs and music CDs. 

 
• Approved library surplus items will be disposed of in a variety of ways to best serve the 

library and the community.  Materials which may have use to Good Sam’s, local schools, 
and/or veteran’s programs will be donated.  Materials which may have public interest will 
be packaged and available for sale at the library.  Other materials may be packaged and 
sent to book outlets at no cost to the city.  The Public Surplus website has not resulted in 
interest for library materials, although it will continue to be utilized as well.   
 

• If the items are not sold they will be donated or disposed of according to NM Statute 
Section 3-54-2 and Procurement Statute 13-6-1.  Disposition of obsolete, worn-out or 
unusable tangible personal property.  

 

FISCAL INPUT / FINANCE DEPARTMENT  

  
• Revenues from auction to be applied to General Fund / Joint Utility Fund 

 
SUPPORT DOCUMENTS: Resolution 2017-1068 

Surplus List 

DEPARTMENT’S  RECOMMENDED MOTION:  Move to Approve Resolution 2017-1068 
Declaring Certain Municipal Property Not Essential For Municipal Purpose and Directing It Be 
Sold or Disposed. 

 



CITY OF AZTEC 
RESOLUTION 2017-1068 

 
 

A RESOLUTION DECLARING CERTAIN MUNICIPAL PROPERTY NOT ESSENTIAL FOR 
MUNICIPAL PURPOSE AND DIRECTING IT BE SOLD, OR IF THE PROPERTY HAS NO 
VALUE, DONATE THE PROPERTY TO ANY ORGANIZATION DESCRIBED IN SECTION 

501(c)3 OF THE INTERNAL REVENUE CODE OF 1986 OR DISPOSED. 
 

 WHEREAS, Sections 3-54-2 and 13-6-1 of NMSA, 1978 Compilation authorizes municipalities to 
sell personal property which is not essential for a municipal purpose or if the property has no value, 
donate the property to any organization described in Section 501(c)3 of the Internal Revenue Code of 
1986; and 
 
 WHEREAS, the City of Aztec owns certain personal property which is obsolete and/or surplus 
and no longer needed or useful to the City; and 
 
 WHEREAS, the Governing Body wishes to declare this property not essential for a municipal 
purpose so that it can be sold or donated according to statute. 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY of the City of Aztec, New 
Mexico that the personal property described on the attached list which is owned by the City is surplus and 
not essential for a municipal purpose. 
 
   
 
 PASSED, APPROVED AND SIGNED this 28th day of November 2017. 
 
 
 
      ____________________________________ 
      MAYOR SALLY BURBRIDGE 
 
ATTEST: 
 
 
 
____________________________________ 
CITY CLERK KARLA SAYLER 
 
 



SURPLUS RESOLUTION 2017-1068 
NOVEMBER 28, 2017 

SURPLUS LIST 
 
 

 

Department Item/Model 

Public 
Works 

 

 

Allis-Chalmers Motor Grader 
Model:   M004 DD 630868-5 
S/N:        DD 3980 
Engine:  D 15569 
Unit #:    022-001 
 
Acquisition Date:   1969 
 
Condition:  Fair 
Reason for Surplus:  Not Used; Doesn’t meet 
department requirements 
 

 

Library Surplus Books 

Junior Fiction 
 

Dumb clucks                                                                                                          R.L. Stine    
The great smelling bee                                                                                        R.L. Stine    

 Treasure island Robert Louis Stevenson       

 Complete book of home preserving : 400 delicious and creative recipes for today    Judi Kingry 
and Lauren Devine 

 Harry Potter and the chamber of secrets                                                       J.K. Rowling    

 Potshot                                                                                                                 Robert B. Parker   

 The new Padawan : Star Wars : the Clone Wars                                           Eric Stevens   

 Heidi                                                                                                                      Johanna Spyri   

 Heidi                                                                                                                      Johanna Spyri   

The dirt diary         



SURPLUS RESOLUTION 2017-1068 
NOVEMBER 28, 2017 

SURPLUS LIST 
 
 
 The immortals         

 Kidnapped : being memoirs of the adventures of David Balfour in the year 1751        Robert 
Louis Stevenson  

 Frankly, Frannie         

 The case of the missing marquess : an Enola Holmes mystery          Nancy Springer   

 Midnight over Sanctaphrax                                                                      Paul Stewart & Chris Riddell 
    

 Stormchaser                                                                                                Paul Stewart & Chris Riddell 
     

 The curse of the gloamglozer                                                                   Paul Stewart & Chris Riddell 
    

 The last of the sky pirates                                                                         Paul Stewart & Chris Riddell 
    

 Vox                                                                                                                Paul Stewart & Chris Riddell 
      

 Freeglader                                                                                                     Paul Stewart & Chris Riddell 
      

 The Winter Knights                                                                                      Paul Stewart & Chris Riddell 
     

 Clash of the sky galleons                                                                             Paul Stewart & Chris Riddell 
    

  The curse of the creeping coffin                                                                R.L. Stine 

Chicken chicken                                                                                              R.L. Stine   
       

 My friends call me monster                                                                         R.L. Stine   
      



SURPLUS RESOLUTION 2017-1068 
NOVEMBER 28, 2017 

SURPLUS LIST 
 
 
 Little shop of hamsters                                                                                  R.L. Stine   
      

 Why I'm afraid of bees                                                                                   R.L. Stine   
      

 Lost in the dark unchanted forest                                                                John R. Erickson  
      

 Hank the Cowdog : the wounded buzzard on Christmas Eve                  John R. Erickson   
   

 The case of the double bumblebee sting                                                     John R. Erickson  
     

 Hank the Cowdog : the case of the Saddle House robbery                       John R. Erickson   
   

 The case of the vampire cat                                                                             John  R. Erickson  
      

 The case of the black-hooded hangmans                                                      John R. Erickson   
     

 Phoenix            

 The hunchback of Notre Dame                                                                       Jimmy Symonds   
     

 Disney's Winnie the Pooh's bedtime stories                                                 Bruce Talkington   
    

 A girl of the Limberlost                                                                                     Gene Stratton Porter 
       

 Snapdragon and the odyssey of                                                                    *Elan J.H. Sweet   
      

 Gulliver's travels                                                                                                 Jonathan Swift   
       



SURPLUS RESOLUTION 2017-1068 
NOVEMBER 28, 2017 

SURPLUS LIST 
 
 
 A dandelion wish           

 Dragon's egg                                                                                                        Sarah Thomson  
      

 The brightworking: book I of the Brightstone saga        

 Stories of Mexico's independence days and other bilingual children's fables    

Schoolhouse mystery                                                                  Gertrude Chandler Warner 

 The mystery at the dog show                                                  Gertrude Chandler Warner 

 The mystery at Snowflake Inn                                                 Gertrude Chandler Warner 

 Mountain top mystery                                                             David Cunningham 

 The ghost ship mystery                                                            Gertrude Chandler Warner 

The dinosaur mystery                                                            Gertrude Chandler Warner 

 The mystery of the hidden beach   

The woodshed mystery.                                                                            David Cunningham 

 Surprise Island                                                                                 Gertrude Chandler Warner 

 The animal shelter mystery                                                            Gertrude Chandler Warner 

 The amusement park mystery                                                       Gertrude Chandler Warner 

 The deserted library mystery                                                      Gertrude Chandler Warner 

 The cupcake caper                                                                               Gertrude Chandler Warner 

 The camp-out mystery                                                                 Gertrude Chandler Warner 

 Caboose mystery                                                                                Gertrude Chandler Warner 

 Return of the dark side                                                                  Jude Watson 

 The dangerous games                                                                 Jude Watson 

 Callie for president                                                                               Robin Wasserman 



SURPLUS RESOLUTION 2017-1068 
NOVEMBER 28, 2017 

SURPLUS LIST 
 
 
 Star Wars, Jedi apprentice : the dark rival                                        Jude Watson 

 Samirah's ride : the story of an Arabian filly                                     Annie Wedekind 

 On the Blue Comet                                                                              Rosemary Wells  

 The Time machine                                                                                 Shirley Bogart  

 Racing against time                                                                             Suzanne Weyn 

 Target                                                                                           Alex Wheeler 

 A tangled web                                                                               Jude Watson 

 Indiana Jones and the Temple of Doom                                       Suzanne Weyn 

 Indiana Jones and the Raiders of the lost ark                            Ryder Windham 

 Indiana Jones and the last crusade                                                       Ryder Windham 

 Star Wars, the Clone Wars: the Holocron heist  

 Millicent Min, girl genius                                                                    Lisa Yee 

 The legend of Sleepy Hollow                                                                              Robert Van Nutt 

 Van Gool's around the world in 80 days  

 Here there be unicorns                                                                                  Jane Yolen  

 The dollhouse murders                                                                                Betty Ren Wright 

 A ghost in the house                                                                                              Betty Ren Wright 

 Star Wars, episode I : the phantom menace                                            Patricia C. Wrede  

 Mairelon the magician                                                                               Patricia C. Wrede 

 The Ravenmaster's secret : escape from the Tower of London              Elvira Woodruff 

 Leepike Ridge  

 Into the dark                                                                                                   Nicholas Wilde 

 Caroline & her sister : adapted from The Caroline years books                Maria D. Wilkes  



SURPLUS RESOLUTION 2017-1068 
NOVEMBER 28, 2017 

SURPLUS LIST 
 
 
 A Little house Christmas : holiday stories from the Little house books   Laura Ingalls Wilder  

 A golden age : the Golden Age of radio                                                      Martha Wickham 

 Stories for children                                                                                               Oscar Wilde  

 The friends                                                                                                          Kazumi Yumoto 

 Favorite scary stories of American children                                 Richard & Judy Dockrey Young 

 Stanford Wong flunks big-time                                                                   Lisa Yee 

 The life and legend of Obi-Wan Kenobi                                                           Ryder Windham 

 Star Wars: the wrath of Darth Maul  

 The rise and fall of Darth Vader  

 A new hope: the life of Luke Skywalker  

 Rescue in the core                                                                                           Ryder Windham 

 Jedi emergency                                                                                        Ryder Windham 

 The fury of Darth Maul                                                                          Ryder Windham 

 Fire ring race  

 The Bartokk assassins                                                        Ryder Windham 

 The hunt for Anakin Skywalker                                            Dave Wolverton 

 Trouble on Tatooine                                                                      Dave Wolverton 

 The Ghostling children                                                         Dave Wolverton 

 Capture Arawynne                                                                       Dave Wolverton 

The adventures of Tom Sawyer                                                     Mark Twain  

 The prince and the pauper; a tale for young people of all ages          W. Hatherall 

 Attack of the tyrannosaurus                                                               Rex Stone  

 A crooked kind of perfect                                                                   Linda Urban 



SURPLUS RESOLUTION 2017-1068 
NOVEMBER 28, 2017 

SURPLUS LIST 
 
 
 The goblin tree 

 The black orb 

 The old motel mystery                                                                     Gertrude Chandler Warner 

 Mystery in the cave                                                                          Gertrude Chandler Warner 

 The mystery in the old attic                                                            Gertrude Chandler Warner  

 The mystery in Washington, D.C.                                                     Gertrude Chandler Warner  

 The pet shop mystery                                                                         Gertrude Chandler Warner 

 The mystery on stage                                                                          Gertrude Chandler Warner  

 Mystery ranch                                                                                         Gertrude Chandler Warner  

 Pirates of the Caribbean : the curse of the Black Pearl : the junior novelization   Irene Trimble  

 The wish stealers                                                                               Tracy Trivas 

 Meet Molly : an American girl                                                         Valerie Tripp 

 Happy birthday, Molly! : a springtime story                                  Valerie Tripp 

 Molly's surprise : a Christmas story                                                Valerie Tripp  

 Molly saves the day : a summer story                                                             Valerie Tripp  

 Changes for Molly : a winter story                                                                  Valerie Tripp  

 Guide to minerals, rocks & fossils  A.C. Bishop,                          A.R. Woolley, W.R. Hamilton 

 The fling                                                                                                            John R. Erickson  

 The case of the tender cheeping chickies                                                John R. Erickson 

 Daisy, the story of a horse                                                                             Betty Beeby 

 Around the world in eighty days.                                                                 Geo. M. Towle 

 Sammy Keyes and the skeleton man                                                          Wendelin Van Draanen 

 Upchuck and the rotten willy                                                                        Bill Wallace 



SURPLUS RESOLUTION 2017-1068 
NOVEMBER 28, 2017 

SURPLUS LIST 
 
 
 Goosed!                                                                                                             Bill Wallace 

 20,000 leagues under the sea                                                                      Jules Verne  

 Dicey's song                                                                                                     Cynthia Voigt 

 Samantha saves the day : a summer story                                                 Valerie Tripp 

 The Callender papers                                                                                     Cynthia Voigt 

 The case of the mysterious voice 

 The case of the prowling bear 

 The ghost of rabbits past 

 Dragonbreath: the case of the toxic mutants 

 The mystery of the hot air balloon                                                    Gertrude Chandler Warner 

Dork Diaries: Tales from a Not-So Happy Heartbreaker                   Rachel Renee Russell 

Guardians of Ga'Hoole: The Outcast                                                   Kathryn Lasky 

Guardians of Ga'Hoole: The Hatchling    Kathryn Lasky 

Guardians of Ga'Hoole: The Burning    Kathryn Lasky 

Guardians of Ga'Hoole: The Shattering    Kathryn Lasky 

Guardians of Ga'Hoole: The Siege Kathryn Lasky 

Guardians of Ga'Hoole: The Rescue Kathryn Lasky 

Guardians of Ga'Hoole:  The Capture Kathryn Lasky 

Guardians of Ga'Hoole: The Journey Kathryn Lasky 

Diary of a Wimpy Kid: Dog Days                                                        Jeff Kinney 

Diary of a Wimpy Kid: Double Down                                                 Jeff Kinney 

Diary of a Wimpy Kid: The  Long  Haul                                                Jeff Kinney 

 



Staff Summary Report 
 

MEETING DATE:                                                 November 28, 2017 

AGENDA ITEM:  XI. Business Item (A) 

AGENDA TITLE: Aztec Sparkles Incentive 

ACTION REQUESTED BY:   Mayor Sally Burbridge 

ACTION REQUESTED: Discussion of Incentives for Aztec Sparkles Lighting Contest 

SUMMARY BY: City Staff 
 
Last year, as part of the Aztec Sparkles Event, City Commission approved an incentive for 
Aztec businesses to participate in the lighting contest. The Incentives were as follows: 
 

Participation   $75 Utility Credit 
1st Place   $3000 Utility Credit 
2nd Place   $2000 Utility Credit 
Third Place   $1000 Utility Credit 

 
There were 65 commercial customers who received $75 which totaled $4875. The total credits 
issued were $10,875.  
 
City Staff has discussed and made the recommendation that Residential Utility Customers be 
included in the Holiday Lighting Contest. The following prizes are suggested: 
 

Participation (commercial & residential)  = $25 
1st Place Commercial = $500 utility credit 
2nd Place Commercial = $250 utility credit 
3rd Place Commercial = $125 utility credit 
1st Place Residential = $500 utility credit 
2nd Place Residential = $250 utility credit 
3rd Place Residential = $125 utility credit 

 
In addition, a People’s Choice Award is being suggested that will be for a Grand Prize of $1,000 
utility credit. 
 
Commissioner McClure recommended that the City remove the Incentives for the lighting 
contest this year due to the state of the economy, decrease in GRT, and budget restrictions. 
City Finance Director Kathy Lamb stated that the credits were included in the revenue 
projections for the City within the Electric Department. (The incentives show as a decrease in 
electric revenues).  In order to make a change to these incentives, Commission will need to 
take action to remove the incentives or change the amounts of the incentives. 
 
SUPPORT DOCUMENTS:  Contest Flyer and Application 

MOTION: Move to Approve the 2018 Holiday Lighting Contest initiative as amended. 

 



 

Could You Use $1,000 Off of  
Your Utility Bill This Year?    - If so, Read on. 

 
The City of Aztec has something especially for you!  The City will offering a 
Holiday Season Lighting Contest for both Commercial and Residential 
Utility Customers this year! 
 
Who:   All commercial and residential Aztec utility customers located within 

the City limits of Aztec, New Mexico. 
When: Applications are due to the Utility Office no later than 

5:00 p.m. on Monday, December 4, 2014 
 

All business and residential utility customers that participate will receive a 
$25 credit on their utility bill to encourage participation.  Judging will occur 
on ________________. Judging will be for the following: 
 

1st Place Commercial = $500 utility credit 
2nd Place Commercial = $250 utility credit 
3rd Place Commercial = $125 utility credit 
1st Place Residential = $500 utility credit 
2nd Place Residential = $250 utility credit 
3rd Place Residential = $125 utility credit 

 
 

OH WAIT, THERE'S MORE! 
 

There will be a People’s Choice Award (commercial OR residential) for a 
grand prize winning of $1,000 utility credit. 
 
People can select their favorite lighting decoration on an on-line survey or 
download a paper ballot at: www.aztecnm.gov  
 
Paper ballots must be turned into the Aztec Visitor Center, 110 N Ash Ave 
by December 15, 4:00 pm.   
 
Winners will be posted on the City of Aztec website and Facebook page on 

December 18th. 

http://www.aztecnm.gov/


 

City of Aztec Christmas Lighting 
Contest for Commercial Businesses 

 
 

APPLICATION DEADLINE: December 4 
JUDGING DATE: December 15 

Please turn your completed application in to the Utility Office 
to ensure you receive your $25 utility credit.  

 

Name  

Utility Account #  

Contact Person  

Address 
(Give COMPLETE address so the 
Judges can find the location easily) 

 

 

Phone  

Email  

Briefly Describe Decorations  
 
 
 
 
 
 
 
 
 
 
 

Signature 
 

Date 
 

 



Staff Summary Report 
 

MEETING DATE:                                                 November 28, 2017 

AGENDA ITEM:  XI. BUSINESS ITEM (B) 

AGENDA TITLE: Purchase of Real Property:  119 E Chuska St, 119 S Church 
Ave, Aztec NM 87410 

ACTION REQUESTED BY:   Community Development and Finance Depts. 

ACTION REQUESTED: Steven Saavedra  

SUMMARY BY: Steven Saavedra and Kathy Lamb 
 
PROJECT DESCRIPTION / FACTS 

 
 
PROCUREMENT / PURCHASING  

 
An appraisal of the property was completed in December 2015 by Gipson Investments, Inc. 
which was the basis for the existing purchase agreement.  There are no additional procurement 
requirements of the City to proceed with the purchase of the property if the Commission 
approves the purchase of the property. 
   
FISCAL INPUT / FINANCE DEPARTMENT  

 
 
The proposed action is to approve or deny the acquisition of real property located at 119 E. 
Chuska Street, Aztec NM 87410 otherwise known as the Aztec Business HUB /Incubator.  The 
City Commission approved a motion on September 22, 2015 asking City staff to negotiate a 
lease agreement with the Presbyterian Church to secure property for the Aztec Business 
HUB/Incubator and to complete an appraisal on the property located.  The City of Aztec entered 
into a lease-purchase agreement with the Presbyterian Church on December 22, 2015 for an 
appraised value of $135,000.00.  The lease purchase agreement allows the City of Aztec to 
purchase the property for 135,000.00 by January 1, 2018.  
 

1) Acquire the property for $135,000.00 under this lease-purchase agreement. 
2) Vacate this lease-purchase agreement 

 
The subject property is approximately 0.32-acres.  A two-story 3680 square foot commercial 
building inhabits the property.  The commercial building was constructed in 1962.  The purchase 
agreement includes both the building and the land.  
 
The FY18 Adopted Budget does not currently include funds specifically identified for the 
purchase of the real property located at 119 E Chuska St, 119 S Church.   If the City 
Commission approves the purchase of the property, a special budget resolution will be prepared 
for commission action on the December 12, 2017 regular commission meeting.  The budget 



resolution will include funds for property purchase and closing costs, improvements to the 
facility, additional staffing, marketing and signage of the facility, an estimated total of $235,000 
 
Sources of funds for the purchase and additional costs would be a transfer of $100,000 from the 
Economic Development Fund to General Fund and increasing the gross receipts tax revenue 
budgets in General Fund by $153,000 (the amount distributions have exceeded the established 
budget from July through November) providing $253,000. 
 
SUPPORT DOCUMENTS: Lease-Purchase Agreement  

HUB Financial Numbers 

DEPARTMENT’S  RECOMMENDED MOTION:  Move To Approve or Deny the Lease-
Purchase Agreement for $135,000.00 of Real Property.  The Subject property is located at 119 
E. Chuska, Aztec NM 87410. 

 





















































Current ratio 4.23 Cash ratio 4.23

Quick ratio 4.23 Working capital $12,246

Current assets    Current liabilities   

Cash and cash equivalents 16,038              Loans payable and current portion long-term debt -                                 
Short-term investments -                         Accounts payable and accrued expenses 492                            
Accounts receivable -                         Facility Deposits 800                            
Inventories -                         Unearned Revenues 2,500                         
Prepaid expenses and other current assets -                         

Total Current Assets 16,038$            Total Current Liabilities 3,792$                       

Other assets Long-Term Liabilities

Property, plant, and equipment at cost 24,887              Long-term debt -                                 
Less accumulated depreciation 12,325              
Property, plant, and equipment (net) 12,562              Total Long-Term Liabilities -$                               
Long-term cash investments -                         Total Liabilities 3,792$                       

Equity investments -                         
Deferred income taxes -                         CITY EQUITY

Other assets General Fund Investment 98,456                       

HUB Income Reserved 12,404                       

Total Other Assets 12,562$            HUB Operating Loss (86,052)                     

Total Assets 28,600$            Total Liabilities and Equity 28,600$                     

CITY OF AZTEC:  HUB BUSINESS INCUBATOR  JUNE 30, 2017

Assets Liabilities



CITY OF AZTEC
HUB BUSINESS INCUBATOR

TWO YEAR COMPARATIVE INCOME STATEMENT

30-Jun-17 30-Jun-16
Increase / 
(Decrease)

REVENUE

GRANTS 17,183                  -                             17,183          
SERVICES * 590                        -                             590                
FEES* 100                        -                             100                
RENT* 11,714                  -                             11,714          

TOTAL REVENUES: 29,587$                -$                           29,587$        

EXPENSES 

PRSN: WAGES -PART TIME 4,769                    -                             4,769             
PRSN: FICA/MEDICARE TAXES 365                        -                             365                
PRSN: WCOMP ADM FEE 5                            -                             5                    
PRSN: WCOMP INSURANCE PRE -                             -                             -                     
PRSN: UNEMPLOYMENT TAXES -                             -                             -                     

TOTAL PERSONNEL EXPENSES: 5,139$                  -$                           5,139$          

GENERAL SUPPLIES & MATERIALS 912                        58                          854                
SUPPLiES:  COMPUTER ACCESSORIES 52                          -                             52                  
SAFETY SUPPLIES & EQUIPMENET -                             -                             -                     
GROUNDS MAINT SUPPLIES & MATERIALS 945                        -                             945                
FACILITY SUPPLES & MATERIALS 6,006                    7,472                    (1,466)           
N-CPT: AV-TELECOM-TECH 9,496                    -                             9,496             
N-CPT: FURNITURE 1,790                    620                        1,170             

TOTAL SUPPLY EXPENSE: 19,201$                8,150$                  11,051$        

FACILITY MAINTENANCE 17,948                  15,156                  2,792             
SOFTWARE/MAINTENANCE AGREEMENTS 149                        -                             149                
PROFESSIONAL SERVICES -                             2,153                    (2,153)           
INS: PROPERTY 1,035                    -                             1,035             
UTIL: EL, WA, SW, TR 2,179                    650                        1,529             
UTIL: NATURAL GAS 1,470                    397                        1,073             
UTIL: COMMUNICATIONS 2,134                    -                             2,134             
HUB PROMOTION & MARKETING 115                        -                             115                
PROPERTY TAXES 2,551                    -                             2,551             
DEPRECIATION 12,325                  -                             12,325          

TOTAL SERVICE EXPENSES: 39,906$                18,356$                21,550$        

OPERATING EXPENSES 64,246$                26,506$                37,740$        



CITY OF AZTEC
HUB BUSINESS INCUBATOR

TWO YEAR COMPARATIVE INCOME STATEMENT

30-Jun-17 30-Jun-16
Increase / 
(Decrease)

CPTL:  LEASEHOLD IMPROVEMENTS (Grant 
Funded) 16,887                  -                             16,887          
CPTL: OFFICE EQUIPMENT 8,000                    -                             8,000             

TOTAL CAPITAL EXPENSE: 24,887$                -$                           24,887$        

TOTAL HUB EXPENSES: 89,133$                26,506$                62,627$        

HUB OPERATING LOSS (59,546)$              (26,506)$              (33,040)$       

General Fund Investment (All expenses less 
grant funded costs) 71,950$                26,506$                

HUB INCOME RESERVED FOR FUTURE 
IMPROVEMENTS AT FACILITY 12,404                  
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